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1.  SCOPE  OF  SERVICES  OF 
COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 
FOR  PERSONS  DETERMINED  TO  BE  INDIGENT  BY  THE  COURT 

The  Committee  compensates: 

SUPREME  JUDICIAL  COURT 

-  Counsel  for  persons  requesting  direct  appellate  review  of  convictions  or  adverse  decrees. 

-  Counsel  for  persons  requesting  further  appellate  review  of  convictions  or  adverse  decrees. 

-  Single  justice  petitions. 

APPEALS  COURT 

-  Counsel  for  persons  on  appeal  from  convictions  or  adverse  decrees. 

-  Single  justice  petitions. 

JUVENILE  COURT  DEPARTMENT 

-  Counsel  for  defendants  in  delinquency  matters. 

-  Counsel  for  Youthful  Offender  defendants. 

-  Counsel  for  children  subject  to  CHINS  proceedings.  G.L.  c.l  19  §39F. 

-  Counsel  for  parents  and  children  in  Care  and  Protection  cases. 

-  Counsel  for  parents  and  children  in  Substitute  Care  Reviews 

-  G.L.  c.l  19  §§24  &  29:  Counsel  for  parents  and  children  in  care  and  protection  cases 

-  G.L.  c.l  19  §§29B  &  29C:  Counsel  for  parents  and  children  in  substitute  care  hearings 

HOUSING  COURT  DEPARTMENT 

-  Counsel  for  defendants  in  criminal  contempt  matters. 
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PROBATE  AND  FAMILY  COURT  DEPARTMENT 


Counsel  for  Defendants  in  Criminal  Contempt 
Matters 


G.L.  c.  1 9A  §20(a)  Elderly  Abuse 

Counsel  for  proposed  ward  under 


Elderly  Abuse  Statute 


G.L.  C.201  §§6&6A;  14  Guardianship 


-  Substituted  Judgment  for  Extraordinary 
Treatment  (for  example,  anti-psychotic 
medication,  or  "Rogers"  cases) 

-  With  authority  to  admit/commit  to  a  mental 
health  or  mental  retardation  facility. 


State  Intervention  Proceeding 

Counsel  for  parents  and  children  in: 

G.L.  C.2 1 0  §3  Petitions  to  terminate  parental  consent  to 

adoption  by  Commonwealth  or  licensed  social  service 
agency  standing  in  its  stead. 

G.L.  C.209C  Paternity  actions  where  DSS  is  a  party  or  the 

trial  court  is  contemplating  giving  custody  of 
the  child  to  Department  of  Social  Services  or 
pursuant  to  Balboni  v.  Balboni. 

G.L.  c.208  Divorce  actions  where  Department  of  Social 

Services  is  a  party  or  the  trial  court  is 
contemplating  giving  custody  of  minor 
children  to  Department  of  Social  Services 
pursuant  to  Balboni  v.  Balboni. 

G.L.  c.ll9§§23C  &29  "Care  and  Protection"  cases 
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G.L.  C.201  §§5  &  14 

Guardianships  of  minors  where  Commonwealth 
or  agency  is  petitioning 

G.L.  c.ll9§§29B&29C 

Substitute  Care  Review  Hearings 

G.L.c.ll9§29 

Any  other  proceeding  regarding  child  custody 
when  the  Department  of  Social  Services  or  a 
licensed  placement  agency  is  a  party. 

SUPERIOR  COURT  DEPARTMENT 

Counsel  for  Defendants  in  Criminal  Matters 
Where  Incarceration  Possible 

G.L.  c.l23§16 

Counsel  for  defendants  in  petitions  to  commit 
as  mentally  ill 

G.L.c.l23A§9 

Petitions  for  Release 

Counsel  for  persons  declared  sexually 

dangerous  petitioning  for  release 

G.L.  c.  123  §9(b) 

Counsel  for  persons  appealing  from 
commitment  orders  and  authorizations  to  treat 

G.L.  c.ll2§12S 

Abortions 

Counsel  for  minors  seeking  abortions  or  for 
their  representatives 

G.L.  C.19C  §7 

Disabled  Persons 

Petition  for  Protective  Services 
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DISTRICT  COURT  AND  BOSTON  MUNICIPAL  COURT  DEPARTMENTS 


Counsel  for  Defendants  in  Criminal  Matters 
Where  Incarceration  Possible 


G.  L.  cT23  §5  Commitments 

Counsel  for  respondents  in  petitions  to  commit 
as  mentally  ill  (under  §§8,  15,  16,  18); 

G.  L.  cT23  §35  for  petitions  to  commit  for  alcohol  or  substance 

abuse. 


G.  L.  C.123  §  12(e)  Warrants  of  Apprehension 


G.  L.  c.123  §8B  Counsel  for  petitions  for  authorization  to  treat 

for  mental  illness. 

G.  L.  c.123  §9(a)  Counsel  for  Petitioners  in  Appeals  of  civil 

commitments  (Appellate  Division  appeals) 


G.  L.  C.119  §§24  &  29  Counsel  for  parents  and  children  in  care  and  protection 

cases 

G.  L.  c.l  19  §§29B  &  29C  Counsel  for  parents  and  children  in  substitute  care 

hearings. 
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Approved  October  19,  2005 


Committee  for  Public  Counsel  Services 
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Policies  and  Procedures 


if.  General  Policies  Applicable  to  All  Assigned  Counsel 

Assigned  Counsel  Manual  Table  of  Contents 
CPCS  Home  Page 


1 .  Attorney  Cooperation  with  Monitoring 

Attorneys  must  cooperate  with  monitoring,  performance  evaluations  and 
investigations  of  any  complaints,  including  billing  discrepancies,  by  the 
Committee  for  Public  Counsel  Services  or  its  designee. 

2.  Office  and  Telephone 

The  attorney  must  maintain  an  office  easily  accessible  to  the  courts  in  which 
s/he  provides  assigned  representation,  as  well  as  a  means  for  regularly 
receiving  collect  telephone  calls  from  clients. 

3.  Notification  of  Action  or  Complaints 

The  attorney  must  immediately  notify  the  Deputy  Chief  Counsel,  Private 
Counsel  Division,  of  any  disciplinary  action  initiated  against  the  attorney  by  the 
Board  of  Bar  Overseers  and  of  any  criminal  complaints,  indictments  or 
convictions. 

4.  Professional  Relationship 

The  attorney  must  treat  the  client  in  a  courteous  and  professional  manner. 
Romantic  or  sexual  contact  between  attorney  and  client,  or  between  a 
supervising  attorney  and  supervisee,  is  strictly  prohibited. 
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5. 


Compensation 


The  attorney  shall  not  accept  any  compensation  or  other  consideration  for 
assigned  representation  except  through  the  Committee  for  Public  Counsel 
Services.  This  rule  applies  to  both  indigent  cases  and  marginally  indigent 
cases. 

6.  Privately  Retained  Counsel  on  Related  and  Unrelated  Cases 

For  guidelines  and  policies  regarding  clients  wishing  to  retain  assigned  counsel 
on  related  and  unrelated  cases,  see  Chapter  V  of  this  Manual. 

7.  Certification  Requirements 

Attorneys  accepting  cases  for  which  they  are  not  certified  will  not  be  paid  for 
those  cases. 

8.  Use  of  Interpreters 

Courts  are  required  to  provide  all  hearing-impaired  clients  (G.L.  c.  221,  §  92A) 
and  all  non-English  speaking  clients  (G.L.  c.  221 C)  with  the  services  of  a  court- 
certified  or  professional  interpreter  at  all  in-court  proceedings,  regardless  of  the 
language  skills  of  counsel.  It  is  the  responsibility  of  assigned  counsel  to  make 
sure  that  the  court  provides  such  interpreter  services  for  his  or  her  client.  It  is 
the  responsibility  of  the  court  to  pay  for  in-court  interpreter  services. 

For  out-of-court  pre-trial  preparation,  including  client  interviews,  the  attorney 
representing  the  hearing-impaired  or  non-English-speaking  client  should  obtain 
the  services  of  a  court-certified  or  professional  interpreter,  unless  counsel  is 
fluent  in  the  client's  language.  It  is  the  responsibility  of  assigned  counsel  to 
insure  the  provision  of  a  court-certified  or  professional  interpreter  for  these 
purposes,  by  moving  the  Court  to  approve  funds  pursuant  to  G.L.  c.  261,  §§ 
27A-27G.  CPCS  will  pay  for  out-of-court  interpreter  services  upon  presentation 
of  the  allowed  Motion  and  appropriate  billing.  See  Chapter  VI  of  this  Manual. 

9.  Use  of  Associates  and  Paralegals 

No  prior  permission  is  required  to  obtain  the  services  of  an  associate  or 
qualified  paralegal.  Assigned  attorneys  may  not  delegate  to  associates  or 
paralegals  the  handling  of  continuances,  hearings,  or  any  part  of  a  trial  or  oral 
argument.  The  delegation  of  prohibited  tasks  to  associates  or  paralegals  is  a 
violation  of  the  CPCS  Performance  Guidelines  and  Standards.  Attorneys  may 
not  delegate  any  associate  or  paralegal  tasks  to  an  attorney  suspended  by 
CPCS.  For  further  information  regarding  the  use  of  Associates  and  Paralegals, 
and  the  process  for  receiving  reimbursement  for  their  services,  see  Chapter  V 
of  this  Manual. 
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10.  Liability  Insurance 

Every  attorney  accepting  assignments  to  represent  indigent  persons  pursuant 
to  G.L.  c.  211D  must  maintain  professional  liability  (malpractice)  insurance  with 
a  coverage  amount  of  not  less  than  $100,000/$300,000,  and  with  a  deductible 
of  not  more  than  $10,000. 

Proof  of  insurance  is  required  annually.  Attorneys  who  do  not  annually  provide 
proof  of  insurance  are  ineligible  to  receive  new  assignments. 

11.  Panel  Participation 

Service  on  CPCS  panels  is  at  the  discretion  of  the  Chief  Counsel. 


-3- 


Effective  July  15,  2006 
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III.   Certification  and  Assignment  Procedures 

CHAPTER  CONTENTS 

QUALIFICATION  STANDARDS 
PERFORMANCE  STANDARDS 
CRIMINAL  PROCEEDINGS 

4-  District  Court  Cases 

4-  Murders  &  Superior  Court  Cases 

(including  Probable  Cause  Felonies  in  District  Courts) 

4-  Superior  Court  Jurisdiction  Cases 

4-  Appeals  &  Other  Post-Conviction  Matters 

DELINQUENCY  &  YOUTHFUL  OFFENDER  PROCEEDINGS 
4-  Juvenile  Delinquency  Proceedings 
4-  Youthful  Offender  Proceedings 
CIVIL  PROCEEDINGS 
4-  Mental  Health 

-  Civil  Commitnnent  &  "Rogers"  Cases 
■  Mental  Health  Appeals 

•  Sexually  Dangerous  Person  Commitments  &  Reviev\/s 


4-  Children  &  Family  Law  Proceedings 
■  Trial  Level 

•  Children  and  Family  Law  Appeals 
4-  Minors  Seeking  Judicial  Consent  for  Abortion 
4-  Sex  Offender  Registry  Board 

WAIVERS  OF  TRAINING  REQUIREMENTS 


QUALIFICATION  STANDARDS 


The  Committee  has  adopted  qualification  standards  which  attorneys  must  meet  in  order 
to  receive  assignments.  Only  those  who  have  demonstrated  their  qualifications  and 
have  been  certified  by  the  Committee  may  be  assigned  cases  and  compensated  by  the 
Committee.  Attorney  certification  may  be  subject  to  ongoing  legal  education 
requirements,  and/or  periodic  recertification,  depending  on  the  type  of  assignment. 

Those  wishing  to  apply  should  consult  the  standards  set  forth  herein  and  follow  the 
procedures  prescribed.  Attorneys  accepting  cases  for  which  they  are  not  certified  will 
not  be  compensated  for  those  cases. 


PERFORMANCE  STANDARDS 

The  Committee  has  also  adopted  standards  governing  performance  in  various  types  of 
cases.  See  Chapter  IV  of  this  Manual.  Attorneys  accepting  assignments  must  agree  to 
handle  their  cases  consistent  with  the  guidelines.  Complaints  alleging  attorney  failure  to 
comply  with  the  Performance  Guidelines  will  be  investigated  pursuant  to  Complaint 
Procedures  adopted  by  the  Committee.  A  copy  of  these  procedures  can  be  found  in 
this  manual  at  Chapter  IV. 


CRIMINAL  PROCEEDINGS 


DISTRICT  COURT  CASES 

Attorneys  who  wish  to  accept  misdemeanors  and  concurrent  felonies  in  the  District 
Court  must  (1 )  be  accepted  into  the  panel  of  attorneys  of  a  county  bar  advocate 
program;  and  (2)  complete  a  required  training  program.  For  information  on  becoming  a 
bar  advocate,  contact  the  program  in  the  counties  in  which  you  wish  to  practice.  A 
directory  of  these  programs  is  included  in  this  manual.  No  attorney  may  be  a  member  of 
more  than  two  bar  advocate  programs,  except  attorneys  certified  as  bilingual  by  the 
Committee. 

Training  Requirement 

The  training  requirement  is  satisfied  by  attendance  at  a  five-day  seminar,  Zealous 
Advocacy.  The  program  is  administered  through  Massachusetts  Continuing  Legal 
Education  (MCLE)  at  various  locations  throughout  the  state  several  times  a  year. 
Applications  are  in  the  MCLE  course  catalogue.  A  schedule  of  training  programs  and 
registration  information  can  be  obtained  by  contacting  MCLE  [(617)  350-7006]  or  the 
CPCS  Training  Unit  [(617)  482-6212]. 

Certification 

Attorneys  who  complete  the  training  requirement  are  certified  to  represent  indigent 
adults  who  are  charged  with  misdemeanors  and  felonies  that  are  within  the  final 
jurisdiction  of  the  District  Court  as  set  forth  in  G.L.  c.  218,  §  26.  Attorneys  who 
complete  this  training  are  also  certified  to  represent  indigent  juveniles  in  juvenile 
delinquency  cases  (see  iuvenile  delinquency  section  of  this  chapter). 

Initial  certification  is  provisional,  subject  to  performance  evaluation  by  the  county  bar 
advocate  program  conducted  within  12  to  24  months.  The  evaluation  will  include  file 
review  of  cases  prepared  for  trial  and  cases  of  clients  in  custody.  Cases  will  be 
selected  for  review  by  the  Supervising  Attorney  conducting  the  evaluation.  The 
certification  determination  will  be  based  upon  evidence  of  compliance  with  relevant 
Performance  Guidelines  set  out  in  this  manual  at  Chapter  4,  with  particular  attention  to: 

(1)  prompt  and  consistent  client  communication 

(2)  pretrial  preparation  including  witness  interviews  and  appropriate  use  of 
investigators 

(3)  legal  research  and  filing  of  memoranda  of  law 

(4)  conduct  of  trials  and  litigation  of  substantive  motions 

(5)  cooperation  with  Resource  Attorney 

(6)  lack  of  substantiated  client  complaints. 

Attorneys  certified  for  District  Court  cases  may  also  represent  indigent  defendants 
charged  with  Superior  Court  felonies  in  the  district  court  for  arraignment  and  bail 
hearings  only.  If  the  attorney  is  not  Superior  Court  certified,  s/he  must  immediately 


notify  the  Bar  Advocate  Program  of  the  need  for  prompt  reassignment  of  a  bind-over 
felony  case  after  the  arraignment. 

Dangerousness  hearings  under  G.  L.  c.  276,  §  58A  are  considered  substantial 
proceedings  in  the  case,  requiring  the  same  certification  as  the  case  in  chief. 
Dangerousness  hearings  in  bind-over  felony  cases  must  be  handled  by  Superior  Court 
certified  attorneys  only.  If  a  dangerousness  hearing  in  a  bind-over  felony  case  is 
requested  by  the  prosecutor,  assigned  counsel  lacking  certification  to  handle  the  case  in 
chief  should  request  a  brief  continuance  and  immediately  notify  the  Bar  Advocate 
Program  to  promptly  reassign  the  case. 

In  order  to  handle  probable  cause  hearings  in  District  Court  or  Superior  Court 
jurisdiction  felonies  (other  than  arraignment  and  bail  hearing),  attorneys  must  be 
certified  for  Superior  Court  cases.  Additional  certification  is  also  required  for  Youthful 
Offender,  CHINS,  and  care  and  protection  cases. 

Assignment  of  Cases 

District  Court  cases  are  assigned  through  the  county  bar  advocate  programs. 
Performance  Requirements 

Attorneys  who  accept  District  Court  cases,  must  represent  their  clients  at  all  stages  of 
the  criminal  proceedings  in  the  District  Court.  In  the  event  of  a  final  conviction  in  the 
District  Court,  it  is  the  responsibility  of  the  trial  attorney  to  file  a  Notice  of  Appeal,  Motion 
to  Withdraw,  and  a  Motion  for  Appointment  of  Substitute  Counsel  for  Appeal.  Trial 
counsel  should  then  notify  the  CPCS  Private  Counsel  Appeals  Assignment  Unit  of  the 
need  for  appellate  counsel  to  be  assigned. 

By  accepting  assignments  on  District  Court  cases  attorneys  agree  to  abide  by  the 
CPCS  Performance  Standards  Governing  Representation  of  Indigents  in  Criminal 
Cases,  which  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
www.mass.qov/cpcs. 


MURDERS  AND  SUPERIOR  COURT  CRIMINAL  MATTERS, 
INCLUDING  PROBABLE  CAUSE  FELONIES  IN  DISTRICT  COURTS 

The  Committee  has  adopted  qualification  standards  for  murder  cases  and  Superior 
Court  criminal  matters,  including  probable  cause  felonies  in  district  courts.  Attorneys 
who  wish  to  be  eligible  for  assignments  in  these  matters  must  apply  in  writing  to  the 
Chief  Counsel  of  the  Committee  demonstrating  that  they  meet  the  standards  set.  They 
will  be  notified  of  their  status  and,  if  they  are  approved,  they  will  be  placed  on  the  panel. 
Those  standards  follow. 

FIRST-  AND  SECOND-DEGREE  MURDER  CASES 

Attorneys  who  wish  to  be  certified  to  accept  first-  and  second-degree  murder  cases 
must  be  individually  approved  by  the  Chief  Counsel  of  CPCS.  Each  applicant  must  meet 
the  minimum  requirements  set  forth  below.  In  addition,  the  Chief  Counsel  may  consider 


any  and  all  additional  information  that  s/he  deems  relevant  to  an  appropriate  decision 
on  each  application.  In  reaching  this  decision,  the  Chief  Counsel  receives  a 
recommendation  on  each  application  from  a  Certification  Advisory  Board  consisting  of 
senior  private  practitioners  from  around  the  state. 

Training  Requirement:  None 

Minimum  Requirements: 

1 .  Five  years'  criminal  litigation  experience 

2.  Familiarity  with  practice  and  procedure  of  Massachusetts  criminal  courts 

3.  Lead  counsel  during  the  preceding  five  years  in  at  least  ten  jury  trials  of 
serious  and  complex  cases,  at  least  five  of  which  have  been  life  felony 
indictments,  in  which  the  cases  resulted  in  a  verdict,  decision  or  hung  jury 

4.  Familiarity  with  and  experience  in  the  utilization  of  expert  witnesses, 
including  psychiatric  and  forensic  evidence 

5.  Attendance  at  specialized  training  programs  (such  as  MCLE  or  bar 
association  criminal  practice  programs,  National  Institute  for  Trial 
Advocacy,  National  Criminal  Defense  College) 

Application  Procedure: 

Attorneys  seeking  murder  assignments  should  complete  and  submit  an  application  form 
obtainable  from  the  Committee's  Certification  Unit,  as  well  as  any  additional  information 
relevant  to  the  above-stated  requirements. 

A  list  of  cases  which  meet  requirement  (3)  above  must  be  included,  giving  the  name  of 
the  case,  indictment  numbers  and  charges,  names  of  judges  and  prosecutors,  dates  of 
trial,  and  a  short  statement  of  each  case  which  includes  a  description  of  the  major 
issues.  Specific  cases  describing  the  applicant's  utilization  of  expert  witnesses  should 
be  included.  In  addition,  the  applicant  should  submit  the  names,  dates,  and  sponsors  of 
training  programs  which  meet  requirement  (5)  above,  as  well  as  the  names  and 
addresses  of  three  criminal  defense  practitioners  familiar  with  the  applicant's  work.  The 
letter  and  attachments  should  be  sent  to: 

CPCS  Chief  Counsel 
44  Bromfield  Street 
Boston,  MA  02108 

Attn:  Certification  Coordinator  for  Criminal  Cases 

Applicants  will  be  notified  of  the  decision  of  the  Chief  Counsel  within  8-12  weeks. 

Certification  for  murder  assignments  is  valid  for  a  term  of  4  or  5  years,  after  which  each 
attorney  may  seek  recertification.  Eight  (8)  hours  per  year  of  relevant  legal  education 
are  required  to  maintain  this  certification.  Attorneys  should  maintain  records  of  their 
continuing  legal  education  in  the  event  they  apply  for  recertification. 


Assignment  of  Cases: 


Under  the  provisions  of  G.L.  c.  211 D,  §  8,  the  Chief  Counsel  will  assign  murder  cases  to 
attorneys  certified  to  handle  such  cases,  subject  to  the  approval  of  the  justice  making 
the  determination  of  indigence. 

Performance  Requirements: 

Attorneys  who  accept  murder  cases  must  represent  their  clients  at  all  stages  of  the 
criminal  proceedings  except  the  appeal  of  a  conviction  to  the  Appeals  Court  or  Supreme 
Judicial  Court.  In  the  event  of  a  conviction,  however,  it  remains  the  responsibility  of  the 
trial  attorney  to  file  a  Notice  of  Appeal,  a  Motion  to  Withdraw,  and  a  Motion  to  Appoint 
Substitute  Counsel  for  Appeal,  and  to  notify  CPCS  of  the  need  for  appellate  counsel  to 
be  assigned. 

In  addition  to  representing  the  client  in  Superior  Court,  the  attorney  who  accepts  a 
murder  case  must  provide  representation  at  the  probable  cause  hearing  or  any  other 
District  Court  proceeding. 

By  accepting  assignments  on  murder  cases,  attorneys  agree  to  abide  by  the  CPCS 
Performance  Guidelines  Governing  Representation  of  Indigents  in  Criminal  Cases, 
which  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
www.mass.qov/cpcs. 


SUPERIOR  COURT  JURISDICTION  CASES 

In  order  to  be  certified  to  accept  Superior  Court  cases  (that  is,  any  charge  which  is 
beyond  final  jurisdiction  of  the  District  Court  as  set  out  in  G.L.  c.  218,  §  26),  attorneys 
must  be  individually  approved  by  the  Chief  Counsel  of  CPCS. 

Attorneys  who  seek  to  obtain  the  approval  of  the  Chief  Counsel  must  meet  the  minimum 
requirements  set  forth  below.  In  addition,  the  Chief  Counsel  may  consider  any  and  all 
additional  information  that  s/he  deems  relevant  to  an  appropriate  decision  on  each 
application. 

Certification  for  Superior  Court  assignments  is  valid  for  a  term  of  4  or  5  years,  after 
which  each  attorney  may  seek  recertification.  Eight  (8)  hours  per  year  of  relevant  legal 
education  are  required  to  maintain  this  certification.  Attorneys  should  maintain  records 
of  their  continuing  legal  education  in  the  event  that  they  apply  for  recertification. 

Traininq  Requirement: 

There  is  no  training  prerequisite  for  initial  certification;  8  hours  of  CLE  per  fiscal  year  is 
required  for  recertification. 


Minimum  Requirement: 


Applicants  who  meet  the  criteria  described  in  any  one  of  the  following  four  categories 
are  eligible  to  apply  to  the  Chief  Counsel  for  approval  for  Superior  Court  cases.  To 
apply,  the  applicant  must: 

(A)  Be  certified  by  CPCS  to  accept  murder  cases; 

OR 

(B)  Meet  the  minimum  requirements  for  certification  for  murder  cases  (outlined  in 
this  manual); 

OR 

(C)  Have  tried  at  least  six  Jury  of  Six  or  Superior  Court  criminal  jury  trials  to 
verdict  in  the  last  five  years  as  lead  counsel; 

OR 

(D)  Have  other  significant  experience  which  demonstrates  qualification  to  accept 
Superior  Court  assignments  and  demonstrates  familiarity  with  the  practice  and 
procedures  in  the  Massachusetts  criminal  courts. 

Application  Procedure: 

Attorneys  seeking  Superior  Court  assignments  should  complete  and  submit  an 
application  form  obtainable  from  the  Committee's  Certification  Unit,  as  well  as  any 
additional  information  relevant  to  the  above-stated  requirements. 

Applicants  who  are  applying  pursuant  to  section  (B),  (C),  or  (D)  above  should  fully 
describe  the  cases  which  meet  the  requirements,  giving  the  names  of  the  cases, 
indictment  numbers  and  charges,  names  of  judges  and  prosecutors,  dates  of  trials,  and 
a  short  statement  of  each  case  which  includes  a  description  of  the  major  issues. 
Specific  cases  describing  the  applicant's  utilization  of  expert  witnesses  should  be 
included.  In  addition,  the  applicant  should  submit  the  names,  dates,  and  sponsors  of 
training  programs,  as  well  as  the  names  and  addresses  of  three  criminal  defense 
practitioners  familiar  with  the  applicant's  work.  The  letter  and  attachments  should  be 
sent  to: 

CPCS  Chief  Counsel 
44  Bromfield  Street 
Boston,  MA  02108 

Attn:  Certification  Coordinator  for  Criminal  Cases 

The  Chief  Counsel  will  notify  the  applicant  when  a  decision  has  been  made. 

Certification  for  Superior  Court  assignments  is  valid  for  a  term  of  4  or  5  years,  after 
which  each  attorney  may  seek  recertification.  Eight  (8)  hours  per  year  of  relevant  legal 
education  are  required  to  maintain  this  certification. 


Assignment  of  Cases: 


Superior  Court  certified  attorneys  may  be  assigned  Superior  Court  jurisdiction  cases  in 
District  Court  as  bar  advocate  duty  attorneys,  or  may  receive  assignments  from  bar 
advocate  programs  immediately  after  arraignments  handled  by  bar  advocate  duty 
attorneys  who  are  not  Superior  Court  certified.  Superior  Court  certified  attorneys  may 
also  be  assigned  cases  in  Superior  Court  after  direct  indictment. 

Performance  Requirements: 

Attorneys  who  accept  Superior  Court  cases  must  represent  their  clients  at  all  stages  of 
the  criminal  proceedings  except  the  appeal  of  a  conviction  to  the  Appeals  Court  or 
Supreme  Judicial  Court.  In  the  event  of  a  conviction,  however,  it  remains  the 
responsibility  of  the  trial  attorney  to  file  a  Notice  of  Appeal,  a  Motion  to  Withdraw,  and  a 
Motion  to  Appoint  Substitute  Counsel  for  Appeal,  and  to  notify  CPCS  of  the  need  for 
appellate  counsel  to  be  assigned. 

In  addition  to  representing  the  client  in  Superior  Court,  the  attorney  who  accepts  a 
Superior  Court  case  must  provide  representation  at  the  probable  cause  hearing  or  any 
other  District  Court  proceeding  and  any  sentence  appeal  before  the  Appellate  Division 
of  the  Superior  Court. 

By  accepting  assignments  on  Superior  Court  cases,  attorneys  agree  to  abide  by  the 
CPCS  Performance  Guidelines  Governing  Representation  of  Indigents  in  Criminal 
Cases,  which  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
wv\AA/.mass.qov/cpcs. 


APPEALS  AND  OTHER  POST-CONVICTION  MATTERS 

Attorneys  who  wish  to  accept  assignments  for  criminal  appeals  and  other  post- 
conviction matters  must  be  individually  approved  and  must  complete  a  training 
requirement. 

Training  Requirement: 

Applicants  for  certification  to  accept  these  cases  must  complete  an  Appeals  and  Post- 
Conviction  Training  Program  offered  by  CPCS.  The  training  requirement  may  be 
completed  either  before  or  soon  after  the  applicant  is  approved  for  post-conviction 
certification. 

Application  Procedure: 

The  applicant  should  submit  a  letter  to  the  CPCS  Director  of  Criminal  Appeals 
explaining  in  detail  why  his/her  experience  qualifies  him/her  for  appeals  and  post- 
conviction assignments.  A  summary  of  appellate  and  trial  experience  should  be 
included,  as  well  as  a  resume.  Two  legal  writing  samples  should  be  submitted  with  the 
letter  of  application,  preferably  at  least  one  of  which  addresses  a  criminal  law  issue.  The 
applicant  should  include  the  names,  addresses  and  phone  numbers  of  two  references 


who  are  familiar  with  the  applicant's  abilities  in  legal  research  and  writing,  criminal 
defense  and/or  appellate  practice. 

The  above  package  should  be  sent  to: 

Donald  Bronstein 
Director  of  Criminal  Appeals 
44  Bromfield  Street 
Boston,  MA  02108 

Certification: 

Attorneys  certified  for  Appeals  and  Post-Conviction  assignments  may  receive 
assignments  on  criminal  appeals,  new  trial  motions,  motions  for  relief  from  unlawful 
restraint,  motions  to  revise  and  revoke,  sentence  appeals,  and  other  post-conviction 
matters. 

Performance  Requirements: 

By  accepting  these  assignments,  attorneys  agree  to  abide  by  the  Performance 
Standards  Governing  the  Representation  of  Clients  on  Criminal  Appeals  and  Post- 
Conviction  Matters.  A  copy  of  these  Performance  Standards  is  provided  with  the 
acceptance  letter  and  can  be  found  in  this  manual  at  Chapter  4,  and  are  available  online 
at  www.mass.qov/cpcs. 


DELINQUENCY  &  YOUTHFUL  OFFENDER  PROCEEDINGS 


JUVENILE  DELINQUENCY  PROCEEDINGS 

Attorneys  who  wish  to  accept  juvenile  delinquency  cases  in  the  District  and  Juvenile 
Court  must  (1 )  apply  for  admission  into  a  county  bar  advocate  program;  (2)  be  accepted 
into  the  panel  of  attorneys  of  a  county  bar  advocate  program;  and  (3)  complete  a 
required  training  program.  For  information  on  becoming  a  bar  advocate,  contact  the 
program  in  the  counties  in  which  you  wish  to  practice.  A  directory  of  these  programs  is 
included  at  the  end  of  this  manual.  No  attorney  may  be  a  member  of  more  than  two  bar 
advocate  programs,  except  attorneys  certified  as  bilingual  by  the  Committee. 

Training  Requirement 

The  training  requirement  is  satisfied  by  attendance  at  a  five-day  seminar.  Zealous 
Advocacy.  The  program  is  administered  through  Massachusetts  Continuing  Legal 
Education  (MCLE)  several  times  a  year.  Applications  are  in  the  MCLE  course 
catalogue.  A  schedule  of  training  programs  and  registration  information  can  be  obtained 
by  contacting  MCLE  [(617)  350-7006]  or  the  CPCS  Training  Unit  [(617)  482-6212]. 

Certification 

Attorneys  who  complete  the  training  requirement  are  certified  to  represent  indigent 
clients  in  juvenile  delinquency  proceedings  in  the  Juvenile  Courts  and  the  juvenile 
session  of  District  Courts,  except  for  potential  Youthful  Offender  matters  (see  below). 
Attorneys  may  also  represent  indigent  juveniles  charged  with  potential  Youthful 
Offender  matters  in  the  Juvenile  Courts  and  juvenile  sessions  of  the  District  Courts  for 
arraignment  and  bail  hearings  only.  If  the  attorney  is  not  Youthful  Offender  certified, 
s/he  must  immediately  notify  the  Bar  Advocate  Program  of  the  need  for  prompt 
reassignment  of  a  potential  Youthful  Offender  case  after  the  arraignment. 

Dangerousness  hearings  under  G.  L.  c.  276,  §  58A  are  considered  substantial 
proceedings  in  the  case,  requiring  the  same  certification  as  the  case  in  chief. 
Dangerousness  hearings  in  potential  Youthful  Offender  cases  must  be  handled  by 
Youthful  Offender  certified  attorneys  only.  If  a  dangerousness  hearing  in  a  potential 
Youthful  Offender  case  is  requested  by  the  prosecutor,  assigned  counsel  lacking 
certification  to  handle  the  case  in  chief  should  request  a  brief  continuance  and 
immediately  notify  the  Bar  Advocate  Program  to  promptly  reassign  the  case. 

Potential  Youthful  Offender  matters  involve  defendants  under  the  age  of  17  on  the  date 
of  the  alleged  offense,  who  are  either: 


1)  charged  with  an  offense  included  in  the  CPCS  list  of  presumptive 
Youthful  Offender  matters  (see  below,  under  Youthful  Offender 
Certification)  regardless  of  whether  the  prosecutor  obtains  an  indictment; 

or 

2)  charged  with  any  other  offense,  and  the  prosecutor  indicts  the 
juvenile. 

If  the  juvenile  (under  age  17)  is  charged  with  an  offense  on  the  CPCS  Presumptive 
Youthful  Offender  list,  regardless  of  whether  the  prosecutor  seeks  to  indict  the  juvenile, 
then  a  juvenile  delinquency  certified  attorney  may  represent  the  client  at  the 
arraignment  only.  The  attorney  must  notify  the  court  and  local  bar  advocate  program  to 
assign  a  Youthful  Offender  attorney  who  will  represent  the  client  after  the  arraignment. 

If  the  juvenile  (under  age  17)  is  charged  with  an  offense  not  included  in  the  CPCS 
Presumptive  Youthful  Offender  list,  and  the  prosecutor  obtains  an  indictment,  the 
juvenile  delinquency  certified  attorney  may  represent  the  client  only  until  the  indictment 
is  obtained.  Once  the  juvenile  is  indicted,  the  attorney  must  immediately  notify  the  court 
and  local  bar  advocate  program  to  assign  a  Youthful  Offender  attorney  who  will 
represent  the  client  after  the  post-indictment  arraignment. 

Separate  certification  is  required  to  handle  CHINS,  care  and  protection,  and  termination 
of  parental  rights  cases  (see  CAFL  certification  sections  of  this  chapter  regarding  these 
cases). 

Assignment  of  Cases 

Juvenile  Court  and  District  Court  cases  are  assigned  through  the  county  bar  advocate 
programs. 

Performance  Requirements 

Attorneys  who  accept  assignment  on  juvenile  delinquency  cases  must  represent  their 
clients  at  all  stages  of  the  delinquency  proceeding  in  the  Juvenile  and  District  Court. 

In  the  event  of  a  final  conviction  in  the  Juvenile  Jury  Session  or  the  District  Court  Jury  of 
Six  Session,  it  is  the  responsibility  of  the  trial  attorney  to  file  a  Notice  of  Appeal  and 
Motion  to  Withdraw  and  to  notify  CPCS  of  the  need  for  appellate  counsel  to  be 
appointed. 

By  accepting  juvenile  delinquency  cases,  attorneys  agree  to  abide  by  the  CPCS 
Performance  Standards  Governing  Representation  of  Indigent  Juveniles  in  Delinquency 
and  Criminal  Cases,  which  are  found  in  this  manual  at  Chapter  4,  and  are  available 
online  at  wvwv.mass.qov/cpcs. 


YOUTHFUL  OFFENDER  PROCEEDINGS 


Attorneys  who  wish  to  accept  assignments  in  Youthful  Offender  cases  must  (1)  meet 
the  minimum  requirements,  and  (2)  apply  and  be  accepted  to  the  panel. 

Application  Procedure: 

In  order  to  apply,  attorneys  must  have  tried  at  least  five  (5)  jury  trials  to  completion 
within  the  past  five  years  as  lead  counsel.  (Attorneys  who  have  thed  at  least  four  jury 
trials  to  completion  in  the  past  five  years  may  also  apply,  if  they  provide  additional 
documentation  demonstrating  outstanding  credentials,  experience  and 
recommendations.) 

Attorneys  with  the  above  minimum  qualifications  who  are  interested  in  being  trained  and 
becoming  a  member  of  this  panel  must  send  a  letter  in  application  to  Helen  Fremont, 
detailing  their  most  recent  (and  most  serious,  or  complicated)  five  jury  trials  tried  to 
completion  in  the  past  five  years  in  which  they  were  lead  counsel,  including  the 
following  information:  name  of  the  case;  date(s)  of  the  trial;  name  of  the  court,  judge, 
and  prosecutor;  charges;  length  of  trial;  issues  presented;  experts  or  other  forensic 
specialists  used  as  witnesses;  a  brief  summary  of  the  case;  and  any  other  relevant 
material.  Additionally,  attorneys  must  send  a  recent  writing  sample  of  3-5  pages. 

Your  letter  of  application  should  be  sent  to: 

Helen  Fremont,  Staff  Counsel 
Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 

Training  Requirement: 

Upon  your  acceptance,  you  will  be  notified  of  the  next  scheduled  training  program. 
Certification: 

Attorneys  certified  for  Youthful  Offender  cases  may  accept  assignments  in  the  following 
cases: 

For  the  specific  charges  listed  below,  if  the  defendant  was  under  the  age  of  17  on  the 
date  of  the  alleged  offense,  only  attorneys  who  are  certified  for  Youthful  Offender  cases 
may  be  assigned  to  these  cases,  regardless  of  whether  the  prosecutor  intends  to  indict 
the  defendant. 


Charges  Requiring  Youthful 
Offender  Certification 

btatute 

Offense  Codes 

Aggravated  Rape 

c.  265,  §  22 

631 

Armed  Assault  w/int  Rob/Murder 

c.  265,  §  18 

623,  624,  625 

Armed  Assault  in  a  Dwelling 

c.  265,  §18A 

626 

Armed  Burglary  and  Assault  on 
Occupant 

c.  266,  §14 

200 

Armed  Robbery 

c.  265,  §  17 

621,  622 

Assault  &  Battery  on  Retarded 
Person 

c.  265,  §  13F 

Assault  w/int  Maim  with  Inj 

c.  265,  §  14 

611 

Assault  w/int  Maim/Kill/Murder 

c.  265,  §  15 

S08,  613,  614 

Assault  w/int  Rape 

c.  265,  §  24 

636,  637,  638,  639 

Attempted  Murder 

c.  265,  §  16 

S46 

Attempted  Arson 

c.  266,  §  5A 

S80 

Burglary  and  Assault  in  a  Dwelling 

c.  266,  §  14 

201 

Burning  a  Dwelling  House 

c.  266,  §  1 

500 

Burning  a  Public  Building 

c.  266,  §  2 

501,  502 

Carjacking 

c.  265,  §21A 

Carrying  Firearm  w/o  Lie. 

c.  269,  §10  (A,  D) 

702,  703 

bun  Oases 

c.  269, 
H  (a),  (c),  (d),  or  G) 
of  §  10or§  10E 

702,  703,  704,  705, 
706,  707 

Home  Invasion 

c.  265,  §  18C 

666 

Indecent  Assault  and  Battery 

c.  265, 
§§13B,  F,  H 

S41,  606,  607,  610 

Kidnapping 

c.  265,  §  26 

640 

Manslaughter 

c.  265,  §  13 

603 

Mayhem 

c.  265,  §  14 

612 

MV  Homicide 

c.  90,  §  240 

050,  052,  053,  054, 
055,  056,  057 

Poss  Shotgun  Barrel  Under 
187Machine  Gun 

c.  269,  §  100 

704,  705,  706 

Rape 

c.  265, 
§§  22,  22A,  25 

632,  633,634,  635 

Statutory  Rape 

c.  265,  §  23 

SOI 

Only  the  above  enumerated  charges  will  require  assignment  of  a  Youthful  Offender 
attorney,  REGARDLESS  of  the  prosecutor's  intent  to  indict. 


Attorneys  who  are  not  Youthful  Offender  certified,  but  who  are  juvenile  delinquency 
certified,  may  accept  assignment  of  the  above  listed  cases  FOR  ARRAIGNMENT 
ONLY.  Delinquency  certified  attorneys  must  immediately  notify  the  court  and  the  bar 
advocate  program  that  they  can  only  represent  the  client  at  arraignment;  assignment  of 
a  Youthful  Offender  certified  attorney  must  be  made  immediately  after  the  arraignment. 

ALL  OTHER  DELINQUENCY  CASES:  Attorneys  who  are  certified  to  handle  juvenile 
delinquency  cases  can  handle  all  other  delinquency  cases  NOT  LISTED  ABOVE  until 
the  prosecution  indicts  the  defendant  as  a  Youthful  Offender.  At  that  time,  if  the 
attorney  is  not  Youthful  Offender  certified,  s/he  must  withdraw  from  the  case,  notify  the 
client,  court,  and  bar  advocate  program,  and  a  Youthful  Offender  attorney  must  be 
reassigned  to  the  case. 

Assignment  of  Cases: 

Youthful  Offender  certified  attorneys  may  be  assigned  Youthful  Offender  cases  in 
Juvenile  Court  and  in  the  juvenile  session  of  the  District  Court  as  bar  advocate  duty 
attorneys,  or  may  receive  assignments  from  bar  advocate  programs  immediately  after 
arraignments  handled  by  bar  advocate  duty  attorneys  who  are  not  Youthful  Offender 
certified. 

Performance  Requirements: 

Attorneys  who  accept  assignment  on  Youthful  Offender  cases  must  represent  their 
clients  at  all  stages  of  the  proceeding  in  the  Juvenile/District  Court. 

In  the  event  of  a  final  conviction,  it  is  the  responsibility  of  the  trial  attorney  to  file  a  Notice 
of  Appeal  and  Motion  to  Withdraw  and  to  notify  CPCS  of  the  need  for  appellate  counsel 
to  be  appointed. 

By  accepting  Youthful  Offender  cases,  attorneys  agree  to  abide  by  the  CPCS 
Performance  Standards  Governing  Representation  of  Indigent  Juveniles  in  Delinquency 
and  Criminal  Cases,  and  the  CPCS  Performance  Standards  Governing  Representation 
of  Indigents  in  Criminal  Cases,  which  are  found  in  this  manual  at  Chapter  4,  and  are 
available  online  at  www.mass.qov/cpcs. 


CIVIL  PROCEEDINGS 


MENTAL  HEALTH  PROCEEDINGS 

The  Committee  has  adopted  performance  standards  for  civil  commitment  proceedings, 
for  guardianship  proceedings  in  which  the  authority  to  administer  extraordinary  medical 
treatment  is  sought  (so-called  "substituted  judgment"  or  "Rogers"  cases),  for  appeals  in 
such  cases,  and  for  proceedings  involving  the  commitment  or  review  of  "sexually 
dangerous  persons."  Attorneys  who  wish  to  be  eligible  to  accept  assignments  in  such 
cases  must  agree  to  abide  by  these  standards  and  must  complete  certain  training 
requirements  established  by  the  Committee  for  Public  Counsel  Services.  Training 
schedules  for  each  certification  category  will  be  published  in  the  Committee's 
Certification  Bulletin,  and  on  the  Mental  Health  Litigation  Unit's  web  site 
(www.mass.qov/cpcs/mhp). 

Civil  Commitment  and  "Rogers"  Cases 

Certification: 

Attorneys  who  wish  to  be  certified  to  accept  assignments  in  civil  commitment 
proceedings  and  guardianship  proceedings  in  which  the  authority  to  administer 
extraordinary  medical  treatment  is  sought  must  apply  for  admission  into  the  program 
and,  if  accepted,  then  must  complete  a  two-part  training  program,  described  below.  To 
maintain  certification,  attorneys  must  complete  at  least  8  hours  of  approved  continuing 
legal  education  annually.  A  listing  of  approved  programs  will  be  published  periodically 
on  the  Mental  Health  Litigation  Unit's  web  site  (www.mass.qov/cpcs/mhp). 

Training  Requirement: 

Applicants  for  certification  first  must  complete  a  four-day  training  program,  "CPCS 
Mental  Health  Proceedings  and  Advocacy  for  Assigned  Counsel,"  offered  by  CPCS 
through  MCLE.  Thereafter,  applicants  must  complete  an  eight-hour  training  program  on 
the  clinical  aspects  of  mental  illness  and  treatment,  conducted  by  the  University  of 
Massachusetts  Medical  Center,  Department  of  Psychiatry,  under  the  auspices  of  CPCS. 
Please  see  MCLE  catalogues  or  the  Mental  Health  Litigation  Unit's  web  site 
(www.mass.qov/cpcs/mhp)  for  dates  and  locations  of  the  training  programs. 

Assignment  of  Cases: 

The  Mental  Health  Litigation  Unit  directly  assigns  counsel  in  most  civil  commitment 
proceedings  in  the  District  Court  Department  and  the  Superior  Court  Department. 
CPCS  provides  Probate  Courts  with  lists  of  certified  attorneys  from  which  the  Courts 
make  appropriate  assignments  in  "substituted  judgment"  proceedings. 

Performance  Requirements: 

By  accepting  mental  health  case  assignments,  attorneys  agree  to  abide  by  the  CPCS 
Civil  Commitment  Performance  Standards  and  the  CPCS  Performance  Standards  for 
Guardianship  with  Authority  to  Administer  Extraordinary  Medical  Treatment.  These 


Performance  Standards  are  found  in  this  manual  at  Chapter  4,  and  are  available  online 
at  www.mass.qov/cpcs. 


Mental  Health  Appeals 

Certification: 

Applicants  for  mental  health  appellate  certification  must  first  be  certified  to  accept 
assignments  in  civil  commitment  and  "Rogers"  cases,  and  must  then  complete  a  one- 
day  training  program,  "Appellate  Advocacy  and  Procedure  in  Mental  Health  Cases," 
offered  through  MCLE.  Please  see  MCLE  catalogues  or  the  Mental  Health  Litigation 
Unit's  web  site  (www.mass.qov/cpcs/mhp)  for  dates  and  locations  of  the  training 
program. 

Assiqnment  of  Cases: 

Assignments  are  made  by  CPCS  upon  notification  by  trial  counsel  of  the  filing  of  an 
appeal. 

Performance  Requirements: 

By  accepting  mental  health  case  assignments,  attorneys  agree  to  abide  by  the 
applicable  CPCS  Performance  Standards,  copies  of  which  are  found  in  this  manual  at 
Chapter  4,  and  are  available  online  at  www.mass.qov/cpcs. 

Sexually  Dangerous  Person  Commitments  and  Reviews 

Certification: 

Certification  for  assignments  in  proceedings  in  which  day-to-life  commitments  to  the 
Treatment  Center  for  Sexually  Dangerous  Persons  in  Bridgewater  are  sought,  and  for 
the  annual  reviews  of  such  commitments,  requires  completion  of  a  training  program, 
"Defending  the  Accused:  Sexually  Dangerous  Person  Civil  Commitments,"  (sponsored 
by  CPCS  and  MCLE)  and  either  (i)  CPCS  certification  to  accept  Superior  Court 
assiqnments.  or  (ii)  CPCS  certification  to  accept  Youthful  Offender  assignments,  or  (iii) 
acceptance  by  the  MHLU  Director.  Please  see  MCLE  catalogues  or  the  Mental  Health 
Litigation  Unit's  web  site  (www.mass.qov/cpcs/mhp)  for  dates  and  locations  of  the 
training  program. 

Assiqnment  of  Cases: 

Assignments  are  made  by  the  Mental  Health  Litigation  Unit. 
Performance  Requirements: 

By  accepting  assignments  in  these  cases,  attorneys  agree  to  abide  by  the  CPCS 
Sexually  Dangerous  Person  Commitment  Performance  Standards.  These  Performance 
Standards  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
www.mass.qov/cpcs. 


CHILDREN  AND  FAMILY  LAW  PROCEEDINGS 


Trial  Level 

(Care  and  Protection,  CHINS  and  Termination  of  Parental  Rights  Petitions) 

Attorneys  who  wish  to  accept  assignments  from  the  trial  court  in  care  and  protection, 
CHINS  and  termination  of  parental  rights  cases  must  (1 )  apply  for  admission  to  the 
CAFL  program;  (2)  successfully  complete  all  required  trainings;  (3)  work  with  a  mentor 
assigned  through  the  CAFL  program;  and  (4)  attend  eight  hours  of  approved  continuing 
legal  education  each  fiscal  year. 

Application  Procedure 

Attorneys  who  wish  to  apply  for  certification  to  accept  trial  level  assignments  must 
complete  an  application  for  the  Children  and  Family  Law  (CAFL)  trial  panel  certification 
program.  Applications  are  available  on  the  CPCS  and  MCLE  web  sites,  or  may  be 
obtained  from  the  CAFL  Certification  Coordinator.  Attorneys  will  be  notified  if  they  are 
accepted  into  the  training  program. 

Training  Requirements 

Attorneys  accepted  into  the  program  must  attend  a  five-day  seminar,  "Children  and 
Family  Law  Thai  Panel  Certification  Training  Program".  Applicants  with  significant  trial 
experience  may  apply  for  a  waiver  of  the  last  two  days  of  training.  The  program  is 
administered  through  Massachusetts  Continuing  Legal  Education  (MCLE),  and  is  held 
several  times  a  year.  Newly  certified  CAFL  trial  attorneys  also  must  attend  a  4-hour 
seminar.  Medical  Treatment  Decisions  for  Children  in  DSS  Custody,  administered  by 
CPCS  and  offered  once  a  year. 

Once  trial  panel  certified,  attorneys  must  maintain  certification  through  the  annual 
completion  of  8  hours  of  approved  continuing  legal  education  on  a  fiscal  year  basis. 
The  fiscal  year  begins  on  July  1  and  concludes  on  June  30.  Newly  certified  trial  panel 
attorneys  are  required  to  satisfy  the  continuing  education  requirement  in  the  fiscal  year 
subsequent  to  the  fiscal  year  certification  was  received. 

Continuing  legal  education  credits  may  be  obtained  by  attendance  at  CAFL-  sponsored 
trainings  through  MCLE  or  in  various  regions  throughout  the  Commonwealth,  the  CPCS 
Annual  Training,  or  other  approved  seminars.  A  list  of  approved  seminars  is  available 
on  the  CPCS  web  site,  www.mass.gov/cpcs.  To  obtain  approval  for  attending  a 
program  that  is  not  on  the  list,  submit  a  request  for  approval  together  with  a 
comprehensive  description  of  the  program,  including  its  length  and  a  syllabus  describing 
its  contents  and  faculty,  to  the  Training  Director,  CAFL  Program  of  CPCS.  Attorneys 
are  urged  to  seek  approval  prior  to  attending  such  programs. 

To  obtain  credit  for  attending  a  program,  the  attorney  must  submit  CLE  certificates  or 
proofs  of  attendance,  on  or  before  June  30'^  of  each  fiscal  year,  to  the  CAFL 
Certification  Coordinator,  CPCS,  44  Bromfield  Street,  Boston,  MA  02108;  fax:  (617) 
988-8455. 


Assignment  of  Cases 


CPCS  provides  the  Juvenile,  District,  and  Probate  Courts  with  a  list  of  CAFL-certified 
trial  attorneys  who  wish  to  accept  assignments  in  particular  courts.  Courts  make 
assignments  from  these  lists. 

Provisional  Certification 

Attorneys  who  have  satisfied  the  course  training  requirements  are  provisionally  certified 
for  the  first  eighteen  months  after  the  assignment  of  the  first  case.  The  attorney  must 
work  cooperatively  with  his  or  her  assigned  mentor  as  required  by  the  CAFL  Mentor 
Program  Requirements.  The  mentor  will  report  to  the  CAFL  program  regarding  the 
work  of  the  attorney  after  the  eighteen-month  period.  The  CAFL  program  will  then 
determine  whether  the  attorney  will  (a)  be  certified  and  permitted  to  take  additional 
assignments  without  supervision  of  a  mentor;  (b)  be  permitted  to  take  additional 
assignments  with  continued  mentor  supervision,  (c)  be  permitted  to  continue  to  take 
cases  with  a  limitation  on  the  number  of  cases  allowed  and/or  type  of  cases  assigned  or 
(d)  be  removed  from  the  panel  and  have  his/her  cases  reassigned. 

At  any  time  during  the  provisional  certification  period  the  CAFL  program  may  take  any 
of  the  above  actions  for  good  cause  shown. 

Performance  Requirements 

By  accepting  assignments  in  CAFL  cases  attorneys  agree  to  abide  by  all  applicable 
CPCS  Performance  Standards  Governing  Representation  of  Children  and  Parents  in 
Child  Welfare  Cases.  Copies  of  the  Standards  are  contained  in  this  manual  at  Chapter 
4,  and  are  available  online  at  www.mass.qov/cpcs. 

Children  and  Family  Law  Appeals 

Attorneys  who  wish  to  apply  for  certification  to  accept  appellate  level  assignments  must 
complete  an  application  for  the  Children  and  Family  Law  (CAFL)  appellate  panel. 
Applications  are  available  on  the  CPCS  and  MCLE  web  sites,  or  may  be  obtained  from 
the  CAFL  Certification  Coordinator.  Applicants  must  send  in  a  completed  application,  a 
resume,  two  legal  writing  samples,  and  two  references  from  individuals  who  have 
knowledge  of  the  applicant's  qualifications,  character,  integrity,  thoroughness  and 
research  and  writing  abilities.  Attorneys  will  be  notified  if  they  are  accepted  into  the 
training  program. 

Initial  Training  Requirements: 

Attorneys  accepted  into  the  program  who  are  already  certified  by  CPCS  to  take  trial 
level  CAFL  appointments  must  attend  the  one-day  course,  "Appealing  CPCS  Children 
and  Family  Law  Cases."  Attorneys  who  are  not  currently  certified  by  CPCS  to  take  trial 
level  CAFL  appointments  must  attend  the  one-day  course,  "Appealing  CPCS  Children 
and  Family  Law  Cases"  and  the  three-day  portion  of  the  trial  panel  certification  course 
concerning  substantive  law.  The  two-day  trial  skills  portion  of  the  trial  panel  certification 
course  is  not  required. 


Annual  Training  Reguirements: 


Attorneys  certified  to  take  CAFL  appeals  must  maintain  certification  through  the  annual 
completion  of  8  hours  of  approved  continuing  legal  education  on  a  fiscal  year  basis. 
The  fiscal  year  begins  on  July  1  and  concludes  on  June  30.  Newly  certified  appellate 
panel  attorneys  are  required  to  satisfy  the  continuing  education  requirement  in  the  fiscal 
year  subsequent  to  the  fiscal  year  certification  was  received. 

Continuing  legal  education  credits  may  be  obtained  by  attendance  at  CAFL  sponsored 
trainings  through  MCLE  or  in  various  regions  throughout  the  Commonwealth,  the  CPCS 
Annual  Training,  or  other  approved  seminars.  A  list  of  approved  seminars  is  available 
on  the  CPCS  web  site,  www.mass.qov/cpcs.  To  obtain  approval  for  attending  a 
program  that  is  not  on  the  list,  submit  a  request  for  approval  together  with  a 
comprehensive  description  of  the  program,  including  its  length  and  a  syllabus  describing 
its  contents  and  faculty,  to  the  CAFL  program  of  CPCS.  Attorneys  are  urged  to  seek 
approval  prior  to  attending  such  programs. 

Attorneys  who  are  certified  for  both  the  CAFL  trial  and  appellate  panels  need  only  take 
a  total  of  8  hours  of  approved  CLEs  on  a  fiscal  year  basis. 

Minimum  Qualifications: 

1 .  Two  years  of  legal  experience  in  the  field  of  state  intervention  law  or 
substantial  appellate  experience;  and 

2.  Demonstrated  proficiency  in  legal  research  and  writing. 

Application  Procedure: 

Training  is  held  annually  and  applications  are  available  on  the  CPCS  and  MCLE 
websites  and  from  the  CAFL  certification  coordinator.  Applicants  must  send  in  a 
completed  application,  a  resume,  two  legal  writing  samples,  and  two  references  from 
individuals  who  have  knowledge  of  the  applicant's  qualifications,  character,  integrity, 
thoroughness  and  research  and  writing  abilities. 

CPCS  will  notify  applicants  of  whether  they  have  been  accepted  for  training.  Upon 
acceptance,  attorneys  will  be  given  a  schedule  of  training  programs. 

Provisional  Certification: 

Attorneys  who  are  accepted  for  certification  are  provisionally  certified  through  the  filing 
of  at  least  their  first  two  appellate  briefs  and  oral  arguments,  if  any.  For  each  appellate 
assignment,  the  provisionally-certified  attorney  must  work  with  a  mentor  who  will  review 
transcripts  to  identify  appellate  issues  and  research  strategy,  edit  drafts  of  briefs  prior  to 
submission,  authorize  the  filing  of  the  brief,  help  the  provisionally-certified  attorney 
prepare  for  oral  argument  and  for  other  issues  related  to  the  appeal.  Cooperation  with 
the  appellate  mentor  is  required. 

After  the  attorney  completes  two  briefs,  the  mentor  will  report  to  CPCS  regarding  the 
provisionally-certified  attorney's  work.  The  CAFL  Co-Director(s)  or  her/his  designee  will 
determine  whether  the  provisionally-certified  attorney  (a)  may  be  certified  and  permitted 
to  take  additional  appellate  assignments  without  supervision  of  a  mentor,  (b)  may  be 
permitted  to  take  one  or  two  additional  appellate  assignments  with  continued  mentor 


supervision,  or  (c)  may  not  be  certified  and  may  not  take  additional  appellate 
assignments. 

Performance  Requirements: 

By  accepting  assignments  for  CAFL  appeals  attorneys  must  abide  by  the  CPCS 
Performance  Standards  for  the  Representation  of  Clients  in  Child  Welfare  Appeals. 
Copies  of  the  Standards  are  contained  in  this  manual  at  Chapter  4,  and  are  available 
online  at  wv\AA/.mass.qov/cpcs. 

Attorneys  must  submit  copies  of  all  briefs  filed  to  the  Children  and  Family  Law  program, 
or,  if  the  case  is  closed  before  briefing,  must  notify  the  Children  and  Family  Law 
program  of  the  reason  the  appellate  assignment  is  closed. 


MINORS  SEEKING  JUDICIAL  CONSENT  FOR  ABORTION 


The  Committee  has  adopted  performance  standards  governing  representation  of  minors 
seel<ing  abortion.  Attorneys  who  wish  to  be  eligible  to  accept  assignments  in  these  cases 
must  agree  to  abide  by  these  standards  and  complete  a  training  session. 

Training  Requirement: 

The  training  requirement  is  satisfied  by  attending  a  two-hour  training  program,  Judicial 
Consent  for  Minors,  which  is  co-sponsored  by  CPCS,  the  National  Lawyers  Guild,  and 
the  Women's  Bar  of  Massachusetts.  The  program  is  offered  periodically  at  various 
locations  throughout  the  state.  A  contribution  of  $25  for  materials  is  requested. 

For  information  about  training  programs  and  registration  information,  contact: 
Jamie  A.  Sabino,  Esq.,  52  Western  Avenue,  Cambridge,  MA  02139 
Tel:  (617)  492-5085;  Fax:  (617)  492-5098;  Email:  klibaner(a)sprintmail.com 

Or  contact: 

Sarah  McLean,  Esq.,  101  Tremont  Street,  Suite  1107,  Boston,  MA  02108 
Tel:  (617)  482-8296;  Fax:  (617)  338-8299;  Email:  Smccln(a)aol.com 
Assignment  of  Cases: 

CPCS  provides  a  list  of  certified  attorneys  to  clinics  and  some  courts.  The  majority  of  the 
assignments  are  made  by  clinics  except  for  Hampden  County,  where  the  assignments 
may  be  made  by  the  court. 

Performance  Requirements: 

By  accepting  assignments  on  these  cases  attorneys  agree  to  abide  by  the  CPCS 
Performance  Standards  for  Attorneys  Representing  Minors  in  Section  12S  Hearings, 
which  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
www.mass.gov/cpcs. 


SEX  OFFENDER  REGISTRY  BOARD  CASES 


In  order  to  receive  case  assignments  in  Sex  Offender  Registry  Board  proceedings  at  the 
Trial  Court  level,  attorneys  must  (1 )  be  eligible  for  certification  for  Superior  Court  or 
District  Court  criminal  cases  or  (2)  possess  other  substantial,  relevant  experience,  and 
(3)  complete  a  training  program.  In  order  to  receive  such  assignments  at  the  Appellate 
Court  level,  attorneys  must  be  certified  for  SORB  trial  level  cases,  possess  appellate 
experience,  and  be  individually  approved  by  the  Deputy  Chief  Counsel  or  his/her 
designee. 

Training  Requirement: 

Applicants  for  certification  must  complete  the  Representation  in  Sex  Offender  Registry 
Proceedings  course  offered  by  CPCS.  Additional  training  presentations  may  be 
required  due  to  changes  in  the  law.  Mentors  with  civil  litigation  experience  will  be  made 
available  by  CPCS  for  consultation.  Applications  to  fulfill  this  training  requirement  can 
be  obtained  from  the  CPCS  Training  Unit  in  Boston  (617)  482-6212. 

Application  Procedure: 

The  completed  application  for  training  should  be  returned  to  the  CPCS  Training  Unit,  44 
Bromfield  Street,  Boston,  MA  phone:  (617)  482-6212;  fax:  (617)  988-8350. 
Applications  by  attorneys  who  are  not  certified  for  Superior  or  District  Court  criminal 
assignments,  and  applications  for  SORB  Appeals  cases  should  be  made  by  letter 
detailing  relevant  experience  to  the  CPCS  SORB  Assignment  Coordinator. 

Assignment  of  Cases: 

Cases  will  be  assigned  by  the  CPCS  Boston  office.  Notices  of  Assignment  will  be  sent 
by  FAX,  with  next  day  confirmation  of  acceptance  by  counsel  required.  Attorneys 
without  FAX  numbers,  but  who  wish  to  receive  these  assignments,  should  telephone  the 
CPCS  SORB  Assignment  Coordinator  at  (617)  482-6212  to  make  arrangements  for 
notification. 

Attorneys  are  requested  to  inform  CPCS  of  the  number  of  case  assignments  desired 
per  quarter.  Please  inform  the  SORB  Assignment  Coordinator  at  (61 7)  482-621 2. 

Performance  Reguirements: 

By  accepting  assignments  of  these  cases  attorneys  agree  to  abide  by  the  CPCS 
Performance  Standards  for  Attorneys  Representing  Clients  in  Sex  Offender  Registry 
Board  matters,  which  are  found  in  this  manual  at  Chapter  4,  and  are  available  online  at 
www.mass.gov/cpcs. 


WAIVERS  OF  TRAINING  REQUIREMENTS 


CPCS  has  instituted  training  requirements  for  certification  in  most  categories  of  cases  in 
order  to  assure  that  each  attorney  accepting  assignments  has  sufficient  training  to 
provide  high  quality  representation.  The  training  requirement  is  rarely  waived. 

A  request  for  a  waiver  will  be  considered  only  if  the  applicant  has  exceptional 
experience  in  the  field  in  which  s/he  seeks  certification.  The  applicant  requesting  a 
waiver  must  submit  a  letter  to  the  Director  of  the  appropriate  certification  panel 
explaining  in  detail  why  the  training  requirement  should  be  waived.  The  letter  should 
describe  the  applicant's  litigation  experience,  familiarity  with  practice  and  procedure  of 
Massachusetts  courts,  and  familiarity  with  the  area  of  substantive  law  in  which  the 
waiver  is  sought.  Specific  information  should  be  provided  about  cases  in  which  the 
applicant  has  provided  representation  as  lead  counsel,  including  court,  docket  number, 
names  of  judges  and  opposing  counsel,  dates  of  court  appearances,  and  a  description 
of  the  issues  in  each  case.  Specific  cases  describing  the  applicant's  utilization  of  expert 
witnesses  should  also  be  included.  Information  about  specialized  training  courses  the 
applicant  has  attended  or  taught  should  be  provided,  including  the  names,  dates  and 
sponsors  of  the  training  programs. 

Waiver  of  a  training  requirement  is  within  the  discretion  of  the  Chief  Counsel,  who  may 
consider  any  additional  information  s/he  considers  relevant. 


IV.  Performance  Standards  and  Complaint  Procedures 


A.  CRIMINAL  DISTRICT  COURT  JURISDICTION,  SUPERIOR  COURT  JURISDICTION, 

AND  MURDER  CASES 

1.  COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES  PERFORMANCE 
GUIDELINES  GOVERNING  REPRESENTATION  OF  INDIGENTS  IN  CRIMINAL 

CASES 


These  guidelines  are  intended  for  use  by  the  Committee  for  Public  Counsel  Services  in  evaluating,  supervising 
and  training  counsel  assigned  pursuant  to  G.L.  c.21  ID.  Counsel  assigned  pursuant  to  G.L.  c.21  ID  must  comply 
with  these  guidelines  and  the  Massachusetts  Rules  of  Professional  Conduct.  In  evaluating  the  performance  or 
conduct  of  counsel,  the  Committee  for  Public  Counsel  Services  will  apply  these  guidelines  and  the  Massachusetts 
Rules  of  Professional  Conduct,  as  well  as  all  CPCS  policies  and  procedures  included  in  this  manual  and  other 
CPCS  publications. 
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1.  GENERAL  PRINCIPLES  OF  REPRESENTATION 


1.1  Role  of  Defense  Counsel 

Counsel's  role  in  the  criminal  justice  system  is  to  ensure  that  the  interests  and  rights  of  the  client  are  fully 
protected  and  advanced.  Counsel's  personal  opinion  of  the  client's  guilt  is  totally  irrelevant.  The  client's  financial 
status  is  of  no  significance.  Indigent  clients  are  entitled  to  the  same  zealous  representation  as  clients  capable  of  paying 
an  attorney.  Counsel  must  know  and  adhere  to  all  applicable  ethical  opinions  and  standards  and  comply 
with  the  rules  of  the  court.  Where  appropriate,  counsel  may  consider  a  legal  challenge  to  inappropriate  rules 
and/or  opinions.  If  in  doubt  about  ethical  issues  in  a  case,  counsel  should  seek  guidance  from  other  experienced 
counsel  or  from  the  Board  of  Bar  Overseers.  Counsel  shall  interpret  any  good-faith  ambiguities  in  the  light  most 
favorable  to  the  client. 

1 .2  Education,  Training  and  Experience  of  Defense  Counsel 

To  provide  competent  representation,  counsel  must  be  familiar  with  Massachusetts  criminal  law  and  procedure, 
including  changes  and  developments  in  the  law.  It  is  counsel's  obligation  to  remain  current  with  changes  in  the 
statutory  and  decisional  law.  Counsel  should  participate  in  skills  training  and  education  programs  in  order  to 
maintain  and  enhance  skills.  Prior  to  undertaking  the  defense  of  one  accused  of  a  crime,  counsel  should  have 
sufficient  experience  to  provide  competent  representation  for  the  case.  Counsel  should  accept  the  more  serious 
and  complex  criminal  cases  only  after  having  had  experience  and/or  training  in  less  complex  criminal  matters. 
Where  appropriate,  counsel  should  consult  with  more  experienced  attorneys  to  acquire  knowledge  and  familiarity 
with  all  facets  of  criminal  representation,  including  information  about  practices  of  judges,  prosecutors,  probation 
officers,  and  other  court  personnel. 

1 .3  General  Duties  of  Defense  Counsel 

a.  Counsel's  primary  and  most  fundamental  responsibility  is  to  promote  and  protect  the  client's  interest.  This 
includes  honoring  the  attorney/client  privilege,  respecting  the  client  at  all  times,  and  keeping  the  client 
informed  of  the  progress  of  the  case.  If  personal  reactions  make  it  impossible  for  counsel  to  fulfill  the  duty 
of  zealous  representation,  he  or  she  has  a  duty  to  refrain  from  representing  the  client. 

b.  Counsel  must  arrange  for  prompt  and  timely  consultation  with  the  client,  in  person,  in 

an  appropriate  and  private  setting.  When  counsel  is  assigned  to  represent  a  new  client  and  the  client  is  held 
in  custody  (e.g.  in  jail,  house  of  correction,  prison  or  other  place  of  commitment  for  alcohol/drug  or  mental 
health  evaluation),  counsel  should  visit  the  client  within  three  business  days  of  receiving  the  assignment.  In 
those  instances  when  it  will  not  be  possible  for  counsel  to  see  a  new  in-custody  client  within  three  business  days 
of  assignment,  the  attorney  must:  (1)  write  to  the  client  within  three  business  days  of  receiving  the  assignment 
and  advise  the  client  that  s/he  has  been  assigned  to  the  representation  and  also  inform  the  client 
of  the  date  upon  which  counsel  will  visit  the  client;  and  (2)  if  appropriate,  provide  the  client  with  a  copy  of 
discovery  received  in  the  case.  Under  no  circumstances  should  an  initial  visit  to  a  new  in-custody  client  be 
delayed  more  than  one  week  from  the  date  of  assignment.  Counsel  should  assure  him/herself  that  the  client 
is  competent  to  participate  in  his/her  representation,  understands  the  charges,  and  has  some  basic 
comprehension  of  criminal  procedure.  The  client  must  be  given  adequate  time  to  fully  apprise  counsel  of 
the  evidence  and  defenses  in  his/her  case. 

c.  Counsel  has  an  obligation  to  make  available  sufficient  time,  resources,  knowledge  and  experience  to  afford 
competent  representation  of  a  client  in  a  particular  matter  before  agreeing  to  act  as  counsel  or  accepting 
appointment.  Counsel  must  maintain  an  appropriate,  professional  office  in  which  to  consult  with  clients  and 
witnesses  and  must  maintain  a  system  for  receiving  regular  collect  telephone  calls  from  incarcerated  clients. 
Counsel  must  provide  incarcerated  clients  with  directions  on  how  to  contact  the  office  via  collect  telephone  calls 
(e.g.  what  days  and/or  hours  calls  will  be  accepted). 

d.  Counsel  has  an  obligation  to  keep  and  maintain  a  thorough,  organized,  and  current  file  on  each  client.  As  part 
of  this  file,  counsel  should  maintain  a  "mnning  sheet"  or  log  which  records  information  such  as  information 
obtained  during  all  interviews  of  the  client;  interviews  of  witnesses,  interviews  of  family  members,  friends 
and  employers;  client's  background  and  history;  court  dates  and  events;  contact  with 


investigators  and  results  of  investigations;  conversations  with  the  prosecutor  regarding  discovery, 
dispositional  issues  including  plea  offers,  trial  issues;  conversations  with  the  probation  officer;  lobby 
conferences  or  conversations  with  a  judge;  conversations  with  police  officers  or  commonwealth 
investigators;  telephone  conversations  regarding  the  case;  conversations,  consultation  and  evaluation  by 
experts,  etc. 

e.  Counsel  must  be  alert  to  all  potential  and  actual  conflicts  of  interest  that  would  impair  the  ability  to 
represent  a  client.  Such  conflicts  should  be  avoided  where  possible  or  addressed  in  a  timely  manner. 

f  The  attorney  shall  explain  to  the  client  those  decisions  that  ultimately  must  be  made  by  the  client  and  the 
advantages  and  disadvantages  inherent  in  these  choices.  These  decisions  are  whether  to  plead  guilty  or  not 
guilty  and  to  change  such  plea;  whether  to  be  tried  by  a  jury  or  a  court;  whether  to  testify  at  trial;  whether 
to  appeal,  and  whether  to  waive  his/her  right  to  a  speedy  trial. 

g.  The  attorney  should  explain  that  final  decisions  concerning  trial  strategy,  after  full  consultation  with  the 
client,  and  after  investigation  of  the  applicable  facts  and  law,  are  ultimately  to  be  made  by  the  attorney.  The 
client  should  be  made  aware  that  the  attorney  is  primarily  responsible  for  deciding  what  motions  to  file, 
which  witnesses  to  call,  what  questions  to  ask,  and  what  other  evidence  to  present.  Implicit  in  the  exercise 
of  the  attorney's  decision-making  role  in  this  regard  is  consideration  of  the  client's  input  and  full  disclosure 
by  the  attorney  to  the  client  of  the  factors  considered  by  the  attorney  in  making  the  decisions.  Counsel 
should  inform  the  client  of  an  attorney's  ethical  obligation,  informed  by  professional  judgment,  not  to 
present  frivolous  matters  or  unfounded  actions. 

h.  Counsel's  obligation  to  the  client  continues  on  all  matters  until  and  unless  another  attorney  is  assigned 
and/or  files  an  appearance.  Counsel  should  fully  cooperate  with  successor  counsel  and  must,  upon  request, 
promptly  provide  successor  counsel  with  the  client's  entire  case  file,  including  work  product. 

i.  Counsel  should  be  aware  of  and  protect  the  client's  right  to  a  speedy  trial,  unless  strategic  considerations 
warrant  otherwise. 

j.  Unless  the  prejudice  outweighs  the  benefits,  counsel  should  seek  any  necessary  recess  or  continuance  of 
any  proceeding  for  which  counsel  is  inadequately  prepared.  Counsel  should  follow  appropriate  court 
practices  to  minimize  inconvenience  to  any  individuals. 

k.  Consistent  with  the  obligations  and  constraints  of  both  court  and  ethical  rules,  counsel  should  make 

reasonable  efforts  to  seek  the  most  advantageous  forum  for  the  client's  case,  e.g.,  motions  to  change  venue,  etc. 

1.  Where  counsel  is  unable  to  communicate  with  the  client  because  of  language  differences,  the  attorney  shall 
take  whatever  steps  are  necessary  to  fully  explain  the  proceedings.  Such  steps  would  include  obtaining 
funds  for  an  interpreter  to  assist  with  pre-trial  preparation,  interviews,  and  investigation  as  well  as  in-court 
proceedings. 

m.  Where  counsel  is  unable  to  communicate  with  the  client  because  of  mental  disability,  the  attorney  shall 
obtain  expert  assistance  for  an  evaluation  of  the  client  to  determine  what  steps,  if  any,  can  be  taken  to 
improve  communication  and  understanding  to  acceptable  levels.  If  no  steps  can  be  taken,  counsel  should 
address  the  court  on  the  issue  of  the  client's  competence. 

n.  Counsel  should  be  prompt  for  all  court  appearances  and  appointments  and,  if  a  delay  is  unavoidable,  should 
take  necessary  steps  to  inform  the  client  and  the  court,  and  to  minimize  the  inconvenience  to  others. 


II.  PRELIMINARY  PROCEEDINGS  &  PREPARATION 

2.1  Arraignment 

a.  Counsel  should  be  familiar  with  the  bail  laws,  including  the  legal  standards  the  court  may  consider  in 
setting  the  conditions  of  release  (G.L.  c.276,  §58)  as  well  as  the  procedure  for  appeal  of  the  court's 
decision.  If  the  nature  of  the  offense  and/or  the  client's  record  indicate  that  the  client  may  not  be  released 
on  personal  recognizance,  counsel  should  insist  on  an  opportunity  to  interview  the  client  and  conduct  an 
appropriate  investigation  before  the  court  considers  setting  bail.  Before  interviewing  the  client,  counsel 
should  examine  the  complaint  and/or  indictment  and  inform  the  client  of  the  exact  charges,  should  review 
the  police  report(s)  and  should  review  the  client's  probation  record  paying  particular  attention  to  any 


convictions,  incarcerations,  defaults,  pending  cases,  open  probation  matters  and  open  restraining  orders, 
b.  Counsel  should  be  familiar  with  the  law  regarding  pre-trial  detention  on  the  grounds  of  "dangerousness" 
(G.L.  c.  276,  §58A/  If  the  Commonwealth  moves  for  a  hearing  to  determine  whether  or  not  the  client 
should  be  detained,  counsel  should  determine  whether  or  not  there  is  a  legal  basis  for  such  a  motion. 
Counsel  should  seek  to  minimize  the  amount  of  time  the  client  is  held  prior  to  a  detention  hearing.  In 
preparing  for  a  detention  hearing,  counsel  should  consider  the  wisdom  and  consequences  of  summonsing 
witnesses  including  the  complainant.  ' 
c.  In  addition,  counsel  should  be  familiar  with  the  law  regarding  bail  revocation,  pursuant  to  G.L.  c.  276,  §58  and 
be  prepared  to  raise  constitutional  issues.  If  the  Commonwealth  moves  to  revoke  the  client's  bail  on  another 
case  due  to  the  new  offense,  counsel  should  determine  whether  or  not  there  is  a  legal  basis  for  such 
a  motion.  Counsel  should  be  prepared  to  argue  that  the  client  facing  bail  revocation  is  entitled  to  the  same 
process  and  the  Commonwealth  has  the  same  burden  of  proof  by  clear  and  convincing  evidence  as  a  client 
facing  §58 A  preventive  detention.  Counsel  should  insist  upon  a  hearing,  notice  and  time  to  prepare  and 
subpoena  witnesses. 

d.  Counsel  should  strongly  advise  the  client  not  to  waive  any  significant  rights  at  this  proceeding,  including 
whether  to  proceed  with  a  jury  trial  or  to  have  the  case  heard  in  the  bench  trial  division. 

1 .  A  guilty  plea  or  an  admission  to  sufficient  facts  at  this  stage  is  inadvisable  due  to  the  inadequate  time 

to  investigate  the  case.  In  rare  circumstances,  and  if  the  attorney  has  significant  experience  and  after 
adequate  consultation  with  the  client  and  investigation,  it  may  be  appropriate  to  take  advantage  of  a 
disposition  that  may  not  be  available  later,  especially  one  which  does  not  involve  a  criminal  record  such 
as  diversion,  drug  evaluation  under  G.L.  c.lll  (e),  mediation,  or  a  continuance  without  a  finding. 
However,  counsel  should  be  aware  of  potential  immigration  consequences  of  a  continuance  without 
a  finding,  which  may  be  considered  a  conviction  for  immigration  purposes. 

2.  Where  strategically  appropriate  and  especially  if  the  client  may  be  held  on  bail,  counsel  should 
request  a  trial  or  probable  cause  hearing  as  soon  as  practicable  within  thirty  days  (G.L.  c.276,  §35). 

e.  Counsel  should  be  thoroughly  familiar  with  the  law  and  court  practices  regarding  competence  to  stand  trial  and 
criminal  responsibility  (G.L.  c.l23,  §§15a  and  15b;  Mass.  R.  Crim.  P.  14).  Counsel  should  also  be 

aware  of,  and  protect,  the  client's  statutory  and  constitutional  rights  with  respect  to  such  competency 
examinations.  Counsel  who  is  appointed  to  represent  the  client  for  bail  only  should  give  special 
consideration  to  these  issues  and  should  rarely,  if  ever,  agree  to  such  a  commitment  at  the  time  of  the 
client's  arraignment. 

f  The  assigned  criminal  defense  trial  counsel  should  represent  the  client  at  any  competency  hearing  arising  in 
the  case. 

2.2  Initial  Interview  and  Preparation  for  Bail  Hearing 

a.  The  scope  and  focus  of  the  initial  interview  will  vary  according  to  the  circumstances  under  which  it  occurs. 
A  meeting  or  conversation  conducted  in  a  courthouse  hallway  or  lockup  is  not  a  substitute  for  a  thorough 
interview  conducted  in  private. 

b.  Counsel  should  observe  and  consider  arranging  for  the  documentation  of  any  marks  or  wounds  pertinent  to 
the  case,  and  secure  and  document  any  transient  physical  evidence. 

c.  Counsel  should  prevent  the  destruction  of  exculpatory  evidence  by  the  prompt  filing  of  a  Motion  to 
Preserve  Evidence,  including  preparation  for  the  Court  of  an  order  with  instructions  that  the  prosecutor 
immediately  inform  its  agents  of  the  order. 

d.  If  identification  may  be  an  issue,  counsel  should  be  aware  of,  and  consider  preventing,  any  identification 
opportunities  for  prosecution  witnesses  that  may  arise  at  arraignment. 

e.  If  the  client  may  be  detained,  the  focus  of  the  initial  interview  and  investigation  will  be  to  obtain 
information  relevant  to  the  determination  of  bail  and/or  pretrial  conditions  of  release.  Such  information 


;ounsel  is  not  eligible  to  handle  the  case-in-chief,  s/he  should  seek  assignment  to  eligible  counsel  prior  to  the  detention  hearing. 


should  generally  include: 


1.  client's  residence  and  length  of  time  at  that  residence; 

2.  family  (names,  addresses  and  phone  numbers); 

3.  client's  health  (mental  and  physical); 

4.  educational  and/or  employment  background; 

5.  explanation  of  any  court  defaults  and  any  other  information  on  the  record; 

6.  probation/parole  status; 

7.  possible  sources  of  bail  money; 

8.  the  general  circumstances  of  the  alleged  offense  and/or  arrest,  including,  where  relevant,  any 
identification  procedures  that  occurred; 

9.  client's  reputation  in  the  community; 

10.  whether  the  client's  family,  friends,  or  employer  are  present  in  the  courtroom. 

f.  Such  information  should  be  verified  whenever  possible. 

g.  Whether  or  not  the  client  is  detained,  counsel  should  describe  the  court  procedures  and  counsel's  obligation 
regarding  the  attorney/client  privilege.  Counsel  should  explain  the  client's  rights  under  the  Fifth 
Amendment  to  the  United  States  Constitution  and  Article  Xll  of  the  Massachusetts  Declaration  of  Rights  and 
should  specifically  advise  the  client  not  to  discuss  the  case  or  any  of  the  facts  surrounding  it  with 

anyone,  including  family  members,  friends  and  fellow  prisoners,  unless  counsel  advises  otherwise.  Counsel 
should  inform  the  client  of  the  right  to  request  that  his/her  attorney  be  present  at  any  interview  or 
questioning. 

Bail  or  Detention  Hearing 

a.  Counsel  has  an  obligation  to  vigorously  attempt  to  secure  the  pretrial  release  of  the  client  under  conditions 
most  desirable  to  the  client.  While  favorable  release  conditions  are  the  principal  goal  of  the  hearing,  counsel 
should  also  be  alert  to  all  opportunities  for  obtaining  discovery. 

b.  Counsel's  argument  to  the  court  should  include  the  client's  ties  to  the  community  and  other  factors  that 
support  a  conclusion  that  the  client,  if  released,  will  return  for  future  court  appearances.  The  client  should  not, 
except  in  the  judgment  of  very  experienced  counsel,  under  the  most  extraordinary  circumstances, 

testify  at  a  bail  hearing.  Although  comments  on  the  strength  and  quality  of  the  Commonwealth's  case  are 
appropriate  and  reference  may  be  made  to  the  general  nature  of  the  anticipated  defense,  the  specific 
elements  of  the  client's  defense  should  not  be  revealed  at  the  arraignment  or  bail  hearing.  Counsel  should, 
where  appropriate  and  helpful,  identify  people  who  are  in  the  courtroom  on  behalf  of  the  client. 

c.  Counsel  should  be  prepared  to  address  the  special  issues  of  "dangerousness"  that  are  the  focus  of  hearings 
under  G.L.  c.  276,  §58A,  and,  where  appropriate  and  possible,  be  ready  to  present  proffers  that  address 
those  issues.  Counsel  should  be  prepared  to  address  the  issue  of  bail  revocation  pursuant  to  G.L.  c.  276, 
§58.  Counsel  should  also  be  prepared  to  address  the  issue  of  detention  related  to  a  preliminary  probation 
violation  hearing. 

d.  Counsel  should  consider  advocating  for  reasonable  conditions  of  release  or  recognizance  pursuant  to  pre- 
trial probation  G.L.  c.276,  §87,  such  as  electronic  monitoring,  stay  away  orders,  curfews,  mental  health 
treatment,  substance  abuse  treatment,  surrender  of  passports  or  licenses  (motor  vehicle  or  firearms),  etc.,  in 
addition  to  monetary  sureties.  Counsel  must  discuss  these  conditions  of  release  with  the  client  prior  to 
suggesting  them  at  the  hearing. 

e.  Where  the  client  is  not  able  to  obtain  release  under  the  conditions  set  by  the  court,  counsel  should  advise 
the  client  of  his/her  right  to  appeal  under  G.L.  c.276,  §§58,  58A  and  the  advantages  and  disadvantages  of 
doing  so.  Counsel  should  facilitate  the  bail  appeal  procedure,  including,  where  appropriate,  pressing  for  the 
right  to  be  heard  on  the  same  day.   Counsel  should,  whenever  possible,  be  prepared  to  represent  the  client 
at  the  hearing.  If  counsel  cannot  represent  the  client  at  the  bail  appeal,  s/he  should  assure  that  the  counsel 
who  does  has  all  information  necessary  before  proceeding  with  the  bail  appeal. 

f  Where  the  client  is  incarcerated  and  unable  to  obtain  pretrial  release,  counsel  should  alert  the  court  and  the 
sheriff  to  any  special  needs  of  the  client,  e.g.  medical  problems,  and  request  the  court  to  order  appropriate 
measures.  Counsel  should  follow-up  with  the  client  and  the  facility  to  ensure  that  the  client's  needs  are 


being  addressed. 

2.4  Preliminary  Discovery  Issues/Prosecution  Requests  for  Non-Testimonial  Evidence 

Counsel  should  carefully  examine  and  seek  copies  of  all  pertinent  and  available  court  papers  and  police  reports.  If 
the  police  report  is  redacted,  counsel  should  move  for  the  names  and  addresses  of  all  witnesses.  Counsel  should 
seek  preservation  and/or  discovery  of  evidence  (such  as  visible  injuries)  likely  to  become  unavailable  unless 
special  measures  are  taken.  Where  appropriate,  counsel  should  request  court  orders  for  preservation  of  evidence,  e.g. 
"91 1"  or  turret  tape  recordings,  notes  of  investigating  officers,  and  biological/forensic  evidence.  Counsel 
should  be  aware  of  the  potential  for  loss  or  destruction  of  evidence  by  forensic  examination  or  testing  and  take 
appropriate  steps  to  prevent  or  minimize  it.  Counsel  should  know  and  protect  the  client's  rights  governing  the 
prosecution's  efforts  to  require  a  defendant  to  submit  to  procedures  for  gathering  non-testimonial  evidence,  such 
as  lineups  or  other  identification  procedures,  handwriting  exemplars,  physical  specimens,  etc. 

2.5  Special  Concerns 

a.  Particularly  if  the  client  is  detained,  counsel  should  consider  a  prompt  motion  to  dismiss  any  charge  or 
aggravating  element  that  is  not  supported  by  probable  cause. 

b.  Where  appropriate,  counsel  should  consider  advantages  and  disadvantages  of  seeking  cross-complaints. 

c.  Counsel  should  consider  obtaining  funds  at  arraignment  for  an  inteipreter  if  the  client  does  not  speak 
English;  an  investigator,  if  immediate  investigation  of  the  allegations  is  necessary;  and/or  an  expert  (e.g. 
psychologist)  if  immediate  psychological/psychiatric  evaluation  of  the  client  is  warranted.  Otherwise, 
these  motions  may  be  filed  at  the  pre-trial  hearing  date. 

d.  Counsel  should  take  advantage,  where  appropriate,  of  opportunities  to  interview  witnesses  who  may  be 
present  in  court.  Counsel  must  avoid  becoming  a  witness  in  his/her  own  case.  Therefore,  interviews  of 
prosecution  witnesses  should  be  "witnessed"  by  another  person  (e.g.  another  defense  attorney)  to  avoid 
later  problems  with  proving  an  impeaching  statement  at  trial. 


III.  PROBABLE  CAUSE  HEARING 

3.1  Declination  Hearing 

Where,  because  of  concurrent  jurisdiction,  a  case  may  be  heard  in  the  District  Court  Department  as  either  a  trial  or 
a  probable  cause  hearing,  counsel  should  consider  which  alternative  is  in  the  client's  best  interest  and  be  prepared 
to  argue  that  position  persuasively  to  the  court  and  prosecutor. 

3.2  Probable  Cause  Hearing  (Many  of  the  standards  in  Sections  V  and  VI  apply  also  to  this  section.) 

a.  Counsel  should  always  seek  to  obtain  a  probable  cause  hearing  and  avoid  a  direct  indictment  unless  good 
reasons  exist  for  a  different  strategy. 

b.  Where  the  client  is  entitled  to  a  hearing,  the  attorney  should  insure  that  it  is  scheduled  within  thirty  days, 
unless  more  time  is  needed  to  prepare,  and  delay  will  not  increase  the  likelihood  of  direct  indictment. 
Counsel  should  not  waive  this  right  without  good  reason. 

c.  In  order  to  prepare  for  the  hearing,  counsel  must  know  the  elements  of  all  charges  against  the  client  and 
must  investigate  as  fully  as  possible  the  facts  underlying  the  charges. 

d.  The  probable  cause  hearing  has  a  twofold  purpose:  to  test  the  adequacy  of  the  prosecution's  case  for 
binding  over  and  to  discover  its  strengths  and  weaknesses. 

e.  Counsel  should  be  certain  that  the  proceedings  are  being  adequately  recorded.  Counsel  should  be  prepared 
to  challenge  the  prosecution's  showing  of  probable  cause  on  each  essential  or  aggravating  element. 
Counsel  should  take  advantage  of  the  potential  for  discovery  offered  by  a  hearing  by  filing  appropriate 
motions,  using  compulsory  process,  and  sequestering  witnesses.  Counsel  should  not  present  evidence, 
especially  the  client's  testimony,  except  in  extraordinary  circumstances  where  there  is  a  sound  tactical 


reason  that  overcomes  the  inadvisability  of  disclosing  the  defense  case  at  this  stage, 
f  Where  appropriate,  counsel  should  consider  advocating  that  the  court  retain  jurisdiction  over  a  lesser- 
included  offense. 

g.  As  soon  as  practicable  after  the  hearing,  counsel  should  request  a  copy  of  the  tape  recording  of  the 
proceedings  for  possible  use  as  impeachment  at  the  trial  and  for  trial  preparation.  It  is  counsel's 
responsibility  to  arrange  for  transcription  of  the  tape. 

IV.  PRETRIAL  PREPARATION 


4.1  Investigation 

Counsel  should  promptly  investigate  the  circumstances  of  the  case  and  explore  all  avenues  leading  to  facts 
relevant  both  to  the  merits  and  to  the  penalty  in  the  event  of  conviction.  The  investigation  should  include  efforts  to 
secure  information  in  the  possession  of  the  prosecution  and  law  enforcement  authorities  as  well  as  from  witnesses 
identified  by  the  client  or  by  others.  Counsel  should  consider  obtaining  funds  for  an  investigator  to  interview 
witness,  while  being  aware  of  his/her  reciprocal  discovery  obligations.  Counsel  should  go  to  the  scene  of  the 
alleged  crime  in  a  timely  manner  -  prior  to  the  pre-trial  hearing,  when  necessary  -  or  prior  to  an  evidentiary 
hearing  or  trial.  Counsel  should  consider  obtaining  fair  and  accurate  photographs,  fair  and  accurate  maps  of  the 
area  and,  where  relevant,  measurements. 

4.2  Probation  Surrender  Hearings 

Counsel  appointed  to  represent  a  client  charged  with  violation  of  his/her  probation  should  prepare  in  the  same  way  and 
with  as  much  care  as  for  a  trial.  Counsel  must  request  time  to:  conduct  an  in-person  interview  with  the  probationer; 
discover  and  review  the  Probation  Department  file;  discover  and  review  records  of  the  probationer's  participation  in 
mandated  programs;  obtain  expert  assistance  to  test  the  validity  of  scientific  evidence  underlying 
the  surrender  (e.g.  urinalysis  results);  identify,  locate,  and  interview  exculpatory  or  mitigating  witnesses,  etc. 
Counsel  should  consider  selecting  a  date  for  the  final  hearing  that  allows  the  client  sufficient  time  to  work  towards 
compliance  with  the  conditions  of  probation. 

Per  District  Court  Rules  for  Probation  Violation  Proceedings,  most  judges  will  not  allow  the  violation  of 
probation  hearing  to  track  a  new  offense.  Therefore,  counsel  must  prepare  for  the  final  hearing  based  upon  the  facts 
of  the  new  offense  and  familiarize  him/herself  with  the  case  law  regarding  admissibility  and  sufficiency  of  hearsay  in 
these  proceedings.  If  counsel  does  not  represent  the  client  on  the  new  offense,  counsel  should  contact 
the  attorney  who  does  represent  the  client  on  the  new  offense  to  discuss  the  hearing,  possible  discovery  issues, 
possible  defenses  and  possible  consequences  of  a  finding  of  a  violation  of  probation. 

4.3  Pre-trial  Motions  and  Affidavits 

Counsel  should  file  any  motions  that  are  strategically  and  legally  appropriate.  The  decision  to  file  motions  should 
be  made  only  after  appropriate  investigation  (including  client  interview,  examination  of  court  documents  and 
other  material  obtainable  through  informal  means  and  summons)  and  researching  relevant  law.  Counsel  must  be 
familiar  with  the  requirements  of  the  Massachusetts  Rules  of  Criminal  Procedure,  including  time  limits  and 
affidavit  requirements.  If  more  time  is  needed,  it  should  be  requested.  Before  filing  a  pretrial  motion  and  affidavit, 
counsel  should  be  aware  of  any  adverse  potential  effects,  such  as  its  impact  on  the  defendant's  speedy  trial  rights 
or  the  opportunity  it  provides  the  Commonwealth  to  preview  and  strengthen  a  weak  case.  Counsel  should  also  be 
aware  of  the  adverse  consequences  that  may  attend  the  failure  to  file  motions,  such  as  waiver  of  rights  or  defenses. 
Affidavits  should  be  drafted  with  care  to  protect  the  client's  Fifth  Amendment  rights  and  to  avoid  disclosing  trial 
strategy. 


4.4  Pre-trial  Conference  Reports 


If  a  pretrial  conference  is  ordered,  counsel  should  be  cognizant  of  the  requirements  of  Mass. R.  Crim.  P.  1 1 . 
Counsel  should  carefully  scrutinize  and  amend  any  pretrial  conference  forms  to  comport  with  fairness  and  case 
law  and  to  protect  the  client's  best  interests.  Counsel  should  amend  pretrial  conference  report  forms  to  accurately 
reflect  counsel's  reciprocal  discovery  obligations  pursuant  to  Mass.  R.  Crim.  P.  14  (a)(3)  and  relevant  case  law. 

4.5  Discovery  Motions 

Among  the  discovery  material  counsel  should  consider  seeking,  through  motions  if  necessary,  are  the  following  items 
that  may  be  in  the  custody  or  under  the  control  of  law  enforcement  or  other  prosecution  agents  or  agencies: 

a.  details  of  all  identification  procedures,  including  examination  of  any  photographs  shown  and  selected; 

b.  written  and  oral  statements  of  defendant/co-defendant(s); 

c.  copies  of  statements  by  potential  witnesses; 

d.  copies  of  all  official  reports,  e.g.,  police,  arson,  hospital,  results  of  any  scientific  test; 

e.  inspection  of  physical  evidence; 

f  list  of  potential  witnesses  and  addresses; 

g.  names  and  addresses  of  any  witnesses  ,  including  proposed  police  officer  experts,  expected  to  offer  expert 
opinions  and  the  substance  of  their  anticipated  testimony  (including  their  curriculum  vitae/resume, 
materials  used  or  relied  upon  in  reaching  their  opinion  and  the  factual  and  scientific  basis  for  their  opinion); 

h.  probation  records  of  all  potential  witnesses; 

i.  copies  of  Grand  Jury  minutes; 

j.  exculpatory  evidence,  identified  as  specifically  as  possible,  and  including  promises,  rewards,  inducements 
made  to  witnesses; 

k.  any  other  items  that  would  be  helpful  in  preparing  and  trying  the  case  (e.g.,  audio  or  videotapes  of 

interviews,  booking,  scenes,  etc.). 
1.  notice  of  prior  or  subsequent  bad  act  evidence; 
m.  notice  of  excited  utterance  evidence. 

4.6  Reciprocal  Discovery 

Counsel  must  be  familiar  with  the  rules  and  developing  body  of  case  law  regarding  reciprocal  discovery.  Counsel 
must  be  aware  of,  consider,  and  thoroughly  research  any  potential  obligations  and  time  limits  regarding  reciprocal 
discovery  (Mass.  R.  Crim.  P.  14(a)(3)). 

4.7  Substantive  Pretrial  Motions 

Among  the  motions  that  counsel  should  consider  filing  are: 

a.  non-suggestive  identification  procedures  (e.g.,  motion  in  opposition  to  a  lineup  or  its  equivalent,  motion  for 
testimony  with  client  out  of  view,  etc.); 

b.  dismissal  for  unconstitutionality  of  the  statute; 

c.  dismissal  for  insufficiency  of  the  complaint  or  indictment; 

d.  dismissal  for  insufficiency  of  the  evidence  presented  to  the  grand  juiy/magistrate  resulting  in 
indictment/complaint,  or  for  impairment  of  the  integrity  of  the  grand  jury; 

e.  request  for  speedy  trial  or  dismissal  for  lack  of  speedy  trial  either  for  violation  of  Rule  36  or  on 
constitutional  grounds; 

f  severance  or  joiner  of  defendants  or  charges; 

g.  suppression  of  evidence  obtained  in  violation  of  federal  and  Massachusetts  law,  i.e. 

(1)  illegally  seized  evidence,  (2)  statements  not  preceded  by  Miranda  warnings  or  otherwise  involuntary 
statements,  (3)  unrecorded  confessions,  (4)  identifications  procured  by  impermissibly  suggestive  procedures 

h.  funds  for  experts,  invesfigators,  interpreters,  etc.,  under  G.L.  c.261,  §§27A-D,  Counsel 


should  consider  retaining  experts  as  consultants  to  aid  in  trial  preparation,  not  only  as  witnesses.  Counsel 
should  be  familiar  with  and  ready  to  use  the  special  appellate  remedies  provided  for  in  these  statutes, 
i.  any  other  issues  that  are  appropriate. 


4.8  Trial  Motions 

Counsel  should  be  aware  that  certain  motions  are  generally  reserved  for  the  trial  judge,  e.g.,  motions  in  limine 
and  motions  to  sequester. 

4.9  Motion  Hearings 

When  a  dispute  on  a  motion  requires  a  hearing,  counsel's  preparation  should  include: 

a.  investigation  and  discovery  necessary  to  advance  the  claim,  including  visits  to  any  scenes  relevant  to 
the  subject  matter  of  the  motion; 

b.  careftal  research  of  appropriate  case  law  which  supports  or  expands  rights  guaranteed  by  the  federal  and 
state  constitutions  and/or  the  Massachusetts  Rules  of  Criminal  Procedure; 

c.  subpoenas  for  pertinent  evidence  and  witnesses; 

d.  full  understanding  of  the  burdens  of  proof  and  evidentiary  rules; 

e.  careful  consideration  of  the  benefits/costs  of  having  the  client  testify; 

f  careful  preparation  of  any  witnesses  who  are  called,  especially  the  defendant; 

g.  submission  of  a  memorandum  of  law  may  be  required,  and  in  most  cases  is  advisable. 


4. 10  Discovery  compliance 

Once  counsel's  discovery  motions  are  allowed,  if  appropriate,  counsel  should  seek  prompt 
compliance  and/or  sanctions  for  failure  to  comply. 

4.1 1  Interlocutory  Relief 

Where  appropriate,  counsel  should  consider  seeking  interlocutory  relief,  under  the  applicable  Rule  or  statute, 
after  an  adverse  pretrial  ruling.  The  conduct  of  interlocutory  hearings,  including  the  submission  of  briefs  and 
oral  argument,  are  ordinarily  the  responsibility  of  trial  counsel,  whether  the  hearing  was  initiated  by  counsel  or 
by  the  prosecution.  Trial  counsel  handling  an  interlocutory  appeal  should  contact  the  CPCS  Director  of 
Criminal  Appeals-Private  Counsel  Division  to  determine  whether  assistance  by  appellate  counsel  is  warranted. 

4.12  Sentencing 

Counsel  should  begin  gathering  information  relative  to  possible  sentencing. 


V.  DISPOSITIONS  BY  PLEA  OR  ADMISSION 


5.1  Plea  Negotiations 

a.  After  interviewing  the  client  and  developing  a  thorough  knowledge  of  the  law  and  facts  of  the  case,  the 
attorney  should  explore  all  alternatives  to  trial,  including  the  possible  resolution  of  the  case  through  a 
negotiated  plea  or  admission  to  sufficient  facts. 

b.  Counsel  should  inform  the  client  of  any  plea  negotiations  before  they  occur  unless  it  is  impractical  to  do 


so,  in  which  case  counsel  should  inform  the  client  of  the  negotiations  as  soon  after  they  occur  as  is 
possible. 

c.  The  attorney  shall  make  it  clear  to  the  client  that  the  ultimate  decision  to  offer  a  change  of  plea  or  admit 
to  sufficient  facts  has  to  be  made  by  the  client.  Counsel  should  investigate  and  candidly  explain  to  the 
client  the  prospective  strengths  and  weaknesses  of  the  case  for  the  prosecution  and  defense,  including 
the  availability  of  prosecution  witnesses,  concessions  and  benefits  which  are  subject  to  negotiation,  and 
the  possible  consequences  of  a  conviction  after  trial.  Counsel's  recommendation  on  the  advisability  of  a 
plea  or  admission  should  be  based  on  a  review  of  the  complete  circumstances  of  the  case  and  the  client's 
situation.  Such  advice  should  not  be  based  solely  on  the  client's  acknowledgement  of  guilt  or  solely  on  a 
favorable  disposition  offer. 

d.  Where  negotiations  are  begun,  counsel  should  attempt  to  obtain  the  most  favorable  disposition  possible 
for  the  client.  The  attorney  shall  keep  the  client  informed  of  the  status  of  the  plea  negotiations. 

5.2  Client  Decisions 

a.  Where  an  attorney  believes  that  the  client's  desires  are  not  in  the  client's  best  interest,  the  attorney  may 
attempt  to  persuade  the  client  to  change  his/her  position.  If  the  client  remains  unpersuaded,  however,  the 
attorney  should  assure  the  client  that  he/she  will  defend  the  client  vigorously. 

b.  Counsel  must  not  attempt  to  unduly  influence  or  coerce  the  accused  into  pleading  guilty  or  to  admitting 
to  sufficient  facts  by  any  means,  including,  but  not  limited  to,  overstating  the  likelihood  of  conviction  or 
potential  consequences,  or  by  threatening  to  withdraw  from  representing  the  accused  if  he/she  decides 
not  to  accept  the  proposed  agreement  and  to  proceed  to  trial. 

c.  Notwithstanding  the  existence  of  ongoing  tentative  plea  negotiations  with  the  prosecution,  counsel 

should  continue  to  prepare  and  investigate  the  case  in  the  same  manner  as  if  it  were  to  proceed  to  trial  on  the 
merits. 

5.3  Preparation 

a.  When  a  client  decides  to  offer  a  change  of  plea,  or  admit  to  sufficient  facts,  counsel  must  be  certain  that 
the  client  understands  all  aspects  of  the  plea  agreement,  if  any,  including  sentencing  recommendations,  and 
is  carefully  prepared  to  participate  in  the  procedures  required  under  Mass.  R.  Crim.  P.  12  and  used 

in  the  particular  court.  Counsel  shall  also  ascertain  and  advise  the  client  of  the  court's  practices 
concerning  sentence  recommendations  and  withdrawing  pleas  or  admissions. 

b.  Before  advising  the  prosecution  and  court  that  the  client  is  willing  to  offer  a  change  of  plea  or  an 
admission  to  sufficient  facts,  counsel  must  also  be  satisfied  that  the  plea  is  voluntary,  that  the  chent 
understands  the  nature  of  the  charges,  that  there  is  a  factual  basis  for  the  plea  or  the  admission,  that  the 
witnesses  are  or  will  be  available,  and  that  the  client  understands  the  rights  being  waived  including:  a 
trial  with  or  without  a  jury  where  the  Commonwealth  has  the  burden  of  proving  guilt  beyond  a 
reasonable  doubt,  the  right  to  confront  witnesses,  and  the  privilege  against  self-incrimination. 

c.  Counsel  should  negotiate  the  statement  of  facts  with  the  prosecutor,  advocating  for  language  most 
favorable  to  the  client.  Counsel  must  also  fully  review  the  statement  of  facts  with  the  client,  and  prepare 
him/her  for  the  specific  language  to  be  used  in  court. 

5.4  Consequences  of  Conviction 

Counsel  must  also  advise  the  client,  prior  to  any  change  of  plea,  of  the  consequences  of  a  conviction,  including: 

a.  the  maximum  possible  sentence  of  all  offenses; 

b.  mandatory  minimum  sentences  where  applicable; 

c.  different  or  additional  punishments  where  applicable,  such  as  for  second  offenses,  probation  violation  or 
parole  revocation  consequences; 

d.  potential  liability  for  enhanced  punishment  after  subsequent  arrest  (Counsel  should  be  familiar  with 
potentially  applicable  enhanced  punishment  statutes  e.g.  habitual  offender,  armed  career  criminal. 


second  and  subsequent  offenses); 

e.  possible  Federal  charges  or  penalty  enhancements; 

f.  conviction  consequences  for  non-citizens  (G.L.  c.278,  s.  29D); 

g.  Sex  Offender  Registration  Act  (G.L.,  c.  6,  ss.  178C  et  seq.)  and  DNA  Seizure  and  Dissemination  Act 
(G.L.,  c.  22E)  requirements; 

h.  parole  eligibility  (including  the  discretionary  nature  of  parole  decisions  and  that  being  eligible  for  parole 
does  not  confer  a  right  to  parole); 

i.  potential  civil  liabilities; 

j.  possible  loss  or  suspension  of  driver's  license; 

k.  potential  risk  of  the  Commonwealth  seeking  civil  detention  pursuant  to  the  SDP  (sexually  dangerous 

persons)  law; 
1.  potential  risk  of  life  time  community  parole; 

m.  potential  adverse  consequences  on  the  client's  employment  or  education; 

0.  possible  immigration  consequences  including  but  not  limited  to  deportation,  denial  of  naturalization  or 
refusal  of  reentry  into  the  United  States. 

5.5  Necessity  of  Admission  of  Guilt 

Where  the  proceeding  is  a  final  adjudication,  counsel  should  not  advise  the  client  to  plead  guilty  or  admit  to 
sufficient  facts  unless  the  client  either  admits  guilt  to  counsel,  or  admits  guilt  to  the  court  in  a  colloquy  or 
tenders  an  Alford  plea.  During  and  after  the  change  of  plea  colloquy,  counsel  must  vigorously  enforce  all 
aspects  of  a  plea  agreement.  Where  a  change  of  plea  is  contingent  upon  a  specific  agreement,  counsel  must  be 
sure  that  the  court  is  so  informed  before  the  tender  of  the  plea,  and  that  the  agreement  is  duly  recorded. 

5.6  Disposition  Argument 

Notwithstanding  a  disposition  by  plea  or  an  admission  to  sufficient  facts,  counsel  must  be  prepared  for 
sentencing  arguments,  including,  where  appropriate,  release  pending  sentencing  or  appeal. 

VL  TRIAL  PROCEEDINGS 

6.1  General  Trial  Preparation 


a.  Counsel  should  consider  all  steps  necessary  to  complete  investigation,  discovery,  and  research  in 
advance  of  trial,  such  that  counsel  is  confident  that  the  most  viable  defense  theory  has  been  fully 
developed,  pursued,  and  refined.  This  preparation  should  include  consideration  of: 

1.  summonsing  all  potentially  helpful  witnesses,  utilizing  ex  parte  procedures  if  advisable  (Mass.  R. 
Ci-im.  P.  17); 

2.  summonsing  all  potentially  helpful  physical  or  documentary  evidence; 

3.  arranging  for  defense  experts  to  consult  and/or  testify  on  any  evidentiary  issues  that  are 
potentially  helpfiil;  e.g.,  testing  of  physical  evidence,  opinion  testimony,  etc.; 

4.  obtaining  and  reading  transcripts  and/or  prior  proceedings  in  the  case  or  related  proceedings; 

5.  obtaining  photographs  or  preparing  charts,  maps,  diagrams  or  other  visual  aids  of  all  scenes, 
persons,  objects,  or  information  which  may  aid  the  fact  finder  in  understanding  the  defense  case, 
and  preparing  to  secure  the  admission  of  such  evidence  through  witnesses  who  will  testify  at  trial. 

b.  Where  appropriate,  counsel  should  have  the  following  materials  organized  and  accessible  at  the  time  of 
trial: 


1.  copies  of  all  relevant  documents  in  the  case; 

2.  relevant  documents  prepared  by  investigators; 

3.  proposed  voir  dire  questions; 

4.  motions  in  limine; 

5.  outline  of  opening  statement; 

6.  cross-examination  plans  for  all  possible  prosecution  witnesses; 

7.  motion  for  required  finding  of  not  guilty,  renewed  motion  for  required  finding  of  not  guilty,  and 
outline  of  argument  for  required  findings  of  not  guilty  and  authorities  supporting  it; 

8.  direct  examination  plans  for  all  prospective  defense  witnesses; 

9.  copies  of  defense  subpoenas; 

10.  prior  statements  of  all  prosecution  witnesses  (e.g.,  Grand  Juiy  minutes  transcripts,  police  reports); 

1 1 .  prior  statements  of  all  defense  witnesses; 

12.  reports  from  defense  experts; 

13.  a  list  of  all  defense  exhibits,  and  the  witnesses  through  whom  each  will  be  introduced; 

14.  proposed  jury  instructions  with  supporting  case  citations; 

15.  copies  of  all  relevant  statutes  and  cases,  including  any  potential  lesser-included  offenses; 

16.  outline  or  draft  of  closing  argument. 

c.  Counsel  should  be  fully  informed  of  the  rules  of  evidence,  and  the  law  relating  to  all  stages  of  the  trial 
process,  and  should  prepare  for  all  legal  and  evidentiary  issues  that  can  be  anticipated  in  the  trial. 

d.  If  it  is  beneficial,  counsel  should  seek  an  advance  ruling  on  issues  likely  to  arise  at  trial  (e.g.,  use  of  prior 
convictions  to  impeach  the  defendant,  prior  or  subsequent  bad  acts,  reputation  testimony,  excited 
utterances,  prejudicial  evidence)  and,  where  appropriate,  counsel  should  prepare  motions  in  limine  and 
memoranda  for  such  advance  rulings. 

e.  Counsel  should  be  alert  to  and  understand  the  importance  of  establishing,  for  appellate  purposes,  a 
complete  record  of  the  trial  proceedings,  and  to  be  fully  informed  of  the  applicable  law  and  practices 
regarding: 

1.  preservation  of  each  type  of  objection  at  evei7  stage  of  the  proceedings; 

2.  offers  of  proof  regarding  evidence  ruled  inadmissible; 

3.  recording  of  trial  proceedings.  Counsel  should  be  aware  that  tape  recordings  of  district  court 
proceedings  often  prove  to  be  inaudible  or  unreliable.  Accordingly,  counsel  should  make  every 
attempt  to  obtain  a  stenographer,  rather  than  rely  only  on  a  tape  recording.  G.L.  c.  261, 
§27(c);c.218,  §27A. 

6.2  Sequestration 

Unless  tactically  inadvisable,  counsel  shall  seek  sequestration  of  all  witnesses  (including  police)  for  trial  (Mass. 
R.  Crim.  P.  21). 

6.3  Bench  Trial  or  Jury  Trial 

a.  The  decision  to  proceed  to  trial  with  or  without  a  jury  rests  solely  with  the  client  after  complete  advice  of 
counsel.  See  Section  V.,  Dispositions  by  Plea  or  Admission;  Section  I.,  General  Principles  of  Representation. 

b.  Counsel  should  fully  advise  the  client  of  the  advantages  and  disadvantages  of  either  a  jury  or  jury-waived 
trial.  Counsel  should  be  knowledgeable  about  and  advise  the  client  of  the  practices  of  the  judge  before 
whom  the  case  may  be  tried.  Counsel  should  exercise  great  caution  before  advising  a  jury  waiver, 
especially  without  thorough  discovery,  including  knowledge  of  the  likely  availability  of  prosecution 
witnesses,  and  their  likely  responses  to  cross-examination. 


6.4  Voir  Dire  and  Jury  Selection 


a.  Preparation 

1 .  Counsel  should  be  familiar  with  the  law  governing  the  selection  of  the  jury  venire.  Counsel  should 
also  be  alert  to  any  potential  legal  challenges  to  the  composition  or  selection  of  the  venire. 

2.  Counsel  should  be  familiar  with  the  local  practices  and  the  individual  trial  judge's  procedures  for 
selecting  a  jury,  including  Superior  Court  Rule  6,  and  should  be  alert  to  any  potential  legal 
challenges  to  these  procedures. 

3.  Prior  to  jury  selection,  counsel  should  seek  access  to  the  juror  questionnaires  that  have  been 
completed  by  potential  jurors. 

4.  Counsel  should  develop  and  file  written  voir  dire  questions  tailored  to  the  particular  case  in 
advance  of  trial. 

5.  Counsel  should  be  familiar  with  the  law  concerning  voir  dire  inquiries  so  as  to  be  able  to  defend 
any  request  for  particular  questions. 

6.  Counsel  should  consider  asking  for  extra  peremptory  challenges. 

7.  Counsel  should  be  familiar  with  varied  practices  in  this  area  (e.g.  use  of  juror  questionnaires  and 
attorney-conducted  voir  dire)  and  should  attempt  to  employ  these  where  appropriate. 

b.  Examining  Prospective  Jurors 

1.  Counsel  should  be  familiar  with  case  law  that  requires  individual  voir  dire  in  certain  cases,  e.g. 
inter-racial  murder  or  sexual  assault  cases,  sexual  assault  on  children,  insanity  defenses. 

2.  Where  appropriate,  counsel  should  consider  seeking  permission  to  personally  voir  dire  the  panel, 
or  at  the  very  minimum,  if  the  court  poses  questions,  to  ask  follow-up  questions. 

3.  When  appropriate,  counsel  should  request  individual  juror  voir  dire  if  the  proposed  voir  dire 
questions  may  elicit  sensitive  infoiTnation  or  expose  prejudices.  Counsel  should  be  familiar  with 
case  law  supporting  such  requests. 

4.  Counsel  should  be  familiar  with  case  law  regarding  the  client's  right  to  be  present  during 
individual  voir  dire.  Counsel  should  fully  discuss  the  risks  and  benefits  of  asserting  this  right  with  the 
client. 

c.  Challenges 

1.  Counsel  should  challenge  for  cause  all  persons  about  whom  a  legitimate  argument  can  be  made  for 
prejudice  or  bias. 

2.  When  challenges  for  cause  are  not  granted,  counsel  should  consider  exercising  peremptory 
challenges  to  eliminate  such  jurors. 

3.  In  exercising  challenges  for  cause  or  peremptory  strikes,  counsel  should  consider  both  the 
panelists  who  may  replace  a  person  who  is  removed  and  the  total  number  of  peremptory 
challenges  available. 

4.  Counsel  should  make  every  effort  to  consult  with  the  client  in  exercising  challenges. 

5.  Counsel  should  be  alert  to  prosecutorial  misuse  of  peremptory  challenges  and  should  seek 
appropriate  remedial  measures. 

6.5  Opening  Statement 

a.  Counsel  should  consider  the  strategic  advantages  and  disadvantages  of  making  an  opening  statement,  of 
disclosing  particular  information  during  the  opening,  and  of  deferring  the  opening  statement  until  the 
beginning  of  the  defense  case.  Except  in  extraordinary  circumstances,  counsel  should  make  an  opening 
statement. 

b.  Counsel  should  be  familiar  with  the  law  governing  opening  statements,  particularly  in  a  case  where 


c. 


counsel  does  not  plan  to  present  any  affirmative  evidence.  In  addition,  counsel  should  attempt  to  be 
familiar  with  individual  trial  judges'  practices  regarding  the  permissible  content  of  opening  statements. 
Counsel's  objectives  in  making  an  opening  statement  may  include  the  following: 


1 .  to  provide  an  overview  of  the  theory  of  the  defense  case; 

2.  to  summarize  the  testimony  of  witnesses  and  the  role  of  each  in  relationship  to  the  entire  case; 

3.  to  describe  the  exhibits  which  will  be  introduced  and  the  role  of  each  in  relationship  to  the  entire 
case; 

4.  to  identify  the  weaknesses  of  the  prosecution's  case: 

5.  to  remind  the  jury  of  the  prosecution's  burden  of  proof: 

6.  to  clarify  the  jurors'  responsibilities; 

7.  to  personalize  the  client  and  counsel  to  the  jury. 


d.  Counsel  should  record,  and  consider  incorporating  in  the  defense  summation,  promises  of  proof  the 
prosecutor  makes  to  the  jury  during  his/her  opening  statement. 

e.  Counsel  should  be  prepared  to  object  to  the  prosecutor's  opening  statement  if  it  is  improper  and  to  seek 
curative  instructions  or  a  mistrial. 


6.6  Confronting  the  Prosecution's  Case 


a.  Counsel  should  research  and  be  fully  familiar  with  all  of  the  elements  of  each  charged  offense  and  should 
anticipate  weaknesses  in  the  prosecution's  case. 

b.  Counsel  should  systematically  analyze  all  potential  prosecution  evidence,  including  physical  evidence,  for 
evidentiary  problems. 

c.  In  preparing  for  cross-examination,  counsel  should  make  an  effort  to  be  familiar  with  the  applicable  law, 
procedures  and  techniques  concerning  cross-examination  and  impeachment  of  witnesses. 

d.  In  preparing  for  and  carrying  out  cross-examination,  counsel  should  also: 


1.  develop  a  coherent  and  sensible  theory  of  the  case,  along  with  the  framework  of  the  closing 
argument; 

2.  anticipate  those  witnesses  the  prosecution  might  call  in  its  case-in-chief  or  in  rebuttal; 

3.  integrate  into  cross-examination  the  theory  of  the  defense  and  closing  argument; 

4.  consider  whether  cross-examination  of  each  witness  is  necessary  or  likely  to  generate  helpfial 
information; 

5.  review  and  organize  all  prior  statements  and  testimony  of  each  witness; 

6.  be  alert  to  inconsistencies  and  variations  within  each  witness's  testimony  or 
contradictions  (including  material  omissions)  in  prior  statements  by  the 
witness; 

7.  be  alert  to  significant  omissions  or  deficiencies  in  the  testimony  of  any  witness; 

8.  consider  using  certified  copies  of  prior  convictions  or  pending  cases  of  witnesses 

9.  be  alert  to  all  issues  relating  to  witness  competency  or  credibility,  including  bias  or  motive  for 
testifying; 

10.  be  alert  to  potential  5"'  Amendment  issues  that  apply  to  any  witness; 

11.  elicit  all  facts  to  build  and  support  the  theory  of  defense. 


e.  If  counsel  is  surprised  by  any  statements  or  items  which  should  have  been  provided  in  discovery,  but  were  not, 
counsel  should  request  adequate  time  to  review  these  before  commencing  cross-examination  and 
should  consider  seeking  any  possible  sanctions. 

f  Counsel  should  carefiilly  consider  the  advantages  and  disadvantages  before  entering  into  stipulations 
concerning  the  prosecution's  case. 

g.  Unless  it  is  clearly  frivolous,  counsel  should  move  at  the  close  of  the  prosecution's  case  and  out  of  the 
presence  of  any  jury  for  a  required  finding  of  not  guilty  on  all  charges  and/or  any  aggravating  element, 
where  appropriate.  For  cases  that  have  strong  legal  issues  to  support  counsel's  argument,  counsel  should 


research  the  appHcable  case  law  and  prepare,  in  advance,  a  memorandum  in  support  of  his/her  motion. 
Counsel  should  request,  when  necessaiy,  that  the  court  immediately  rule  on  the  motion,  in  order  that 
counsel  may  make  an  informed  decision  about  whether  to  present  a  defense  case. 

6.7  Presenting  the  Defense  Case 

a.  Counsel  should  develop,  in  consultation  with  the  client,  a  sensible  overall  defense  strategy.  Counsel 
should  consider  and  advise  the  client  whether  the  client's  interests  are  best  served  by  not  offering 
testimony  or  evidence,  but  by  relying  on  the  prosecution's  failure  to  meet  its  burden  of  proof  instead. 

b.  Counsel  should  discuss  with  the  client  all  of  the  considerations  relevant  to  the  client's  decision  whether  to 
testify  (including  the  likely  areas  of  cross-examination  and  impeachment). 

c.  Counsel  should  understand  both  the  elements  and  tactical  considerations  of  any  affirmative  defense,  and 
should  know  whether  the  client  bears  a  burden  of  persuasion  or  a  burden  of  production. 

d.  In  preparing  for  presentation  of  a  defense  case,  counsel  should,  where  appropriate: 

1.  consider  all  potential  evidence  which  could  corroborate  the  defense  case,  and  the  import  of  any 
evidence  which  is  missing; 

2.  after  discussion  with  the  client,  make  the  decision  whether  to  call  any  witnesses; 

3.  develop  a  plan  for  direct  examination  of  each  potential  defense  witness; 

4.  determine  the  implications  that  the  order  of  witnesses  may  have  on  the  defense  case; 

5.  consider  the  possible  use  and  careful  preparation  of  character  witnesses,  along  with  the  risks  of 
rebuttal  and  wide-ranging  cross-examination; 

6.  consider  the  need  for  expert  witnesses,  especially  to  rebut  any  expert  opinions  offered  by  the 
prosecution; 

7.  consider  the  use  of  physical  or  demonstrative  evidence  and  the  witnesses  necessary  to  admit  it; 

8.  attempt  to  obtain  the  prior  records  of  all  defense  witnesses. 

e.  In  developing  and  presenting  the  defense  case,  counsel  should  consider  the  implications  it  may  have  for  a 
rebuttal  by  the  prosecutor. 

f.  Counsel  should  prepare  all  witnesses  for  all  foreseeable  direct  and  cross-examination. 

Counsel  should  also  advise  witnesses  of  suitable  courtroom  dress,  demeanor  and  procedures,  including 
sequestration. 

g.  Counsel  should  systematically  analyze  all  potential  defense  evidence  for  evidentiary  problems.  Counsel 
should  research  the  law  and  prepare  legal  arguments  in  support  of  the  admission  of  each  piece  of 
testimony  or  other  evidence. 

h.  Counsel  should  conduct  a  direct  examination  that  follows  the  rules  of  evidence,  effectively  presents  the 
defense  theory,  and  anticipates/defuses  potential  weak  points. 

i.  If  an  objection  is  sustained,  counsel  should  make  appropriate  efforts  to  re-phrase  the  question(s)  and/or 
make  an  offer  of  proof. 

j.  Counsel  should  guard  against  improper  cross-examination  by  the  prosecutor, 
k.  Counsel  should  conduct  re-direct  examination  as  appropriate. 

I.  At  the  close  of  the  defense  case,  counsel  should  renew  any  previously  filed  motions  for  a  required  finding 

of  not  guilty  on  each  count  charged  and/or  aggravating  element, 
m.  Counsel  should  keep  a  record  of  all  exhibits  identified  or  admitted. 

6.8  Closing  Argument 

a.  Before  argument,  counsel  must  file  and  should  seek  to  obtain  rulings  on  all  requests  for  instructions  (see 
Mass.  R.  Crim.  P.  24(b)  and  26)  in  order  to  tailor  or  restrict  the  argument  properly  in  compliance  with  the 
Court's  rulings. 

b.  Counsel  should  be  familiar  with  the  law  and  the  individual  judge's  practice  concerning  time  limits, 
objections  and  substance  of  closing  arguments. 

c.  In  developing  closing  argument,  counsel  should  review  the  proceedings  to  determine  what  aspects  can  be 


used  and  persuasively  argued  in  pursuit  of  the  defense  theory  of  the  case.  Counsel  should  consider: 

1 .  highlighting  weaknesses  in  the  prosecution's  case,  including  what  potential  corroborative  evidence 
is  missing,  especially  in  light  of  the  prosecution's  burden  of  proof; 

2.  favorable  inferences  to  be  drawn  from  the  evidence; 

3.  incorporating  into  the  argument: 

a.  helpful  testimony  from  direct  and  cross-examinations; 

b.  verbatim  instructions  drawn  from  the  expected  jury  charge; 

c.  responses  to  anticipated  prosecution  arguments; 

4.  the  effects  of  the  defense  argument  on  the  prosecutor's  possible  rebuttal  argument. 

d.  counsel  should  consider  incorporating  in  his/her  summation  the  promises  of  proof  the  prosecutor  made  to  the 
jury  during  his/her  opening. 

e.  Whenever  the  prosecutor  exceeds  the  scope  of  permissible  argument,  counsel  must  object  (either 
immediately  or  at  the  conclusion  of  the  argument),  consider  requesting  a  mistrial,  or  consider  seeking 
cautionary  instructions.  Counsel  should  weigh  strategic  considerations  in  deciding  whether  to  object 
during  or  after  the  prosecutor's  closing  argument. 


6.9  Jury  Instmctions 

a.  Counsel  must  file  proposed  or  requested  jury  instructions  before  closing  argument. 

b.  Counsel  should  be  familiar  with  the  law  and  the  individual  judge's  practices  concerning  ruling  on 
proposed  instructions,  charging  the  jury,  use  of  standard  charges,  and  preserving  objections  to  the 
instructions. 

c.  Counsel  should  submit  both  standard  and  modified  jury  instructions  tailored  to  the  particular 
circumstances  of  the  case  and  should  provide  case  law  in  support  of  the  proposed  instructions. 

d.  Where  appropriate,  counsel  should  object  and  argue  against  instructions  proposed  by  the  prosecution. 

e.  If  the  court  refuses  to  adopt  instructions  requested  by  counsel,  or  gives  instructions  over  counsel's 
objection,  counsel  should  take  all  steps  necessary  to  preserve  the  record,  including,  where  appropriate, 
filing  a  copy  of  the  proposed  instructions  or  reading  the  proposed  instructions  into  the  record. 

f  During  delivery  of  the  charge,  counsel  should  be  alert  to  any  deviations  from  the  judge's  planned 
instructions.  After  the  charge,  counsel  should  object  on  a  timely  basis  to  deviations  and  any  other 
instructions  unfavorable  to  the  client,  and,  if  necessary,  request  additional  or  curative  instructions. 

g.  If  the  court  proposes  giving  supplemental  instructions  to  the  jury,  either  upon  request  of  the  jurors  or  upon 
their  failure  to  reach  a  verdict,  counsel  should  request  that  the  judge  give  counsel  a  meaningful 
opportunity  to  be  heard  (outside  the  jury's  presence)  on  the  supplemental  instruction  before  it  is  delivered. 

6.10  Taking  Verdicts 

Counsel  should  be  alert  to  any  improprieties  in  the  verdict  and  consider  requesting  that  the  jury  be  polled. 
VII.  SENTENCING 


7.1  Preparation 

Defense  counsel  should  be  familiar  with  and  consider: 


a.  the  statutory  penalties  for  each  possible  conviction,  including  each  lesser-included  offense  and  any  repeat 
offender  penalties; 

b.  the  official  version  of  the  client's  prior  record,  if  any; 

c.  the  position  of  the  probation  department  with  respect  to  the  client; 

d.  the  sentencing  recommendation  and  memorandum,  if  any,  of  the  prosecutor's; 

e.  seeking  the  assistance  of  an  expert  -  either  through  community  resources,  G.L.  c.261,  §§27A-G,  or  the 
Committee  for  Public  Counsel  Services; 

f.  the  collateral  consequences  attaching  to  any  possible  sentence,  e.g.,  parole  or  probation  revocation, 
immigration  consequences,  later  exposure  as  a  repeat  offender,  possibility  of  sexually  dangerous  person 
proceedings,  loss  of  license.  Sex  Offender  Registration,  DNA  Seizure,  lifetime  community  parole,  or  civil 
forfeiture  of  property; 

g.  the  sentencing  practices  of  the  judge,  to  the  extent  they  may  be  determined; 

h.  the  sentencing  guidelines,  as  they  would  apply  to  the  case; 

i.  referrals  to  court  clinics  or  other  community  agencies,  and  the  possibility  of  commitment  to  a  mental 
hospital  as  an  aid  to  sentencing  under  G.L.  c.l23,  §  15(e); 

j.  any  victim  impact  statement  to  be  presented  to  the  court; 

k.  any  other  report  to  be  presented  to  the  court  in  aid  of  sentencing; 

1.  seeking  an  evidentiary  hearing,  e.g.,  restitution  amount; 

m.  requesting  a  continuance  for  sentencing  at  a  later  date; 

n.  any  other  information  or  proposals  that  may  be  helpful  to  the  client. 

7.2  Prosecution  and  Probation  Recommendations 

Counsel  should  advocate  in  advance  of  trial  or  sentencing  for  a  favorable  recommendation  from  both  the 
prosecutor  and  the  representative  of  the  probation  department. 

7.3  Pre-sentence  reports 

a.  Counsel  should  be  familiar  with  the  practices  of  the  court  and  its  probation  department  relative  to  pre- 
sentencing  reports.  Counsel  should  consider  requesting  one  where,  after  consultation  with  the  client,  s/he 
has  good  reason  to  believe  that  it  would  be  helpful. 

b.  Counsel  shall  determine  the  accuracy  and  completeness  of  all  sentencing  reports  and  statements  and 
should  be  prepared  to  challenge  any  incorrect  information  or  omissions  and  take  steps  to  correct  these 
before  prejudice  occurs. 

b.  Counsel  should  carefully  prepare  the  client  for,  and  attempt  to  attend,  any  pre-sentence  interview  to  be 
conducted  in  aid  of  sentencing.  Counsel  should  advise  about  the  client's  Fifth  Amendment  rights,  if 
appropriate. 

7.4  Defense  recommendations 

a.  Counsel  should  carefully  consider  and  discuss  with  the  client  any  sentencing  recommendation  to  be  made 
by  the  defense  and  the  reasons  for  them.  If  appropriate,  counsel  should  discuss  any  recommendations  with 
other  experienced  defense  counsel.  Counsel  should  explore  all  reasonable  alternatives  to  incarceration, 
e.g.,  community  services,  rehabilitative  programs,  restitution. 

b.  Where  tactically  advisable  or  requested  by  the  court,  counsel  should  prepare  a  sentencing  memorandum, 
presenting  every  factual  and  legal  ground  that  will  assist  in  reaching  the  most  favorable  disposition 
obtainable. 

c.  At  sentencing,  counsel  should  zealously  advocate  the  best  possible  disposition,  including  a  request  for 
continuance  without  a  finding,  especially  in  an  admission  to  sufficient  facts  if  the  client  has  no  record. 
Counsel  should  take  whatever  steps  are  necessary,  including,  where  appropriate,  the  presentadon  of 
documentary  evidence  and  witnesses;  e.g.,  reports  or  testimony  from  employers,  community 
representatives,  therapists/counselors,  and  family. 

d.  Where  appropriate,  counsel  should  carefully  prepare  the  client  or  a  close  relative  to  address  the  court. 


7.5  Dispositions 

a.  Counsel  should  be  alert  to,  and  challenge  by  hearing  if  necessary,  any  inappropriate  conditions  of 
probation,  including  the  amount  of  restitution. 

b.  Counsel  should  request  a  reasonable  time  period  for  the  payment  of  any  fines  or  restitution.  If 
appropriate,  counsel  should  request  that  a  hearing  be  held  to  determine  the  amount  of  restitution  and 
should  represent  the  client  at  that  hearing. 

c.  Counsel  should  fiilly  explain  the  foreseeable  consequences  of  the  sentence,  including  any  conditions  of 
probation  and  the  consequences  of  violating  probation. 

d.  Counsel  should  insure  that  the  sentence  accurately  reflects  the  rights  of  the  client  for  parole  eligibility  and  jail 
credit. 

e.  Counsel  should  consider  requesting  specific  orders  or  recommendations  from  the  court,  including,  but  not 
limited  to,  the  place  or  conditions  of  confinement,  parole  eligibility,  psychiatric  treatment  or  drug 
rehabilitation,  and  recommendations  against  deportation. 

f  Counsel  should  be  familiar  with  the  statutes  and  case  law  concerning  jail  credit.  Counsel  should  ensure 
that  the  mittimus  accurately  reflects  any  jail  credit  to  which  the  client  is  legally  entitled.  Trial  counsel 
should  be  available  to  correct  an  error  in  the  mittimus  discovered  at  a  later  date. 

7.6  Sentence  Appeals 

a.    In  Superior  Court  cases,  trial  counsel  should  advise  the  client  of  any  right  to  appeal  his/her  state  prison 
sentence  to  the  Appellate  Division  of  the  Superior  Court  and  should  implement  the  client's  decision. 
Trial  counsel  should  represent  the  client  at  the  hearing. 

VIII.  POST-TRIAL  PROCEEDINGS 

(See  CPCS  Standards  for  Appellate  Representation.) 

8.1  Appellate  Rights 

a.  Counsel  should  advise  the  client,  after  sentencing,  about  the  right  to  file  a  motion  to  revoke  and  revise 
the  sentence.  Counsel  should  explain  the  value  of  filing  the  motion  to  enable  the  court  to  fashion  an 
equitable  disposition  in  future  proceedings.  Counsel  should  file  such  motion  in  a  timely  fashion, 
pursuant  to  Mass.  R.  Crim.  P.  29,  if  requested  to  do  so  by  the  client  or,  if  appropriate  to  protect  the 
client's  interests. 

b.  After  advising  the  client  of  the  right  to  appeal,  trial  counsel  should  implement  the  client's  decision  in 
that  regard.  If  an  appeal  is  taken,  trial  counsel  should  file  in  a  timely  fashion  the  appropriate  notice  and 
request  either  a  tape  or  transcript  of  all  prior  court  proceedings. 

c.  Where  there  is  an  appeal,  counsel  should  consider  requesting  a  stay  of  execution  of  any  sentence, 
particularly  one  of  incarceration. 

8.2  Continuing  Duty  to  Represent 

a.  Trial  counsel  should  file  a  Motion  to  Withdraw  and  a  Motion  for  Appointment  of  Substitute  Counsel  on 
Appeal  so  that  appellate  counsel  will  be  appointed.  Trial  counsel  should  assure  that  these  motions  are  acted 
upon  by  the  court. 

b.  Counsel  retains  responsibility  for  the  case  until  and  unless  another  attorney  assumes  that  responsibility. 
Trial  counsel  should  fully  cooperate  with  successor  counsel  including  prompt  provision  of  the  trial  file  that 

includes  all  work  product.  Upon  request  of  the  client,  trial  counsel  will  provide  a  copy  of  said  trial 

file. 


CPCS  PERFORMANCE  GUIDELINES 


GOVERNING  CRIMINAL  CASES  IN  DRUG  COURTS 


A.  Prior  to  appearing  in  a  drug  court  session  for  the  first  time  or  to  advising  a  client  of  the  advantages  and 
disadvantages  of  entering  a  drug  cou  rt  program,  counsel  should  thoroughly  investigate  the  policies  and  practices 
of  the  session,  including  the  following: 

1 .  conformity  of  the  program  with  the  Trial  Court  Policy  for  Drug  Court  Sessions, 
including  the  provision  that  "[n]o  defendant  shall  be  required  to  surrender  any  of  his  or 
her  due  process  rights  as  a  condition  of  assignment  to  or  participation  in  any  drug  court 
session"  §IX,  paragraph  7; 

2.  eligibility  requirements  and  restrictions; 

3.  the  role  and  responsibilities  of  each  party  within  the  session,  including  the  judge, 
prosecutor,  probation  officer,  treat  ment  provider  and  defense  attorney; 

4.  the  procedures  for  addressing  violations  of  program  requirements,  imposition  of 
graduated  sanctions,  and  modifications  which  may  result  in  confinement; 

5.  the  procedures  for  addressing  violations  of  probation  which  may  result  in 
termination  of  the  client  from  the  program; 

6.  the  ability  of  a  client  to  voluntarily  withdraw  from  the  program. 

B.  Drug  courts  operate  within  a  framework  that  encourages  a  non-adversarial,  "team"  approach  by  all  parties. 
The  sole  responsibility  of  counsel,  however,  is  to  advocate  for  and  protect  the  interests  of  a  client;  it  is  not  to  be 
part  of  a  team.  Counsel  should  always  advocate  zealously  for  a  client  consistent  with  the  role  of  defense  counsel 
as  described  in  the  CPCS  Performance  Guidelines  Governing  Criminal  Cases,  §1.1. 

C.  Discussions  of  a  client's  partici  pation  in  a  drug  court  session  which  include  the  judge,  probation  officers, 
treatment  providers  and  prosecutors,  sometimes  referred  to  as  "team  meetings,"  must  comport  with  due  process 
rights  of  the  client.  Trial  Court  Policy  for  Drug  Court  Sessions,  §D(,  paragraph  8.  If  a  judge  is  present,  due 
process  requires  that  such  discussions  occur  on  the  record  and  in  the  client's  presence.  Upon  a  client's  first 
appearance  in  a  drug  court  session,  counsel  should  file  a  written  motion  requesting  that  any  discussions  with  a 
judge  concerning  the  client  occur  on  the  record  and  in  the  client's  presence.  If  the  motion  is  denied,  counsel 
should  object  on  the  record. 

D.  Counsel  should  only  participate  in  a  "team  meeting"  or  discussion  involving  a  client  whom  counsel 
represents,  after  counsel  has  sufficient  opportunity  to  meet  with  the  client,  investigate  the  case,  and  prepare  to 
represent  the  interests  of  the  client.  Counsel  should  not  participate  in  a  "team  meeting"  or  other  discussions 
concerning  drug  court  participants  who  are  not  clients. 

E.  Whenever  a  probation  officer,  treatment  provider  or  prosecutor  advocates  to  a  judge  that  a  client  at  liberty 
should  be  subjected  to  any  form  of  confinement  (including  inpatient  substance  abuse  treatment),  the  client  is 
entitled  to  be  represented  by  counsel.  ABA  Standards  Relating  to  Probation  §3.3  (Approved  Draft,  1970); 
Commonwealth  v.  Faulkner,  418  Mass.  352  (1994).  In  addition  to  the  right  to  counsel,  a  request  for  modification 
of  conditions  of  probation  that  results  in  confinement  (as  distinct  from  a  request  for  probation  detention  pursuant 
to  a  notice  of  surrender)  triggers  other  due  proce  ss  rights,  including  the  right  of  the  client  to  notice  of  the  reasons 
confinement  is  being  requested,  the  right  of  the  client  to  be  present,  and  the  opportunity  to  be  heard  and  to 
challenge  the  requested  modification. 


F.  Counsel  should  be  familiar  with  the  Trial  Court  Policy  for  Drug  Court  Sessions  and  should  be  prepared  to 
cite  from  it  when  advocating  for  a  client. 

> 

G.  When  representing  a  client  in  a  drug  court  session,  counsel  should  h  ave  a  thorough  understanding  of  the 
law  governing  probation  detention  and  probation  surrenders  and  of  its  applicability  to  drug  court  sessions. 
Counsel  should  ensure  that  the  court  provides  the  client  "the  same  due  process  rights  as  other  persons  placed  upon 
probation  supervision."  Trial  Court  Policy  for  Drug  Court  Sess  ions,  §IX,  paragraph  7. 

H.  When  discussing  with  a  client  the  advisability  of  e  ntering  a  drug  court  program,  counsel  should  fully 
explain  to  the  client  the  policies  and  practices  of  the  p  rogram.  Prior  to  providing  such  advice,  counsel  should 
interview  the  client,  fully  investigate  the  case,  research  the  viability  of  any  motions  to  dismiss  and/or  motions  to 
suppress,  and  prepare  a  defense  in  the  event  the  case  proceeds  to  trial.  Counsel  should  not  advise  a  client  at 
arraignment  about  whether  to  enter  a  drug  court  program.  The  decision  whether  to  enter  a  drug  court  program 
belongs  to  the  client  after  full  consultation  with  counsel.  See  CPCS  Perfor  mance  Guidelines  Governing  Criminal 
Cases,  §§5.1  -  5.2. 

I.  After  adequate  consultation  with  counsel,  if  a  client  wishes  to  enter  a  drug  court  program,  counsel  should 
vigorously  advocate  for  acceptance  of  the  client  into  the  program  despite  policies  which  may  make  the  client 
ineligible  (e.g.,  if  the  client  is  charged  with  a  sex  offense  and  the  policy  of  the  program  excludes  individuals 
charged  with  such  offenses). 

J.        Counsel  should  vigorously  advocate  for  the  ad  mission  of  a  client  who  wishes  to  enter  a  drug  court 
program  after  arguing  a  motion  to  suppress,  a  motion  to  dismiss,  or  after  a  jury  trial,  despite  the  policy  of  the 
program  that  requires  the  waiver  of  due  process  rights  prior  to  admission.  In  advocating  for  the  client's 
admission,  counsel  should  cite  the  Trial  Court  Policy  for  Drug  Court  Sessions  that  p  rohibits  exclusion  on  those 
^  grounds.  §IX,  paragraph  7. 

K.       Counsel  should  be  familiar  with  federal  and  state  law  governing  confidentiality  of  substance  abuse 
treatment  records  and  its  applicability  to  treatment  received  by  clients  participating  in  drug  court  sessions.  See  42 
U.S.C.  290dd-2  (can  be  found  at  http://www.fmdlaw.com);  42  C.F.R.  §§2.1-2.67  (found  at 
http://www.access.gpo.gov/nara/cfr/index.html);  M.G.L.  ch.lllE,  §18. 

1.  Counsel  should  fully  explain  to  a  client  the  laws  governing  confidentiality  of  substance  abuse 
treatment  records  and  of  statements  of  the  client  made  in  the  course  of  such  treatment.  Counsel  should  further 
advise  a  client  that,  despite  laws  restricting  the  use  of  treatment  records  to  prosecute  or  criminally  investigate  a 
client,  especially  in  the  case  of  serious  cri  mes,  the  possibility  exists  that  treatment  records  could  be  used  in  a 
subsequent  prosecution  of  the  client. 

2.  Upon  entering  a  drug  court  program,  a  client  will  be  requested  to  sign  a  consent  form  which 
permits  substance  abuse  treatment  providers  to  disclose  information  about  the  client  to  drug  court  personnel,  i.e. 
the  judge,  probation  officer,  prosecutor  and  defense  attorney.  Counsel  should  fully  explain  the  waiver  before  t  he 
client  signs  it.  Counsel  should  add  1  anguage  to  the  waiver  that  consent  of  the  client  is  li  mited  to  use  of  the 
information  in  the  drug  court  session,  and  the  client  does  not  consent  to  disclosure  for  use  in  any  other  context, 
including  for  any  subsequent  prosecution  or  criminal  investigation. 
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COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 
PERFORMANCE  GUIDELINES  GOVERNING 

► 

REPRESENTATION  OF  INDIGENT  JUVENILES  IN 
DELINQUENCY,  YOUTHFUL  OFFENDER,  AND  CRIMINAL  CASES  * 

These  guidelines  are  intended  for  use  by  the  C  ommittee  for  Public  Counsel  Services  in  evaluating,  supervising 
and  training  counsel  assigned  pursuant  to  G.L.  c.  21  ID.  Counsel  assigned  pursuant  to  G.L.  c.  21  ID  must  comply 
with  these  guidelines  and  the  Massachusetts  Rules  of  Professional  Conduct.   In  evaluating  the  performance  or 
conduct  of  counsel,  the  Committee  for  Public  Counsel  Services  will  apply  these  guidelines  and  the  Massachusetts 
Rules  of  Professional  Conduct,  as  well  as  all  CPCS  policies  and  procedures  included  in  this  manual  and  other 
CPCS  publications. 

*  These  Guidelines  have  been  written  so  that  the  practitioner  need  not  reference  the  Guidelines  Governing 
Representation  of  Indigents  in  Cri  minal  Cases,  which  have  essentially  been  incorporated  where 
appropriate.  On  criminal  matters  (e.g.,  14-16  year  olds  charged  with  murder),  consideration  of  the 
Guidelines  Governing  Representation  of  Indig  ents  in  Criminal  Cases  is  still  appropriate. 
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IV.  Youthful  Offender 

V.  Pretrial  Preparation 
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VIII.  Sentencing 

IX.  Post-Trial  Proceedings 


L        GENERAL  PRINCIPLES  OF  REPRESENTATION 
J  1.1    Role  of  Defense  Counsel 

Counsel's  role  in  the  criminal  justice  system  is  to  insure  that  the  interests  and  rights  of  the  client  are  fully  protected 
and  advanced.  Counsel's  personal  opinion  of  the  client's  guilt  is  totally  irrelevant.  The  client's  financial  status  is  of 
no  significance.  Indigent  clients  are  entitled  to  the  same  zealous  representation  as  clients  capable  of  paying  an 
attorney.  Counsel  must  know  and  adhere  to  all  applicable  ethical  opinions  and  standards  and  co  mply  with  the 
rules  of  the  court.  Where  appropriate,  counsel  may  consider  a  legal  challenge  to  inappropriate  rules  and/or 
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opinions.  If  in  doubt  about  ethical  issues  in  a  case,  counsel  should  seek  guidance  from  other  experienced  counsel 
or  from  the  Board  of  Bar  Overseers.  Counsel  shall  interpret  any  good-faith  ambiguities  in  the  light  most  favorable 
^^to  the  client. 

The  role  of  counsel  in  delinquency  and  Youthful  Offender  (YO)  cases  is  to  be  an  advocate  for  the  child.  Counsel 
should  insure  that  the  interests  and  rights  of  the  client  are  fully  protected  and  advanced,  irrespective  of  counsel's 
opinion  of  the  client's  culpability.  This  requires  fiilly  explaining  to  the  juvenile  the  nature  and  purpose  of  the 
proceedings,  using  language  that  is  appropriate  to  your  client's  age  and  mental  capabilities,  and  the  general 
consequences  of  the  proceedings,  seeking  all  possible  aid  from  the  juvenile  on  decisions  regarding  court 
proceedings.  Counsel  should  also  fully  explain  to  the  juvenile  all  court  proceedings,  as  well  as  all  his/her  rights 
and  defenses,  using  language  that  is  appropriate  to  the  client's  age  and  mental  capabilities.  Upon  appointment, 
counsel  should  first  seek  to  meet  separately  with  the  juvenile  out  of  the  presence  of  the  parent  .*  Counsel  should 
not  discuss  any  attorney-client  privileged  communications  with  the  parent,  or  any  other  person,  without  the 
express  permission  of  the  juvenile.  Counsel  should  advise  the  juvenile  of  t  he  above  at  the  onset  of  the  attorney - 
client  relationship.  Counsel  should  fully  inform  both  the  juvenile  and  the  juvenile's  parents  about  counsel's  role, 
especially  clarifying  the  lawyer's  obligation  regarding  confidential  communications,  using  language  that  is 
appropriate  to  the  client's  age  and  m  ental  capabilities.  The  lawyer  should  counsel  the  juvenile,  present  the  juvenile 
with  comprehensible  choices,  help  the  juvenile  reach  his  own  decisions  and  advocate  the  juvenile's  viewpoint  and 
wishes  (as  determined  by  the  juvenile)  to  the  Court.  Counsel  should  refrain  from  waiving  substantial  rights  or 
substituting  his  own  view,  or  the  parents'  wishes,  for  the  position  of  the  juvenile. 

*  The  use  of  the  word  parent  herea  fter  refers  to  parent,  guardian,  custodial  adult  or  person  assu  ming  legal 
responsibility  for  the  child. 

J  1.2    Education,  Training  and  Experience  of  Defense  Counsel 

To  provide  competent  representation,  counsel  must  be  familiar  with  Massachusetts  criminal  law  and  procedure, 
including  changes  and  developments  in  the  law.  It  is  counsel's  obligation  to  remain  current  with  changes  in  the 
statutory  and  decisional  law.  Counsel  should  participate  in  skill  s  training  and  education  programs  in  order  to 
maintain  and  enhance  skills.  Prior  to  undertaking  the  defense  of  one  accused  of  a  crime,  counsel  should  have 
sufficient  experience  to  provide  competent  representation  for  the  case.  Counsel  should  accept  the  mor  e  serious 
and  complex  delinquency  or  youthful  offender  cases  only  after  having  had  experience  and/or  training  in  less 
complex  criminal/delinquency  matters.  Where  appropriate,  counsel  should  consult  with  more  experienced 
attorneys  to  acquire  knowledge  and  familiarity  with  all  facets  of  criminal  representation,  including  information 
about  practices  of  judges,  prosecutors,  probation  officers,  and  other  court  personnel. 

To  provide  competent  representation  in  delinquency  and  YO  matters,  counsel  must  be  familiar  with  G.L.  c.  119, 
particularly  sections  53-84  and  G.L.  c.  120  as  well  as  relevant  case  law.  Counsel  should  also  be  cognizant  of  the 
roles  of  the  Departments  of  Youth  Services  (DYS),  Social  Services  (DSS),  Mental  Retardation  (  DMR),  and 
Mental  Health  (DMH).  Counsel  should  be  aware  of  the  various  service  delivery  systems  and  placement  processes. 
Counsel  should  have  a  working  knowledge  of  the  law  regarding:  DYS  classification  procedures.  Children  in  Need 
of  Services  (CHINS),  Care  and  Protection,  school  suspension  and  expulsion,  special  education,  and  DSS  Fair 
Hearings.  Counsel  should  be  aware  that  each  of  these  other  areas  of  law  and  social  service  systems  has  a  potential 
overlap  with  the  delinquency/youthftil  offender  proceedings. 

J  1.3    General  Duties  of  Defense  Counsel 

The  role  of  counsel  is  to  insure  that  the  juvenile  is  afforded  due  process.  Counsel  should  assert  all  rights  and  raise 
all  issues  in  the  context  of  the  case  where  strategically  appropriate.  This  includes  the  filing  of  motions,  with 
supporting  affidavit  and  memoranda  and  handling  the  delinquency  or  youthful  offender  proceedings  generally  in 
accordance  with  the  standards  for  performance  in  criminal  proceedings. 
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a)  Counsel's  primary  and  most  fundamental  responsibility  is  to  promote  and  protect  the  interests  of  the  client. 
This  includes  honoring  the  attorney/client  privilege,  respecting  the  client  at  all  ti  mes,  and  keeping  the  client 
informed  of  the  progress  of  the  case.  If  personal  reactions  make  it  impossible  for  counsel  to  fulfill  the  duty  of 
zealous  representation,  he  or  she  has  a  duty  to  refrain  from  representing  the  client. 

b)  Counsel  must  arrange  for  prompt  and  timely  consultation  with  the  client,  in  person,  in  an  appropriate  and 
private  setting.  When  counsel  is  assigned  to  represent  a  new  client  and  the  client  is  held  in  custody  (e.g., 
detention  center  or  other  place  of  commitment  for  alcohol/drug  or  mental  health  evaluation),  counsel  should 
immediately  write  DYS  a  letter  informing  the  agency  that  the  client  is  represe  nted  by  counsel,  and  that  under 

no  circumstances  may  anyone  from  the  police,  prosecutor,  or  Commonwealth  speak  with  the  client  without 
counsel.  In  all  cases  where  the  client  is  held  in  custody,  counsel  should  v  isit  the  client  within  three  business 
days  of  receiving  the  assigmnent.  In  those  instances  when  it  will  not  be  possible  for  counsel  to  see  a  new  in- 
custody  client  within  three  business  days  of  assignment,  the  attorney  must:  (1)  write  to  the  client  within  three 
business  days  of  receiving  the  assignment  and  advise  the  client  that  s/he  has  been  assigned  to  the 
representation  and  also  inform  the  client  of  the  date  upon  which  counsel  will  visit  the  client;  (2)  if  appropriate, 
provide  the  client  with  a  copy  of  discovery  received  in  the  case;  and  (3)  counsel  should  call  the  DYS  facility 
where  his/her  client  is  detained  and  speak  to  the  client  and  inform  the  client  of  when  he/she  can  expect  a  visit. 
Counsel  should  contact  the  juvenile  within  24  hours  of  receiving  an  appo  intment.  Counsel  should  also  assure 
him/herself  that  the  client  is  competent  to  participate  in  his/her  rep  resentation,  understands  the  charges,  and 
has  some  basic  comprehension  of  criminal  procedure.  The  client  must  be  given  adequate  time  to  fiilly  apprise 
counsel  of  the  evidence  and  defenses  in  his/her  case.  Co  unsel  must  also  arrange  for  prompt  and  thorough 
consultation  with  the  parent  or  guardian,  said  consultation  to  be  within  para  meters  established  by  the  client. 

c)  Counsel  has  an  obligation  to  make  available  sufficient  time,  resources,  knowledge  and  experience  to  afford 
competent  representation  of  a  client  in  a  particular  matter  before  agreeing  to  act  as  counsel  or  accepting  an 
appointment.  Counsel  must  maintain  an  appropriate,  professional  office  in  which  to  consult  with  clients  and 
witnesses  and  must  maintain  a  system  for  receiving  regular  collect  telephone  calls  from  incarcerated  clients. 
Counsel  must  provide  incarcerated  c  lients  with  directions  on  how  to  contact  the  office  v  ia  collect  telephone 
calls  (e.g.,  what  days  and/or  hours  calls  will  be  accepted).  It  is  recommended  that  counsel  anticipate  that 
juvenile  clients  will  require  more  contact  between  court  dates  than  the  average  adult  client. 

d)  Counsel  has  an  obligation  to  keep  and  maintain  a  thorough,  organized,  and  current  file  on  each  client.  As  part 
of  this  file,  counsel  should  maintain  a  "running  sheet"  or  log  which  records  information  such  as  information 
obtained  during  all  interviews  of  the  client;  interviews  of  witnesses,  interviews  of  family  members,  friends  and 
employers;  client's  background  and  history;  court  dates  and  events;  contact  with  investigators  and  results  of 
investigafions;  conversations  with  the  prosecutor  regarding  discovery,  dispositional  issues  including  plea 
offers,  trial  issues;  conversations  with  the  probation  officer,  lobby  conferences  or  conversations  with  a  judge; 
conversations  with  police  officers  or  Commonw  ealth  investigators;  telephone  conversations  regarding  the 
case;  conversations,  consultation  and  evaluation  by  experts,  etc. 

e)  Counsel  must  be  alert  to  all  potential  and  actual  conflicts  of  interest  that  would  impair  the  ability  to  represent  a 
client.  Such  conflicts  should  be  avoided  where  possible  or  addressed  in  a  timely  marmer. 

f)  The  attorney  shall  explain  to  the  client  those  decisions  that  ultimately  must  be  made  by  the  client  and  the 
advantages  and  disadvantages  inherent  in  these  choices.  These  decisions  are  whether  to  plead  delinquent  or 
not  delinquent  and  to  change  such  plea;  whether  to  be  tried  by  a  jury  or  a  court;  whether  to  testify  at  trial; 
whether  to  appeal;  and  whether  to  waive  his/her  right  to  a  speedy  trial. 

g)  The  attorney  should  explain  that  final  decisions  concerning  trial  strategy,  after  full  c  onsultation  with  the  client, 
and  after  investigation  of  the  applicable  facts  and  law,  are  ultimately  to  be  made  by  the  attorney.  The  client 
should  be  made  aware  that  the  attorney  is  pri  marily  responsible  for  deciding  what  motions  to  file,  which 
witnesses  to  call,  what  questions  to  ask,  and  what  other  evidence  to  present.  I  mplicit  in  the  exercise  of  the 
attorney's  decision-making  role  in  this  regard  is  consideration  of  the  client's  input  and  fiill  disclosure  by  the 
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attorney  to  the  client  of  the  factors  considered  by  the  attorney  in  making  the  decisions.  Counsel  should  inform 
the  client  of  an  attorney's  ethical  obligation,  informed  by  professional  judgment,  not  to  present  frivolous 
matters. 

h)  Counsel's  obligation  to  the  client  continues  on  all  matters  until  and  unless  another  attorney  is  assigned  and/or 
files  an  appearance.  Counsel  should  fully  cooperate  with  successor  counsel  and  must,  upon  request,  promptly 
provide  successor  counsel  with  the  client 's  entire  case  file,  including  work  product. 

i)  Counsel  should  be  aware  of  and  protect  the  client's  right  to  a  speedy  trial,  unless  strategic  considerations 
warrant  otherwise. 

j)  Unless  the  prejudice  outweighs  the  benefits,  counsel  should  seek  any  necessary  recess  or  continuance  of  any 
proceeding  for  which  counsel  is  inadequately  prepared.  Counsel  should  follow  appropriate  court  practices  to 
minimize  inconvenience  to  any  individuals. 

k)  Consistent  with  the  obligations  and  constraints  of  both  court  and  ethical  rules,  counsel  should  make  reasonable 
efforts  to  seek  the  most  advantageous  forum  for  the  client's  case,  e.g.,  motions  to  change  venue,  etc. 

1)   Where  counsel  is  unable  to  communicate  with  the  client  or  his  or  her  guardian  because  of  language 

differences,  the  attorney  shall  take  whatever  steps  are  necessary  to  insure  that  he/she  is  able  to  communicate 
with  the  client  and  that  the  client  is  able  to  communicate  his/her  understanding  of  the  proceedings.  Such  steps 
would  include  obtaining  funds  for  an  interpreter  to  assist  with  pre-trial  preparation,  interviews,  and 
investigation,  as  well  as  in-court  proceedings. 

m)  Where  counsel  is  unable  to  communicate  with  the  client  because  of  mental  disability,  the  attorney  shall  obtain 
expert  assistance  for  an  evaluation  of  the  client  to  determine  what  steps,  if  any,  can  be  taken  to  improve 
communication  and  understanding  to  acceptable  levels.  If  no  steps  can  be  taken,  counsel  should  address  the 
court  on  the  issue  of  the  client's  competence. 

n)  Counsel  should  be  prompt  for  all  court  appearances  and  appointments  and,  if  a  delay  is  unavoidable,  should 
take  necessary  steps  to  inform  the  client  and  the  court,  and  to  minimize  inconvenience  to  others. 

o)  Counsel  may  request  the  appointment  of  a  guardian  ad  litem,  or  may  elect  not  to  oppose  such  an  appointment, 
only  when  very  unusual  circumstances  warrant  such  an  appointment.  Every  effort  should  be  made  to  limit  the 
role  of  the  guardian  ad  litem  to  the  minimum  required  for  him/her  to  accomplish  the  purpose  for  which  the 
appointment  was  made.  In  most  cases  both  the  guardian  and  the  client  should  be  instructed  not  to  discuss  the 
facts  of  the  case  as  this  discussion  may  not  be  privileged. 

II.       PRELIMINARY  PROCEEDINGS  &  PREPARATION 

J  2.1  Arraignment 

a)  Counsel  should  be  familiar  with  the  bail  laws,  including  the  legal  standards  the  court  may  consider  in  setting 
the  conditions  of  release  (G.L.  c.  276,  §  58)  as  well  as  the  procedure  for  appeal  of  the  court's  decision.  If  the 
nature  of  the  offense  and/or  the  client's  record  indicate  that  the  client  may  not  be  released  on  personal 
recognizance,  counsel  should  insist  on  an  opportunity  to  interview  the  client  and  conduct  an  appropriate 
investigation  before  the  court  considers  setting  bail.  Before  inter  viewing  the  client,  counsel  should  examine 
the  complaint  and/or  indictment  and  inform  the  client  of  the  exact  charges,  should  review  the  police  report(s), 
and  should  review  the  client's  probation  [CORI]  record,  paying  particular  attention  to  any  alleged  convictions, 
incarcerations,  defaults,  pending  cases,  open  probation  matters  and  open  restraining  orders,  and  ascertain  what 
other  relevant  information  may  be  in  the  possession  of  the  probation  department  or  prosecution. 
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b)  Counsel  should  familiarize  him/herself  with  the  particular  arraignment  practices  of  each  session  in  which  s/he 
appears.  For  example  some  courts  routinely  obtain  school  attendance  records  at  arraignment. 

'c)  In  addition  to  meeting  with  the  juvenile  client,  counsel  should  determine  whether  a  parent  is  at  the  court  in 
connection  with  the  juvenile  proceeding.  Counsel  should  ascertain  the  adult's  ability  and  willingness  to  assume 
custody  of  the  juvenile  or  to  post  bail  for  the  juvenile.  Counsel  should  be  aware  that  the  court  will  usually 
release  a  juvenile  to  the  care  and  custody  of  a  parent.  Counsel  should  also  be  aware  that  most  juvenile  courts 
will  not  release  a  juvenile  without  an  apparently  responsible  adult  in  court  willing  to  take  custody.  Every  effort 
should  be  made  to  locate  and  contact  such  a  responsible  adult  if  none  are  present. 

d)  Counsel  should  be  familiar  with  the  law  regarding  pre-trial  detention  on  the  grounds  of  dangerousness  (G.L., 
c.  276,  §  58 A).  If  the  Commonwealth  moves  for  a  hearing  to  determine  whether  or  not  the  client  should  be 
detained,  counsel  should  determine  whether  or  not  there  is  a  legal  basis  for  such  a  motion.  Counsel  should 
seek  to  minimize  the  amount  of  time  the  client  is  held  prior  to  a  detention  hearing.  In  preparing  for  a  detention 
hearing,  counsel  should  consider  the  wisdom  and  consequences  of  summonsing  witnesses  including  the 
complainant. 

e)  In  addition,  counsel  should  be  familiar  with  the  law  regarding  bail  revocation,  pursuant  to  G.L.  c.  276,  s.  58 
and  be  prepared  to  raise  constitutional  issues.  If  the  Commonwealth  moves  to  revoke  the  client's  bail  on 
another  case  due  to  the  new  offense,  counsel  should  det  ermine  whether  or  not  there  is  a  legal  basis  for  such  a 
motion.  Counsel  should  be  prepared  to  argue  that  the  client  facing  bail  revocation  is  entitled  to  the  sa  me 
process  and  the  Commonwealth  has  the  same  burden  of  proof  by  clear  and  convincing  evidence  as  a  client 
facing  S.58A  preventive  detention.  Counsel  should  insi  st  upon  a  hearing,  notice  and  time  to  prepare  and 
subpoena  witnesses. 

f)  Counsel  should  strongly  advise  the  client  not  to  waive  any  significant  rights  at  this  proceeding,  including 
^      whether  to  proceed  with  a  jury  trial  or  to  have  the  case  heard  in  the  bench  trial  division. 

1 .  A  guilty  plea  or  an  admission  to  sufficient  facts  at  this  stage  is  inadvisable  due  to  the  inadequate  time 
to  investigate  the  case.  In  rare  circumstances,  and  if  the  attorney  has  significant  experience  and  after 
adequate  consultation  with  the  client  and  investigation,  it  may  be  appropriate  to  take  advantage  of  a 
disposition  that  may  not  be  available  later,  especially  one  which  does  not  involve  a  cri  minal  record 
such  as  diversion,  drug  evaluation  under  G.L.  c.  1 1 1  (e),  mediation,  or  a  continuance  without  a  finding. 
However,  counsel  should  be  aware  of  potential  immigration  consequences  of  a  continuance  without  a 
finding,  which  may  be  considered  a  conviction  for  immigration  purposes. 

2.  Where  strategically  appropriate  and  especially  if  the  client  may  be  held  on  bail,  counsel  should  request 
a  trial  or  pretrial  hearing  as  soon  as  practicable  within  fifteen  (15)  days  (G.L.  c.  1 19,  §  68).  Counsel 
must  discuss  with  the  client  his/her  right  to  return  to  court  within  fifteen  (15)  days  and  may  waive  this 
right  only  after  discussion  with  the  client  of  the  pros  and  cons  of  such  a  waiver. 

3.  Counsel  should  be  aware  of  G.L.  c.  119,  §68  A  regar  ding  pretrial  evaluation  of  a  juvenile.  Counsel 
should  consider  and  protect  the  juvenile's  rights  relative  to  confidentiality,  evidentiary,  and  tactical 
issues. 

g)  Counsel  should  be  thoroughly  familiar  with  the  law  and  court  practices  regarding  competence  to  stand  trial 
and  criminal  responsibility  (G.L.  c.  123,  §§  15(a)  and  15(b);  Mass.  R.  Crim.  P.  14).  Couns  el  should  also  be 
aware  of,  and  protect,  the  client's  statutory  and  constitutional  rights  with  respect  to  such  competency 
examinations.  Counsel  should  be  aware  that  children  present  special  competency  and  cri  minal  responsibility 
issues  and  should  be  alert  for  these  issues.  Counsel  who  is  appointed  to  represent  the  client  for  bail  only 

r      should  give  special  consideration  to  these  issues  and  should  rarely,  if  ever,  agree  to  such  a  com  mitment  at  the 
time  of  the  client's  arraignment. 
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Counsel  should  insure  that  every  client  (and  parent)  is  provided  with  a  card  noting  the  next  court  date,  an 
office  appointment  date,  any  other  important  dates,  as  well  as  complete  information  on  how  to  contact  the 
attorney. 

The  assigned  defense  trial  counsel  should  represent  the  client  at  any  competency  hearing  arising  in  the  case. 

2.2    Initial  Interview  and  Preparation  for  Bail  Hearing 

The  scope  and  focus  of  the  initial  interview  will  vary  according  to  the  circumstances  under  which  it  occurs.  A 
meeting  or  conversation  conducted  in  a  courthouse  hallway  or  lockup  is  not  a  substitute  for  a  thorough 
interview  conducted  in  private. 

If  identification  may  be  an  issue,  counsel  should  be  aware  of,  and  consider  preventing,  any  identification 
opportunities  for  prosecution  witnesses  that  may  arise  at  arraignment. 

If  the  client  may  be  detained,  the  focus  of  the  initial  interview  and  investigation  will  be  to  obtain  information 
relevant  to  the  determination  of  bail  and/or  pretrial  conditions  of  release.  Such  information  should  generally 
include: 

1 .  client's  residence  and  length  of  time  at  that  residence; 

2.  family  (names,  addresses  and  phone  numbers); 

3.  health  (mental  and  physical)  and  employment  background; 

4.  explanation  of  any  court  defaults  and  any  other  information  on  the  record; 

5.  probation/DYS/CHINS  status; 

6.  possible  sources  of  bail  money; 

7.  the  general  circumstances  of  the  alleged  offense  and/or  arrest,  including,  where  relevant,  any  identification 
procedures  that  occurred; 

8.  client's  legal  custody  (parent,  family,  state  agency)  and  physical  custody  (person  responsible  to  supervise 
client)  -  names,  addresses  and  phone  numbers; 

9.  client's  school  placement,  (G.L.  c.  7 IB);  status,  attendance,  special  ed.  designation; 

10.  possible  adults  willing  to  assume  responsibility  for  the  juvenile  and/or  post  bail; 

11.  the  names  and  addresses  of  any  agencies  involved  with  the  child  and/or  parent,  e.g.  DSS  worker,  DMH 
worker,  community  health  center,  etc .; 

12.  the  client's  reputation  in  the  community;  and 

13.  whether  the  client's  family,  friends,  or  employer  are  present  in  the  courtroom. 
Such  information  should  be  verified  whenever  possible. 

Whether  or  not  the  client  is  detai  ned,  counsel  should  describe  the  cou  rt  procedures  and  couns  el's  obligation 
regarding  the  attorney/client  privilege.  Counsel  should  explain  the  client's  rights  under  the  Fifth  Amendment 
to  the  United  States  Constitution  and  Article  XII  of  the  Massachusetts  Declaration  of  Rights  and  should 
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specifically  advise  the  client  not  to  discuss  the  case  or  any  of  the  facts  surrounding  it  with  anyone,  including 
family  members,  friends,  and  fellow  prisoners,  unless  counsel  advises  otherwise.  Counsel  should  info  rm  the 
client  of  the  right  to  request  that  his/her  attorney  be  present  at  any  interview  or  questioning. 

f)   Counsel  should  obtain  signed  releases  by  the  client  and  p  arent  for  mental  health  records,  school  records,  DSS 
records,  DYS  records,  employment  records,  etc.  Counsel  should  advise  the  client  of  the  potential  use  of  this 
information  and  the  privileges  that  attach  to  this  information 

J  2.3    Bail  or  Detention  Hearing 

a)  Counsel  has  an  obligation  to  vigorously  attempt  to  secure  the  pretrial  release  of  the  client  under  conditions 
most  desirable  to  the  client.  While  favorable  release  conditions  are  the  principal  goal  of  the  hearing,  counsel 
should  also  be  alert  to  all  opportunities  for  obtaining  discovery. 

b)  Counsel's  argument  to  the  court  should  include  the  client's  ties  to  the  community  and  other  factors  that  support 
a  conclusion  that  the  client,  if  released,  will  return  for  fiiture  court  appearances.  The  client  should  not,  except 
in  the  judgment  of  very  experienced  counsel,  under  the  most  extraordinary  circumstances,  testify  at  a  bail 
hearing.  Although  comments  on  the  strength  and  quality  of  the  Commonwealth 's  case  are  necessary  and 
appropriate  and  reference  may  be  made  to  the  general  nature  of  the  anticipated  defense,  the  specific  elements 
of  the  client's  defense  should  not  be  revealed  at  the  arraignment  or  bail  hearing.  Counsel  should,  where 
appropriate  and  helpful,  identify  people  who  are  in  the  courtroom  on  behalf  of  the  client. 

c)  Counsel  should  be  prepared  to  address  the  special  issues  of  dangerousness  that  are  the  focus  of  hearings  under 
G.L.  c.  276,  §  58A,  and,  where  appropriate  and  possible,  be  ready  to  present  proffers  that  address  those  issues. 
Counsel  should  be  prepared  to  address  the  issue  of  bail  revocation  pursuant  to  G.L.  c.  276,  §  58.  Counsel 
should  also  be  prepared  to  address  the  issue  of  detention  related  to  a  preliminary  probation  violation  hearing. 

d)  Counsel  should  consider  and  advocate  for  reasonable  conditions  of  release  or  recognizance  such  as  pre-trial 
probation,  electronic  monitoring,  stay  away  orders,  curfews,  mental  health  treatment  with  appropriate 
protective  orders,  substance  abuse  treatment  with  appropriate  protective  orders,  surrender  of  passports  or 
licenses  (motor  vehicle  or  firearms),  etc.,  in  addition  to  monetary  sureties.  Counsel  must  discuss  these 
conditions  of  release  with  the  client  prior  to  suggesting  them  at  the  hearing. 

e)  G.L.  c.  276,  §  58  controls  both  juvenile  and  adult  proceedings.  Counsel  should  be  aware  that  the  statute 
provides  for  a  presumption  of  personal  recognizance.  The  focus  of  the  bail  hearing  should  be  whether  the 
juvenile  will  appear  for  further  court  proceedings.  Counsel  should  oppose  any  bail  order  which  is  in  the  nature 
of  preventive  detention,  such  as  "  DSS  or  DYS  only  cash  bail,"  or  any  bail  order  where  the  purpose  of 
detention  is  ostensibly  for  treatment.  Counsel  should  be  careful  in  considering  whether  a  parent  only  cash  bail 
is  tantamount  to  preventive  detention. 

f)  Even  if  release  is  not  affected,  counsel  should  advocate  for  the  least  amount  of  bail.  The  amount  of  bail  and 
type  of  charge  may  determine  the  type  of  facility  where  the  juvenile  will  be  held,  i  .e.,  lower  bail  may  result  in 
a  less  restrictive  setting  within  DYS. 

g)  Bail  appeals  must  be  considered  in  every  case  where  bail  is  imposed  and  the  client  is  detained. 

h)  Where  the  client  is  not  able  to  obtain  release  under  the  conditions  set  by  the  court,  counsel  should  advise  the 
client  of  his/her  right  to  appeal  under  G.L.  c.  276,  §§  58  and  58A  and  the  advantages  and  disadvantages  of 
doing  so.  Where  appropriate,  counsel  should  facilitate  the  bail  appeal  procedure,  including  pressing  for  the 
right  to  be  heard  on  the  same  day  and  be  prepared  to  represent  the  client  at  the  hearing.  It  is  crucial  that 
counsel  leam  the  bail  appeal  procedures  applicable  to  each  jurisdiction  in  which  they  practi  ce.  If  counsel 
cannot  represent  the  client  at  the  bail  appeal,  s/he  should  assure  that  the  counsel  who  does  has  all  infor  mation 
necessary  before  proceeding  with  the  bail  appeal. 


i)   Where  the  client  is  incarcerated  and  unable  to  obtain  pre  trial  release,  counsel  should  alert  the  court,  the  sheriff, 
and  DYS  to  any  special  needs  of  the  client,  e.g.  medical  problems,  and  request  the  court  to  order  appropriate 
measures.  Counsel  should  follow-up  with  the  client  and  the  facility  to  ensure  that  the  client's  needs  are  being 
addressed. 

j)   Counsel  should  be  aware  that  juveniles  can  be  released  on  bail  or  personal  recognizance,  and  with  his/her 

consent  placed  on  pre-trial  probation  pursuant  to  G.L.  c.  276,  §  87.  Counsel  should  protect  the  client's  rights  at 
this  important  stage.  Counsel  should  make  sure  that  if  conditions  are  imposed  they  should  be  reasonable. 
Counsel  should  fully  explain  the  conditions  to  the  client  in  language  that  is  appropriate  to  the  client's  age  and 
mental  capabilities,  and  the  client  should  be  able  to  communicate  his/her  understanding  of  these  conditions.  If 
there  is  a  violation  of  the  conditions,  counsel  should  be  aware  of  the  procedures  for  revoking  bail.   Jake  J.  v. 
Commonwealth,  433  Mass.  70  (2000). 

J  2.4    Preliminary  Discovery  Issues/Prosecution  Requests  for  Non-Testimonial  Evidence 

a)  Counsel  should  carefully  examine  and  seek  copies  of  all  pertinent  and  available  court  papers  and  police 
reports.  If  the  police  report  is  redacted,  counsel  should  move  for  the  names  and  addresses  of  all  witnesses. 
Counsel  should  seek  preservation  and/or  discovery  of  evidence  (such  as  visible  i  njuries)  likely  to  become 
unavailable  unless  special  measures  are  taken.  Where  appropriate,  counsel  should  request  court  orders  for 
preservation  of  evidence,  e.g.  "91 1"  or  "turret"  tape  recordings,  notes  of  investigating  officers,  and 
biological/forensic  evidence.  Counsel  should  be  aware  of  the  potential  f  or  loss  or  destruction  of  evidence  by 
forensic  examination  or  testing  and  take  appropriate  steps  to  prevent  or  mini  mize  it.  Counsel  should  know  and 
protect  the  client's  rights  governing  the  prosecution's  efforts  to  require  a  defendant  to  submit  to  procedures  for 
gathering  non-testimonial  evidence,  such  as  lineups  or  other  identification  procedures,  handwriting  exe  mplars, 
physical  specimens,  etc. 

b)  Counsel  should  be  aware  that  G.L.  c.  1 19,  §55A  requires  that  discovery  be  in  writing,  and  counsel  should 
request  that  this  requirement  be  honored. 

J  2.5    Special  Concerns 

a)  Particularly  if  the  client  is  detained,  counse  1  should  consider  a  prompt  motion  to  dismiss  any  charge  or 
aggravating  element  that  is  not  supported  by  probable  cause. 

b)  Where  appropriate,  counsel  should  consider  the  advantages  and  disadvantages  of  seeking  cross -complaints. 

c)  Counsel  should  be  aware  of  the  special  privacy  considerations  given  a  juvenile;  i.e.,  G.L.  c.  1 19,  §  65  requires 
that  all  delinquency  hearings  be  closed  to  the  general  public. 

d)  Counsel  should  be  aware  that  delinquency  papers  a  re  not  public  documents;  however  they  can  be  released 
with  the  consent  of  the  court.  After  two  findings  of  delinquency  on  felony  charges,  the  probation  officer  may 
make  public  the  juvenile's  name  when  the  juvenile  is  charged  with  a  third  felony.  (See  G.L.  c.  1 19,  §  60A). 
Youthful  Offender  cases  are  not  open  to  the  public  until  the  juvenile  has  actually  been  indicted. 

e)  Counsel  should  consider  obtaining  funds  for  an  int  erpreter,  investigator,  expert  (e.g.,  psychologist)  at 
arraignment  if  the  client  does  not  speak  English,  immediate  investigat  ion  of  the  allegations  is  necessary,  or 
immediate  psychological/psychiatric  eva  luation  of  the  client  is  warranted.  Otherwise,  these  motions  may  be 
filed  at  the  pre-trial  hearing  date. 

f)  Counsel  should  take  advantage,  where  appropriate,  of  opportunities  to  interview  witnesses  who  may  be 
present  in  court.  Counsel  must  avoid  becoming  a  witness  in  his/her  own  case.  Therefore,  interviews  of 
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prosecution  witnesses  should  be  "witnessed"  by  another  person  (e.g.  another  defense  attorney)  to  avoid  later 
problems  with  proving  an  impeaching  statement  at  trial. 


III.     TRANSFER  HEARING  PURSUANT  TO  G.L.  c.  1 19,  §  72A 

Transfer  generally  only  arises  in  the  context  of  G.L.  c.  1 19,  §  72A.  This  statute  controls  the  prosecution  of  cases 
in  which  the  alleged  act  took  place  prior  to  the  defendant's  1 7th  birthday,  but  he/she  was  not  "apprehended"  until 
after  his/her  1 8th  birthday.  The  decision  whether  to  prosecute  the  defendant  as  an  adult  or  to  discharge  hi  m/her 
has  dramatic  consequences.  Counsel  should  prepare  accordingly. 

J  3.1    Initiation  of  Transfer  Hearing  Request 

Counsel  should  be  prepared  to  argue  s  trenuously  to  the  court,  as  well  as  to  t  he  assistant  district  attorney,  that  the 
case  should  not  be  heard  as  a  transfer  hearing  under  G.L.  c.ll9,  §72A,  because  the  Commonwealth  made  an 
inadequate  effort  to  bring  the  defendant  into  court  before  his/her  1 8th  birthday  or  because  such  a  proceeding 
would  not  be  in  the  interests  of  justice. 

J  3.2    Transfer  Hearing  -  Part  A 

a)  Counsel  should  be  aware  that  transfer  under  G.L.  c.  1 19,  §  72A,  requires  the  judge  to  make  a  finding  of 
probable  cause  that  the  defendant  committed  the  charged  offense.  Counsel  should  always  seek  a  complete  and 
recorded  probable  cause  hearing  except  in  the  most  extraordinary  circumstances.  Counsel  should  order  a  copy 
of  the  tape  or  transcript.  In  many  courts  it  will  be  appropriate  to  request  a  stenographer  to  assure  a  record  of 
the  hearing,  given  the  poor  quality  of  the  recording  systems  throughout  the  state.  Counsel  should  also  argue 
that  there  is  no  statutory  provision  for  substituting  Grand  Jury  minutes  for  a  hearing  and  that  even  if  the  Grand 
Jury  minutes  are  admitted  into  evidence  the  defendant  is  still  entitled  to  cross-examine  the  Commonwealth's 
witnesses  and  call  any  other  relevant  witnesses. 

b)  Counsel  should  refer  to  section  IV,  Probable  Cause  Hearings  of  the  Stand  ards  for  Criminal  Practice,  for  other 
issues  relating  to  preparation  for  the  hearing. 

J  3.3    Transfer  Hearing-Part  B 

a)  Counsel  should  be  aware  of  the  statutory  findings  (protection  and  interests  of  the  public)  that  G.L.  c.  1 19,  § 
72A  requires  the  judge  to  make.  Counsel  should  be  prepared  to  argue  that  the  judge  should  consider,  but  is 
not  limited  to,  the  following  factors:  (i)  the  seriousness  of  the  alleged  offense;  (ii)  the  child's  family,  school 
and  social  history,  including  his  court  and  juvenile  delinquency  record,  if  any;  (iii)  adequate  protection  of  the 
public;  (iv)  the  nature  of  any  past  treatment  efforts  for  the  child;  and  (v)  the  likelihood  of  rehabilitation  of  the 
child.  Commonwealth  v.  A  Juvenile,  16  Mass.  App.  Ct.  251  (1983). 

b)  Counsel  must  have  up-to-date  knowledge  of  the  statutory  and  case  law  governing  these  findings. 

c)  Counsel  shall,  at  a  minimum,  review,  and  unless  inappropriate,  obtain  copies  of  the  client's  psychosocial 
evaluations,  social  services  records,  psychological  reports  and  evaluations,  place  ment  or  program  evaluations 
and  reports,  school  records,  and  medical  history.  Protective  orders  concerning  access  to  and  prosecutorial  use 
of  such  information  should  be  requested.  Counsel  should  consider  moving  under  G.L.  c.  261,  §§  27A-G,  ex 
parte,  if  possible,  for  independent  evaluations,  reports  and  histories.  Counsel  shall  also  fa  cilitate  and  make 
substantial  efforts  to  secure  services  through  school,  community  agencies,  DSS,  DYS,  or  DMH,  as 
appropriate. 


d) 


Counsel  should  be  prepared  to  present  testi  mony  by  people  who  can  provide  helpfiil  insight  into  the  client's 
character,  including:  teachers,  athletic  personnel,  counselors,  DYS  counselors,  psychologists,  community 


r 


members,  probation  officers,  religious  affiliates,  employers,  or  other  persons  with  a  positive  personal  and/or 
professional  view  of  the  defendant. 

e)  Counsel  should  be  certain  that  all  Part  B  proceedings  are  recorded.  Counsel's  file  should  contain  notes  of 
names,  addresses  and  essential  testimony  at  the  Part  B  proceeding.  Due  to  the  inadequacies  of  recording 
systems  and  the  importance  of  the  hearing,  counsel  should  consider  a  motion  for  funds  to  obtain  a  court 
reporter.  See  Performance  Guidelines  Governing  Representation  of  Indigents  in  Criminal  Cases,  6.1e(3). 

f)  Counsel  shall  order  the  tape  or  transcript  of  Part  A  &  B  proceedings. 

g)  Counsel  should  request  written  findings  of  fact  by  the  Court,  should  the  case  be  trans  ferred  to  adult  court. 
J  3.4    Post  Transfer  Responsibilities 

a)  After  dismissal  of  the  juvenile  complaints,  the  youth  is  arraigned  on  adult  charges;  counsel  should  be  prepared 
to  argue  bail. 

b)  Counsel  shall  carefully  review  the  judge's  findings  to  determine  if  the  order  of  transfer  is  deficient.  Where 
findings  are  deficient,  counsel  should  file  a  Motion  to  Dismiss  and/or  Remand  to  Juvenile  Court  under  G.L.  c. 
277,  §  47A. 

c)  Counsel's  motion,  affidavit  and  memorandum  should  set  forth  relevant  testimony  or  materials,  or  refer  to  the 
lack  thereof,  presented  at  the  hearing.  Because  these  motions  are  not  de  novo  proceedings,  relevant  portions  of 
the  hearing  should  be  appended.  If  new  counsel  is  rep  resenting  the  youth  he/she  should  confer  with  prior 
counsel  who  represented  the  client  in  the  juvenile  court  and  review  the  proceedings  in  detail.  Counsel  should 
ascertain  whether  there  have  been  any  significant  personal  or  family  changes  arising  since  the  conclusion  of 
the  juvenile  court  proceedings.  Counsel  should  secure  any  further  eva  luations  or  other  materials  that  are  in  the 
youth's  best  interest.  New  counsel  shou  Id,  as  appropriate,  confer  with  any  representatives  of  state  agencies  or 
others  involved  with  the  youth. 

d)  If  the  court  denies  the  Motion  to  Dismiss  and/or  Remand,  counsel  should  consider  an  appeal  to  the  Supreme 
Judicial  Court  pursuant  to  G.L.  c.  21 1,  §  3  and  relevant  case  law. 


IV.      YOUTHFUL  OFFENDER  PRO  SECUTIONS 


J  4.1    Appointment  of  Counsel 


Counsel  should  be  aware  of  the  criteria  established  by  G.L.  c.  1 19,  §§  52,  54,  and  58,  regarding  which  cases  are 
eligible  for  Youthful  Offender  prosecution.  Counsel  should  also  be  aware  of  all  procedural  differences  between 
delinquency  and  youthful  offender  prosecutions.  Only  attorneys  who  have  been  certified  for  YO  cases  should 
accept  a  case  in  which  YO  prosecution  is  possible. 

J  4.2    Limiting  Consequences  of  Indictment 

a)  Counsel  should  at  the  earliest  opportunity  make  every  effort  to  advise  the  client  of  the  ramifications  of  a  YO 
prosecution.  Counsel  should  assess  the  strength  of  the  Commonwealth's  case  as  quickly  as  possible  in  order  to 
assist  the  client  in  pre-indictment  plea  bargaining. 

b)  Counsel  should  be  prepared  to  develop  dispositional  material  quickly,  if  it  might  be  of  assistance  in 
persuading  the  Commonwealth  not  to  pursue  a  Youthful  Offender  indictment.  Counsel  should  be  aware  of  the 
indictment  policies  of  the  County  in  which  the  case  is  pending  and  be  prepared  to  initiate  pre  -indictment  plea 
negotiations  at  the  appropriate  time  in  the  appropriate  cases. 


c)  In  the  event  of  a  Youthful  Offender  indictment,  counsel  should  prepare  the  case  for  trial  in  the  same  manner 
that  a  case  is  prepared  for  trial  in  the  Superior  Court.  Pretrial  preparation  includes  discovery  motions, 
investigation,  substantive  motions,  client  preparation,  etc.  See  section  V.  Pretrial  Preparation,  below. 

J  4.3    Youthful  Offender  Sentencing 

a)  Simultaneous  with  the  trial  preparation,  counsel  should  be  preparing  for  a  sentencing  hearing.  This  process 
needs  to  begin  prior  to  adjudication,  because  it  is  time-consuming  to  obtain  records,  background  information, 
psychological  evaluations,  and  the  like.  Counsel  should  remain  on  the  lookout  for  information  which  might 
persuade  the  Commonwealth  to  agree  to  a  dismissal  or  nolle  pros  of  the  indictment  and  reinstatement  of  the 
delinquency  complaint. 

b)  Counsel  should  be  aware  that  G.L.  c.  1 19,  §  58,  states  that  upon  a  defendant  being  adjudicated  to  be  a 
Youthful  Offender,  the  Court  "shall  conduct  a  sentencing  recommendation  hearing."  This  hearing  is  to 
"determine  the  sentence  by  which  the  present  and  long-term  public  safety  would  be  best  protected."  Counsel 
should  be  ready  to  address  the  factors  outlined  in  the  statute  as  well  as  any  other  factors  (helpful  or  otherwise) 
which  the  Court  might  or  ought  to  consider.  At  all  times  counsel  should  keep  in  mind  that  tactical  decisions 
regarding  the  sentencing  process  should  be  based  on  the  client's  stated  goals. 

c)  Counsel  should  take  all  necessary  steps  to  prepare  for  the  sentencing  hearing.  This  may  include:  obtaining 
funds  for  an  independent  psychological  evaluation,  obtaining  funds  for  a  psycho-social  evaluation  by  a 
LICSW  or  other  qualified  professional,  sharing  information  with  the  probation  office  responsible  for  preparing 
a  report  for  the  Court,  assisting  with  a  court-ordered  Court  Clinic  Evaluation,  etc.  This  may  also  involve 
asking  DYS  to  make  a  pre-adjudication  classification  decision. 

d)  Counsel  should  be  prepared  to  argue  that  the  youthful  offender  provisions  of  G.L.  c.  119  permit  DYS 
commitments  to  be  suspended,  even  for  firearm  offenses.  Counsel  should  be  aware  that  the  mandatory 
commitment  language  in  G.L.  c.  1 19,  §  58,  for  gun  offenses  is  for  delinquency  adjudications;  the  statute  is 
silent  as  to  whether  mandatory  commitment  also  applies  to  youthful  offender  adjudications. 

e)  Counsel  should  recognize  that  a  juvenile  disposition  is  al  most,  but  not  always,  better  than  an  adult  disposition. 
Counsel  should  approach  sentencing  creatively  and  should  advise  clients  about  both  short  and  long  term 
consequences  of  sentencing,  particularly  when  dealing  with  adult  suspended  sentences. 

f)  Counsel  should  be  aware  that  the  court  is  required  (G.L.  c.  1 19,  §  58)  to  make  written  findings  stating  its 
reasons  for  the  sentence  imposed.  Counsel  is  well-advised  to  consider  filing  proposed  findings. 

g)  Counsel  should  be  prepared  to  withdraw  a  defendant  capped  plea  or  seek  a  stay  of  sentence  and/or  file  an 
appeal  of  the  sentence  if  the  findings  are  inadequate. 

J  4.4    Youthful  Offender  Indictment 

a)  Counsel  should  be  aware  of  the  three  factors  G.L.  c.  1 19,  §  54,  requires  for  a  youthful  offender  indict  ment. 

b)  Counsel  should  thoroughly  review  the  grand  jury  minutes  to  evaluate  whether  the  prosecution  presented 
sufficient  evidence  to  satisfy  the  requirements  of  §  54. 

c)  Counsel  should  be  aware  of  the  current  case  law  regarding  motions  to  dismiss  youthful  offender  indictments. 
Commonwealth  v.  Quincy  Q.,  434  Mass.  859  (2001). 

d)  Counsel  should  also  be  aware  that  the  three  factors  r  equired  in  section  54  must  be  proved  beyond  a  reasonable 
doubt  at  trial. 

V.       PRETRIAL  PREPARATION 


J  5.1  Investigation 

Counsel  should  promptly  investigate  the  circumstances  of  the  case  and  explore  all  avenues  leading  to  facts 
relevant  both  to  the  merits  and  to  the  penalty  in  the  event  of  conviction.  The  investigation  should  include  efforts  to 
secure  information  in  the  possession  of  the  prosecution  and  law  enforcement  authorities  as  well  as  from  witnesses 
identified  by  the  client  or  by  others.  Counsel  should  consider  obtaining  fiinds  for  an  investigator  to  interview 
witnesses,  while  being  aware  of  his/her  reciprocal  discovery  obligations.  Counsel  should  go  to  the  scene  of  the 
alleged  crime  in  a  timely  manner,  prior  to  the  pre-trial  hearing  when  necessary,  or  prior  to  an  evidentiary  heari  ng 
or  trial.  Counsel  should  consider  obtaining  fair  and  accurate  photographs,  fair  and  accurate  maps  of  the  area  and, 
where  relevant,  measurements. 

J  5.2    Probation  Surrender  Hearings 

Counsel  appointed  to  represent  a  client  charged  with  violation  of  his/her  probation  should  prepare  in  the  same  way 
and  with  as  much  care  as  for  a  trial.  Counsel  must  request  time  to:  (i)  conduct  an  in-person  interview  with 
the  probationer;  (ii)  discover  and  review  the  Probation  Department  file;  (iii)  discover  and  review  records  of  the 
probationer's  participation  in  mandated  programs;  (iv)  obtain  expert  assistance  to  test  the  validity  of  scientific 
evidence  underlying  the  surrender  (e.g.,  urinalysis  results);  and  (v)  identify,  locate,  and  interview  exculpatory 
or  mitigating  witnesses,  etc.  Counsel  should  consider  selecting  a  date  for  the  final  hearing  that  allows  the 
client  sufficient  time  to  work  towards  compliance  with  the  conditions  of  probation. 

b)  Counsel  shall  be  familiar  with  the  District  Court  Rules  for  Probation  Violation  Proceedings.  See  G.L.  c.  218, 
§59. 

c)  Per  District  Court  Rules  for  Probati  on  Violation  Proceedings,  most  judges  will  not  allow  the  violation  of 
probation  hearing  to  track  a  new  offense.  Therefore,  counsel  must  prepare  for  the  final  hearin  g  based  upon  the 
facts  of  the  new  offense  and  familiarize  him/herself  with  the  case  law  regarding  admissibility  and  sufficiency 
of  hearsay  in  these  proceedings.  If  counsel  does  not  represent  the  client  on  the  new  offense,  counsel  should 
contact  the  attorney  who  does  represent  the  client  on  the  new  offense  to  discuss  the  hearing,  possible 
discovery  issues,  possible  defenses  and  possible  consequences  of  a  finding  of  a  violation  of  probation. 

J  5.3    Pre-Trial  Motions  and  Affidavits 

Counsel  should  file  any  motions  that  are  strategically  and  legally  appropriate.  The  decision  to  file  motions  should 
be  made  only  after  appropriate  investigation  (including  client  interview,  examination  of  court  documents  and 
other  material  obtainable  through  informal  means  and  summons)  and  researching  relevant  law.  Counsel  must  be 
familiar  with  the  requirements  of  the  Massachusetts  Rules  of  Criminal  Procedure,  including  time  limits  and 
affidavit  requirements.  If  more  time  is  needed,  it  should  be  requested.  Before  filing  a  pretrial  motion  and  affidavit, 
counsel  should  be  aware  of  any  adverse  potential  effects,  such  as  its  i  mpact  on  the  defendant's  speedy  trial  rights 
or  the  opportunity  a  motion  may  provide  the  Commonwealth  to  preview  and  strengthen  a  weak  case.  Counsel 
should  also  be  aware  of  the  adverse  consequences  that  may  attend  the  failure  to  file  motions,  such  as  "waiver"  of 
rights  or  defenses.  Affidavits  should  be  drafted  with  care  to  protect  the  client's  Fifth  Amendment  rights  and  to 
avoid  disclosing  trial  strategy. 

J  5.4    Pre-Trial  Conference  Reports 

If  a  pretrial  hearing  is  ordered,  counsel  should  be  cognizant  of  the  require  ments  of  Mass.  R.  Crim.  P.  1 1.  Counsel 
should  carefully  scrutinize  and  amend  any  pretrial  conference  forms  to  comport  with  fairness  and  case  law  and  to 
protect  the  client's  best  interests.  Counsel  should  amend  pretrial  conference  report  forms  to  accurately  reflect 
counsel's  reciprocal  discovery  obligations  pursuant  to  Mass.  R.  Crim.  P.  14  (a)(3)  and  relevant  case  law. 


J  5.5    Discovery  Motions 


Among  the  discovery  material  counsel  should  consider  seeking,  through  motions  if  necessary,  are  the  folio wi  ng 
items  that  may  be  in  the  custody  or  under  the  control  of  law  enforce  ment  or  other  prosecution  agents  or  agencies: 

1 .  details  of  all  identification  procedu  res,  including  examination  of  any  photographs  shown  and  selected; 

2.  written  and  oral  statements  of  defendant/co-defendant(s); 

3.  copies  of  statements  by  potential  witnesses; 

4.  copies  of  all  official  reports,  e.g.,  police,  arson,  hospital,  resuh  s  of  any  scientific  test; 

5 .  inspection  of  physical  evidence ; 

6.  list  of  potential  witnesses  and  addresses; 

7.  names  and  addresses  of  any  witnesses,  including  proposed  police  officer  experts,  e  xpected  to  offer  expert 
opinions  and  the  substance  of  their  anticipated  testimony  (including  their  curriculum  vitae/resume, 
materials  used  or  relied  upon  in  reaching  their  opinion  and  the  factu  al  and  scientific  basis  for  their 
opinion); 

8.  probation  records  of  all  potential  witnesses; 

9.  copies  of  Grand  Jury  minutes; 

10.  exculpatory  evidence,  identified  as  specifically  as  possible,  and  including  promises,  rewards,  and 
inducements  made  to  witnesses; 

1 1 .  any  other  items  that  would  be  helpful  in  preparing  and  trying  the  case  (e.g.,  audio  or  videotapes  of 
interviews,  booking,  scenes,  etc.); 

12.  notice  of  prior  or  subsequent  bad  act  evidence;  and 

13.  notice  of  excited  utterance  evidence. 
J  5.6    Reciprocal  Discovery 

Counsel  must  be  familiar  with  the  rules  and  developing  body  of  case  law  regarding  rec  iprocal  discovery.  Counsel 
must  be  aware  of,  consider,  and  thoroughly  research  any  potential  obligations  and  time  limits  regarding  reciprocal 
discovery  (Mass.  R.  Crim.  P.  14[a][3]). 

J  5.7    Substantive  Pretrial  Motions 

Among  the  motions  that  counsel  should  consi  der  are: 

1 .  nonsuggestive  identification  procedures  (e.g.,  lineup  or  its  equivalent,  testimony  with  client  out  of  view, 
etc.)  where  strategically  indicated  and  desired  by  the  client; 

2.  dismissal  for  unconstitutionality  of  the  statute; 

3.  dismissal  for  insufficiency  of  the  complaint  or  indictment; 
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4.  dismissal  for  insufficiency  of  the  evidence  presented  to  the  grand  jury/magistrate  resuking  in 
indictment/complaint,  including  insufficiencies  under  Commonwealth  v.  Quincy  Q. ,  434  Mass  859  (2001); 
or  for  impairment  of  the  integrity  of  the  grand  jury; 

5.  request  for  speedy  trial  or  dismissal  for  lack  of  speedy  trial  either  for  violation  of  Rule  36  or  on 
constitutional  grounds; 

6.  severance  or  joinder  of  defendants  or  charges; 

7.  suppression  of  evidence  obtained  in  violation  of  federal  and  Massachusetts  law,  i.e.,  (i)  illegally  seized 
evidence,  (ii)  "un-Mirandized"  or  involuntary  statements,  (iii)  statements  made  where  an  "interested  adult" 
was  not  present  or  did  not  adequately  advise  the  juvenile,  (iv)  identifications  procured  by  impermissibly 
suggestive  procedures.  Counsel  should  take  care  to  consider  issues  which  may  be  unique  to  juvenile 
defendants  such  as  the  "interested  adult  rule"  and  school  search  scenarios; 

8.  flinds  for  experts,  investigators,  interpreters,  etc.,  under  G.L.  c.  261,  §§  27A  -27D.  Counsel  should  consider 
retaining  experts  as  consultants  to  aid  in  trial  preparation,  not  only  as  witnesses.  Counsel  should  be  aware 
of  the  procedures  for  appealing  the  denial  of  a  motion  for  funds; 

9.  Counsel  should  pay  particular  attention  to  any  competency  issues  and  file  motions  for  funds  accordingly; 

10.  Counsel  should  also  consider  motion  for  funds  for  social  workers  and/or  psychologists  to  aid  in  the 
preparation  and  disposition  of  th  e  case;  and 

1 1 .  Any  other  issues  that  are  appropriate. 
J  5.8    Trial  Motions 

Counsel  should  be  aware  that  certain  motions  are  generally  reserved  for  the  trial  judge,  e.g.,  motions  in  limine  and 
motions  to  sequester. 

J  5.9    Motion  Hearings 

When  a  dispute  on  a  motion  requires  a  hearing,  counsel's  preparation  should  include: 

1 .  investigation  and  discovery  necessary  to  advance  the  clai  m,  including  visits  to  any  scenes  relevant  to  the 
subject  matter  of  the  motion; 

2.  careful  research  of  appropriate  case  1  aw  which  supports  or  expands  rights  guaranteed  by  the  federal  and 
state  constitutions  and/or  the  Massachu  setts  Rules  of  Criminal  Procedure; 

3.  subpoenas  for  pertinent  evidence  and  witnesses; 

4.  full  understanding  of  the  burdens  of  proof  and  evidentiary  rules; 

5.  careful  consideration  of  the  benefits/ costs  of  having  the  client  testify; 

6.  careful  preparation  of  any  witnesses  who  are  called,  especially  the  defen  dant; 

7.  submission  of  a  memorandum  of  law.  (In  some  cases,  a  memorandum  is  required;  in  most  cases  it  is 
advisable.)  Proposed  findings  of  fact  and  law  are  often  advisable,  as  well. 


J  5.10  Discovery  Compliance 
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Once  counsel's  discovery  motions  are  allowed,  if  appropriate,  counsel  should  seek  prompt  compliance  and/or 
sanctions  for  failure  to  comply.  G.L.  c.  1 19,  §  55A,  provides  that  Commonwealth's  d  iscovery  responses  be  in 
writing  upon  motion  of  the  juvenile  or  the  court's  own  motion. 

J  5.11  Interlocutory  Relief 

Where  appropriate,  counsel  should  consider  seeking  interlocutory  relief,  under  the  applicable  Rule  or  statute,  after 
an  adverse  pretrial  ruling.  The  conduct  of  interlocutory  hearings,  including  the  submission  of  briefs  and  oral 
argument,  is  ordinarily  the  responsibility  of  trial  counsel,  whether  the  hearing  was  initiated  by  counsel  or  by  the 
prosecution.  Trial  counsel  handling  an  interlocutory  appeal  should  contact  the  CPCS  Director  of  Cri  minal 
Appeals-Private  Counsel  Division  to  determine  whether  assistance  by  appellate  counsel  is  warranted. 

J  5.12  Sentencing 

Counsel  should  begin  gathering  information  relative  to  possible  sentencing  as  soon  as  possible.  This  should 
include,  but  not  be  limited  to,  obtaining  any  and  all  relevant  school  records,  background  information, 
psychological  evaluations,  and  the  like.    See  §  J  4.3,     a  -  g,  and  §  J  8.1,     1  -  15. 

VI.      DISPOSITIONS  BY  PLEA  OR  ADMISSION 

J  6.1    Plea  Negotiations 

a)  After  interviewing  the  client  and  developing  a  tho  rough  knowledge  of  the  law  and  facts  of  the  case,  the 
attorney  should  explore  all  alternatives  to  trial,  including  the  possible  resolution  of  the  case  through  a 
negotiated  plea  or  admission  to  sufficient  facts. 

b)  Counsel  should  inform  the  client  of  any  plea  negotiations  before  they  occur  unless  it  is  impractical  to  do  so,  in 
which  case  counsel  should  inform  the  client  of  the  negotiations  as  soon  after  they  occur  as  is  possible. 

c)  Counsel  is  responsible  for  fully  explaining  to  the  juvenile  the  concept  of  plea  bargain  ing  in  general,  as  well  as 
the  details  of  any  specific  plea  offer  made  to  him/her.  Counsel  must  use  language  appropriate  to  the  client's 
age  and  mental  capabilities. 

d)  The  attorney  shall  make  it  clear  to  the  client  that  the  ultimate  decision  to  offer  a  change  of  plea  or  admit  to 
sufficient  facts  has  to  be  made  by  the  client.  Counsel  should  investigate  and  candidly  explain  to  the  client  the 
prospective  strengths  and  weaknesses  of  the  case  for  the  prosecution  and  defense,  including  the  availability  of 
prosecution  witnesses,  concessions  and  benefits  which  are  subject  to  negotiation,  and  the  possible 
consequences  of  a  conviction  after  trial.  Counsel's  recommendation  on  the  advisability  of  a  plea  or  admission 
should  be  based  on  a  review  of  the  complete  circu  mstances  of  the  case  and  the  client's  situation.  Such  advice 
should  not  be  based  solely  on  the  client's  acknowledgement  of  guilt  or  solely  on  a  favorable  disposition  offer. 

e)  Where  negotiations  are  begun,  counsel  should  atte  mpt  to  obtain  the  most  favorable  disposition  possible  for  the 
client.  The  client  shall  be  kept  informed  of  the  status  of  the  plea  negotiations. 

J  6.2    Client  Decisions 

a)  Where  an  attorney  believes  that  the  client's  desires  are  not  in  the  client's  best  interest,  the  attorney  may  attempt 
to  persuade  the  client  to  change  his/her  position.  If  the  client  re  mains  unpersuaded,  however,  the  attorney 
should  assure  the  client  he/she  will  defend  the  client  vigorously. 

b)  Counsel  must  not  attempt  to  unduly  influence  or  coerce  the  accused  i  nto  pleading  guilty  or  admitting  to 
sufficient  facts  by  any  means,  including,  but  not  limited  to,  overstating  the  likelihood  of  conviction  or 
potential  consequences,  or  by  threatening  to  withdraw  from  representing  the  accused  if  he/she  decides  not  to 
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accept  the  proposed  agreement  and  to  proceed  to  trial.  It  may  be  appropriate  in  rare  cases  to  write  a  letter  to 
the  client  outlining  counsel's  advice  and  the  basis  therefore, 
c)  Notwithstanding  the  existence  of  ongoing  tentative  plea  negotiations  with  the  prosecution,  counsel  should 
continue  to  prepare  and  investigate  the  case  in  the  same  maimer  as  if  it  were  going  to  proceed  to  trial  on  the 
merits. 

J  6.3  Preparation 

a)  When  a  client  decides  to  offer  a  change  of  plea,  or  ad  mit  to  sufficient  facts,  counsel  must  fully  explain  to  the 
client  all  aspects  of  the  plea  agreement,  if  any,  including  sentencing  recommendations,  using  language 
appropriate  to  the  client's  age  and  m  ental  capabilities.  Counsel  must  carefully  prepare  the  client  to  participate 
in  the  procedures  required  under  Mass.  R.  Crim.  P.  12  and  used  in  the  particular  court.  Counsel  shall  also 
ascertain  and  advise  the  client  of  the  court's  practices  concerning  sentence  recommendations  and  withdrawing 
pleas  or  admissions. 

b)  In  advising  a  juvenile  defendant  regarding  the  consequences  of  a  plea  agreement,  counsel  must  flilly  explain  to 
the  client,  using  language  appropriate  to  the  client's  age  and  mental  capabilities,  DYS  placement  policies 
including:  the  classification  grid,  "staffing",  classification,  secure  treatment,  residential  treatment,  tracking. 
Grant  of  Conditional  Liberty  (GCL),  and  revocation  of  GCL. 

c)  Before  advising  the  prosecution  and  court  that  the  client  is  willing  to  offer  a  change  of  plea  or  an  admission  to 
sufficient  facts,  counsel  must  also  be  satisfied  that  the  plea  is  voluntary,  t  hat  the  client  understands  the  nature 
of  the  charges,  that  there  is  a  factual  basis  for  the  plea  or  the  ad  mission,  that  the  witnesses  are  or  will  be 
available,  and  that  the  client  understands  the  rights  being  waived  including:  a  trial  with  or  without  a  jury 
where  the  Commonwealth  has  the  burden  of  proving  guilt  beyond  a  reasonable  doubt,  the  right  to  confront 
witnesses,  and  the  privilege  against  self-incrimination. 

d)  Counsel  should  negotiate  the  statement  of  facts  with  the  prosecutor,  advocating  for  language  most  favorable  to 
the  client.  Counsel  must  also  fully  review  the  statement  of  facts  with  the  client,  and  prepare  him/her  for  the 
specific  language  to  be  used  in  court. 

J  6.4    Consequences  of  Conviction 

Counsel  must  also  fully  advise  the  client  of  the  consequences  of  a  conviction,  including: 

1 .  the  maximum  possible  sentence  of  all  offenses; 

2.  mandatory  minimum  sentences  where  applicable; 

3.  effects  of  adult  sentences  on  juvenile  defendants; 

4.  different  or  additional  punishments  where  applicable,  such  as  for  second  offenses,  probation  violation  or 
parole  revocation  consequences; 

5.  potential  liability  for  enhanced  punishment  after  subsequent  arrest,  i .e.,  adult  habitual  offender,  armed 
career  criminal,  second  and  subsequent  offenses; 

6.  possible  Federal  charges  or  penalty  enhancements; 

7.  conviction  consequences  for  non -citizens  (G.L.  c.  278,  §  29D); 

8.  Sex  Offender  Registration  Act  (G.L.  c.  6,  §§  178C,  et  seq.)  and  DNA  Seizure  and  Dissemination  Act  (G.L. 
c.  22E)  requirements.  As  to  the  Sex  Offender  Registry  Act,  counsel  should  be  aware  that  if  delinquency  or 
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youthful  offender  adjudication  does  not  result  in  confinement,  under  G.L.  c.  6,  §  178E,  paragraphs  e-f,  you 
are  entitled  to  a  judicial  determination  that  the  juvenile  does  not  pose  a  risk  of  re -offending  and  therefore  is 
relieved  from  registering.  Upon  written  motion  by  the  Commonwealth,  a  judge  may  relieve  a  juvenile 
from  registering,  even  if  sentenced  to  confinement; 

9.  parole  eligibility  (including  the  discretionary  nature  of  parole  decisions  and  that  being  eligible  for  parole 
does  not  confer  a  right  to  parole); 

10.  potential  civil  liabilities; 

1 1.  potential  housing  consequences  for  the  defendant  and  his/her  family; 

12.  potential  loss  or  suspension  of  driving  license; 

13.  potential  school  suspension  or  expulsion  consequences  (G.L.  c.  71,  §§  37H  and  37H1/2); 

14.  potential  eligibility  for  youthful  offender  indictment  in  future  cases; 

15.  potential  risk  of  the  Commonwealth  seeking  civil  detention  pursuant  to  the  SDP  (sexually  dangerous 
persons)  law  (G.L.  c.  123 A); 

16.  potential  risk  of  life  time  community  parole; 

17.  potential  adverse  consequences  on  the  c  lient's  employment  or  education;  and 

18.  possible  immigration  consequences  including  but  not  li  mited  to  deportation,  denial  of  naturalization  or 
refusal  of  reentry  into  the  United  States. 

J  6.5    Necessity  of  Admission  of  Guilt 

Where  the  proceeding  is  a  final  adjudication,  counsel  should  not  advise  the  client  to  plead  guilty  unless  the  client 
either  admits  guilt  to  counsel,  admits  guilt  to  the  court  in  a  colloquy,  only  admits  to  sufficient  facts,  or  tenders  an 
Alford  plea.  During  and  after  the  change  of  plea  colloquy,  counsel  must  vigorously  enforce  all  aspects  of  a  plea 
agreement.  Where  a  change  of  plea  is  contingent  upon  a  spec  ific  agreement,  counsel  must  be  sure  that  the  court  is 
so  informed  before  the  tender  of  the  plea,  and  that  the  agreement  is  duly  recorded. 

J  6.6    Disposition  Argument 

Notwithstanding  a  disposition  by  plea  or  an  ad  mission  to  sufficient  facts,  counsel  must  be  prepared  for  sentencing 
arguments,  including,  where  appropriate,  argument  for  release  pending  sentencing  or  appeal. 

VII.     TRIAL  PROCEEDINGS 

J  7.1    General  Trial  Preparation 

a)  Counsel  should  consider  all  steps  necessary  to  complete  investigation,  discovery,  and  research  in  advance  of 
trial,  such  that  counsel  is  confident  that  the  most  viable  defense  theory  has  been  ftilly  developed,  pursued,  and 
refined.  This  preparation  should  include  consideration  of 

1 .  summonsing  all  potentially  helpful  witnesses,  utilizing  ex  parte  procedures  if  advisable  (Mass.  R.  Cri  m.  P. 
17); 


2.  summonsing  all  potentially  helpful  p  hysical  or  documentary  evidence; 
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3.  arranging  for  defense  experts  to  con  suit  and/or  testify  on  any  evidentiary  issues  that  are  potentially  helpful; 
e.g.,  testing  of  physical  evidence,  opinion  testimony,  etc.; 

4.  obtaining  and  reading  transcripts  and  other  records  of  prior  proceedings  in  the  case  or  related  proceedings; 

5.  obtaining  photographs  or  preparing  charts,  maps,  diagrams  or  other  visual  aids  of  all  scenes,  persons, 
objects,  or  information  which  may  aid  the  fact  finder  in  understanding  the  defense  case  and  preparing  to 
secure  the  admission  of  such  evidence  through  witnesses  who  will  testify  at  trial. 

Where  appropriate,  counsel  should  have  the  following  materials  organized  and  accessible  at  the  time  of  trial: 

1 .  copies  of  all  relevant  documents  in  the  case; 

2.  relevant  documents  prepared  by  investigators; 

3.  proposed  voir  dire  questions; 

4.  motions  in  limine; 

5.  outline  of  opening  statement; 

6.  cross-examination  plans  for  all  possible  prosecution  witnesses; 

7.  motion  for  required  finding  of  not  guilty,  renewed  motion  for  required  finding  of  not  guilty,  and  outline  of 
argument  for  required  findings  of  not  guilty  and  authorities  supporting  it; 

8.  direct  examination  plans  for  all  prospective  defense  witnesses; 

9.  copies  of  defense  subpoenas; 

10.  prior  statements  of  all  prosecution  witnesses  (e.g..  Grand  Jury  minutes  transcripts,  police  reports); 

1 1 .  prior  statements  of  all  defense  witnesses; 

12.  reports  from  defense  experts; 

13.  a  list  of  all  defense  exhibits,  and  the  witnesses  through  whom  each  will  be  introduced; 

14.  proposed  jury  instructions  with  supporting  case  citations; 

15.  copies  of  all  relevant  statutes  and  cases,  including  statutes  and  cases  relating  to  any  potential  lesser- 
included  offenses;  and 

16.  outline  or  draft  of  closing  argument. 

Counsel  should  be  ftilly  informed  of  the  rules  of  evidence,  and  the  law  relating  to  all  stages  of  the  trial  process, 
and  should  prepare  for  all  legal  and  evidentiary  i  ssues  that  can  be  anticipated  in  the  trial. 

If  it  is  beneficial,  counsel  should  seek  an  advance  ruling  on  issues  likely  to  arise  at  trial  (e.g.,  use  of  prior 
convictions  to  impeach  the  defendant,  prior  or  subsequent  bad  acts,  reputation  testimony,  excited  utterances, 
prejudicial  evidence)  and,  where  appropriate,  counsel  should  prepare  motions  in  limine  and  memoranda  for 
such  advance  rulings. 
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e)  Counsel  should  be  alert  to  and  understand  the  importance  of  establishing,  for  appellate  purposes,  a  complete 
record  of  the  trial  proceedings,  and  to  be  fiilly  info  rmed  of  the  applicable  law  and  practice  regarding: 

1 .  preservation  of  each  type  of  objection  at  every  stage  of  the  proceedings; 

2.  offers  of  proof  regarding  evidence  ruled  inadmissible; 

3.  recording  of  trial  proceedings.  Counsel  should  be  aware  that  tape  recordings  of  district  court  proceedings 
often  prove  to  be  inaudible  or  unreliable.  Accor  dingly,  counsel  should  make  every  attempt  to  obtain  a 
stenographer,  rather  than  rely  only  on  a  tape  recording.  G.L.  c.  261,  §  27(c);  G.L.  c.  218,  §  27A. 

J  7.2  Sequestration 

Unless  tactically  inadvisable,  counsel  shall  seek  sequestration  of  all  witn  esses  (including  police,  if  possible)  for 
trial  (Mass.  R.  Crim.  P.  21). 

J  7.3    Bench  Trial  or  Jury  Trial 

a)  The  decision  to  proceed  to  trial  with  or  without  a  jury  rests  solely  with  the  client  after  complete  advice  of 
counsel.  See  Section  V.,  Dispositions  by  Plea  or  Admission;  Section  I.,  General  Principles  of  Representation. 

b)  Counsel  should  fiilly  advise  the  client  of  the  advantages  and  disadvantages  of  either  a  jury  or  jury-waived 
trial.  Counsel  should  be  knowledgeable  about  and  advise  the  client  of  the  practices  of  the  judge  before  whom 
the  case  may  be  tried.  Counsel  should  exercise  great  caution  before  advis  ing  a  jury  waiver,  especially  without 
thorough  discovery,  including  knowledge  of  the  likely  ava  liability  of  prosecution  witnesses,  and  their  likely 
responses  to  cross-examination. 

J  7.4    Voir  Dire  and  Jury  Selection 

a)  Preparation 

1 .  Counsel  should  be  familiar  with  the  law  governing  the  selection  of  the  jury  venire.  Counsel  should  also  be 
alert  to  any  potential  legal  challenges  to  the  composition  or  selection  of  the  venire. 

2.  Counsel  should  be  familiar  with  the  local  practices  and  the  individual  trial  judge's  procedures  for  selecting 
a  jury,  including  Superior  Court  Rule  6,  and  should  be  alert  to  any  potential  legal  challenges  to  those 
procedures. 

3.  Prior  to  jury  selection,  counsel  shoul  d  seek  access  to  the  juror  questionnaires  that  have  been  completed  by 
potential  jurors. 

4.  Counsel  should  develop  and  file  in  advance  of  trial  written  voir  dire  questions  tailored  to  the  particular 
case. 

5.  Counsel  should  be  familiar  with  the  law  concerning  voir  dire  inquiries  so  as  to  be  able  to  defend  any 
request  for  particular  questions. 

6.  Counsel  should  consider  asking  for  extra  pere  mptory  challenges. 

7.  Counsel  should  consider  requesting  appropriate  voir  dire  questions  regarding  the  prospective  jurors' 
attitude  regarding  the  juvenile's  age  and  credibility,  as  well  as  attitudes  toward  juvenile  crime  and  whether 
the  Juvenile  Court  is  lenient  with  juvenile  cases. 
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8.  Counsel  should  be  familiar  with  varied  practices  in  this  area  (e.g.,  use  of  juror  questionnaires  and  attorney- 
conducted  voir  dire)  and  should  attempt  to  employ  these  where  appropriate. 

b)  Examining  the  Prospective  Jurors 

1.  Counsel  should  be  familiar  with  case  law  that  requires  individual  voir  dire  in  certain  cases,  e.g.,  inter- 
racial murder  or  other  inter-racial  cases,  or  sexual  assault  cases,  sexual  assault  on  children,  "insanity" 
defenses. 

2.  Where  appropriate,  counsel  should  consi  der  seeking  permission  to  personally  voir  dire  the  panel,  or  at  the 
very  minimum,  if  the  court  poses  questions,  to  ask  follow-up  questions. 

3.  When  appropriate,  counsel  should  consider  requesting  individual  juror  voir  dire  even  when  case  law  does 
not  require  it,  particularly  if  the  proposed  voir  dire  questions  may  elicit  sensitive  information  or  expose 
prejudices.  Counsel  should  be  familiar  with  case  law  supporting  such  requests. 

4.  Counsel  should  be  familiar  with  case  law  regarding  the  client's  right  to  be  present  during  individual  voir 
dire.  Counsel  should  fully  discuss  the  risks  an  d  benefits  of  asserting  this  right  with  the  client. 

c)  Challenges 

1 .  Counsel  should  challenge  for  cause  all  persons  a  bout  whom  a  legitimate  argument  can  be  made  for 
prejudice  or  bias. 

2.  When  challenges  for  cause  are  not  granted,  counsel  should  consider  exercising  peremptory  challenges  to 
eliminate  such  jurors,  and  where  appropriate,  ask  for  additional  challenges. 

3.  In  exercising  challenges  for  cause  or  pere  mptory  strikes,  counsel  should  consider  both  the  panelists  who 
may  replace  a  person  who  is  removed  and  the  total  number  of  peremptory  challenges  available. 

4.  Counsel  should  make  every  effort  to  consult  with  the  client  in  exercising  challenges. 

5.  Counsel  should  be  alert  to  prosecutorial  misuse  of  peremptory  challenges  and  should  seek  appropriate 
remedial  measures. 

6.  Counsel  should  be  aware  that  the  number  of  challenges  in  a  juvenile  case  is  governed  by  Mass.R.Cri  m.P. 
20(c)(1)  and  G.L.  c.  119,  §  56(e). 

J  7.5    Opening  Statement 

a)  Counsel  should  consider  the  strategic  advantages  and  disadvantages  of  making  an  opening  statement,  of 
disclosing  particular  information  during  the  opening,  and  of  deferring  the  opening  state  ment  until  the 
beginning  of  the  defense  case.  Except  in  extraordinary  circumstances,  counsel  should  make  an  opening 
statement. 

b)  Counsel  should  be  familiar  with  the  law  governing  opening  statements,  particularly  in  a  case  where  counsel 
does  not  plan  to  present  any  affirmative  evidence.  In  addition,  counsel  should  attempt  to  be  familiar  with 
individual  trial  judges'  practices  regarding  the  permissible  content  of  opening  statements. 

c)  Counsel's  objectives  in  making  an  opening  statement  may  include  the  following: 
I .  to  provide  an  overview  of  the  theory  of  the  defense  case; 


2.  to  summarize  the  testimony  of  witnesses  and  the  role  of  each  in  relationship  to  the  entire  case; 
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3.  to  describe  the  exhibits  which  will  be  introduced  and  the  role  of  each  in  relationship  to  the  entire  case; 

4.  to  identify  the  weaknesses  of  the  prosecution's  case; 

5.  to  remind  the  jury  of  the  prosecution's  burden  of  proof; 

6.  to  clarify  the  jurors'  responsibilities;  and 

7.  to  personalize/humanize  the  client  and  counsel  to  the  jury. 

d)  Counsel  should  consider  incorporating  in  the  de  fense  summation  the  promises  of  proof  the  prosecutor  makes 
to  the  jury  during  his/her  opening  state  ment. 

e)  Counsel  should  be  prepared  to  object  to  the  prosecutor's  opening  state  ment  if  it  is  improper  and  to  seek 
curative  instructions  or  a  mistrial. 

f)  Counsel  should  record,  and  consider  incorpo  rating  in  the  defense  summation,  promises  of  proof  the  prosecutor 
makes  to  the  jury  during  his/her  opening  statement. 

J  7.6    Confronting  the  Prosecution's  Case 

a)  Counsel  should  research  and  be  fully  familiar  with  all  of  the  elements  of  each  charged  offense  and  should 
anticipate  weaknesses  in  the  prosecution's  case. 

b)  Counsel  should  systematically  analyze  all  potential  prosecution  evidence,  including  physical  evidence,  for 
evidentiary  problems. 

c)  In  preparing  for  cross-examination,  counsel  should  make  an  effort  to  be  familiar  with  the  applicable  law, 
procedures  and  techniques  concerning  cross-examination  and  impeachment  of  witnesses. 

d)  In  preparing  for  and  carrying  out  cross-examination,  counsel  should  also: 

1.  develop  a  coherent  and  sensible  theory  of  the  case,  along  with  the  framework  of  the  closing  argument; 

2.  anticipate  those  witnesses  the  prosecution  might  call  in  its  case-in-chief  or  in  rebuttal; 

3.  integrate  cross-examination,  the  theory  of  the  defense  and  closing  argument; 

4.  consider  whether  cross-examination  of  each  witness  is  necessary  or  likely  to  generate  helpful  information; 

5.  review  and  organize  all  prior  statements  and  testimony  of  each  witness; 

6.  be  alert  to  inconsistencies  and  variations  within  each  witness 's  testimony  or  contradictions  (including 
material  omissions)  in  prior  statements  by  the  witness; 

7.  be  alert  to  significant  omissions  or  deficiencies  in  the  testimony  of  any  witness,  e.g.,  investigative  steps  not 
taken,  persons  not  interviewed  by  the  police,  failure  to  mention  obvious  physical  characteristics; 

8.  consider  using  certified  copies  of  prior  convictions  or  pending  cases  of  witnesses,  keeping  in  mind  that 
juvenile  adjudications  may  be  used  in  the  same  manner  as  adult  convictions; 

9.  be  alert  to  all  issues  relating  to  witness  competency  or  credibility,  including  bias  or  motive  for  testifying; 


10.  be  alert  to  potential  5th  Amendment  issues  that  apply  to  any  witness; 

1 1 .  elicit  all  facts  to  build  and  support  the  theory  of  defense. 

e)  If  counsel  is  surprised  by  any  statements  or  ite  ms  which  should  have  been  provided  in  discovery,  but  were  not, 
counsel  should  request  adequate  time  to  review  these  before  commencing  cross  -examination  and  should 
consider  seeking  any  possible  sanctions. 

f)  Counsel  should  carefully  consider  the  advantages  and  disadvantages  b  efore  entering  into  stipulations 
concerning  the  prosecution's  case. 

g)  Unless  it  is  clearly  frivolous,  counsel  should  file  a  motion  and  move  at  the  close  of  the  prosecution's  case  and 
out  of  the  presence  of  any  jury  for  a  required  finding  of  not  guilty  on  all  charges  and/or  any  aggravating 
element,  where  appropriate.  For  cases  that  have  strong  legal  issues  to  support  counsel's  argument,  counsel 
should  research  the  applicable  case  law  and  prepare,  in  advance,  a  memorandum  in  support  of  his/her  motion. 
Counsel  should  request,  when  necessary,  that  the  court  immediately  rule  on  the  motion,  in  order  that  counsel 
may  make  an  informed  decision  about  whether  to  present  a  defense  case. 

J  7.7    Presenting  the  Defense  Case 

a)  Counsel  should  develop,  in  consultation  with  the  client,  a  sensible  overall  defense  strategy.  Counsel  should 
consider  and  advise  the  client  whether  the  client's  interests  are  best  served  by  not  offering  testi  mony  or 
evidence,  but  by  relying  on  the  prosecution's  failure  to  meet  its  burden  of  proof  instead. 

b)  Counsel  should  discuss  with  the  client  all  of  t  he  considerations  relevant  to  the  client 's  decision  whether  to 
testify  (including  the  likely  areas  of  cross-examination  and  impeachment). 

c)  Counsel  should  understand  both  the  ele  ments  and  tactical  considerations  of  any  affirmative  defense,  and 
should  know  whether  the  client  bears  a  burden  of  persuasion  or  a  burden  of  production. 

d)  In  preparing  for  presentation  of  a  defense  case,  counsel  should,  where  appropriate: 

1 .  consider  all  potential  evidence  which  could  corroborate  the  defense  case,  and  the  import  of  any  evidence 
which  is  missing; 

2.  after  discussion  with  the  client,  make  the  decision  whether  to  call  any  witnesses; 

3.  develop  a  plan  for  direct  examination  of  each  potential  defense  witness; 

4.  determine  the  implications  that  the  order  of  witnesses  may  have  on  the  defense  case; 

5.  consider  the  possible  use  and  careful  preparation  of  character  witnesses,  along  with  the  risks  of  rebuttal 
and  wide-ranging  cross-examination; 

6.  consider  the  need  for  expert  witnesses,  especially  to  rebut  any  expert  opinions  offered  by  the  prosecution; 

7.  consider  the  use  of  physical  or  demonstrative  evidence  and  the  witnesses  necessary  to  admit  it;  and 

8.  obtain  the  prior  records  of  all  defense  witnesses. 

e)  In  developing  and  presenting  the  defense  case,  counsel  should  consider  the  i  mplications  it  may  have  for  a 
rebuttal  by  the  prosecutor. 


f)  Counsel  should  prepare  all  witnesses  for  all  foreseeable  direct  and  cross-examination.  Counsel  should  also 
advise  witnesses  of  suitable  courtroom  dress,  demeanor  and  procedures,  including  sequestration. 

g)  Counsel  should  systematically  analyze  all  potential  defense  evidence  for  evidentiary  problems.  Counsel 
should  research  the  law  and  prepare  legal  arguments  in  support  of  the  admission  of  each  piece  of  testimony  or 
other  evidence. 

h)  Counsel  should  conduct  a  direct  exa  mination  that  follows  the  rules  of  evidence,  effective  ly  presents  the 
defense  theory,  and  anticipates/defuses  potential  weak  points. 

i)  If  an  objection  is  sustained,  counsel  should  make  appropriate  efforts  to  re -phrase  the  question(s)  and/or  make 
an  offer  of  proof 

j)   Counsel  should  guard  against  improper  cross-examination  by  the  prosecutor, 
k)  Counsel  should  conduct  re -direct  examination  as  appropriate. 

1)   At  the  close  of  the  defense  case,  counsel  should  renew  any  previously  fil  ed  motions  for  a  required  finding  of 
not  guilty  on  each  charged  count  and/or  aggravating  element. 

m)  Counsel  should  keep  a  record  of  all  exhibits  identified  or  admitted. 

J  7.8    Closing  Argument 

a)  Before  argument,  counsel  must  file  and  should  seek  to  obtain  rulings  on  all  requests  for  instructions  (see  Mass. 
R.  Crim.  P.  24(b)  and  26)  in  order  to  tailor  or  restrict  the  argument  properly  in  compliance  with  the  Court's 
rulings. 

b)  Counsel  should  be  familiar  with  the  law  and  the  individual  j  udge's  practice  concerning  time  limits,  objections 
and  substance  of  closing  arguments. 

c)  In  developing  closing  argument,  counsel  should  review  the  proceedings  to  determine  what  aspects  can  be  used 
and  persuasively  argued  in  pursuit  of  the  defense  theory  of  the  case.  Counsel  should  consider: 

1 .  highlighting  weaknesses  in  the  prosecution 's  case,  including  what  potential  corroborative  evidence  is 
missing,  especially  in  light  of  the  prosecution's  burden  of  proof; 

2.  favorable  inferences  to  be  drawn  from  the  evidence; 

3 .  incorporating  into  the  argument: 

(a)  helpfiil  testimony  from  direct  and  cross-examinations; 

(b)  verbatim  instructions  drawn  from  the  expected  jury  charge;  and 

(c)  responses  to  anticipated  prosecution  arguments. 

4.  the  effects  of  the  defense  argument  on  the  prosecutor's  possible  rebuttal  argument. 

d)  Whenever  the  prosecutor  exceeds  the  scope  of  permissible  argument,  counsel  should  consider  objecting  (either 
immediately  or  at  conclusion  of  argument),  requesting  a  mistrial,  or  seeking  cautionary  instructions.  Counsel 
should  weigh  strategic  considerations  in  deciding  whether  to  object  during  or  after  the  prosecutor's  closing 
argument. 


e)  Counsel  should  avoid  a  closing  which  restates  the  Commonwealth's  case.  Counsel  should  consider 
incorporating  in  his/her  summation  the  promises  of  proof  the  prosecutor  made  to  the  jury  during  his/her 
opening. 

J  7.9    Jury  Instructions 

a)  Counsel  must  file  proposed  or  requested  jury  instructions  be  fore  closing  argument. 

b)  Counsel  should  be  familiar  with  the  law  and  the  individual  j  udge's  practices  concerning  ruling  on  proposed 
instructions,  charging  the  jury,  use  of  standard  charges  and  preserving  objections  to  the  instructions. 

c)  Counsel  should  submit  both  standard  and  modified  jury  instructions  tailored  to  the  particular  circumstances  of 
the  case  and  should  provide  case  law  in  support  of  the  proposed  instructions. 

d)  Where  appropriate,  counsel  should  object  and  argue  against  instructions  proposed  by  the  prosecution. 

e)  If  the  court  refuses  to  adopt  instructions  requested  by  counsel,  or  gives  instructions  over  counse  I's  objection, 
counsel  should  take  all  steps  necessary  to  preserve  the  record,  including,  where  appropriate,  filing  a  copy  of 
the  proposed  instructions  or  reading  the  proposed  instructions  into  the  record. 

f)  During  delivery  of  the  charge,  counsel  should  be  alert  to  any  deviations  from  the  judge's  planned  instructions. 
After  the  charge,  counsel  should  object  on  a  timely  basis  to  deviations  and  any  other  instructions  unfavorable 
to  the  client,  and,  if  necessary,  request  additional  or  cur  ative  instructions. 

g)  If  the  court  proposes  giving  supplemental  instructions  to  the  jury,  either  upon  request  of  the  jurors  or  upon 
their  failure  to  reach  a  verdict,  counsel  should  request  t  hat  the  judge  give  counsel  a  meaningful  opportunity  to 
be  heard  (outside  the  jury's  presence)  on  the  supplemental  instruction  before  it  is  delivered. 

J  7.10  Taking  Verdicts 

Counsel  should  be  alert  to  any  improprieties  in  the  verdict  and  consider  requesting  that  the  jury  be  polled. 

VIII.  SENTENCING 
J  8.1  Preparation 

Defense  counsel  should  be  familiar  with  and  consider: 

1.  the  statutory  penalties  for  each  possible  adjudication/conviction  of  the  client,  including  each  lesser- 
included  offense  and  any  repeat  offender  penalties.  In  particular  counsel  should  be  familiar  with  the 
sentencing  provisions  of  G.L.  c.  1 19  which  distinguish  between  delinquency,  youthful  offender,  and 
criminal  adjudications; 

2.  the  official  version  of  the  client's  prior  record,  if  any; 

3.  the  position  of  the  probation  department  with  re  spect  to  the  client; 

4.  the  sentencing  recommendation  and  memorandum,  if  any,  of  the  prosecutor; 

5.  seeking  the  assistance  of  an  expert  —  either  through  community  resources,  G.L.  c.  261,  §§  27A  -G,  or  the 
Committee  for  Public  Counsel  Services; 


6.  the  collateral  consequences  attaching  to  any  possible  sentence,  e.g.,  parole  or  probation  revocation, 
immigration  consequences,  later  exposure  to  prosec  ution  as  a  repeat  offender,  possibility  of  sexually 
dangerous  person  proceedings,  loss  of  license.  Sex  Offender  Registratio  n,  DNA  Seizure  and 
Dissemination,  school  suspension  or  expulsion,  expulsion  from  public  housing,  lifeti  me  community 
parole,  or  civil  forfeiture  of  property; 

7.  the  sentencing  practices  of  the  judge,  to  the  extent  they  may  be  determined; 

8.  the  sentencing  guidelines,  as  they  would  apply  to  the  case; 

9.  referrals  to  court  clinics  or  other  community  agencies,  and  the  possib  ility  of  commitment  to  a  mental 
hospital  for  an  evaluation  in  aid  to  sentencing  under  G.L.  c.  123,  §  15(e); 

10.  any  victim  impact  statement  to  be  presented  to  the  court; 

1 1 .  any  other  report  to  be  presented  to  the  court  in  aid  of  sentencing; 

12.  seeking  an  evidentiary  hearing;  e.g.,  restitution  amount; 

13.  requesting  a  continuance  for  sentencing  at  a  later  date; 

14.  any  other  information  or  proposals  that  may  be  helpful  to  the  client;  and 

15.  the  DYS  classification  grid. 

J  8.2    Prosecution  and  Probation  Recommendations 

Counsel  should  advocate  in  advance  of  trial  or  s  entencing  for  a  favorable  recommendation  from  both  the 
prosecutor  and  the  representative  of  the  probation  department. 

J  8.3    Pre-Sentence  Reports 

a)  Counsel  should  be  familiar  with  the  practices  of  the  court  and  its  probation  department  relative  to  pre- 
sentencing  reports.  Counsel  should  con  sider  requesting  one  where,  after  consultation  with  the  client,  s/he  has 
good  reason  to  believe  that  it  would  be  helpful. 

b)  Counsel  shall  determine  the  accuracy  and  completeness  of  all  sentencing  reports  and  statements  and  should  be 
prepared  to  challenge  any  incorrect  information  or  omissions  and  take  steps  to  correct  inaccuracies  before 
prejudice  occurs. 

c)  Counsel  should  carefully  prepare  the  client  for,  and  attempt  to  attend,  any  pre-sentence  interview  to  be 
conducted  in  aid  of  sentencing.  Counsel  should  advise  about  t  he  client's  Fifth  Amendment  rights,  if 
appropriate. 

d)  Counsel  should  be  aware  that  any  juvenile  sentenced  as  a  youthful  offender  is  entitled  to  have  a  pre-sentence 
investigation  and  report. 

J  8.4    Defense  Recommendations 

a)  Counsel  should  carefully  consider  and  discuss  with  the  client  any  sente  ncing  recommendations  to  be  made  by 
the  defense  and  the  reasons  for  them.  If  appropriate,  counsel  should  discuss  any  recommendations  with  other 
experienced  defense  counsel.  Counsel  should  explore  all  reasonable  alternatives  to  commitment  to  DYS  or 
incarceration  as  an  adult,  e.g.,  community  services,  educational  services,  rehabilitative  programs,  DSS 
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services,  including  shelter  care,  foster  placement,  or  residential  placement,  DMH  or  DMR  services,  outpatient 
counseling,  inpatient  drug  treatment,  and  restitution. 

b)  Where  tactically  advisable  or  requested  by  the  court,  counsel  should  prepare  a  sentencing  memorandum, 
presenting  every  factual  and  legal  ground  that  will  assist  in  reaching  the  most  favorable  dispos  ition  obtainable. 

c)  At  sentencing,  counsel  should  zealously  advocate  the  best  possible  disposition,  including  a  request  for 
continuance  without  a  finding,  especially  if  the  client  has  no  record.  Note  that  G.L.  c.  1 19,  §  58  per  mits  a 
CWOF  even  after  trial  for  most  charges.  Counsel  should  take  whatever  steps  are  necessary,  including,  where 
appropriate,  the  presentation  of  documentary  evidence  and  witnesses,  e.g.,  reports  or  testimony  from 
employers,  community  representatives,  therapists/counselors,  and  family. 

d)  Where  appropriate,  counsel  should  care  fully  prepare  the  client  or  a  clo  se  relative  to  address  the  court. 
J  8.5  Dispositions 

a)  Counsel  should  be  alert  to,  and  challenge  by  hearing  if  necessary,  any  inappropriate  conditions  of  probation, 
including  the  amount  of  restitution. 

b)  Counsel  should  request  a  reasonable  ti  me  period  for  the  payment  of  any  fines  or  restitution.  If  appropriate, 
counsel  should  request  that  a  hearing  be  held  to  d  etermine  the  amount  of  restitution  and  should  represent  the 
client  at  that  hearing. 

c)  Counsel  should  fully  explain  to  the  client,  using  language  appropriate  to  the  client's  age  and  mental 
capabilities,  the  foreseeable  consequences  of  the  sentence,  including  any  conditions  of  probation  and  the 
consequences  of  violating  probation. 

d)  Counsel  should  fiilly  explain  to  the  client,  using  language  appropriate  to  the  client's  age  and  mental 
capabilities,  the  DYS  Classification  Grid,  as  well  as  the  possibility  of  extension  of  DYS  commitment  (G.L.  c. 
120,  §§  17-20).  (Unless  inappropriate,  counsel  should  also  advise  the  parent  of  these  factors.) 

e)  Counsel  should  insure  that  the  sentence  accurately  reflects  the  rights  of  the  client  for  parole  eligibility  and  jail 
credit. 

f)  Counsel  should  consider  requesting  speci  fic  orders  or  recommendations  from  the  court,  including,  but  not 
limited  to,  the  place  or  conditions  of  confinement,  parole  eligibility,  psychiatric  treatment  or  drug 
rehabilitation,  and  recommendations  against  deportation. 

g)  If  a  DYS  commitment  results  at  disposition,  it  is  highly  recommended  that  counsel  attend  the  case  conference 
(also  known  as  "staffing")  which  takes  place  after  an  i  nitial  evaluation  period  of  approximately  three  weeks. 
When  attendance  is  not  feasible,  the  attorney  may  call  or  write  the  assigned  caseworker  with 
recommendations . 

h)  Counsel  should  be  familiar  with  the  statutes  and  case  law  concerning  jail  credit.  Coun  sel  should  ensure  that 
the  mittimus  accurately  reflects  any  jail  credit  to  which  the  client  is  legally  entitled.  Trial  counsel  should  be 
available  to  correct  an  error  in  the  mittimus  discovered  at  a  later  date. 

IX.      POST-TRIAL  PROCEEDINGS 

(See  CPCS  Standards  for  Appellate  Representation.) 


J  9.1    Appellate  Rights 
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a)  Counsel  should  advise  the  client  a  fter  sentencing  about  the  right  to  file  a  motion  to  revise  and  revoke  the 
sentence.  Counsel  should  explain  the  value  of  filing  t  he  motion  to  enable  the  court  to  fashion  an  equitable 
disposition  in  future  proceedings.  Counsel  should  file  such  motion  in  a  ti  mely  fashion,  pursuant  to  Mass.  R. 
Crim.  P.  29,  if  requested  to  do  so  by  the  client  or,  if  appropriate  to  protect  the  client's  interests. 

b)  After  advising  the  client  of  the  right  to  appeal,  trial  counsel  should  i  mplement  the  client's  decision  in  that 
regard.  If  an  appeal  is  taken,  trial  counsel  should  timely  file  the  appropriate  notice  of  appeal  and  request  either 
a  tape  or  transcript  of  the  prior  court  proceeding. 

c)  Where  there  is  an  appeal,  counsel  should  consider  requesting  a  stay  of  execution  of  any  sentence,  particularly 
one  of  incarceration.  If  the  stay  is  denied,  counsel  should  consider  appealing  the  denial  of  the  stay  to  a  single 
justice  of  either  the  Appeals  Court  or  the  Supreme  Judicial  Court. 

d)  If  a  state  prison  sentence  has  been  i  mposed,  counsel  should  consider  filing  a  sentencing  appeal.  Counsel 
should  represent  the  client  at  the  sentencing  appeal. 

J  9.2    Continuing  Duty  to  Represent 

a)  Trial  counsel  should  file  a  Motion  to  Withdraw  and  a  Motion  for  Appointment  of  Substitute  Counsel  on 
Appeal  so  that  appellate  counsel  will  be  appointed.  Trial  counsel  should  assure  that  these  motions  are  acted 
upon  by  the  court. 

b)  Counsel  retains  responsibility  for  the  case  until  and  unless  another  attorney  assumes  that  responsibility.  Trial 
counsel  should  fully  cooperate  with  successor  counsel  including  prompt  provision  of  the  trial  file  that  includes 
all  work  product.  Upon  request  of  the  client,  trial  counsel  will  provide  a  copy  of  said  trial  file. 


3.  PERFORMANCE  STANDARDS  GOVERNING  THE  REPRESENTATION  OF  CLIENTS  ON 
CRIMINAL  APPEALS  AND  POST-CONVICTION  MATTERS 

These  standards  are  intended  for  use  by  the  Com  mittee  for  Public  Counsel  Services  in  evaluating,  supervising  and 
training  counsel  assigned  pursuant  to  G.L.  c.21  ID.  Counsel  assigned  pursuant  to  G.L.  c.21  ID  must  comply  with 
these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct.  In  evaluating  the  perfor  mance  or  conduct  of 
counsel,  the  Committee  for  Public  Counsel  Services  will  apply  these  standards  and  the  Massachusetts  Rules  of 
Professional  Conduct,  as  well  as  all  CPCS  policies  and  procedures  included  in  this  manual  and  other  CPCS 
publications. 

1.  The  role  of  appellate  defense  counsel  is  to  diligently  and  zealously  seek  to  obtain  redress  of  the  convicted 
client's  rights  and  interests  through  the  appellate  process  on  all  matters  within  the  scope  of  counsel's 
assignment.  It  is  counsel's  duty  to  give  the  client  counsel's  undivided  loyalty  free  of  any  conflicts  of 
interest,  and  to  maintain  the  confidentiality  of  all  client  communications.  Counsel's  commitment  to  these 
duties  and  obligations  must  remain  unaffected  by  the  client's  indigent  status,  the  client's  background,  or 
the  nature  of  the  case.  All  clients  deserve  and  must  be  afforded  the  same  undivided  loyalty, 
confidentiality,  competent  representation,  and  zealous  advocacy. 

2.  Immediately  upon  receipt  of  the  assigrmient  of  a  direct  appeal  or  new  trial  motion,  the  appellate  defender 
shall:  (a)  file  an  appearance  in  the  appropriate  court,  (b)  communicate  with  the  client  to  inform  the  client 
of  the  assignment,  and  (c)  determine  that  the  necessary  transcripts  and  tapes  have  been  ordered. 
Immediately  upon  receipt  of  the  assignment  of  a  screening  concerning  a  motion  to  withdraw  guilty  plea, 
the  appellate  defender  shall  communicate  with  the  client  to  inform  the  client  of  the  assignment,  but  should 
only  file  an  appearance  after  the  appellate  defender  has  conducted  a  review  and  deter  mined  that  there  is  a 
meritorious  basis  for  the  motion. 
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Upon  receipt  of  the  assignment  of  a  screening  other  than  a  motion  to  withdraw  guilty  plea,  the  appellate 
defender  may,  but  is  not  required  to,  contact  the  defendant.  The  appellate  defender  in  a  screening 
assignment  other  than  a  motion  to  withdraw  guilty  plea  should  file  an  appearance  in  court  only  after 
assignment  of  counsel  has  been  approved  by  the  Director  of  Cri  minal  Appeals,  Private  Counsel  Division, 
as  the  Chief  Counsel's  designee. 


3.    The  appellate  defender  shall  keep  the  client  informed  of  all  significant  developments  in  the  client's  case. 
The  appellate  defender  shall  respond  in  a  timely  manner  to  all  correspondence  of  a  reasonable  volume  and 
frequency.  The  appellate  defender  shall  accept  collect  telephone  calls  from  an  incarcerated  client  of  a 
reasonable  number  and  frequency. 


4.    Within  three  weeks  after  the  receipt  of  the  transcript,  the  appellate  defender  s  hall  have  read  the  entire 
transcript  of  the  case.  If  the  appellate  defender  is  still  subject  to  CPCS'  mentor  requirements,  as 
determined  by  the  Director  of  Criminal  Appeals,  Private  Counsel  Division,  the  appellate  defender  shall 
immediately  provide  the  mentor  with  a  copy  of  the  transcript  and  shall  confer  with  the  mentor  as  to  the 
issues  to  be  raised  in  the  appeal.  Whether  or  not  still  subject  to  mentor  requirements,  the  appellate 
defender  may  also  confer  at  any  time  with  the  Director  or  the  staff  attorneys  of  the  Criminal  Appeals  Unit 
of  the  Private  Counsel  Division. 


5.  After  reading  the  transcript,  the  appellate  defender  shall  visit  the  client  at  the  institution  at  which  the  client 
is  incarcerated,  or,  if  the  client  is  not  incarcerated,  shall  invite  the  client  to  visit  the  appellate  defender  at 
the  appellate  defender's  office,  for  the  purpose  of  conferring  with  the  client  about  the  issues  that  may  be 
raised  on  the  client's  appeal. 


6.  If  specifically  requested  by  the  client,  the  appellate  defender  must  provide  the  client  with  a  copy  of  the 
transcript  and  other  trial -related  materials  and/or  a  copy  of  a  draft  of  the  brief 


7.  If,  after  the  conference  described  in  Standard  5,  the  client  insists  on  having  briefed  a  contention  that,  in  the 
judgment  of  the  appellate  defender,  cannot  be  supported  by  any  rational  argu  ment,  the  appellate  defender 
(a)  shall  inform  the  client  of  the  client's  right  with  respect  to  such  contention  pursuant  to  Commonwealth 
V.  Moffett,  383  Mass.  201,  203-209  (1981);  and  (b)  shall  supply  the  client  with  a  copy  of  the  Moffett 
opinion.  If  the  client  thereafter  w  ishes  to  invoke  his  or  her  Moffett  rights  with  respect  to  such  contention, 
the  appellate  defender  shall  comply  in  all  respects  with  the  guidelines  of  the  Moffettcase  set  forth  id.  at 
208-209  &n.  3. 


8.   If  it  appears  to  the  appellate  defender  that,  in  light  of  the  standards  set  forth  in  Commonwealthv.  Hodge 
(No.  1),  380  Mass.  851,  855  (1980),  there  is  a  reasonable  possibility  that  an  incarcerated  client  might 
receive  a  stay  of  sentence  pursuant  to  Rule  31  of  the  Massachusetts  Rules  of  Criminal  Procedure  or  Rule  6 
of  the  Massachusetts  Rules  of  Appellate  Procedure,  the  appellate  defender  shall  bring  in  th  e  appropriate 
court  a  motion  to  stay  the  client's  sentence. 


( 


9.  The  appellate  defender  must  be  familiar  with  and  must  comply  with  all  court  rules  and  standing  orders, 
including  the  Massachusetts  Rules  of  Criminal  Procedure  and  Appellate  Procedure,  as  well  as  the  Rules 
and  Standing  Orders  of  the  Supreme  Judicial  Court  and  the  Appeals  Court,  and  particularly  with  Appeals 
Court  Standing  Order  17 A. 


10.  The  appellate  defender  shall  timely  file  in  the  appropriate  court  all  motions  necessary  or  advisable  to 
preserve  and  perfect  the  client's  appellate  rights,  including,  where  necessary,  motions  pursuant  to  Rule 
14(b)  of  the  Massachusetts  Rules  of  Appellate  Procedure  to  enlarge  the  time  for  filing  the  brief  on  behalf 
of  the  client,  and  motions  pursuant  to  Rule  8  of  the  Massachusetts  Rules  of  Appellate  Procedure  to  correct 
or  expand  the  record. 

1 1.  The  appellate  defender  shall  take  the  measures  necessary  to  cure  unreasonable  delay  in  the  production  and 
assembly  of  the  record  on  appeal,  particularly  the  production  of  transcripts  and  tapes  of  the  trial  court 
proceedings.  Such  measures  include  contacting  the  court  clerk,  court  reporter,  or  court  administration  and, 
if  necessary,  seeking  a  court  order  to  cure  unreasonable  delay. 

12.  The  appellate  defender  shall  not  file  or  litigate  a  motion  for  new  trial  (Mass.  R.  Crim.  Pro.  30)  or  any  other 
collateral  attack  on  the  defendant's  conviction  without  first  having  obtained  the  approval  of  the  Director  of 
Criminal  Appeals,  Private  Counsel  Division. 


13.  The  brief  filed  by  the  appellate  defender  on  behalf  of  the  client  shall  conform  in  all  respects  with  Rules  16, 
18,  and  20  of  the  Massachusetts  Rules  of  Appellate  Procedure  and  shall  be  of  high  quality. 


14.  In  any  case  in  which  the  defendant  faces  lengthy  incarceration,  probation,  or  parole,  the  appellate  defender 
shall  consider  whether  there  are  federal  constitutional  claims  which,  in  the  event  that  relief  is  denied  in  the 
state  appellate  courts,  could  form  the  basis  for  a  successful  petition  for  a  writ  of  habeas  corpus  in  federal 
district  court.  If  so,  the  appellate  defender  should  raise  and  argue  such  federal  constitutional  claims,  unless 
the  appellate  defender  concludes  that  there  is  a  tactical  basis  for  not  including  such  claims  and  the  client 
assents. 


15.  The  appellate  defender  shall  transmit  to  the  client  a  copy  of  the  brief  filed  on  the  client's  behalf,  and  shall 
also  transmit  to  the  client  a  copy  of  the  brief  for  the  Commonwealth  as  well  as  copies  of  all  other 
substantive  documents  in  the  appellate  proceedings.  Assigned  counsel  must  also  submit  a  copy  of  the  brief 
or  new  trial  motion  to  the  Criminal  Appeals  Unit,  Private  Counsel  Division. 


16.  Because  there  is  no  longer  a  right  to  oral  argument  in  every  criminal  appeal,  the  appellate  defender  shall 
file  a  reply  brief  when  necessary  to  respond  to  any  portion  of  the  Commonwealth's  brief  that  either  (1) 
raises  significant  new  issues  not  discussed  in  the  appellant's  brief;  or  (2)  materially  misrepresents  the  facts 
or  the  law,  or  (3)  materially  misrepresents  the  issues  or  arguments  raised  in  the  appellant's  brief. 


I 


17.  The  appellate  defender  shall  promptly  inform  the  client  of  the  date,  time  and  place  scheduled  for  oral 
argument  of  the  appeal  as  soon  as  the  appellate  defend  er  receives  notice  thereof  from  the  appellate  court. 
The  appellate  defender  shall  not  waive  oral  argument  except  in  very  unusual  circumstances  and  only  after 
(1)  obtaining  the  approval  of  the  Director  of  Cri  minal  Appeals  for  the  waiver  and  (2)  obtaining  the  client's 
consent  to  waive  oral  argument. 


18.  The  appellate  defender  shall  promptly  inform  the  client  by  letter  of  the  decision  of  the  appellate  court  in 
the  client's  case  and  shall  promptly  transmit  to  the  client  a  copy  of  the  decision. 


19.  If  the  decision  of  the  Appeals  Court  is  adverse  to  the  client  in  whole  or  in  part,  the  appellate  defender  shall 
promptly  infonn  the  client  of  the  client's  right  pursuant  to  Rule  27.1  of  the  Massachusetts  Rules  of 
Appellate  Procedure  to  make  application  to  the  Supreme  Judicial  Court  for  further  appellate  review  of  the 
case.  Unless  the  client  instructs  the  appellate  defender  not  to  do  so,  the  appellate  defender  shall  prepare 
and  file  on  the  client's  behalf  an  application  to  the  Supreme  Judicial  Court  for  further  appellate  review  of 
the  case  within  the  time  prescribed  by  said  Rule  27.1.  When  the  Supreme  Judicial  Court  has  ruled  on  the 
application  for  further  appellate  review,  the  appellate  defender  shall  promptly  inform  the  client  by  letter  of 
the  ruling. 


20.  In  the  event  that  the  client's  appeal  is  unsuccessful,  the  appellate  defender  shall  have  the  discretion,  upon 
the  request  of  the  client  and  subject  to  the  approval  of  the  Chief  Counsel  or  the  Chief  Counsel's  designee, 
to  seek  relief  from  the  client's  conviction  by  petition  for  writ  of  certiorari  to  the  United  States  Supreme 
Court  or  in  state  court  by  a  motion  for  new  trial  or  other  post -conviction  relief  when  in  the  best  judgment 
of  the  appellate  defender  there  exi  sts  a  reasonable  possibility  that  such  relief  may  be  obtained. 


21.  In  the  event  that  the  client's  appeal  is  unsuccessfiil,  the  appellate  defender  shall  advise  the  client  of  his 
right  to  seek  federal  habeas  corpus  relief  if  such  relief  is  potentially  available.  Upon  the  request  of  the 
client,  and  subject  to  the  approval  of  the  Chief  Counsel  or  the  Chief  Counsel's  designee,  the  appellate 
defender  shall  request  authorization  for  the  appellate  defender,  or  oth  er  counsel,  to  seek  federal  habeas 
corpus  relief  on  behalf  of  the  client,  when  in  the  best  judgment  of  the  appellate  defender  there  exists  a 
reasonable  likelihood  that  such  relief  may  be  obtained. 


22.  In  any  case  in  which  federal  habeas  corpus  relief  is  potentially  available  but  in  which  the  appellate  defender 
does  not  continue  representation,  the  appellate  defender  shall  explain  to  the  client  the  one-year  statute  of 
limitations  for  the  filing  of  a  petition  for  a  writ  of  habeas  corpus  in  federal  district  court  or  for  the  filing  of 
a  motion  for  new  trial  in  the  state  trial  court  when  necessary  to  exhaust  any  federal  constitutional  issues  for 
federal  habeas  review. 


23.  If  a  direct  appeal  is  unsuccessful  and  a  motion  to  revise  and  revoke  sentence  pursuant  to 
Mass.  R.  Crim.  P. 

29  was  either  never  previously  filed  or  had  been  fil  ed  but  denied,  the  appellate 
defender  shall  inform  the  client  of  the  opportunity  to  file  within  sixty  (60)  days  a 
motion  to  revise  and  revoke  sentence  and,  if  the  client  requests,  shall  ti  mely  file 
such  motion  so  as  to  preserve  the  client's  rights  under  Mass.  R.  Crim.  P. 
29.  The  appellate  defender  is  authorized  to  further  litigate  the  motion  to  revise 
and  revoke  but  is  not  required  to  do  so. 


24.  Representing  clients  before  the  Appellate  Division  of  the  Superior  Court  is  the 
responsibility  of  trial  counsel.  However,  if  trial  counsel  is  unable  to  represent  the 
client  before  the  Appellate  Division  of  the  Superior  Court,  then  t  he  appellate  defender 
is  obligated  to  do  so. 


m 


1.  PERFORMANCE  STANDARDS  GOVERNING  THE  REPRESENTATION 
OF  CLIENTS  IN  CIVIL  COMMITMENT  CASES 


These  standards  are  intended  fa  use  by  the  Comrittee  fa  Public  Counsel  Services  in  evaluating, 
supervising  and  training  counsel  assigned  pursuant  to  G.L  c21 1 D.  Counsel  assigned  pursuant  to 
G.L.  C.21 1 D  mjst  conply  vvith  these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct. 
In  evaluating  the  perfomance  a  conduct  of  counsel,  the  Conrrittee  fa  Public  Counsel  Services  will 
apply  these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct,  as  v\^l  as  all  CPCS 
policies  and  procedures  included  in  tNs  manual  and  other  CPCS  publications. 

These  standards  generally  describe  the  steps  which  should  be  taken  by  an  attorney  who  is  assigned 
pursuant  to  M.G.L  ch.  123,  sec,  5,  to  represent  a  person  in  a  dvil  connitment  case  who  risks  a  six- 
nxrth  a  one  year  dvilc  onrritment  in  a  n-ental  health  facility.  [See  also  standards  fa  authority  to 
treat  proceedings  which  fdlcwthis  section.] 

1 .  The  role  of  the  attorney  in  a  commitment  case  is  to  ad  as  an  advocate  fa  the  respondent,  in 
opposition  to  the  p^ition  and  to  insure  that  the  respondent  is  affaded  all  of  his/her  due  process  and 
other  rights.  At  a  minimum,  counsel  must  insure  that  the  petitioning  fedlity  is  made  to  meet  its  burden 
of  proving,  beyond  a  reasonable  doubt,  that  the  respondent  meets  the  criteria  fa  commitment. 

2.  Imrrediately  upon  receipt  of  the  assignment  of  a  case  the  attorney  shall:  (a)  file  an  appearance  in 
court;  (b)  communicate  with  the  dient  to  inform  the  dierrt  of  the  assignment;  (c)  arrange  to  meet  with 
the  dient  (if  the  attorney's  schedule  does  not  pemit  NnYher  to  meet  v\^th  the  dient  no  lata  than  the 
next  business  day  and  promptly  begin  to  wok  on  the  case,  the  attorney  shall  dedine  the  assignment); 
and  (d)  shall  not  agree  to  a  continuance  of  the  case  without  first  consulting  with  the  dient  and 
obtaining  his/ha  consent. 

3.  The  attorney  shall  meet  with  the  dient  as  soon  as  possible,  but  in  no  event  lata  than  the  next 
business  day  fdlcwving  the  assignment.  The  purpose  of  this  initial  interview  is  to  begin  to  develop  a 
lawya-dient  relationship  based  on  mutual  undastanding  and  trust,  to  explain  the  commitment  law  and 
procedures  to  the  dient,  to  discuss  the  altematives  to  continued  hospitalization  available  to  the  dient, 
to  determine  the  dienf  s  version  of  the  fads  which  led  to  the  filing  of  the  petition,  and  to 

determine  the  dienf  s  wishes  regarding  the  litigation.  Wiile  not  required,  the  attorney  should  seek  to 
obtain  fi-om  his/ha  dient  vwitten  authorization  to  examine  the  dienf  s  OBdical  recad  or,  whae  the  dient 
is  unable  a  unwilling  to  provide  such  authorization,  a  court  ada  authorizing  such  examination. 
Rnally,  the  attorney  shall  discuss  the  possibility  of  an  independent  evaluation. 

4.  If  the  attorney  believes  an  independent  examination  will  aid  the  dient,  and  the  dient  agrees  to  such 
an  evaluation,  the  attorney  shall  file  a  motion  fa  fijnds  fa  an  independent  examination  by  a  dinidan 
of  the  dienf  s  chdce  and  at  the  ComTt)nv\ealths  expense.  The  dient  should  be  advised  that  such  an 
examination  will  take  time  and  may  cause  delay. 

5.  The  attorney  shall  contact  the  independent  dinidan  if  a  motion  fa  funds  is  allcw\ed.  The  attomey 
shall  remind  the  doda  that  his/ha  report  is  the  property  of  the  dient  and  should  be  sent  to  the 
attomey,  and  that  the  report  is  not  to  be  filed  with  the  court  a  disdosed  to  the  hospital  attomey  a  staff 


\A/ithcxJt  the  permission  of  the  patient's  attorney.  See  Comronw^alth  v.  Thompson,  386  Mass.  81 1 
(1982).  The  attorney  should  also  rerrind  the  doctor  that  the  purpose  of  the  examination  is  to  evaluate: 
(i)  the  dients  current  mental  state;  (ii)  the  likelihood  of  serious  harm  if  the  client  v\ere  to  be 
dscharged;  (iii)  the  dienf  s  alDility  to  care 

for  himself  outside  of  the  hospital;  (iv)  the  feasibility  of  any  less  restrictive  alternatives  to 
hospitalization;  and  (v),  if  commitment  to  Biidgewater  State  Hospital  is  sought,  the  need  for  "strict 
security." 

6.  The  attorney  shall  thorougNy  investigate  the  facts.  This  investigation  shall  indude  reading  the 
complete  medical  records  and  interviewing  the  hospital  staff,  induding  the  doctas,  nurses,  sodal 
vwDfkers  and  other  staff.  The  attorney  should  also  speak  to  other  patients  on  the  ward,  friends  and 
femily  merrtiers  of  the  dient,  and  staff  of  any  other  programs  familiar  with  the  dient. 

7.  The  attorney  shall  use  formel  discovery  mechanisms  if  indicated  and  tactically  advisable. 

8.  fiHer  reviewing  the  medical  reoxd  and  the  comnitment  petition  the  attorney  shall  determine  if  any 
procedural  defenses  can  be  raised  and,  if  appropriate,  file  appropriate  nnotions  with  supporting 
merroranda.  (Procedural  defenses  can  be  raised,  for  example,  if  the  hospital  fa'led  to  file  the  petition 
at  the  appropriate  time  or  if  the  hearing  has  not  been  commenced  vwthin  the  four-  or  fourteen-day  time 
period  required  by  the  statute,  or  if  the  petition  fails  to  set  forth  facts  in  support  of  the  petition.  See 
Hashimi  v  Kalil,  388  Mass.  607  (1983)  and  M.G.L  c123,  §7(c)). 

9.  Mt&r  developing  a  thorough  knowledge  of  the  law  and  facts  of  the  case,  the  attorney  shall  rreet 
agan  with  his/her  dient  for  the  purpose  of  discussing  strategy  and  altematives  to  oorrrritment.  The 
attorney  shall  discuss  with  the  dient  any  available  altematives  to  commitment.  These  may  indude  the 
partidpation  in  an  out-patient  psychotherapy  and  counseling  program  a  community  support  program 
a  day  treatment  program  or  placement  in  a  less  restiictive  environment  such  as  a  half-v\sy  house,  a 
group  residence,  or  an  apartrrent  program.  The  attorney  should  make  it  dear  to  the  dient  that  the 
ultimate  dedsion  regarding  the  proposal  of  altematives  to  commitment  must  be  made  by  the  dient. 
The  attorney  should  reassure  the  dient  that  the  attorney  will  stand  behind  the  dient's  dedsion  and 
forcefully  advocate  the  dient's  position. 

10.  After  this  dient  meeting,  and  if  appropriate,  the  attorney  shall  enter  into  negotiations  with  relevant 
persons  conceming  the  case  (e.g.  discussions  with  the  treating  physidan(s)  regarding  altematives  to 
hospitalization;  discussions  with  sodal  vwxkers  and  DMH  area  office  offidals  or  other  providers 
regarding  the  availability  of  alternative  placements). 

1 1 .  If  the  attorney  and  tiie  hospital  can  agree  to  a  negotiated  settlement  the  attorney  shall  meet  with 
her/his  dient  to  explain  the  terms  of  the  agreement  and  obtain  the  dient's  consent  to  the  settlement. 
Should  the  dient  dedine  the  settiement  offer,  the  attomey  shall  be  prepared  to  try  the  dvil 
comnitment  case. 

12.  Pria  to  the  hearing  the  attomey  shall  identify  potential  witnesses  who  will  testify  in  support  of  the 
dient.  \Ahere  necessary,  witnesses  should  be  subpoenaed.  The  attomey  shall  meet  with  the 
witnesses  in  advance  of  the  trial  in  ader  to  prepare  them  fa  direct  and  aoss-examination.  The 


attorney  shall  review  the  medical  recxxd  and  identify  those  parts  of  the  record  which  should  not  be 
admitted  into  evidence.  The  attorney  should  determine  the  identity  of  the  hospital's  vwtnesses  in 
advance  of  the  hearing,  and  make  an  effort,  if  tactically  indicated,  to  interview  them  on  the  record  and 
prepare  appropriate  cross-examination.  The  attorney  shall  discuss  with  the  dient  the  desirability  of  the 
dient  testifying.  If  the  dient  wishes  to  testify,  the  attomey  shall  thoroughly  prepare  the  dient  for  direct 
and  aoss-exarri  nation. 


13.  During  the  hearing  the  attomey  shalla  ct  as  a  zealous  advocate  fa  the  dient,  insuring  that  the 
proper  procedures  are  follov\ed  and  that  the  dient s  interests  are  v\ell  represented. 

14.  Mer  the  hearing,  the  attomey  shall  meet  with  the  dient  to  explain  the  court's  dedsion.  If  the  dient 
is  committed,  the  attomey  shall  explain  the  dients  right  to  appeal  pursuant  to  M.G.L  ch.  123,  §9(a) 
andthedienfs  right  to  file  a  petition  fa  discharge  in  the  superior  court  under  M.G.L  ch.123,  §9(b), 
and  shall  assist  the  dient  in  doing  so.  (V\here  an  appeal  is  filed  the  attomey  shall,  without  delay,  notify 
CPCS  Mental  Health  Litigation  Unit  in  ader  that  appellate  counsel  may  be  assigned).  The  attomey 
shall  review  the  evidence  \Miich  was  presented  at  the  hearing  in  ader  to  advise  the  dient  about  any 
steps  the  dient  can  take  during  the  oomnitment  period  in  ader  to  be  discharged  from  the  hospital. 


2.  PERFORMANCE  STANDARDS  GOVERNING 
THE  REPRESENTATION  OF  CLIENTS  IN 
AUTHORITY  TO  TREAT  ("SUBSTITUTED  JUDGMENT")  CASES 

These  standards  are  intended  fa  use  by  the  Cormittee  fa  Public  Counsel  Services  in  evaluating, 
supervising  and  training  counsel  assigned  pursuant  to  G.L  c.21 1 D.  Counsel  assigned  pursuant  to 
G.L,  c.21 1 D  must  comply  with  these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct. 
In  evaluating  the  performance  a  conduct  of  counsel,  the  Committee  fa  Public  Counsel  Sen/ices  will 
apply  these  standards  and  the  Massachusetts  Rules  of  Professional  Condud,  as  v\€ll  as  all  CPCS 
polides  and  procedures  induded  in  this  manual  and  other  CPCS  publications. 

These  standards  describe  the  steps  which  should  be  taken  by  an  attorney  who  has  been  assigned  to 
represent  the  respondent  in  a  guardianship  proceeding  a  a  proceeding  under  GL  c.123,  §8B  in 
which  the  petitioner  is  requesting  the  autiiority  to  administer  extraadinary  medical  treatment  to  the 
ward.  Counsel  is  assigned  to  represent  persons  in  these  cases  pursuant  to  Rogers  v.  Comrrissioner 
of  the  Department  of  Mental  Health,  390  Mass.  489  (1983)  and  Superintendent  of  Belchertown  State 
School  V.  Saikewicz,  373  Mass.  728  (1977).  [See  also  standards  fa  commitment  proceedings  which 
precede  this  section,] 

1 .  The  role  of  counsel  in  these  cases  is  to  be  an  advocate  for  the  respondent,  in  opposition  to  the 
petition  and  to  insure  that  the  respondent  is  affaded  alio  f  his/her  due  process  and  other  rights. 

2.  Immediately  upon  receipt  of  the  assignment  of  the  case  the  attomey  shall  (a)  file  an  appearance  in 
court;  (b)  notify  petitioner's  counsel  of  the  assignment;  (c)  obtain  a  copy  of  the  petition,  the  medical 
certificate,  and  any  affidavits  a  other  documents  that  were  filed  with  the  petition;  (d)  inform  the  dient 


of  the  assignment  (If  the  attorney  is  unable  to  meet  with  the  dient  and  to  promptly  begin  working  on 
the  case,  or  if  the  attorney  is  unable  to  appear  in  court  on  the  assigned  date,  s/he  shall  decline  the 
appointn^nt);  (e)  the  attomey  should  not  agree  to  a  continuance  of  thie  case  without  first  consulting 
with  the  dient  and  obtaining  his/her  consent. 

3.  The  attomey  shall  meet  with  the  dient  as  soon  as  possible,  but  in  no  event  later  than  48  hours  prior 
to  hearing,  fit  this  meeting  the  attorrey  shall,  at  a  minimum,  explain  to  the  dient  his/her  right  to  make 
Ns/her  om  dedsions  regarding  treatment,  and  ascertain  the  dienf  s  wishes.  S/he  shall  explain  the 
rde  of  the  attomey,  the  law,  determine  the  dienf  s  version  of  the  fads,  and  the  dienf  s  wishes.  Wiile 
not  required,  the  attomey  should  seek  to  obtain  from  his/her  dient  written  authorization  to  examine  the 
dienf  s  medical  record  or,  where  the  dient  is  unable  or  unwilling  to  provide  such  authorization,  a  court 
ader  authorizing  such  examination.  Rnally,  the  attomey  shall  discuss  the  possibility  of  an 
independent 

evaluation.  SeeG.L  c.261,  §27c(4)  and  Guardianship  of  a  Mentally  III  Person,  Mass.App.Q,  No.  85- 
0018  Qv.  (Dreben,  J.). 

4.  If  the  attomey  believes  an  independent  examination  will  aid  the  dient,  and  the  dient  agrees  to  such 
an  evaluation,  the  attomey  shall  file  a  nnotion  for  funds  for  an  independent  examination  by  a  dinidan 
of  the  dienf  s  choosing  and  at  the  Commonv\«alth's  expense.  The  dient  should  be  advised  that  such 
an  examination  will  take  tirre  and  may  cause  delay  in  hearing  of  the  case. 

5.  The  attomey  shall  contact  the  independent  dinidan  if  a  motion  fa  funds  is  allOiA«d.  The  attomey 
shall  remind  the  dodor  that  his/her  report  is  the  property  of  the  dient  and  should  be  sent  to  the 
attomey,  and  not  be  filed  with  tfie  cout  or  disdosed  to  the  petitioner's  attomey,  without  the  permission 
of  the  respondent's  attomey.  The  attomey  should  remind  the  docta  that  the  purpose  of  the 
examination  is  to  evaluate  the  dienf  s  competence  to  make  the  dedsion  regarding  extraadinary 
medical  treatment  and,  if  appropriate,  the  dienf  s  sut)stituted  judgment. 

6.  The  attomey  shall  thaoughly  investigate  the  facts.  This  investigation  shall  indude  (a)  review  of  the 
physidan's  certificate,  or  the  dinical  team  report  filed  with  the  petition  and  the  medical  affidavit;  (b) 
review  of  (i)  hKDspital  records,  induding  medication  Nstory,  (ii)  Treatment  Review  Notes,  indudng 
diagnoses,  treatment  history,  and  comments  regarding  the  competence  of  the  dient,  (iii)  Unit  and 
Nursing  Notes,  fa  the  dienf  s  relationship  with  staff  and  degree  of  cooperation  vwth  treatment 
programs,  and  (iv)  the  dienf  s  Indvidual  Service  Han;  (c)  interviewing  of  hospital  staff,  induding 
dodors,  nurses,  and  sodalworkas,  staff  of  other  programs  and  other  persons  familiar  with  the  dient, 
and  friends  and  family  of  the  dient. 

7.  The  attomey  shall  use  formal  dscovery  mechanisms  if  indicated  and  tadically  advisable.  The 
attomey  shall  confer  with  the  petitioner  personally,  a  through  counsel,  whichever  is  appropriate,  to 
determine  the  petitioner's  reason  fa  requesting  the  authorization  to  treat.  The  attomey  shall  confer 
with  potential  witnesses,  induding  treating  psychiatrists  a  psychdogists,  nursing  and  any  other 
relevant  staff,  the  prospedive  guardian,  if  any,  and  other  possible  vwtnesses  suggested  by  the  dient. 
The  attomey  should  also  confer  with  cither  involved  parties,  fa  exanple,  family  numbers.  Wiere 
necessary,  witnesses  should  be  subpoenaed.  The  attomey  should  meet  with  the  witnesses  in 
advance  of  the  trial  in  ader  to  prepare  them  fa  dired  and  aoss-exanination.  The  attomey  shall 
review  the  medcal  reoad  to  identify  those  parts  of  the  recad  which  should  not  be  admitted  into 


evidence.  The  attorney  shojld  identify  the  petitioner's  vvitnesses  and  make  an  effort,  if  tactically 
indicated,  to  interview  them  on  the  record  and  prepare  aoss-exami nation. 

8.  The  attorney  should  meet  again  vvith  the  dient  to  dscuss  the  upcoming  hearing,  and  should  keep 
NnVher  informed  of  the  progress  of  case  preparation.  S/he  shall  inform  the  dient  of  the  witnesses 
expected  to  be  called  and  any  other  evidence  s/he  will  present.  The  attorney  should  also  discuss  with  the 
dient  the  desirability  of  the  dient  testifying.  If  the  dient  wishes  to  testify,  the  attorney  should  thaoughly 
prepare  the  dient  for  direct  and  aoss-©<arri nation. 

9.  The  attorney  should  establish  a  recad  of  the  dienf  s  history  in  the  following  areas:  (a)  history  of 
treatment  with  proposed  treatment,  if  any,  induding  side  effects;  (b)  pattem  of  partidpation  in  inpatient 
and  outpatient  treatment;  (c)  relative  success  of  previous  treatment  plans;  (d)  current  treatoBnt  plan; 
(e)  school  recad;  (f)  criminal  record;  (g)  employn^nt  record;  (h)  home  situation,  and  (i)  religious 
belief. 

10.  After  reviewing  the  petition  and  the  medical  record  the  attomey  shall  detemine  if  any  procedural 
defenses  can  be  raised,  and  file  appropriate  motions  with  supporting  memoranda  (e.g.,  if  the  petition 
fails  to  set  forth  facts  in  support  of  the  petition.) 

1 1 .  Prior  to  the  hearing  the  attomey  shall  (a)  prepare  requests  for  findings  of  fact  and  law  to  t^e 
presented  at  the  dose  of  evidence;  (b)  prepare  any  pretrial  motions,  memoranda,  and  requests  fa 
rulings;  (c)  prepare  consistent  direct  and  aoss-exanination  questions;  (d)  prepare  arguments  to  the 
judge. 

12.  Duing  the  hearing  the  attomey  should  act  as  a  zealous  advocate  fa  the  dient,  insuring  that 
proper  procedures  are  followed  and  that  the  dient's  interests  are  v\ell  represerted. 

13.  After  the  hearing  the  attomey  shall  meet  with  the  dient  to  explain  the  court's  dedsion.  The 
attomey  shall  ensure  that  periodic  reviews  and  an  expiration  date  are  inoorpaated  into  the  court's 
deaee,  as  v\ell  as  provision  fa  changing  the  deaee  if  the  dient's  condition  changes.  See 
GuardiansNp  of  V\feedon,  409  Mass.  1 96  (1 991 ).  The  attomey  shallc  ontinue  to  represent  the  dient  fa 
purposes  of  periodic  reviews. 

14.  If  appropriate,  the  attomey  shall  assist  the  dient  in  filing  an  appeal.  (Wiere  an  appeal  is  filed,  the 
attomey  shall,  without  delay,  notify  CPCSs  Mental  Health  Litigation  Unit  in  ader  that  appellate 
counsel  may  be  assigned.) 


COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES  STANDARDS  FOR 
REPRESENTATION  OF  CLIENTS  BY 
MENTAL  HEALTH  APPELLATE  COUNSEL 

These  standards  are  intended  for  use  by  the  Committee  for  Public  Counsel  Services  in 
evaluating,  supervising  and  training  counsel  assigned  pursuant  to  G.L.  c.21  ID.  Counsel 


assigned  pursuant  to  G.L.  c.21  ID  must  comply  with  these  standards  and  the  Massachusetts 
Rules  of  Professional  Conduct.  In  evaluating  the  performance  or  conduct  of  counsel,  the 
Committee  for  Public  Counsel  Services  will  apply  these  standards  and  the  Massachusetts 
Rules  of  Professional  Conduct,  as  well  as  all  CPCS  policies  and  procedures  included  in  this 
manual  and  other  CPCS  publications. 

1.  Inmediately  upon  receipt  of  the  assignment  of  a  case  to  an  appellate  counsel,  appellate  counsel 
shall:  (a)  file  an  appearance  in  the  appropriate  court;  (b)  conmunlcate  with  the  dient  to  infomn  the 
dient  of  the  assignment;  and  (c)  determine  whether  a  stay  of  a  judgment  or  ader  of  the  lovwsr  court 
should  be  sought  pending  appeal.  In  the  event  a  stay  should  be  sought,  counsel  shall  immediately 
seek  one  in  accordance  with  Mass.  R  App.  Proc.  6.  If  appellate  counsel  would  like  the  assistance  of  a 
rrentor,  s/he  should  request  a  menta  assignment. 

2.  Wthin  five  days  of  receipt  of  the  assignment  of  an  appeal,  appellate  counsel  shall  determine 
whether  the  provisions  of  Mass.  R  App.  Proc.  8  and  9(b)  and  (c)  have  been  complied  with,  and  if  they 
have  not,  shall  immediately  take  the  steps  required  to  comply  induding  filing  any  necessary  motions 
fa  extension  of  time. 

3.  WtNn  three  v\«eks  after  the  assignment  of  a  case  to  an  appellate  counsel,  or,  in  the  event  that  the 
transcript  has  not  been  completed  at  the  time  of  the  assignment,  vwthin  three  v\eeks  after  the  receipt 
of  the  transcript,  appellate  counsel  shall  read  the  entire  transcript  and  reviewthe  entire  record  of  the 
case.  Appellate  counsel  should  at  tNs  time  determine  whether  the  record  is  accurate  and  complete 
and  take  such  steps  as  may  be  necessary  under  Rule  8(c)-(e)  to  correct  any  erras.  Appellate  counsel 
shall  also  confer  with  any  menta  assigned  and  with  the  appropriate  Drecta  about  issues  of  law  that 
may  be  raised  on 

the  dients  appeal. 

4.  Appellate  counsel  shall  keep  the  dient  and  appropriate  Drecta  informed  of  all  significant 
developments  in  the  dient s  case.  Appellate  counsd  shall  respond  in  a  tineiy  manner  to  all 
correspondence  fr-om  the  dient,  provided  that  such  correspondence  is  of  a  reasonable  vdume  and  at 
a  reasonable  interval.  Appellate  counsel  shall  inform  the  dient  and  appropriate  Dreda  of  the  date, 
time  and  place  scheduled  fa  aal  argument  of  the  appeal  as  soon  as  the  appellate  counsel  receives 
notice  thereof  from  the  appellate  court. 

5.  Upon  receiving  notice  of  the  assembly  of  the  record,  appellate  counsel  shall  take  the  steps 
necessary  to  ensure  the  timely  docketing  of  the  appeal  in  accordance  vwth  Mass.  R  Qv.  Proc. 
10(a)(1)  and  (3)  and  shall,  where  necessary,  file  appropriate  rrotions  fa  leave  to  proceed  in  forma 
pauperis  pursuant  to  Mass.  R  App.  Proc.  12  a  fa  payment  a  waiver  of  fees  and  costs,  as  necessary 
under  G.L  ch.  261,  §§27A  through  27G. 

6.  After  reading  the  transcript,  appellate  counsel  shallc  onfer  with  the  dient  and  with  the  trial  counsd, 
if  appropriate,  about  the  issues  which  may  be  raised  on  the  dients  appeal.  Appellate  counsels  hould 
pay  particular  attention  to  wiiether  a  daim  as  to  ineffedive  assistance  of  trial  counsel  may  form  the 
basis  of  an  appeal.  See,  Care  and  Protedion  of  Stephen,  401  Mass.  144  (1987). 


7.  If  at  any  time  the  dient  insists  on  having  briefed  on  his  or  her  appeal  a  contention  \/which,  in  the 
judgment  of  the  appellate  counsel,  cannot  be  supported  by  any  rational  argument,  the  appellate 
counsel  shall  (a)  immediately  inform  and  consult  with  the  relevant  Drecta  and  if  the  Dredor  concurs, 
(b)  inform  the  dient  of  the  dient's  right  with  resped  to  such  contention  pursuant  to  Commonwealth  v. 
Moffett,  383  Mass.  201 ,  203-209  (1981);  (c)  supply  the  dient  with  a  copy  of  the  Moffett  opinion;  and 
(d)  if  the  dient  thereafter  wishes  to  invoke  hs  a  her  Moffett  rights  with  respect  to  such  contention, 
comply  in  all  respects  with  the  guidelines  of  the  Moffett  case  s^  forth  id.  at  208-209  and  n.  3.  Care 
and  Protedion  of  Valerie,  403  Mass.  317  (1988). 

8.  Appellate  counsel  shall  timely  file  in  the  appropriate  court  all  rrotions  necessary  or  advisable  to 
preserve  and  perfed  the  dient's  appellate  rights,  induding,  v\here  necessary,  motions  pursuant  to 
Rule  14(b)  of  the  Massachusetts  Rules  of  Appellate  Procedure  to  enlarge  the  time  for  filing  the  brief 
on  behalf  of  the  dient,  and  nrctions  pursuant  to  Rule  8  of  the  Massachusetts  Rules  of  Appellate 
Procedure  to  corred  or  expand  the  record. 

9.  The  brief  filed  by  appellate  counsel  on  behalf  of  the  dient  shall  conform  in  all  respeds  with  Rules 
16, 18  and  20  of  the  Massachusetts  Rules  of  Appellate  Procedure,  and  shall  be  of  high  quality. 

10.  Appellate  counsel  shall  transmit  to  the  dient  and  the  appropriate  Oreda  a  copy  of  the  Ixief  filed 
on  the  dient's  behalf,  and  shall  also  transmit  to  the  dient  a  copy  of  the  brief  for  the  Commonwealth 
and  copies  of  all  other  suljstantive  documents  pertaining  to  the  appellate  proceedings. 

1 1 .  Oral  argument  of  the  appeal  on  behalf  of  the  dient  should  not,  absent  unusual  drcumstances  and 
VMth  the  approval  of  thie  dient  and  the  appropriate  Drector,  be  waived  with  resped  to  any  case. 

12.  The  appellate  counsel  shall  inform  the  dient  letter  of  the  dedsion  of  the  appellate  court  in  the 
dient's  case  on  the  date  the  dedsion  is  delivered  to  \he  appellate  counsel  and  shall  transmit  to  the 
dient  and  the  appropriate  Dreda  a  copy  of  the  dedsion. 

1 3.  If  the  dedsion  of  the  Appeals  Court  is  adverse  to  the  dient,  appellate  counsel  shall  promptly 
infomi  the  dient  of  the  dient's  right  pursuant  to  Rule  27. 1  of  the  Massachusetts  Rules  of  Appellate 
Procedure  to  make  application  to  the  Supreme  JuddalC  ourt  for  further  appellate  review  of  the  case; 
and,  if  the  dient  requests  that  such  application  be  made,  the  appellate  counsel  shall  prepare  and  file 
on  the  dient's  tjehalf  such  application  within  the  Wrre  prescribed  by  said  Rule  27.1 . 

14.  In  the  event  that  the  dient's  appeal  is  unsuccessful,  appellate  counsel  shall  have  the  disaetion, 
upon  the  request  of  the  dient  and  subjed  to  the  approval  of  the  appropriate  Director,  to  seek  relief 
wtTen  in  the  best  judgment  of  the  appellate  counsel  there  exists  a  reasonable  likelihood  that  such  relief 
may  be  obtained,  by  appeal  or  petition  in  the  federal  courts. 


CPCS  PERFORMANCE  STANDARDS  GOVERNING  THE  REPRESENTATION 
OF  CUENTS  IN  "SEXUALLY  DANGEROUS  PERSON"  PROCEEDINGS 


These  standards  generally  describe  the  steps  which  should  be  taken  by  an  attorney  who  is  assigned 
pursuant  to  G.L  c.  123A,  §  9  or  §  12  to  represent  a  person  facing  oommitnient  to  or  continued 
confinement  at  the  Massachusetts  Treatment  Center  for  Sexually  Dangerous  Persons  (Treatnrent 
Center)  in  Bridgewvater  as  a  "sexually  dangerous  person." 

1.  The  role  of  the  attorney  inaSDP  commtment  case  is  to  act  as  an  advocate  fa  the  dient,  and  to 
insure  that  the  dient  is  afforded  all  of  his/her  due  process  and  other  rights.  Cf.  In  the  Matter  of  the 
Mental  Health  of  KGF.  306  Mont.  1;  29  P.3d  485  (2001).  K  a  ninimun^  counsel  must  do  Ns  or  her 
best  to  insure  that  the  Commonv\aalth  is  made  to  sustain  its  burden  of  proving,  beyond  a  reasonable 
doubt,  that  the  dient  meets  the  criteria  for  oomrritment. 

2.  Immediately  upon  receipt  of  the  assignnent  of  a  case  the  attorney  shall:  (a)  file  an  appearance  in 
court;  (b)  communicate  with  the  dient  to  inform  the  dient  of  the  assignment;  (c)  arrange  to  meet  with  the 
dient  as  soon  as  possible  (see  also  H  3,  belcwv),  and  (d)  promptly  begin  vwxk  on  the  case.  If  the 
attorney's  schedule  does  not  pemit  hinVher  to  fulfill  these  requirements,  the  attomey  shall  dedine  the 
assignment  absent  spedal  arrangements  with  the  CPCS  Mental  Health  Litigation  Drector  or  Sexually 
Dangerous  Persons  Litigation  Coordinator.  The  attomey  shall  not  agree  to  a  continuance  of  the  case 
vwthout  first  consulting  with  the  dient  and  obtaining  his/her  express  agreement. 

3.  In  proceedings  under  §  12,  the  attomey  shall  meet  with  the  dient  at  the  Treatment  Center  at  the 
eariiest  possible  opportunity  prior  to  the  probable  cause  hearing;  absent  serious  and  unavoidable 
scheduling  conflicts,  trts  nreeting  shall  take  place  within  ten  days  of  the  attorney's  appointment.  In 
proceedings  under  §  9,  the  attorney  shallmeet  with  the  dient  as  soon  as  practicable.  The  purpose  of 
this  initial  interview  is  to  begin  to  develop  a  lawyer-dient  relationship  based  on  mutual  understanding  and 
tmst,  to  explain  the  SDP  law  and  procedures  to  the  dient,  to  determine  the  dient's  version  of  the 
pertinent  facts,  and  to  determine  the  diert's  wishes  regarding  the  litigation.  The  attomey  should  seek 

to  otjtain  fi-om  Ns/her  dient  written  authorization  to  examine  the  dient's  Department  of  Correction 
(DOC),  medical,  and  treatment  records  or,  where  the  dient  is  unable  or  unwilling  to  provide  such 
authorization,  a  court  order  authorizing  such  exartination.  Rnally,  the  attomey  shall  inform  the  dient  of 
rts/her  right  to  independent  evaluations,  and  shall  discuss  hiring  independent  evaluators  at  the 
expense  of  the  Conmonwaalth. 

4.  During  all  hearings  and  throughout  his/her  representation  of  the  dient,  the  attomey  shall  act  as  a 
zealous  advocate  for  the  dient,  insuring  that  the  proper  procedures  are  fdlcwed,  and  that  the  dienf  s 
interests  are  v\^l  represented. 

5.  Except  as  described  herein,  the  attomey  shall  file  a  motion  for  funds  fa  an  independent 
examination  at  the  ConTronv\ealths  expense  as  soon  as  pradicable.  The  dient  should  be  advised 
that  such  an  examination  vwll  take  time  and  may  cause  delay.  Wiile  it  is  usually  advisable  to  delay 
the  probable  cause  hearing  until  such  tirre  as  a  defense  expert  is  retained  and  suffidertly  prepared, 
counsel  need  not  retain  an  expert  where  the  dient,  after  being  fijily  informed  of  his/her  rights  by  the 


r 
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attcxney,  decides  that  s/he  WDuld  rather  proceed  to  the  probable  cause  hearing  as  quickly  as  possible 
than  take  the  time  necessary  fa  the  expert  to  be  retained  and  prepare  for  the  hearing. 

6.  Upon  the  allowance  of  his/her  motion  fa  funds,  the  attomey  shall  retain  the  services  of  one  a  nnre 
capable  independent  faensic  a  dinical  evaluatas  in  sufficient  time  fa  them  to  prepare  fa  and  testify 
at  the  probable  cause  hearing  a  §  9  hearing.  The  attomey  shall  make  a  determination,  based  upon 
the  circumstances  of  the  particdar  case  (e.g.,  the  risk  assessment  m^hoddogy  relied  upon  by  the 
Commonwealth's  expert),  as  to  which  independent  evaluators  likely  would  be  of  nx)st  assistance  to 
the  attomey  and  dient.  If  the  attorney  is  unfamiliar  with  the  different  schools  of  sex  offender  risk 
assessment  and  their  adherents,  s/he  shall  contact  the  CPCS  SDP  Litigation  Coadinata  to  discuss  the 
matter.  The  attomey  shall  m  ake  an  informed  dedsion  concerning  whether  it  is  wiser  to  have  the 
e\/aluata(s)  exarrine  the  dient  or  concentrate  solely  on  challenging  the  condusions  of  the 
Commonwealth's  experts.  Such  dedsion  shallb  e  based  on  caselaw  (see,  e.g„  Commonv\^th  v. 
Reese,  438  Mass.  51 9  (2003))  and  the  strengths  and  weaknesses  of  both  the  dient's  and  the 
Comnnonv\ealth's  case. 

7.  The  attomey  shall  inform  the  evaluatas  in  writing  that  their  reports,  and  any  information  gleaned  in 
the  process  of  conducting  their  examinations,  are  the  property  of  the  dient  and  should  be  sent  a 
divulged  only  to  the  attorney,  and  that  the  report  is  not  to  be  filed  with  the  court  or  dsdosed  to  the 
Commonwealth  a  to  the  Treatment  Centa  attomey  a  staff  v^^thout  the  perrrission  of  the  attomey. 
See  Commorwealth  v.  Thompson,  386  Mass.  81 1  (1982).  Except  where  the  evaluator  is  hired  solely 
to  challenge  the  methodology  of  the  ConTronv\ealth's  experts,  the  attomey  shall  rerrind  the 
evaluata(s)  that  the  purpose  of  the  examination  is  to  evaluate:  (i)  whether  the  dient  currently  suffers 
from  a  mental  abnormality  a  personality  disader  (ii)  if  so,  whether  the  menfal  abnormality  a 
personality  disader  makes  the  dient  likely  to  engage  in  sexual  offenses  if  not  confined  to  a  secure 
fadlity;  and  (iii)  whether  the  dient  suffers  from  impaired  volitional  control. 

8.  fit  the  probable  cause  hearing,  except  where  a  ConTnonv\ealth's  expert  condudes  that  the  dient  is 
not  a  sexually  dangerous  person,  the  attomey  shall  mDve  to  exdude  such  experts  opinion  conceming 
the  dient's  risk  of  reoffense  and/a  other  condusions  as  unreliakDie  pursuart  to  Commonwealth  v 
Lanigan,  41 9  Mass.  1 5,  24-27  (1 994),  and  fa  any  otha  viable  ground.  A  model  Lanigan  nxtion  is 
available  fi'om  the  CPCS  SDP  Litigation  Coadinata. 

9.  Counsel  shall  file  a  Motion  fa  Release  fi"om  Tempaary  Conmitment  pursuant  to  G.L  c.  123A,  § 
12(e)  whenever  the  pendency  of  the  SDP  proceeding  prevents  the  dienf  s  release  fi-om  custody 
following  the  expiration  of  Ns/her  underiying  sentence. 

1 0.  The  attomey  shall  provide  informed  advice  to  the  dient  as  to  whether,  and  if  so  when,  he/she 
should  partidpate  in  any  evaluations  sought  to  be  conducted  by  the  Cortmonvwsalth's  experts. 

1 1 .  The  attomey  shall  request  transcripts  of  the  probable  cause  hearing  in  all  cases  v\^e  probable 
cause  is  found  and  forward  a  copy  thereof  to  the  CPCS  SDP  Litigation  Coadinata. 

12.  Upon  a  finding  of  probable  cause,  the  attomey  shall  move  fa  funds  suffident  to  retain  the  services 
of  at  least  two  independent  faensic  a  dinical  evaluatas  to  evaluate  the  dietTt,  to  assess  the 
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conclusions  of  the  Comnonwealth's  experts  and  the  reliability  and  foundation  thereof,  to  otherwise 
assist  counsel  in  preparation  for  trial,  and  to  testify  at  trial.  The  attorney  shall  otherwise  fdlowthe 
standards  regarding  expert  vwtnesses  outlined  in  paragraphs  6  and  7,  sipra. 

13.  The  attorney  shall  thoroughly  investigate  the  facts.  This  investigation  shall  include  reading  the 
complete  recads  provided  by  the  DOC  and  the  Commonvvealth,  including  police  reports  and  all  other 
records  fromthie  client's  past  crininal offenses,  and  interviewing  institutional  staff  at  DOC  institutions, 
including  the  Treatment  Center,  pria  therapists  or  cither  evaluators  or  treatment  providers,  family 
members,  friends,  and  other  persons  who  night  provide  evidence  about  the  dient.  If  the  attomey  is 
unable  to  perform  such  investigation  hinVherself,  s/he  shall  file  a  motion  with  tfie  trial  court  requesting 
funds  to  hire  an  investigata  to  perform  these  tasks.  The  attorney  shall  familiarize  NnVherself  with  tfie 
scientific  literature  regarding  sexual  disorders  and  recidivism  risk  assessrrent  sufficiently  to  undertake, 
with  the  assistance  of  the  defense  experts,  a  searching  review  of  the  Commonwealth's  experts' 
reports  to  determine  the  factual  and  scientific  legitimacy  of  their  findings. 

14.  Tfie  attomey  shall  use  formal  discovery  mechanisms  to  the  extent  permitted  by  tfie  trial  court.  The 
attomey  shall  subpoena  alio  f  the  Corrmonwealth's  experts'  files  regarding  the  client,  and,  if  permitted 
by  the  court,  shall  depose  all  Commonwealth's  experts. 

15.  After  reviewing  the  rredical  record  and  the  ComrrDnv^ealth's  pleadings  the  attomey  shall  determine 
if  any  procedural  defenses  or  objections  can  be  raised  and,  if  appropriate,  file  appropriate  rrcitions  with 
supporting  memoranda.  [Procedural  defenses  can  be  raised,  for  example,  if  tfie  dient 

has  completed  his/her  sentence  fa  a  sexual  crime  and  fias  subsequently  been  re-incarcerated  for  a 
non-sexual  offense  (See  Commonv\^th  v.  McLeod,  437  Mass.  286  (2002));  if  thie  Court  failed  to 
schedule  a  timely  probable  cause  hearing  (See  Commonwealth  v,  Bixino,  432  Mass.  489,  513  (2000)); 
if  the  Commonwealth  fails  to  petition  for  trial  witfiin  14  days  of  tfie  filing  of  tfie  qualified  examiners' 
reports  (See  Conrrprwyealth  v.  Kennedy,  435  Mass.  527  (2001));  or  if  the  CommorMealth  fails  to 
bring  tfie  respondent  to  trial  within  sixty  days  of  the  condusion  of  the  probable  cause  hearing  (See 
Kennedy,  supra;  Commonwealth  v.  Gaqnon  439  Mass.  826  (2003)).]  As  at  the  probable  cause 
fiearing,  the  attorney  shall  move  fa  the  exdusion  of  the  Corrmonwealth's  expert  witnesses'  opinions 
concerning  the  dient's  risk  of  reoffense  and/a  other  condusions  as  unreliable  pursuant  to 
ComTDnv\ealth  v  Lanigan,  419  Mass.  15,  24-27  (1994),  except  wfiere  a  particular  Commonwealth's 
expert  condudes  that  the  dient  is  not  a  s©<ually  dangerous  person.  The  attomey  shall  move  to 
predude  the  ComrrDnvwealth's  experts  or  any  otfier  Commonv\ealth  witness  ft"om  testifying  to 
inadmissible  infomiation  (e.g.,  hearsay  a  privileged  communications.  See  Comnxmwealth  v. 
Mari<vart,  37  Mass.  331  (2002)),  a  finm  offering  an  opinion  v\^ich  does  not  comport  with  the 
evidentiary  requirements  of  Markvart  and  Department  of  Youth  Servs.  v.  A  Juvenile,  398  Mass.  516, 
531  (1 986).  If  motions  to  exdude  testimony  are  denied,  the  attomey  sfiall  renew  objections  to  all  such 
testimony       offered  at  trial  a  hearing.  See  Commonwealth  v  DQacomo.  57  Mass.  App.  Ct.  312 
(2003);  Commonwealth  v.  Gabbidon,  398  Mass.  1,  7  (1986). 

16.  Afta  developing  a  thaough  knowledge  of  the  law  and  fads  of  tfie  case,  the  attaney  shall  meet 
again  with  his/her  dient  fa  the  purpose  of  discussing  strategy  fa  tfie  trial  a  §  9  fiearing. 
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17.  Prior  to  trial  or  §  9  hearing,  the  attorney  shall  identify  and  subpoena  potentialw  itnesses  who  will 
testify  in  support  of  the  dient.  The  attorney  shall  meet  with  the  witnesses  in  advance  of  trial  in  order  to 
prepare  them  fa  drect  and  cross-examination.  The  attomey  shall  review  the  record  and  identify  those 
parts  of  the  record  \A*iich  should  not  be  admitted  into  evidence.  The  attomey  shall  determine  the 
identity  of  the  CorrTrionv\«alth's  witnesses  in  advance  of  trial,  and,  should  tfie  court  deny  the 
attorney's  motion  to  depose  such  witnesses,  shall  attempt  to  interview  them.  The  attomey  shall 
prepare  appropriate  cross-examination.  The  attomey  shall  discuss  with  the  dient  the  desirability  of  the 
dient  testifying.  If  the  dient  wishes  to  testify,  the  attomey  shall  thaoughly  prepare  the  dient  for  direct 
and  aoss-exarri  nation. 

18.  In  proceedings  under  §  9,  or  upon  the  filing  by  the  commonwealth  of  a  petition  fa  trial  pursuant  to 
G.L.  c.  123A,  §  14(a),  the  attomey  shall  enter  a  jury  demand,  and  shall  prepare  fa  trial  on  the 
presumption  that  the  case  will  be  tried  to  a  jury.  Thereafter,  the  jury  demand  shall  be  withdrawn  only 
upon  the  informed  dedsion  of  the  dient. 

19.  Absent  compelling  drcumstances,  the  attomey  shall  move  fa  individual  voir  dire  of  all  members  of 
the  jury  panel. 

Post-trial 

20.  /After  trial  a  §  9  hearing,  the  attomey  shall  meet  with  the  dient  to  explain  the  court's  dedsion.  If 
the  dient  is  oomrritted  a  adered  to  remain  at  the  Treatment  Center,  the  attomey  shall  explain  the 
dienf  s  right  to  appeal.  Absent  spedfic  and  kna/ving  instructions  fr"om  the  dient  to  the  contrary,  the 
attorney  shall  file  a  timely  notice  of  appeal,  a  request  fa  a  cassette  (a,  if  available,  an  electronic) 
copy  of  the  proceedings,  and  a  motion  fa  funds  fa  the  transcription  thereof.  \Ahere  an  appeal  is  filed 
the  attomey  shall,  without  delay,  notify  CPCS  Mental  Health  Litigation  Unit  in  ader  that  appellate 
counsel  may  be  assigned.  The  attomey  shall  cooperate  fully  with  appellate  counsel.  If  the  dient  is 
newly  comrritted  to  the  Treatment  Center,  the  attomey  shall  also  explain  to  the  dierit  his/her  right  to 
file  a  petition  fa  discharge  in  the  superia  court  unda  G.L  c.  123A  §  9- 

Section  9  Proceedings 

21 .  If  the  attomey  is  appointed  to  represent  the  dient  pursuant  to  a  p^ition  fa  discharge  under  G.L  c. 
123A  §  9,  the  attomey  shall  fdlc^A/  all  of  the  steps  outlined  above  except  fa  those  pertaining  to 
protable  cause  hearings.  In  addition,  the  attomey  shall  move  the  court  fa  a  speedy  hearing  on 
statutory  and  constitutionalg  rounds.  The  attaney  may  obtain  a  model  rrotion  fa  a  speedy  hearing 
from  the  CPCS  SDP  Litigation  Coordinata. 


PERFORMANCE  STANDARE5S  GOVERNING  THE  REPRESENTATION  OF  CHLDREN  AND 
PARENTS  IN  CHLD  \/\EI_FARE  CASES^ 

SUMMARY  OF  CX)NTENTS 

1.  general  principles  of  representation 

1.1  RoleofCounsel 

1.2  Appgim/ENrroFCouNSEL 

1.3  SCCFE  OF  REPRESEhfTATlON 

1.4  Conflicts  of  I  NfTEREsr 

1.5  COMVIUNIGMIONS  WTH  QjENfT 

1.6  DETERMMNG  AfO  ADVOCATING  TVE  CHLD  CLIENir  S  POSITION 

1.7  DETHRMNING  AND  ADVOCATING  AN  ADULT  CUBSffS  POSITION 

1.8  Protection  of  Confidentiauty,  Privileged  Comvunigations,  and  Attorney  Wdf!k  Pfoxict 

1.9  Missing  Parent  CXjents 

2.  temporary  custody  (including  72-hour)  hearings 

2.1  RGHTTOHEAraNG 

2.2  Preparation  for  l-feAWNG 

2.3  Conduct  of  l-feARiNG 

3.  INVESTIGATION  AND  DISCOVERY 

3.1  iNFORMflJ-  DSCOVERY 

3.2  FORIVN- DSCOVERY 

4.  SEEKING  CLIENT  OBJECTIVES 

4.1  Obtaining  Services  fortt-e  Cuentand  Hsor  l-feR  Famly 

4.2  Visitation 

4.3.  Custody  AND  Placeivent 

4.4  Communicating  WTTH  THE  Court  Investigator/Guardian  ad  Litem 

4.5  Rung  Pleadings 

4.6  i  nterlocurory  appeals 

4.7  Experts 

5.  permanency  hearings 

5.1  Right  to  Hearing 

5.2  Preparation  for  Hearing 

5.3  Conduct  of  Hearing 

5.4  Appeal 


'  These  Performance  Standards  apply  to  the  representation  of  children  and  parents  in  care  and  protection 
proceedings,  proceedings  under  G.L.  c.  119,  §  23C  and  proceedings  to  dispense  with  consent,  as  well  as 
divorce,  custody,  guardianship  and  other  proceedings  in  which  a  right  to  counsel  exists.  These  standards  do  not 
apply  to  the  representation  of  children  in  Children  in  Need  of  Services  (CHINS)  proceedings,  pursuant  to 
G.L  c.  119.  §  39G. 
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6. 


TRIAL  PREPARATION  AND  CONDUCT 


6.1  Trial  Preparation 

6.2  Tral  Conduct 

7.  settlement 

8.  post-judgment  representation 

8.1  Appeals 

8.2  POST-JUDGIVBSfT  hfeARINGS,  REVIEV\S  AND  MOTIONS 

8.3  Cessmion  of  Representation 


1.       GENERAL  PRINaPLES  OF  REPRESEhTTATION 

1.1      Rde  of  Counsel. 

(a)  The  rde  of  counsel  in  these  cases  is  to  be  an  advocate  for  the  dient  within  the  scope 
of  counsel's  appdntment.  Counsel  shall  diligently  and  zealously  proted  and  advance  the  dient's 
interests,  rights  and  goals  in  the  proceedings.  This  invdves  explaining  the  nature  of  all  legal  and 
adninistrative  proceedings  to  the  extent  possible  given  the  dient's  age  and  ability,  detemining  the 
dient's  position  and  goals,  and  vigorously  advocating  such  position  and  goals.  The  rde  of  counsel  is  also 
to  ensure  that  the  dient  is  affaded  due  process  and  dher  rights  and  that  the  dient's  interests  are 
proteded. 

(b)  The  rde  of  counsel  also  is  to  be  an  advisor  and  counselor  This  invdves  explaining 
the  likelihood  of  achieving  the  dient's  goals  and,  v\here  appropriate,  identifying  alternatives  fa  the 
dient's  consideration.  In  addtion,  counsel  should  explain  the  risks,  if  any,  inherent  in  the  dient's 
position. 

(c)  Counsel  has  an  obligation  to  make  available  suffident  time,  resources,  knowledge 
and  experience  to  affad  competent  representation  to  the  dient. 

(d)  Counsel  for  a  child  ewes  the  same  duties  of  undvided  loyalty,  confidentiality,  zealous 
advocacy  and  competent  representation  to  the  child  as  is  due  an  adult  dient,  consistent  vwth  the 
Massachusetts  Rules  of  Professional  Condud. 

Conrrentary:  The  child's  counsds  hould  not  be  merely  a  fad-finder,  but  rather,  should  zealously 
advocate  a  position  on  behalf  of  the  child.  Regardless  of  any  alignment  of  position  among  the  child  and 
dher  parties,  child's  counsel  should  devdop  his  a  her  own  theory  and  strategy  of  the  case  and  ensixe 
that  the  child  has  an  independent  vdce  in  the  proceedings.  Although  the  child's  position  may 

overlap  with  the  position  of  one  or  both  parents,  third-party  caretakers  or  the  Department  of  Soda! 

Services  ("DSS'),  child's  counsd  should  be  prepared  to  present  his  or  her  dient's  position 

independently  and  to  partidpate  fully  in  any  proceedngs. 


Wien  consistent  with  the  client's  interest,  counsels  hould  take  every  appropriate  step  to  expedite  the 
proceedings. 

1.2  Appointment  of  Counsel. 

(a)  Immediately  upon  acceptance  of  an  appointmert  to  represent  a  party,  counsel  shall, 
where  required,  file  a  notice  of  appearance  with  copies  to  all  counsel  and,  where  necessary  or 
strategically  important,  an  objection  to  the  petition  on  the  client's  behalf, 

(b)  Counsel  shall  decline  the  assignment  if  (i)  counsel  is  unable  to  affad  the  dient 
prompt,  diligent  representation,  (ii)  acceptance  of  the  assignment  \m\\  aeate  a  conflict  or  potential 
conflict  of  interest,  a  (iii)  counsel  believes  that  he  or  she  will  not  be  able  to  comply  with  thiese 
Performance  Standards.  If  counsel  declines  an  assignment,  counsel  shall  give  proper  notice  to  the 
court. 

Commentary:  Counsel  cannot  provide  prompt,  diligent  representation  of  a  client  if  (a) 
counsel  is  unable  to  begin  working  on  the  case  promptly  or  (b)  counsel  is  unable  to  appear 
in  court  on  an  assigned  date  and  cannot  arrange  a  continuance  that  is  consistent  with  the 
client's  interests.  It  is  counsel's  responsibility  to  be  aware  of  the  caseload  limits  of  the 
Committee  for  Public  Counsel  Services  ("CPCS")  found  in  the  CPCS  Manual  for  Assigned 
Counsel  (2003).  Counsel  should  not  accept  any  assignment  which  will  cause  him  or  her  to 
exceed  these  limits. 

1.3  Scope  of  Representation. 

(a)      Duration.  A  case  at  the  trial  level  begins  upon  appointment.  If  counsel  represents  a 
parent  or  a  child,  a  case  concludes  upon  the  earliest  of  the  following: 


1. 
2. 
3. 
4. 


The  child  is  adopted; 

The  child  attains  majority; 

The  only  subject  child,  or  the  dient,  has  died; 

Counsel  has  withdrawn  fa  all  purposes  (not  for  purposes  of  obtaining 

appellate  counsel); 

The  court  has  struck  counsel's  appearance,  or  the  appearance  of  the  dient, 

and  no  appeal  has  been  filed  regarding  such  action; 

The  case  is  dismissed,  and  no  appeal  has  been  filed; 

The  child  is  the  subject  of  an  allowed  guardianship  petition  (as  opposed  to 

the  appointment  of  a  tempaary  guardian),  and  no  appeal  has  been  filed;  and 

The  entry  of  any  other  order  by  the  oout  not  already  spedfied  above  that  is 

intended  tjy  the  court  as  a  final  disposition  of  the  matter. 


5. 


6. 
7. 


8. 


In  addition,  if  counsel  represents  a  parent,  a  case  condudes  upon  the  earliest  of  the  fdlowng: 
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9.  A  petition  to  dispaise  with  the  parent  client's  rights  has  l^een  allowAsd,  and  no 
appeal  has  been  filed;  and 

1 0.  Upon  conclusion  of  an  appeal  of  an  order  under  5  through  9  above. 

Commentary:  Courts  on  occasion  enter  orders  that,  although  not  authorized  under  G.  L  c.  1 1 9,  §  26, 
are  intended  as  a  final  disposition  of  the  matter  Examples  include  the  granting  of  "permanert" 
custody  to  a  third  party  other  than  DSS  under  §  26,  or  the  allcwvance  of  a  guardiansNp  petition  and  the 
"off-listing"  of  the  C&P.  Regardless  of  the  legality  of  such  aders,  CPCS  treats  these  as  events  that  trigger 
the  termination  of  the  right  to  counsel.  Wth  respect  to  Standard  (a)8  above,  counsel  should  be  aware 
that  G.L  c.  11 9,  §  26  does  not  currently  perrrit  a  disposition  of  permanent  custody  to  a  third 
party,  although  such  aders  are  cortmonly  entered. 

Counsel  should  also  be  aware  that  a  case  is  not  considered  concluded  because  there  has  been  no 
recent  court  activity  on  the  case. 

Counsel  withdrawing  fi^om  a  case  should  fdlcwthe  rules  set  forth  in  Standard  8.3. 


(b)  Appointment  of  Appellate  Counsel.  The  appoirtment  of  appellate  counsel  on  behalf 
of  a  dient  shall  not  terminate  trial  counsel's  ongoing  responsibilities  to  the  dient  in  proceedings  before 
the  trial  court. 

(c)  Collateral  Representation.  Oients  occasionally  require  legal  assistance  in 
proceedings  befae  the  Probate  and  Family  Court,  District  Court  or  Juvenile  Court  on  matters  other 
than,  but  integrally  related  to,  that  fa  which  counsel  was  appointed.  Such  proceedings,  which  may 
arise  pria  a  subsequent  to  the  commencement  of  the  proceeding  fa  which  counsel  was  appointed, 
indude,  txit  are  not  limited  to,  divace,  custody,  guardianship  and  paternity  proceedings.  Counsel 
appointed  to  represent  a  dient  in  one  proceeding  may  with  CAR.  written  pemission,  bill  CPCS  fa 
representation  of  a  dient  in  these  types  of  collateral  proceedings  that  (a)  directly  affect  the  resolution 
of  an  open  proceeding  fa  which  counsel  was  appointed,  and  (b)  concem  the  custody  of  child(ren)  that 
is  the  subject(s)  of  the  proceeding  fa  which  counsel  was  appointed.  Counsel  may  without  notice  to 
CAFL,  represent  a  dient  at  a  Fair  Hearing  of  the  Department  of  Sodal  Services  which  (a)  directly 
affects  the  resolution  of  an  open  proceeding  fa  which  counsdw  as  appointed,  and  (b)  concerns  the 
child(ren)  that  is  the  sut)ject(s)  of  the  proceeding  fa  which  counsel  was  appointed.  CPCS  reserves 
the  right  to  deny  payment  fa  vwok  done  on  cdlataalm  atters  v^^iere  pemission  \Nas  not  requested  a 
was  refused. 

Authorization  fa  any  collateral  representation  set  forth  heran  ends  at  the  eariier  of  (a)  final 
judgment  in  the  collateral  matter,  or  (b)  the  occurrence  of  any  event  set  forth  in  paragraph  (a) 
"Duration"  above.  In  no  event  will  authorization  be  given  fa  collateral  representation  in  any  matter 
which  requires  CPCS  certification  not  held  by  counsel. 

Commentary;  In  care  and  protection  and  §  23C  proceedings,  both  children  and  parents  are  entitled  to 
continued  representation  in  post-trial  matters,  induding  foster  care  reviews,  permanency  hearings  and 
review  and  redetemi nation  proceedings.  In  actions  to  dispense  with  consert,  the  child  is  entitled  to 


continued  representation  so  long  as  he  or  she  remains  in  the  custody  of  DSS.  Upon  adoption  or 
guardianship  finalization,  counsel's  representation  ends.  There  is  no  right  to  counsel  in  proceedings 
which  are  solely  disputes  betvveen  private  parties,  such  as  disagreerrents  between  birth  parents  and 
adoptive  parents  or  guardians  over  post-adoption  or  post-guardianship  visitation. 

In  the  appropriate  circumstance  and  upon  a  written  request,  CPCS  will  re-open  a  Notice  of 
Assignment  of  Counsel  ("MAC)  to  permit  counsel  to  bill  CPCS  for  representation  of  a  dient  after  the 
NAC  has  been  dosed.  For  example,  counsel  may  file  a  nntion  seeking  relief  fi'om  judgment  where 
suffident  grounds  exist.  Forms  fa  requesting  re-opening  of  a  NAC  are  available  on  the  CPCS  CAFL 
vjebsite. 


1.4      Conflicts  of  Interest. 

Counsel  must  be  alert  to  and  avoid  all  potential  and  actual  conflicts  of  interest  that  vwDuld  impair  the 
ability  to  represent  a  dient.  Particularly  when  appointed  to  represent  nultiple  dients,  counsel  must  be 
alert  to  the  potential  fa  conflicts  of  interest.  The  presence  of  a  cortflict  may  require  counsel  to 
withdraw  from  representing  one,  some  or  alio  f  the  dients  In  such  event,  counsel  shall  request  that 
the  court  appoint  new  counsel. 

Commentary:  Conflicts  arise  when  an  attorney  is  appointed  to  represent  multiple  siblings  who  have 
different  positions  (e.g.,  one  child  supports  the  petition  and  another  child  opposes  the  petition).  Even 
though  a  court  may  find  a  parent  fit  as  to  one  child  but  not  another,  counsel  cannot,  consistent  with  the 
ethical  rules,  simultaneously  advocate  a  parent's  fitness  as  to  one  child  and  unfitness  as  to  another 

Aconflict  also  may  arise  where  an  attorney  is  appointed  to  represent  mae  than  one  parent.  In 
situations  where  there  are  allegations  of  domestic  vidence,  counsel  should  not  represent  both 
parents.  Even  in  a  case  where  multiple  dients  share  the  same  position,  a  conflict  may  arise  if  counsel 
receives  a  confidence  from  one  dient  that  the  dient  wishes  not  be  disdosed,  but  disdosure  \Aould 
advance  the  interests  of  the  otha  dient.  See  Mass.  R  Prof.  C.  1 .7,  Comment  1 2C. 

Counsel  must  be  alert  to  the  potential  fa  conflict  not  only  at  the  time  of  appointment  but  throughout  the 
representation.  A  dient's  position  may  change  as  time  passes,  resulting  in  a  conflict  where  none 
existed  previously 

The  Rules  of  Professional  Conduct  permit  a  lawyer  to  represent  multiple  dients,  notwithstanding  a 
conflict,  if  the  lawyer  reasonably  believes  to  do  so  would  not  adversely  affect  the  representation  and  if 
each  dient  consents.  S^  Mass.  R  Prof.  C.  1 .7  and  Corrments.  Rarely  if  ever,  would  a  situation 
arise  where  all  the  children  are  competent  to  consent  and,  therefore,  as  a  general  rule,  counsel  should 
always  seek  to  withdraw ft-om  representing  one  or  mae  child  dients  if  a  conflict  exists  among  them 
Counsel  should  be  mindftjl  of  the  conflict  in  continuing  to  represent  any  of  the  multiple  dients  when 
counsel  holds  confidences  firm  some  a  all  of  the  dients. 

Counsel  should  also  be  cautious  of  the  potential  for  conflict  of  interest  in  cases  where  the  interests  of  the 
dient  are  dosely  aligned  with  another,  unrepresented  person,  (e.g.,  betv\een  a  preadoptive  parent 


or  relative  caretaker).  Counsels  hould  never  agree  to  represent  such  cither  person.  Child's  counsel 
should  also  be  aware  of  the  conflict  inherent  in  accepting  any  role  other  than  counsel;  for  example, 
counsel  should  not  act  as  a  parent  proxy  in  signing  an  Individualized  Education  Ran. 

In  accepting  assignments,  former  DSS  attomeys  should  be  rrindful  of  the  rules  regarding  conflicts  of 
interest  and  successive  govemment  and  private  employment.       Mass.  R  Prof.  C.  1.7-1.11. 
Lawyers  v\^o  practice  separately  in  an  office-sharing  arrangement  should  sirrilariy  be  rrindful  of  the 
conflict  of  interest  mles  and  other  rules  set  forth  in  ComnrDnv\ealth  v  Allison,  434  Mass.  670  (2001), 
and  other  appellate  cases. 

1.5      Conmunications  wth  aient. 

In  all  cases  counsel  nxist  maintain  sufficient  contact  with  the  dient  to  establish  and  maintain  an 
attomey-dient  relationship  that  will  enable  counsel  to  keep  abreast  of  the  dient's  interests  and  needs 
and  of  the  dient's  position  in  the  action. 

(a)  Immediately  upon  receipt  of  notice  of  the  assignment,  counsel  shall  take  appropriate 
steps  to  locate  his  or  her  dient.  Counsel  shall  infomi  the  dient  of  the  assignment  and  meet  with  the 
dient  as  soon  as  practicable.  To  the  extent  possible,  the  initial  meeting  should  take  place  suffidently 
prior  to  the  first  court  hearing  to  pemit  counsel  to  prepare  fa  such  hearing.  As  soon  as  practicable, 
and  to  the  extent  possible  given  the  dients  age  and  atnlities,  counsel  shall  explain  to  the  dient  the 
nature  of  the  court  proceedings  and  applicable  law,  the  rde  of  counsel,  and  the  existence  of  and  I i nits 
to  privileges  covering  the  dient's  cormnunications  vwth  counsel,  therapists,  sodal  vworkers  and  other 
relevant  individuals.  Counsel  shall  also  determ'ne  the  dient's  interests,  goals  and  position  in  the 
proceeding. 

(b)  At  a  minimum,  counsel  shallm  eet  with  a  child  dient  on  a  quarteriy  tasis,  except 
under  extraordinary  drcumstances.  Irrespective  of  a  child  dient's  age,  counsel  shall  meet  with  the 
child  dient  at  his  or  her  placement  promptly  upon  receiving  notice  of  the  assignmert.  Counsel  shall 
meet  with  the  child  thereafter  as  necessary  to  provide  conp^ent  representation  to  the  diert,  to  be 
informed  of  the  child's  wishes  and  drcumstances,  to  inform  and  advise  the  dient  about  the 
proceedings,  as  appropriate,  and  to  maintain  an  ongoing  attomey-dient  relationship  with  the  child. 

Comrrentary:  Establishing  and  maintaining  a  relationship  with  the  child  dient  is  the  foundation  of 
representation.  It  is  often  more  difficult  to  develop  a  relationship  and  trust  with  a  child  dient  than  with 
a  parent  dient.  Meeting  with  the  child  regulariy  allows  counsel  to  develop  a  relationship  with  the  dient 
and  to  assess  the  child's  drcumstances.  The  child's  position,  interests,  needs  and  wishes  change 
over  tirre.  Counseic  annot  be  fljily  informed  of  such  changes  without  developing  a  relationship 
through  fi-equent  contacts. 

Accordingly  counsel  must  meet  with  child  dients  at  least  quarterly  The  extraadinary  drcumstances 
under  which  counselm  ay  meet  with  a  child  dient  less  than  quarteriy  indude  situations  where  the  child 
is  "on  the  run"  and  his  or  her  v\liereabouts  are  unknown,  there  is  strong  evidence  that  the  child  will  be 
adversely  affected  by  meeting  with  counsel,  the  child  refijses  to  meet  with  counsel,  or  the  child  is 
placed  at  a  distance  that  makes  quarteriy  meetings  impracticable.  Counsel  should  meet  with  a  child 


dient  immediately  after  becoming  infomTed  cff  a  change  in  the  child's  placement.  Counsel  should  be 
wary  of  communicating  with  child  clients  through  letters  or  e-mail.  Children  may  not  receive  such 
communications,  or  may  not  be  the  only  ones  to  read  such  communications.  This  places  the 
attorney's  vwork  product  and  attomey-dient  privilege  at  risk. 

In  ader  to  provide  competent  representation,  child's  counsel  should  meet  with  the  child  in  the  child's 
environment  to  understand  the  child's  personal  context.  The  benefits  of  meeting  with  an  older  child 
who  can  convey  information  and  express  his  or  her  wishes  are  obvious.  However,  meeting  with 
younger  children,  induding  preverlsal  children,  is  equally  important.  Mass.  R  Prof.  C.  1.14  recognizes  the 
value  of  the  child  dient's  input  and  futher  recognizes  that  varying  degrees  of  input  from  children  at 
dfferent  developmental  stages  may  occur.  In  addition,  preverlDal  children  can  provide  valuable 
information  about  their  needs  through  their  behavior,  induding  their  interactions  with  their  caretakers 
and  other  children  oc  adults. 

(c)  Counsel  shall  remain  in  communication  with  the  dient  during  the  course  of  the  case 
to  discuss,  to  the  extent  possible  given  the  dient's  age  and  abilities,  the  progress  of  the  case,  trial 
strategy  and  preparation,  n  egotiation  and  settlement  strategies,  and  post-trial  goals.  Counsel  shall 
infomn  the  parent  dient  of  all  court  hearings  and  administrative  proceedings  and  inform  such  dient  of 
fiis  a  her  right  and/a  obligation  to  attend  such  hearings.  \Ahere  appropriate  given  the  child's  age  and 
abilities,  counsel  should  inform  the  child  dient  of  court  hearings  and  administrative  proceedings.  If  the 
child  dient  expresses  a  desire  to  attend  a  hearing,  and  such  attendance  is  appropriate  given  the 
child's  age  and  abilities  and  the  nature  of  the  proceedings,  counsel  shall  take  steps  to  assure  the 
child's  attendance.  If  the  dient  is  involuntarily  committed  a  incarcerated  and  wishes  to  attend  a 
hearing,  counsel  shall  make  all  necessary  arrangements  for  the  court  to  issue  a  writ  of  habeas  corpus 
to  assure  the  dient's  presence  at  the  hearing,  and  shall,  if  necessary,  ensure  service  of  the  writ. 

(d)  Counsel  shall  explain  the  result  of  all  court  hearings  and  administrative  proceedings 
to  the  dient.  If  a  final  judgment  is  adverse  to  the  dient,  counsel  shall  explain  the  dient's  right  to 
appealt  he  dedsion,  the  appellate  process,  induding  the  time  limits  in  which  a  notice  of  appeal  must 
be  filed,  and  any  alternative  post-judgment  strategy  that  may  be  appropriate.  Counsel  shall  also 
explain  the  process  and  availability  of  post-trial  reviews,  if  applicable.  If  a  final  judgment  is  not  adverse 
to  the  dient,  counsel  shall  ensure  that  opponents  adhere  to  time  limits  and  discharge  other 
appellate  responsibilities  until  appellate  counsel  files  an  appearance.  In  communicating  the  results  of 
court  hearings  and  administrative  proceedings  to  a  child  dient,  counsel  shall  provide  such  infomiation 
as  is  appropriate  given  the  child's  age,  abilities  and  wish  to  be  so  informed. 

ComTEntary:  V\here  comsel  is  unable  to  communicate  effectively  with  the  dient  because  of  either 
mental  disability  a  language  barriers,  counsel  should  take  whatever  steps  are  necessary  to  ensure 
that  he  or  she  is  able  to  communicate  with  the  dient  and  that  the  dient  understands  the  proceedings. 
Such  steps  may  indude  obtaining  expert  assistance  oc  an  interpreter. 

The  lawyer  has  an  obligation  to  explain  deariy  predsely  and  in  terms  the  dient  can  understand  the 
meaning,  implications  and  consequences  of  legal  proceedings.  A  dient  may  not  understand  the  legal 
temindogy  and,  fa  a  variety  of  reasons,  may  choose  a  particular  course  of  action  without  fully 
appredating  the  implications.  Wth  a  child  the  potential  for  misunderstanding  may  be  even  greater 


Therefae,  the  child's  attorney  has  additional  obligations  based  on  the  child's  age,  level  of  education, 
and  language  skills.  There  is  also  the  possibility  that,  because  of  a  particular  child's  developmental 
limitations,  counsel  may  not  completely  understand  the  child's  responses.  Therefae,  child's  counsel 
must  learn  how  to  ask  devdopmentally  appropriate  questions  and  hew  to  interpret  the  child's 
responses.  The  child's  attorney  may  work  with  social  workers  or  other  professionals  to  assess  a 
child's  developmental  abilities  and  to  facilitate  corrmunication. 

Counsel  should  contact  dients  regularly  and  should  respond  promptly  to  telephone  calls,  letters  and 
other  inquiries  from  the  dient. 

1.6      Detemining  and  Advocating  the  Child  Qiert's  Position. 

(a)  Child's  counsel  should  elidt  the  child's  preferences  in  a  devdopmentally  appropriate 
manner,  advise  the  child  and  provide  guidance. 

Commentary:  Counsel  has  a  duty  to  explain  to  the  child  in  a  devdopmentally  appropriate  way  such 
information  as  willa  ssist  the  child  in  having  maximum  input  in  detemining  Ns  or  her  position. 
Counsd  must  be  adept  at  asking  developmentaliy  appropriate  questions  and  interpreting  the  child's 
responses  in  such  a  manner  as  to  obtain  a  dear  understanding  of  the  child's  preferences. 

In  didting  the  child's  preferences,  counsd  should  be  aware  of  and  understand  the  fadors  that 
influence  the  child's  dedsion-making  process.  In  addition  to  comnnunicating  with  the  child  dient  as 
discussed  in  Standard  1.5  above,  counsd  should  review  records  and  consult  with  appropriate 
professionals  and  others  with  knoA/ledge  of  the  child.  Counsda  Iso  may  find  it  hdpful  to  observe  the 
child's  interadions  with  foster  parents,  birth  parents  and  other  significant  individuals.  This  information 
will  hdp  counsd  to  better  understand  the  child's  perspective,  priorities  and  individual  needs,  and  will 
assist  counsel  in  identifying  rdevant  questions  to  pose  to  the  child. 

Counsd  should  advise  tfie  dient  of  the  potential  consequences  of  particular  positions.  Counsd  may 
express  an  opinion  concerning  the  likdihood  of  the  court  or  other  parties  accepting  particular 
positions.  Counsd  may  inform  the  child  of  an  expert's  recommendations  germane  to  the  issue. 
Counsd  should  recognize  that  the  child  may  be  more  susceptible  to  the  lawyer's  influence  than  some 
adult  dients,  and  should  ensure  that  the  child's  expressed  preferences  refled  his  or  her  actual 
position. 

(b)  If  counsd  reasonably  determines  that  the  child  is  able  to  make  an  adequatdy 
considered  dedsion  with  resped  to  a  matter  in  connection  with  the  representation,  counsd  shall 
represent  the  child's  expressed  preferences  regarding  that  matter. 

Commentary:  Rule  1 .2  of  the  Massachusetts  f^les  of  Professional  Condud  requires  counsd  to  "seek 
the  lawfiji  objectives  of  his  or  her  dient."  Only  if  the  lawyer  detemines  that  the  dient  is  incapable  of 
making  adequately  considered  dedsions  in  connection  with  the  representation,  may  counsd  deviate  from 
this  requirement,  and  even  then  counsd  must  "as  far  as  reasonably  possible,  maintain  a  normal  dient- 
lawyer  rdationship  with  the  dient."       Mass.  R  Prof.  C.  1.14,  Qient  Under  a  Dsability. 
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A  child's  ability  to  determine  his  a  her  own  position  may  depend  upon  the  particular  matter  to  be 
detemined  or  the  circumstances  involved  at  the  time.  Thus,  a  child  may  be  able  to  make  some 
decisions  and  not  others.  For  example,  counsel  may  reasonably  determine  that  the  child  is  capable  of 
deciding  that  he  or  she  vvould  like  to  have  visits  with  a  sibling,  but  is  not  capable  of  deciding  whether 
he  or  she  shodd  retum  home  or  remein  with  relatives  on  a  permanent  basis.  Additionally  as  tims 
passes  and  the  child  matures,  he  or  she  may  become  more  capable  of  directing  the  representation. 

In  detemining  whether  a  child  is  able  to  make  an  adequately  considered  decision,  counsel  may  wish 
to  seek  guidance  from  appropriate  professionals  and  others  with  knowledge  of  the  child,  including  the 
advice  of  an  expert.  Counsel  may  consider  the  fdlOMng  factors:  the  child's  ability  to  communicate  a 
preference,  whether  the  child  can  articulate  reasons  fa  the  preference,  the  decision  making  process 
used  by  the  child  to  arrive  at  the  decision  (e.g.,  is  it  logical,  is  it  consistent  with  previous  positions 
taken  by  the  child,  does  the  child  appear  to  be  influenced  by  cithers,  etc.);  and  whether  the  child 
appears  to  understand  the  consequences  of  the  decision.       Report  of  the  VUxking  Group  on 
Determining  the  Child's  Capacity  to  Make  Decisions,  64  Fadham  Law  Review  1339  (1996).  In 
assessing  the  child's  ability  to  n-eke  adequately  considered  decisions,  it  is  the  quality  of  the  child's 
dedsion-making,  not  the  wisdom  of  the  child's  decision,  that  is  determinative.  Fa  example,  the 
decision  of  a  thirteen-year-old  to  retum  home  to  a  marginally  fit  parent  may  not  be  in  the  child's  best 
interests,  but  the  child  may  vwell  be  competent  to  make  that  decision. 

If  counsel  reasonably  determines  that  the  child  is  able  to  make  an  adequately  considered  dedsion 
with  respect  to  a  matter  in  connection  with  the  representation,  counsel  must  represent  the  child's 
expressed  preferences  regarding  tfiat  matter,  even  if  the  attorney  believes  the  child's  position  to  be 
unwise  a  not  in  the  child's  best  interest.  Requesting  the  appointment  of  a  guardian  ad  litem  in  such 
cases  is  contrary  to  the  Rules  of  Professional  Conduct.  Of  course,  the  lawyer  does  have  a  counseling 
function  and  should  advise  the  dient  of  the  potential  consequences  of  fiis  a  her  position.  Hcwyever, 
the  child's  attorney  should  recognize  that  the  child  nnay  be  nrore  susceptible  to  the  lawyer's  influence 
than  some  adult  dients,  and  should  ensure  that  the  dedsion  the  child  ultimately  makes  reflects  his  a 
her  actual  position. 

(c)      If  a  child  dient  is  incapable  of  verbalizing  a  preference,  counsel  shall  make  a  good 
faith  effort  to  detemine  the  child's  wishes  and  represent  the  child  in  accordance  with  that 
determination  a  may  request  appointment  of  a  guardian  ad  litenVnext  friend  to  direct  counsel  in  the 
representation. 

ComTBntary:  If  a  child  is  incapable  of  verbalizing  a  preference,  counsel  may  make  a  substituted 
judgment  deterrrination,  i.e.,  determine  what  the  child  would  dedde  if  he  a  she  vwere  capatDle  of 
making  an  adequately  reasoned  dedsion,  and  represent  the  child  in  accordance  with  that 
determination.  Alternatively  counsdm  ay  ask  fa  the  appointment  of  a  guardian  ad  litem  to  nnake  a 
substituted  judgment  deterrrination  and  to  provide  diredion  to  counsel  concerning  the  representation. 
If  a  guardian  ad  litem  is  appdnted,  counsel  should  ensure  that  the  rde  of  the  guardian  ad  litem  is 
dearly  defined  by  the  court. 
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In  making  a  substituted  judgment  detemination,  counsel  may  wish  to  seek  guidance  from  appropriate 
professionals  and  others  with  kncwvledge  of  the  child,  including  where  necessary,  the  advice  of  an 
expert. 

Counsel  should  not  confuse  inability  to  express  a  preference  with  unwillingness  to  express  a 
preference.  If  an  otherwise  competent  child  chooses  not  to  express  a  preference  on  a  particular 
matter,  counsel  should  determine  if  the  child  vwshes  the  attomey  to  take  no  position  in  the  proceeding, 
(X  if  the  child  vwshes  the  attomey  or  sorreone  else  to  make  the  decision  for  him  or  her  In  either  case, 
the  attomey  is  bound  to  fdicwthe  dient's  direction. 

(d)      If  a  child  can  verbalize  a  preference  with  respect  to  a  particular  matter,  but 
counsel  reasonably  determines,  pursuant  to  paragraph  (b)  above,  that  the  child  is  not  able  to 

make  an  adequately  considered  decision  regarding  the  matter  gndjf  representing  the  child's  [  Deleted: ,  counsel  shaii 

expressed  preferences  jioes  not  place  the  child  at  risk  of  substantial  harm,  then  counsel  shall  {Deleted:  unless  doing  so  would 

represent  the  child's  expressed  preferences. 

If  the  child  is  not  able  to  make  an  adequately  considered  decision  regarding  the  matter  and  if 
counsel  determines  that  pursuing  the  child's  expressed  preferences  would  place  the  child  at  risk  of 
substantial  hami,  counsel  may  choose  one  of  the  following  options: 

(i)  represent  the  child's  expressed  preferences  regarding  the  matter; 

(ii)  represent  the  child's  expressed  preferences  and  request  the  appointment  of 
a  guardian  ad  litenVinvestigata  to  make  an  independent  recommendation  to  the  court  with  respect  to 
the  best  interests  of  the  child; 

(iii)  inform  the  court  of  the  child's  expressed  preferences  and  request  the 
^pointment  of  a  guardian  ad  iitenVnext  friend  to  direct  counsel  in  the  representation;  or 

(iv)  inform  the  court  of  the  child's  expressed  preferences  and  determine  what  the 
child's  preferences  vwDuld  be  if  he  a  she  was  able  to  make  an  adequately  considered  decision 
regarding  the  matter  and  represent  the  child  in  accordance  with  that  determination. 

Comrentary:  The  most  difficult  aspect  of  representing  child  clients  in  these  cases  is  determining  what 
position  to  take  vJmsn  a  child  can  veriDalize  a  preference  but  counsel  believes  that  the  dient  is  not 
capable  of  weighing  the  various  options  or  understanding  the  consequences  of  pursuing  particular 
positions. 

The  Rules  of  Professional  Condud  provide  some  United  guidance.  Rule  1 . 14(a)  provides  that  where 
a  dient  is  unable  to  make  "adequately  considered  dedsions,"  the  attomey  nust  "as  far  as  reasonably 
possible,  maintain  a  nomnal  dient-lawyer  relationsNp  with  the  dient."  Further,  the  commentary  to  the 
Rule  recognizes  that  there  exist  "intemiediate  degrees  of  competence"  and  that  "children  as  young  as 
five  or  six  years  of  age,  and  certainly  those  of  ten  or  tv\e!ve,  are  regarded  as  having  opinions  that  are 
entitled  to  v\eight  in  legal  proceedings  concerning  their  custody."  Thus,  at  a  minimum,  counsel's 
obligation  indudes  informing  the  court  of  the  child's  expressed  preferences. 
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If  the  incompetent  child's  expressed  preferences  will  not  subject  the  child  to  a  risk  of  substantial  harm, 
counsel  is  obligated  to  pursue  the  child's  wishes.  Mass.  R  Prof.  C.  1 . 14(b)  provides  that  only  when 
the  dient  is  incompetent  and  the  attomey  believes  the  dient  is  at  risk  of  substantial  harm  may 
counsel  take  certain  steps  to  protect  the  dient. 

If  counsel  believes  the  position  chosen  by  the  incompetent  child  is  wholly  inappropriate  a  could  result 
in  serious  injury  to  the  cNId,  the  etNcal  issues  are  far  more  difficult.  Of  course,  the  lawyer  has  a 
counseling  fundion  and  should  advise  the  dient  of  the  potentialc  onsequences  of  his  a  her  position. 
Ho^Aever,  the  child's  attomey  should  recognize  that  the  child  may  be  more  susceptible  to  the  lawyer's 
influence  than  some  adult  dients,  and  should  ensure  that  the  dedsion  the  child  ultimately  makes 
reflects  his  or  her  actual  position. 

If  the  child  cannot  be  persuaded  to  change  his  or  her  position,  paragraph  (b)  of  Mass.  R  Prof.  C.  1 . 14 
states  that  when  the  dient  is  incompetent  and  the  attomey  believes  the  dient  is  at  risk  of  substantial 
harm  the  attomey  may  take  certain  steps  to  protect  the  dient,  such  as  consulting  with  family 
rrembers  or  protective  agendes  and,  if  necessary,  requesting  the  appdntment  of  a  guardian  ad  litem 
In  addition,  the  commentary  to  the  Rule  notes  that  if  a  guardian  is  not  appointed,  "the  lawyer  often 
must  act  as  de  facto  guardian." 

Thus,  if  counsel  believes  that  advocating  the  incompetent  child's  expressed  preferences  will  place  him 
a  her  at  risk  of  substantial  harm  counsel  may  advocate  the  child's  expressed  preferences  and 
request  the  appointment  of  a  guardian  ad  litem  to  make  an  independent  recommendation  to  the  court  with 
respect  to  the  child's  best  interests.  Alternatively  counsel  may  use  a  "substituted  judgment"  standard 
(i.e.,  what  the  child  would  dedde  if  he  or  she  were  competent  to  do  so)  to  arrive  at  the  child's  position, 
either  by  making  the  substituted  judgment  determnation  himself  or  herself,  or  by  asking  for 
the  appointment  of  a  guardian  ad  litem  to  make  that  determination  and  direct  counsel  accordingly  A 
substituted  judgment  determination  is  not  the  same  as  determining  the  child's  best  interests.  Rather,  it 
involves  determining  what  the  child  would  dedde  if  he  a  she  were  able  to  make  an  adequately 
considered  dedsion.  If  the  child  is  able  to  vertjalize  a  preference  but  is  not  capable  of  making  an 
adequately  considered  dedsion,  the  child's  veriDale  xpressions  are  an  important  factor  to  consider  in 
making  a  substituted  judgment  determination. 

If  the  substituted  judgment  detemination  and  the  child's  expressed  preferences  differ,  the 
comrrentary  to  Mass.  R  Prof.  C.  1 . 14  suggests  that  counsel  must  inform  the  cout  of  both. 

1.7      Determining  and  Advocating  an  Adult  Qient's  Position. 

Counsel  shall  advocate  for  an  adult  dient's  stated  preferences  and  goals  in  the  proceeding  and  fdlowthe 
dient's  direction  throughout  the  course  of  the  case.  Counsel  should  deterrrine  whether  the  dient 
is  "under  a  disability"  pursuant  to  Rule  1 . 14  of  the  Massachusetts  Rules  of  Professional  Conduct  and 
shall  act  accadingly  Nothing  herein  limits  counsel's  ability  to  meke  strategic  legal  dedsions  in  the 
case. 


Commentary:    Counsel  should  be  very  cautious  in  requesting,  or  responding  to  a  request  for, 
appointment  of  a  guardian  ad  litenVnext  friend  fa  a  parent  because  disclosure  of  the  client's  disability 
can  adversely  affect  the  client's  interests  in  the  proceeding.  If  a  guardan  ad  litenVnext  friend  is 
appointed  fa  a  parent  dient,  counsel  should  ensure  that  the  role  of  the  guardian  ad  litenVnext  friend  is 
deariy  defined  by  the  court. 

1.8      Protedion  of  Confidentiality,  Privileged  Communications,  and  Attorney  Wbfk  Product 

Consistent  with  the  client's  interests  and  goals,  counsel  shall  seek  to  protect  from  disclosure 
communications  and  other  information  concerning  the  client  that  are  protected  by  applicable 
laws  of  confidentiality  and  privilege,  including  attorney  work  product.  Counsel  shall 
explain  fully  to  the  client  the  advantages  and  disadvantages  of  choosing  to  exercise,  partially 
waive,  or  waive  a  privilege  or  right  to  confidentiality.  If  counsel  for  a  child  determines  that 
the  child  is  unable  to  make  an  adequately  considered  decision  with  respect  to  waiver, 
counsel  must  act  with  respect  to  waiver  in  a  manner  consistent  with  and  in  furtherance  of  the 
client's  position  in  the  overall  litigation.  Counsel  may  request  the  appointment  of  a  guardian 
ad  litem  for  the  limited  purpose  of  making  decisions  regarding  waiver. 

Commentary:  Counsel  shall  take  whatever  steps  are  necessary  to  protect  the  client's 
privileges  and  right  to  confidentiality  promptly  following  appointment  to  the  case.  Counsel 
should  not  wait  until  the  time  for  filing  pre-trial  motions  to  address  these  matters.  Improper 
disclosure  of  confidential  or  privileged  information  early  in  the  proceeding  may  color  and 
impact  the  manner  in  which  the  parties,  the  court  investigator,  and  the  court  perceive  the 
client,  the  services  offered  to  the  client,  and  the  position  taken  by  the  parties.  In  addition, 
the  underlying  purpose  of  the  laws  of  confidentiality  and  privilege,  to  protect  an  individual's 
interest  in  keeping  private  certain  information  and  certain  relationships,  is  an  important  goal 
independent  of  the  effect  disclosure  would  have  on  the  proceeding. 

If  a  child  is  able  to  make  an  adequately  considered  decision  with  respect  to  waiver  of  a 
privilege  or  right  to  confidentiality,  counsel  shall  advocate  the  child's  position  and,  if 
necessary,  oppose  the  appointment  of  a  guardian  ad  litem  to  substitute  his  or  her  judgment 
for  that  of  the  child.  If  a  guardian  ad  litem  is  appointed  for  a  child  client,  counsel  should 
ensure  that  the  role  of  the  guardian  ad  litem  is  clearly  defined  by  the  court. 

If  counsel  for  a  child  deterrrines  that  the  child  is  unable  to  make  an  adequately  considered  dedsion 
vvith  resped  to  waiver,  counsel  must  consider  wtiether  to  request  the  appdntment  of  a  guardian  ad 
litem  fa  the  limited  purpose  of  making  a  substituted  judgment  determination  vwth  resped  to  the 
matter.  Counsel  should  ensure  that  the  guardian  ad  litem  considers  only  those  fadors  that  a 
competent  dient  vwDuld  consider.  Counselm  ay  vvish  to  ensure  that  the  guardian  ad  litem  consider:  (1) 
the  child's  expressed  preferences,  if  any;  (2)  the  nature  of  the  communications  and  the  effect  on  the 
child  of  dsdosure;  and  (3)  the  extent  to  which  dsdosure  advances  a  Nnders  the  child's  position  in 
the  proceeding.  Counsel  should  objed  to  the  extent  the  guardian  ad  litem  considers  the  need  of  other 
parties  fa  the  infomiation  insofar  as  the  rde  of  the  guardian  ad  litem  is  to  make  a  substituted 
judgment  detemination,  not  to  weigh  the  relative  benefits  and  harms  to  the  child  and  dher  parties. 


Counsel  must  be  prepared  to  respond  to  any  attempt  by  another  party  to  waive  or  invoke  the 
client's  privilege  or  right  to  confidentiality. 

1,9      IVissing  Parent  aients. 

In  the  event  a  client's  whereabouts  are  unkncwi,  counsel  shall  take  a  position  in  court  and 
adninistrative  proceedngs  consistent  with  the  client's  last  dearly  articulated  position  or  directive.  In 
the  absence  of  such  information,  or  in  the  event  circumstances  have  changed  materially  since  the 
dient  last  articulated  a  position,  whether  or  not  to  take  action  on  behalf  of  such  diert  is  a  matter  left  to 
the  dsaetion  of  counsel  consistent  with  the  Massachusetts  Rules  of  Professional  Conduct. 

Comrrentary:  The  whereabouts  of  a  dient  may  for  any  number  of  reasons,  become  unknown  to 
counsel.  If  the  dient's  whereabouts  become  unknown  during  the  course  of  a  case,  counsel  should 
take  any  actions  which  are  consistent  with  the  last  dearly  articulated  position  or  directives  of  the  dient. 
In  the  absence  of  such  information,  any  action  taken  on  behalf  of  the  dient  is  left  to  counsel's 
dsaetion. 

Except  as  otherwise  set  forth  in  ConrrBntary  to  Standard  2.1 ,  if  counselh  as  never  had  contact  with  a 
dient  or  counsel  is  unable  to  contact  the  dient  after  diligent  efforts,  counsel  may  either  (a)  withdraw 
from  the  representation,  a  (b)  take  no  position  in  the  proceedings  but  take  such  actions  as  counsel 
deems  necessary  and  appropriate  to  protect  other  rights  and  interests  of  the  dient,  such  as  rights  to 
confidentiality  and  the  exerdse  of  privileges.  See  Standard  7.3. 

Z        TBVPORARY  CUSTODY  (INCLUDING  72-l-IOUR)  HEARtNGS 

2.1      Rght  to  Hearing. 

Counsel  shall  assert  and  protect  the  diert's  right  to  tenporary  custody  (induding  72-fxxjr)  hearings. 

Corrrrentary:  Terrporary  custody  hearings  (indudng  the  so-called  "72-hou"  hearing")  is  an  event  of 
crudal  strategic  importance  in  child  vwelfare  cases.  Because  of  the  potential  for  serious  ramifications 
to  the  parent-child  relationships  and  the  safety  of  the  child,  due  process  demands  that  dierts  receive 
dligent,  zealous  representation  of  counsel  at  such  hearings.  This  is  tnje  whether  the  dient  supports 
or  opposes  a  transfer  of  temporary  custody.  If  the  parents  consent  to  a  temporary  ader  of  custody  to 
DSS,  and  if  the  child's  position  is  to  t:e  placed  in  the  tenporary  custody  of  a  relative  or  otha 
indvidual,  counsel  for  tfie  child  should  assert  the  child's  right  to  a  tenporary  custody  hearing  to 
present  evidence  in  support  of  his  a  her  position.  See  Care  and  Protection  of  Manuel,  428  Mass.  527 
(1998). 

The  statute  governing  probate  court  orders  of  terrpaary  custody  to  DSS  does  not  contain  all  of  the 
procedural  safeguards  that  are  nrendated  in  the  juvenile  court.  In  probate  court  proceedngs,  counsel 
should  assert  the  dient's  right  to  a  terrporary  custody  hearing  consistent  vwth  due  process.  A  dient  in 


the  probate  ocxit  should  receive  no  less  procedural  protection  than  that  afforded  similarly  situated 
clients  in  the  juvenile  court.  See  Adoption  of  Donald,  44  Mass.  App.  Ct.  857  (1998). 

Postponement  by  court:  The  trial  court  may,  due  to  scheduling  difficulties,  inform  counsel 
of  the  need  to  postpone  a  temporary  custody  or  72-hour  hearing.  If  such  a  continuance  is 
inconsistent  with  the  client's  interests  or  goals,  counsel  should  object  to  any  such 
postponement.  If  necessary,  counsel  should  consider  pursuing  the  client's  right  to  a  timely 
hearing  by  taking  an  interlocutory  appeal. 

Requesting  continuances:  In  some  instances,  counsel  may  not  receive  notification  of  his  or  her 
assignment  in  time  to  prepare  adequately  to  represent  the  client  at  a  tenpDrary  custody  hearing  or  to 
sumrrons  witnesses  or  documents.  Should  this  occur,  counsel  should  advise  the  dient  of  counsel's 
need  fa  additional  time  to  prepare  and,  if  the  client  consents,  object  to  proceeding  with  the  hearing 
and  seek  a  short  continuance,  provided  that  the  benefit  of  a  continuance  outweighs  the  prqudioe  of 
not  going  forward.  Counselmay  also  need  to  request  a  cortinuance  or  reserve  the  client's  right  to  a 
hearing  if  the  dient  is  unavailable  due  to  illness  or  some  other  reason. 

Denial  of  right  to  hearing:  If  the  court  denies  a  dient  his  or  her  right  to  a  temporary  custody  or  72-hour 
hearing,  and  such  denial  is  inconsistent  vwth  the  dient's  interests  and  goals,  counsel  should  consider 
pursuing  the  dient's  right  to  a  hearing  by  taking  an  interiocutory  appeal. 

Presence  of  dient:  If  a  parent  dient  is  not  present  as  a  consequence  of  failure  of  notice  by  the  court 
or  DSS,  counsel  should  object  to  proceeding  without  the  dierit  and  seek  to  preserve  the  dient's  right 
to  a  72-hour  hearing.  If  a  dient  is  incarcerated  or  involuntarily  comnitted,  counsel  should  file  a 
habeas  corpus  petition  seeking  transportation  of  the  dient  to  court.  If  such  a  petition  is  impracticable 
or  a  habeas  order  unenforceable  (as  it  may  be  in  cases  v\here  the  dient  is  incarcerated  outside  the 
conTrDnv\«alth  or  in  the  federal  system),  counsel  must  file  a  motion  asking  the  court  to  accomnxidate 
the  dient's  right  to  partidpate  in  the  proceedings  through  dosed  drcuit  television,  telephone,  or  by 
some  cither  means,  if  a  cNId  dient  wishes  to  attend  a  hearing,  and  such  attendance  is  appropriate 
given  the  child's  age  and  abilities  and  the  nature  of  the  proceedings,  counsels  hould  assure  the  child's 
attendance. 

Counsel  vwthout  direction  from  dient:  If  counsel  is  vwthout  direction  from  a  dient  as  to  Ns  or  her  goals 
at  the  hearing,  counsel  should  seek  to  protect  and  preserve  the  dient's  due  process  rights.  Counsel 
should,  depending  on  the  drcumstanoes,  request  a  continuance  of  the  hearing  or  take  such  other 
steps  as  are  necessary  to  preserve  the  diert's  right  to  a  tempaary  custody  hearing. 

2.2      Preparation  for  Hearing. 

In  preparation  fa  the  tempaary  custody  (induding  72-hour)  hearing, 


(a)      counsel  shall: 


c 


(i)  conduct  an  in'tial  interview  with  his  or  her  dient,  determine  the  client's 
position,  advise  the  dient  as  to  the  merits  of  the  case,  and  develop  a  strategy  for  preparing  for 
and  conducting  Vhe  hearing; 

(ii)  discuss  wth  the  dient  his  or  her  right  to  refuse  to  give  certain  testinrjny 
under  the  5th  Amendment  of  the  U.S.  Constitution  and  Artide  XII  of  the  Massachusetts 
Dedaration  of  Rghts;  and 

(iii)  review  allp  leadings  filed  in  the  case,  any  reports  of  suspected  abuse  or 
neglect  filed  pursuant  to  G.L  c.  119,  §  51A or  51 B  regarding  the  inddent(s)  which  led  DSS  to 
petition  the  court  for  legal  custody,  and  all  documents  to  be  submitted  as  evidence  at  the 
hearing. 

(b)      counsel  shall,  if  applicable  and  to  the  extent  practicable: 

(i)  review  other  portions  of  the  dient's  DSS  file,  any  pleadings  filed  in  other  child 
v\€lfare  cases  invdving  the  dient,  and  any  other  relevant  records; 

(ii)  if  consistent  with  the  client's  interests  and  goals,  identify  relatives, 
family  friends,  or  other  persons  who  are  potential  placement  or  custody  options,  and 
take  such  steps  as  may  be  necessary  to  offer  such  persons  to  DSS  and/or  to  the  court 
for  placement  or  custody  determinations;  and 

(iii)  if  consistent  with  the  dient's  interests  and  goals,  identify  and  interview 
potential  witnesses,  prepare  such  witnesses  fa  the  hearing,  and  subpoena  documents  and/or 
witnesses  to  appear  at  court  for  the  hearing. 

Commentary:  Depending  on  the  dient's  interests,  it  may  be  appropriate  to  seek  a  grant  of  temporary 
custody  by  the  court  to  the  relative,  farrily  friend,  or  cither  person  identified  by  the  dient.  This  is  to  be 
distinguished  from  a  grant  of  custody  to  DSS,  wtxD  can  then  place  the  child  in  foster  care  with  that 
person.  Counsel  should  advise  the  dient  and  the  placenrent/custody  option  on  the  differences  and 
relative  advantages  and  disadvantages  of  tempaary  custody  versus  foster  care,  induding  txit  not 
limited  to  issues  such  as  the  authority  to  make  dedsions  regarding  the  childs  care,  eligibility  fa 
grantee-relative  benefits  through  the  Department  of  Transitional  A  ssistance  and/a  foster  care 
payments,  eligibility  fa  services  offered  by  DSS,  and  visitation. 

The  alternative  remedies  of  a  retum  of  custody  to  the  parent  and  a  grant  of  custody  to  a  relative, 
family  friend,  a  other  identified  custody  option  are  not  mutually  exdusive  at  the  72-hour  hiearing. 
Counsel  need  not  choose  between  these  options,  and,  if  consistent  with  the  dient's  interests  and 
goals,  must  be  prepared  to  pursue  said  alternative  remedies  at  ihe  72-hour  hearing. 

2.3      Conduct  of  Hearing. 

To  the  extent  consistent  with  the  dient's  interests  and  goals  as  determined  pursuant  to  these 
Performance  Standards,  counsel  shall,  at  the  tempaary  custody  (induding  72-hour)  hearing: 
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(a)  file  any  and  all  appropriate  nntions  and  legal  merroranda,  indLxding  but  not  limited  to 
motions  regarding  (i)  placerrent  or  custody  of  children,  (ii)  visitation,  (iii)  the  assertion  of  privileges  and 
confidential  relationsNps,  and  (iv)  the  admission,  exclusion  or  limitation  of  evidence; 

(b)  present  and  aoss  examine  witnesses,  and  provide  evidence  in  support  of  the  client's 

position; 

(c)  make  any  and  all  appropriate  evidentiary  objections  and  offers  of  proof,  so  as  to 
preserve  the  record  on  appeal;  and 

(d)  take  any  and  all  other  necessary  and  appropriate  actions  to  advocate  for  the  client's 
interests  and  goals. 

Commentary:  Counsel  must  also  remain  cognizant  of  the  provisions  of  G.L.  c.  1 19,  §§  24  and  29C 
obligating  the  DSS  to  make  reasonalDle  efforts,  prior  to  removing  a  child  from  the  home,  to  eliminate 
the  need  fa  said  removal.  If  appropriate,  counsel  should  ask  the  court  to  certify  that  DSS  failed  to 
make  reasonable  efforts  to  prevent  removal.  Counsels  hould  be  aware  that  such  a  certification  at  this 
stage  of  the  proceeding  may  bar  a  child  from  receiving  certain  services  or  subsidies  if  placed  out  of 
state. 

3.       INVESTIGATION  AND  aSCOVERy 

To  develop  and  support  the  dienf  s  position,  counsel  shall  conduct  a  thorough  and  continuing 
investigation  at  every  stage  of  the  proceeding  which  is  independent  of  that  of  any  other  party  to  the 
proceeding  and  of  any  court  investigata  or  guardian  ad  litem  appointed  by  the  court. 

Comrrentary:  Thorough,  thoughtful  and  independent  investigation  is  necessary  for  counsel  to  develop 
the  dients  position  and  a  theory  of  the  case,  advise  the  dient  and  identify  potential  evidence,  whether 
taenefidal  or  detrimental  to  the  dient's  position. 

3.1      Informal  Dscovery 

(a)      Me^  with  Qient.  Counsel  shall  meet  with  the  dient  and  obtain  from  the  dient 
information  relevant  to  the  proceeding  and  the  dient's  position. 

Commentary:  The  dient  is  an  important  and  primary  source  of  information  regarding  the  facts  of  the 
case,  the  family  and  its  history.  The  dient  may  also  assist  counsel  by  identifying  sources  of 
information  and  records  which  may  be  relevant  to  the  proceeding.  Even  with  very  young  children, 
counsel  can  obtain  valuable  infonnation  from  meeting  with  the  child  and  viewing  the  child  in  his  or  her 
environment.  (See  Standard  1.5,  Corrmunications  with  Qient)  Counsel  should  maintain  an 
adequate,  contemporaneous  record  of  such  dient  interviews. 
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(b)  Review  d  DSS  Recxxds.  DSS  recxxds  are  an  integral  part  of  the  preparation  of  a 
case.  Counsels  hall  obtain  the  entire  social  sen/ices  file.  These  records  may  be  obtained  through  a 
formal  a  informal  process. 

Comrrentary:  Counsel  may  be  able  to  obtain  the  records  informally  by  a  vwitten  request  to  the  DSS 
office.  However,  counsel  should  also  be  aware  of  the  Juvenile  Court  rules  and  the  Code  of 
Massachusetts  Regulations  regarding  discovery.  For  Probate  and  Family  Court  actions,  counsel  may 
need  to  file  appropriate  requests  for  production  of  documents. 

\Ahile  the  Juvenile  Court  Rules  do  not  define  what  is  meant  by  the  "entire"  socials  ervices  file,  a  review 
of  the  DSS  Policies  and  Procedures  Manual  provides  guidance  as  to  the  potential  documents  which  will 
be  generated  or  obtained  by  DSS  \t^hsr\  servicing  a  family.  The  records  received  from  DSS  nnay  not 
contain  thie  home  finder  records  or  any  other  records  on  the  foster  or  pre-adoptive  home.  Counsel 
may  need  to  file  a  nxtion  to  obtain  those  records. 

(c)  Review  of  Court  Records.  Counsel  shall  review  court  records  fa  the  proceeding  in 
which  she  a  he  is  appointed  on  an  on-going  basis.  Such  review  shall  include  any  court  investigator, 
guardian  ad  litem,  family  service  oc  probation  officer  reports. 

(d)  Othier  records.  Counsel  shall  review  relevant  social  service,  medical,  psychiatric, 
psychological,  substance  abuse,  law  enforcement,  CCRI  and  school  records,  as  well  as  records  of 
other  court  proceedings,  as  appropriate,  and  take  the  necessary  steps  to  obtain  such  recads. 

(e)  Interviews.  Counsel  shiall  contact  and  interview,  wfiere  appropriate,  those  individuals 
with  infannation  concerning  the  family,  such  as  parents,  relatives,  caretakers,  neighbas,  DSS  sodal 
W3l<ers  and  other  sodal  service  personnel,  school  personnel,  day  care  providers,  rredical  providers, 
treatment  providers,  former  counsel,  probation  officers,  family  service  officers  as  well  as  those 
individuals  who  are  suggested  by  the  dient  a  identified  through  investigation  ac  discovery  as  potential 
witnesses. 

Connrrentafy:  Counsel  should  be  nindful  of  Rule  4.2  of  the  Massachusetts  Rules  of  Professional 
Conduct,  v\liich  prohibits  an  attorney  fi-om  communicating  about  the  subject  of  the  representation  with 
a  person  known  to  be  represented  by  another  attorney  in  the  matter  unless  the  other  attorney 
consents.  VUien  the  represented  "person"  is  an  organization  such  as  DSS,  Rule  4.2  only  prohibits  ex 
parte  contad  with  tfx)se  employees:  (1)  who  exerdse  managerial  responsibility  in  thie  matter,  (2)  who 
are  alleged  to  have  committed  the  wrongful  acts  at  issue  in  the  litigation;  a  (3)  who  have  authority  on 
behalf  of  the  organization  to  make  dedsions  about  the  course  of  the  litigation.  Neither  the  Rule  nor 
case  law  speaks  to  whether,  or  thie  drcumstances  under  which,  counsel  may  contad  DSS  sodal 
\Mxkers  a  other  DSS  employees  without  the  consent  of  DSS  counsel.  Counsel  should  consult  Rule 
4.2,  the  commentary  thereto,  and  Messing,  Rudavsky  &  V\felikv,  P.C  v.  President  and  Fellows  of 
Harvard  Cdlege,  436  Mass.  347  (2002),  fa  guidance  on  this  issue. 

(f)  Physical  Evidence.  To  the  extent  pradicable,  counsel  shall  view  any  relevant 
physical  evidence. 
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(g)  Counsel  shall  contact  opposing  counsel  to  gather  information  about  the  case  and  the 
positions  of  the  other  parties. 

(h)  Counsel  should,  if  appropriate,  necessary  and  practicable,  attend  all  service  planning, 
treatment  and  placement  meetings,  administrative  revievvs  and  hearings  and  other  proceedings 
involving  the  dient.  In  addition,  if  counsel  represents  a  child,  counsels  hould,  if  appropriate, 
necessary  and  practicable,  attend  school  conferences. 

3.2      Formal  Dscovery. 

Counsel  shall,  if  necessary,  conduct  fomial  discovery  (a)  to  develop  a  rrore  formalized  record  for  trial, 
(b)  to  obtain  in  a  tin^y  manner  the  information  necessary  to  develop  and  support  the  dienf  s  position 
and/or  (c)  to  understand  an  opponent's  case.  At  a  mininum,  counsel's  strategy  should  indude 
consideration  of  the  fdlcwing  types  of  formal  discovery:  depositions,  interrogatories  (induding  expert 
interrogatories),  requests  for  production  of  documents,  requests  for  adnissions,  and  nxtions  fa 
mental  or  physical  examination  of  a  party. 

Counsel  shall,  consistent  wth  the  dient's  interests  and  goals,  and  vJnere  appropriate,  take  all 
necessary  steps  to  preserve  and  protect  the  dient's  rights  through  opposition  to  the  discovery 
requests  of  other  parties.  This  indudes,  but  is  not  limited  to,  invoking  applicable  privileges  and  rights 
to  confidentiality,  raising  objections  on  the  basis  of  relevance,  and  seeking  appropriate  lirritations  on 
the  discovery  requested. 

Comrrentary:  Counsel  should  tinBly  file  and  seek  court  action  on  any  nmtions  to  perrrit,  corrpel, 
assist  or  oppose  discovery  as  required  by  the  applicable  court  rules  or  the  Indigent  Court  Costs  Act. 
In  addition,  counsel  may  deem  it  appropriate  to  seek  sanctions  for  a  party's  failure  to  corrply  with 
discovery  requests  or  aders. 

4        SEEKirJG  CUEhfT  OBJECTIVES 

4.1      Obtaining  Services  fa  the  Qient  and  Hs  or  Her  Fartily. 

Consistent  with  the  dient's  interests  and  goals,  counsel  shall  request  that  DSS  provide  appropriate 
services  in  a  timely  manner  to  the  dient  and/a  members  of  his  or  her  family  The  attomey  shall 
negotiate  with  DSS  fa  the  devdoprrent  of  a  service  plan  that  meets  the  dient's  interests  and  needs 
and  advances  the  dient's  goals  in  the  litigation.  In  the  event  that  DSS'  proposed  service  plan  does  not 
meet  the  itTterests  or  needs  of  the  dient,  counsel  may,  as  appropriate,  challenge  the  service  plan 
through  available  adrrinistrative  and  judidal  means.  As  necessary,  counsel  should  investigate  the 
availability  of  services  or  benefits  provided  by  other  public  or  private  agendes  a  aganizations  and 
seek  such  services  fa  the  dient. 

Corrrrertary:  Counsel  should  nnake  an  independent  detemnination  of  what  services  are  necessary  to 
meet  the  dienf  s  needs  and  to  advance  the  dienf  s  interests  in  the  litigation.  Counsd  should  consider 
any  barriers  to  the  dient's  use  of  available  services  induding  disabilities  or  transportation,  language  or 
cultural  barriers  and  seek  to  overcome  such  barriers. 
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Services  may  indude:  ferrily  preservation-related  prevention  or  reunification  services;  sibling  and 
fanily  visitation;  domestic  videnoe  prevention,  intervention  and  treatment;  medical  care;  mental  health 
services;  substance  abuse  treatment;  parent  and  horre  health  aides;  parenting  education;  respite 
services;  independent  living  services;  specialized  or  long-term  foster  care;  adoption  services; 
education;  reaeational  or  social  services;  housing;  financial  assistance;  vocational  or  employment- 
related  services. 

Counsel  rmay  advocate  that  services  be  provided  to  the  dient,  to  arxither  family  member,  a  to  the 
child's  substitute  caretaker.  For  example,  vvhere  the  child  supports  reunification,  childs  counsel  may 
advocate  that  the  parent  receive  particular  services  necessary  to  enable  the  parent  to  care  properly 
for  the  child.  Alternatively,  parents'  counsel  m  ay  advocate  for  the  child  to  receive  particular  services 
necessary  to  permit  the  child  to  retum  home. 

Counsel  should  be  aware  that  the  DSS  regulations  require  that,  to  the  greatest  extent  possible,  the 
service  plan  be  developed  jointly  with  the  famlly.  It  is  inportant  that  counsel  actively  partidpate  in 
service  planning  for  the  dient. 

\Ahere  counsel  represerts  a  child  for  whom  the  permanent  plan  is  guardianship  or  adoption,  counsel 
should  seek  to  ensure,  prior  to  the  adoption  or  guardianship  finalization,  that  the  child  and  permanent 
caretakers  vwll  receive  all  necessary  arxl  appropriate  post-guardianship  or  post-adoption  services  and 
subsidies  for  which  they  may  be  eligible. 

4.2  Visitation. 

At  each  stage  of  the  proceeding,  counsel  shall  assert  the  dienf  s  rights  to,  or  interests  in,  parert-child, 
sibling  or  other  visitation. 


4.3  Custody  and  Hacement. 

Ai  each  stage  of  the  proceeding,  counsel  shall  zealously  advocate  fa  placement  or  custodial  options 
consistent  with  the  dient's  goals  and  objectives,  and  should  be  prepared  to  presert  placement 
alternatives  with  fanily  merrt)ers  or  ftiends. 

4.4  Corrmunicating  with  the  Court  Investigator/Guardian  ad  Litem 

(a)  Counsel  shall  contact  the  court  investigator/guardian  ad  litem  as  soon  as  practicable 
to  inform  him  or  her  of  the  attorney's  role  and  of  the  dienf  s  position. 

(b)  Counsel  shall,  if  appropriate,  revoke  all  authorizations  fa  the  release  of  confidential 
information  and  oppose  motions  seeking  access  to  such  information. 
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(c)  Counsel  shall  inform  the  dient  of  the  rde  of  the  court  investigata/guardian  ad  litem, 
indudng  the  consequences  of  cooperating  or  failing  to  cooperate  with  the  court  investigator/guardian 
ad  litem,  and  prepare  the  dient  for  the  interview. 

(d)  Counsel  shall  be  present  at  any  interviews  of  the  dient  by  the  court  investigata/guardian 
ad  litem,  unless  there  are  compelling  reasons  why  counsel's  presence  would  be  unnecessary. 

(e)  Counsel  shall  assist  the  court  investigator/guardian  ad  litem  in  obtaining  information 
that  supports  the  dietTt's  position. 

Commentary:  Counsel's  presence  at  the  coiat  investigator's  a  guardian  ad  litem's  interview  with  the 
dient  not  only  provides  support  for  the  dient  kxjt  ensures  that  the  dient  has  the  opportunity  to  fully 
answer  all  questions  and  to  present  information,  induding  tfie  names  of  other  persons  to  be 
interviewed,  that  is  helpful  to  the  dient's  case.  Counsel's  presence  can  be  invaluable  in  preparing 
future  CTOss  examination  of  the  interviewer.  It  also  permits  counsel,  where  appropriate,  to  advise  the 
diert  not  to  answer  spedfic  questions  posed  by  the  interviewe"  or  not  to  sign  releases  in  the  form 
submitted. 

Many  of  the  standards  herein  may  apply  as  vyell  to  evaluations  by  other  persons  evaluating  or 
interviewing  the  dient,  such  as  court  appointed  spedal  advocates  (CASAs),  court  dinidans,  farrily 
service  officers  a  probation  officers. 

4.5      Fling  Readings. 

Prior  to  trial,  counsel  shall,  as  necessary,  file  petitions,  motions,  responses  a  objedions  to  protect  the 
dient's  rights  and  interests  and  to  advance  the  dient's  position  in  the  case.  Relief  requested  may 
indude,  inter  alia,  tenporary  custody  aders;  orders  concerning  visitation;  rulings  that  DSS  has 
abused  its  disaetion;  court-ordered  evaluations;  funds  for  experts  or  other  services  necessary  for 
represertation  permitted  under  the  Indigent  Court  Costs  Ad;  restraining  orders;  contempt  fa  non- 
complianoe  with  a  court  order;  protective  aders  concerning  the  dient's  privileges  and  right  to 
confidentiality;  appointment  of  guardians  ad  litem;  a  dismissal  of  pditions  a  motions. 


4.6      Interiocutory  Appeals 

(a)      Petition  to  Single  Justice.  Trial  counsel  shall,  where  appropriate,  seek  interiocutory 
relief  from  an  ader  of  the  trial  court  by  filing  a  petition  to  a  single  justice  a  through  other  appellate 
means.  Counsel  shall  provide  GAFL  administrative  staff  with  a  copy  of  the  petition  and  any  supporting 
merrDranda. 

Conmentary:  As  a  general  rule  CPCS  does  not  assign  certified  appellate  counsel  to  represent  dients 
in  interiocutory  matters  befae  the  single  justice  sessions  of  the  appellate  courts,  and  trial  counsel 
remains  responsible  fa  such  representation.  Regional  Coadinatas  and  CAFL  staff  are  available  to 
provide  advice  on  interiocutory  matters  on  a  case  by  case  basis.  In  certain  drcumstances,  GAFL  staff 
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may  be  able  to  assign  a  mentor  to  counsel  to  assist  with  the  filing  of  the  petition  or  even  assign 
certified  appellate  counsel. 

(b)      Appeal  of  Single  Justice  Order.  Trial  counsel  shall,  where  appropriate,  appeal  an 
adverse  order  by  the  single  justice  to  the  full  appellate  court.  In  the  event  counsel  elects  to  appeal  an 
order  of  a  single  justice,  or  if  the  single  justice  reports  Ns  or  her  dedsicn  to  the  full  appellate  court, 
counsel  shall  promptly  (i)  contact  CAFL  for  the  assignment  of  certified  appellate  counsel  to  work  on 
the  appeal,  and  (ii)  provide  CAFL  with  copies  of  all  papers  filed  in  the  appellate  court  that  were  not 
already  provided  under  section  (a)  above. 

4.7  Experts 

(a)  Counsel  shall  retain  an  expert  where  reasonably  necessary  to  assist  counsel  in 
preparing  or  presenting  the  case. 

(b)  If  counsel  detemrines  that  expert  assistance  is  necessary,  counsel  shallf  ile  a  motion 
irider  the  Indigent  Court  Costs  Act  to  obtain  the  necessary  funds  fa  Nring  an  expert.  If  the  nrotion  is 
denied  in  whde  a  in  part,  counsel  shall  consider  filing  a  notice  of  appeal  in  accordance  with  G.L  c. 
261,§27D. 

(c)  Counsel  shall  protect  the  confidentiality  of  all  expert-related  information  including  as 
necessary:  filing  nrctions  fa  costs  on  an  esc  parte  basis;  requesting  impoundment  of  the  motion  fa 
costs;  and  irfoming  the  expert  about  the  attomey-dient  privilege  and  attorney  wDri<-product 
protection. 

Comnrentary:  Otherwise  discoverable  documents  enjoy  a  qualified  immunity  ft'om  discovery  if  they  are 
attorney  w^rk  product  pursuant  to  Rule  26(b)(3)  of  the  Massachusetts  Rules  of  Qvil  Procedure. 
Wbrk  by  an  expert  retained  by  counsel  is  similariy  protected.  Counsel  should  take  steps  to  safeguard 
the  expert's  \Nork  product,  including  filing  the  rrotion  fa  costs  ex  parte  and  seeking  impoundrrent  of 
the  nxtion.  Counsel  should  send  the  expert  an  engagerrent  letter  that  explains  the  expert's  rde  in 
assisting  counsel,  and  directs  the  expert  to  speak  to  no  one  about  his  a  her  work  without  counsel's 
pemission.  In  the  event  counsel  makes  a  strategic  decision  to  share  the  results  of  the  expert's  vwok, 
counsel  should  convey  such  results  him-  a  herself;  counsels  hould  not  allow  another  attomey  to 
speak  to  directly  to  the  expert.  If  counsel  fails  to  take  adequate  precautions,  he  a  she  may 
inadvertently  waive  the  wak  product  protection.  See  Adoption  of  Sherry,  435  Mass.  331  (2001). 

(d)  Counsel  shall  be  feniliar  with  the  foundational  requirenBnts  fa  the  admission  of 
expert  testinrtxiy. 

Comrentary:  Counsel  may  hire  a  'testinronial  expert"  to  provide  testimony  in  a  hearing  a  trial,  a  a 
"preparatory  expert'  to  provide  assistance  to  counsel  in  preparing  the  case.  The  need  fa  expert 
assistance  should  be  considered  throughout  the  case,  fa  example  at  the  tempaary  custody  hearing, 
an  abuse  of  disaetion  hearing,  trial  or  permanency  hearing.  Mae  than  one  expert  may  be  needed  in 
a  particular  case. 
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Fa  testitTDnial  experts,  adequate  preparation  is  essential.  Adequate  preparation  is  also  essential  if 
cxxjnsel  is  opposing  admission  of  expert  testimony.  Counsel  should  be  aware  that  expert  opinion 
comes  not  just  from  hired  experts.  Fact  vwtnesses,  such  as  social  vvorkers,  guardians  ad  litem,  court 
investigatas  and  treatment  providers  may  also  offer  expert  opinion.  Counsel  should  be  prepared  to 
satisfy  a  challenge  the  foundational  requirements  of  such  opinions. 


5l       permanency  HEAFaNGS 


Counsel  shall  assert  and  protect  the  client's  right  to  a  hearing  on  the  permanency  plan  fa  th 
5.1      Rqht  to  Hearing 
e  child. 


Commentary:  The  court  may  choose  to  conduct  a  permanency  hearing  in  conjunction  with  an 
adjudicatory  hearing  on  the  merits  of  the  petition.  Counsel  should  object  if  this  is  prejudicial  to  the 
dient.  Counsel  should  zealously  advocate  fa  the  dient  in  the  permanency  hearing  in  addition  to  any 
obligation  he  a  she  may  have  in  the  adjudicatory  hearing. 

In  the  event  that  the  court  denies  a  irmproperiy  limits  the  dient's  right  to  a  permanency  hearing, 
counsel  should  consider  pursuit  of  any  available  avenues  fa  relief,  induding  but  not  limted  to 
interiocutory  appeal,  a  appeal  under  G.L  c.  119,  §  29B.  Counsel  should  ensure  that  the  appellate 
recad  is  preserved  by  making  detailed  and  spedfic  offers  of  proof  through,  among  other  methods, 
affidavits  a  aal  a  vwltten  proffers. 

5.2      Preparation  fa  Hearing 

In  preparation  for  the  permanency  hearing,  consistent  with  the  client's  interests  and  goals, 
counsel  shall; 

(a)  obtain  and  review  the  permanency  plan  for  the  child  filed  by  the  petitioner, 
and  determine  the  extent  to  which  the  plan  is  consistent  with  the  client's  position; 

(b)  if  the  proposed  plan  is  inconsistent  with  the  client's  position,  file  a  timely 
objection; 


(c)  conduct  any  necessary  discovery; 

(d)  determine  what  evidence  to  present; 

(e)  prepare  for  the  direct  and  cross  examinations  of  witnesses;  and 


(f)       take  all  necessary  and  appropriate  steps  to  ensure  the  availability  and 
presentation  of  evidence  at  the  hearing,  including  but  not  limited  to  the  issuance  of 
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subpoenas  and  the  filing  of  motions. 

Commentary:  Counsel  should  be  familiar  with  Trial  Court  Rule  VI,  Uniform  Rules  for 
Permanency  Hearings.  Counsel  should  seek  a  continuance  of  the  permanency  hearing  when 
the  petitioner  has  not  complied  with  Trial  Court  Rule  VI,  unless  a  continuance  is 
inconsistent  with  the  client's  position. 

5.3      Conduct  of  Hearing 

During  the  hearing,  counsel  shall  act  as  a  zealous  advocate.  To  the  extent  consistent  with 
the  client's  interests  and  goals,  counsel  shall: 

(a)  file  all  appropriate  vwitten  objections,  nrcftions,  and/or  legal  memoranda; 

(b)  present  and  cross  examine  witnesses; 

(c)  make  any  and  all  appropriate  evidentiary  objections  and  offers  of  proof,  so  as 
to  preserve  the  record  on  appeal; 

(d)  consistent  with  the  client's  goals,  advocate  for  a  finding  as  to  reasonable 
efforts;  and 

(e)  prepare  requested  findings  of  fact,  conclusions  of  law,  and  proposed  orders. 

Commentary:  Because  the  issues  to  be  litigated  at  a  permanency  hearing  often  overlap  with 
those  to  be  litigated  at  a  trial,  the  court  may  be  inclined  to  limit  the  scope  of  the  evidence  to 
be  presented  at  the  permanency  hearing.  Consistent  with  the  client's  position,  counsel 
should  object  to  any  limitations  placed  on  the  client's  ability  to  present  evidence. 

There  may  be  situations  in  which  it  is  strategically  advantageous  to  not  fully  litigate  at  the 
permanency  hearing.  Counsel  must  consider  whether  it  better  serves  the  client's  interests  to 
wait  until  the  trial  or  other  stage  of  the  proceeding  to  present  and/or  object  to  evidence. 

Where  appropriate,  counsel  should  seek  to  secure  specific  orders  at  the  permanency  hearing, 
as  a  means  for  expediting  permanency  for  the  child. 

For  guidance  regarding  the  client's  participation  at  the  permanency  hearing,  see  Standards 
1.9,  2.1  and  6.1(h)  and  commentary  thereto,  concerning  the  presence  of  the  client  and  the 
client's  direction  to  counsel. 


5.4  Appeal 


If  the  dient  wishes  to  appeal  the  permanency  hearing  decision,  counsel  shall  file  a  tin^y  appeal  and 
fdlcwv  the  aies  set  forth  in  Standard  8. 1 . 

&       TTaAL  PREPARATION  AND  CONDUCT 

6.1      Trial  Preparation 

Counsel  shall  take  all  necessary  and  appropriate  steps  to  fully  prepare,  defend  and  present  the 
client's  position  at  trial. 

Commentary:  In  ader  to  effectively  prepare  and  defend  the  client's  case,  counsels  hould  have  a 

I  theory  of  the  case,  i.e., ^cogent  statennert  of  a  position  that  justifies  the  outconie.  TlToug  i  Deleted:  or  ] 

preparation,  counsel  needs  to  consider  the  theory  of  the  case  and  how  each  piece  of  evidence  affects  Deleted:  a  J 

the  theory. 

(a)  Pretrial  motions.  Counsel  shall  prepare  and  file  pretrial  motions  that  advance  the 
client's  interests  and  seek  to  have  such  motions  heard  expeditiously  by  the  court. 

Corrmentary:    Counsel  should  consider  the  fiJI  range  of  pre-trial  motions  availalDle  to  advance  the 
client's  position  at  trial.  Such  motions  may  indude,  inter  alia,  discovery  motions;  motions  in  limine  to 
exdude  evidence;  motions  to  strike;  motions  for  speedy  trial  and  consecutive  days  of  trial;  nxtions  fa 
visitation;  motions  to  bifurcate  proceedings;  and  motions  fa  stenographic  recad  and  fa  the  allowance 
of  finds  pursuant  to  the  Indigent  Court  Costs  Azt,  G.  .L  c.  261 ,  §§  27A-G. 

(b)  Counsel  shall  deterrri  ne  vvhat  evidence  will  be  submitted  to  the  court. 

ComrrBntary:    Counsel  shall  identify  all  lay  and  expert  witnesses  as  well  as  all  documentary, 
demonstrative  and  physical  evidence  that  he  a  she  will  seek  to  introduce  into  evidence  in  the  dient's 
behalf.  In  addition,  counsel  shall  be  prepared,  when  necessary,  to  aoss-exanine  all  witnesses  called 
by  other  parties  and  object  to,  a  file  appropriate  limiting  motions  as  to,  documentary  evidence 
proffered  by  other  counsel. 

(c)  Pretrial  conference.  Counsels  hall  notify  the  dient  of  the  pretrial  conference  date  in 
vwiting  and  shall  prepare  fa  the  pretrial  conference.  Counsel  shall  seek  to  discuss  with  other  counsel 
and/a  pro  se  litigants  contested  and  uncontested  facts  and  issues.  Such  preparation  may  also 
indude  the  drafting  and  filing  of  motions  in  limne  and  pretrial  merroranda  in  accadance  with  the 
pretrial  aders,  rules  a  practices  of  the  court. 

Commentary:    The  purpose  of  the  pretrial  conference  is  to  determine  contested  and  uncontested 
facts,  sirrplify  issues  fa  trial,  explae  settlement  opportunities  and  to  estimate  accurately  the 
necessary  trial  time  fa  the  ooul. 

Counsel  should  request  that  the  court  establish  a  deadline  fa  outstanding  discovery  requests  and  the 
exchange  of  final  witness  and  exhibit  lists  pria  to  trial.  Counsel  may  also  consider  seeking 
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consecutive  trial  dates  or  the  sequestration  of  witnesses.  Counsel  should  endeavor  to  take  all  steps 
to  advance  the  clients  position  including,  where  possible  entering  into  stipulations  of  uncontested  facts 
or  stipulations  to  testinxmy. 

Counsel  should  be  aware  that  Juvenile  Court  Rule  8  requires  counselt  o  submit  any  rrctions  in  limine 
relative  to  the  court  investigator's  report  at  the  time  of  the  pretrial  conference.  Failure  to  submit  such 
rrotion  in  accordance  with  the  ajles  may  proNbit  counsel  from  submitting  it  at  a  later  date,  thereby 
precluding  counsel  from  objecting  to  such  evidence. 

(d)  Scheduling  of  Trial.  Wiere  consistert  with  the  client's  interests,  counsel  shall 
take  all  steps  necessary  to  assert  the  client's  right  to  a  prompt  trial,  which  may  indude  objecting  to 
continuances  or  moving  fa  protective  aders,  sequential  triald  ates,  or  fa  a  speedy  trial. 

Commentary:  There  are  a  number  of  issues  that  can  result  in  trial  delays,  such  as  the  need  fa  a 
faeign  language  a  sign  language  interpreter,  stenographer,  a  audio-visual  equipment  to  pemit  an 
incarcerated  dient  to  partidpate  in  the  proceedings.  Counsel  nust  consider  these  issues  in  his  a  her 
trial  preparation. 

(e)  Counsel  shall  take  all  necessary  and  appropriate  steps  to  assure  the  availability  and 
submission  of  evidence  at  trial. 

ComTEntary:  Counsel  should  provide  written  notification  of  the  trial  date  to  the  dient  and  all 
witnesses.  Counsel  should  deterrrine  the  availability  and  willingness  of  witnesses  to  appear  and 
testify  at  trial.  If  witnesses  are  unavailable  on  the  date  that  the  trial  is  scheduled,  counsel  should 
consider  the  necessity  of  seeking  a  continuance  of  the  trial  if  the  testimony  is  crudal  to  the  dient's 
position  or,  in  the  altemative,  explae  other  methods  of  introdudng  the  testimony  into  evidence.  If  the 
appearance  of  a  vwtness  a  party  necessitates  the  issuance  of  a  subpoena  a  writ  of  habeas  corpus, 
counsel  should  seek  the  issuance  of  such  process  and  take  steps  to  assure  the  payment  of  any  fees 
assodated  with  such  process. 

Counsel  should  take  all  necessary  action  to  assure  that  documentary  evidence  is  available  for 
introduction  into  evidence.  Counsel  should  consider  utilizing  various  statutory  remedies,  induding  the 
issuance  of  subpoenas  duces  tecum  in  this  regard.  In  oonjundion  with  all  counsel,  counsel  should 
consider  preparing  an  exhibit  book  containing  stipulated  and  contested  documentary  evidence  fa  the 
convenience  and  benefit  of  the  court. 

Counsel  should  consider  assembling  a  trial  notebook  which  contains,  inter  alia,  witness  testimony, 
exhibits,  pretrial  aders,  pleadings,  evidentiary  memaanda,  statutory  and  dedsional  law,  timeline, 
genogram,  family  Nstory,  etc  to  assist  counsel's  organization  during  trial.  Counsels  hall,  as 
appropriate  a  v\liere  requested  by  the  court,  prepare  evidentiary  mEmoranda,  requests  for  rulings  and 
findings  of  fad  and  rulings  of  law  consistent  with  the  dient's  position  and  the  antidpated  evidence. 

(f)  Preparation  of  witnesses.  Counsel  shall  prepare  his  a  her  own  witnesses  fa  direct 
and  aoss  examination  in  advance  of  trial. 


(g)  Participation  of  parent  dient:  Counsel  shall  fully  prepare  the  parent  dient  to  testify 
and  shall  discuss  with  him  or  her  the  desirability  of  the  dient  testifying  at  trial  and  the  adverse 
inferences  which  may  be  drawn  by  the  court  in  the  event  that  a  parent  dient  does  not  testify.  Further, 
counsel  shall  advise  the  parent  dient  that  an  opposing  party  may  call  the  parent  dient  as  a  witness. 
Counsel  shall  discuss  vwth  the  parent  dient  his  or  her  right  to  refuse  to  give  certain  testimony  under 
the  5th  Amendment  of  the  U.S.  Constitution  and  Artide  XI I  of  the  Massachusetts  Dedaration  of  Rights. 

Commentary:  The  parent  dient's  testimony  can  be  the  nxet  helpful  or  damagng  evidence  to  the 
dient's  case,  depending  on  preparation.  Such  preparation  should  indude  multiple  meetings  with  the 
dient  to  explain  the  testinraial  process  and  to  partidpate  in  mock  direct  and  aoss-examinations  of 
the  dient. 

If  the  parent  dient  is  incarcerated  counsel  m  ust  visit  the  dient  to  ensixe  proper  preparation.  Counsel 
shall  seek  to  ensure  an  incarcerated  dient's  presence  at  trial  by  petition  for  habeas  corpus.  If  the 
dient's  presence  camot  be  secured,  counsel  shall  seek  to  preserve  the  dient's  right  to  partidpate  in 
the  proceedings  by  filing  a  motion  fa  some  other  form  of  accommodation  such  as  dosed  drcuit 
television  or  telephone.  See  also  Standard  2. 1  Conrrentary. 

(h)  Partidpation  of  child  dient:  Counsel  for  a  child  dient  should  aooommodate  the 
expressed  wishes  of  a  competent  child  dient  to  be  present  during  trial.  In  determining  wAiether  to  call 
the  child  dient  as  a  witness,  counsel  shall  consider  the  child's  competency  to  testify,  the  need  for  the 
testimony  the  hami  that  such  testinxmy  may  cause  the  child  and  the  child's  expressed  wishes. 
Counsel  shall  prepare  the  child  to  testify  and  seek  appropriate  accommodation  for  the  child  from  the 
court  to  rrinimize  any  antidpated  trauma.  \Ahere  appropriate,  counsel  shall  oppose  the  efforts  of 
other  parties  to  call  the  child  as  a  witness. 

Commentary:    Counsel  should  prepare  the  child  in  an  age  appropriate  manner  to  testify  at  trial. 
Counsel  may  wish  to  consult  persons  familiar  with  the  child  or  retain  an  expert  to  assist  in  such 
preparation. 

If  the  child  does  not  vwsh  to  testify,  but  counsel  detemines  that  the  child's  testinxmy  would  further  the 
childs  position,  counsel  should  explore  whether  there  are  alternative  means  for  the  court  to  admit  any 
statements  of  the  child  wtiich  may  be  relevant  to  the  proceeding,  such  as  exceptions  to  the  hearsay 
rule  a  the  indusion  of  such  statements  in  any  report  of  the  cout  investigata  and/a  guardian  ad  litem 
In  addition,  counsel  should  examine  whether  evidence  \Miich  the  child  night  give  the  court  is  available 
fi"om  other  vwtnesses. 

If  the  child  does  not  wish  to  testify,  but  is  subpoenaed  to  testify,  and  testifying  could  be 
harmful  to  the  child,  counsel  should  seek  to  quash  the  subpoeana  through  the  presentation  of 
evidence  as  to  said  harm  to  the  child.  Alternatively,  counsel  should  determine  if  the 
evidence  can  be  admitted  through  any  of  the  other  means  described  in  the  preceding 
paragraph. 


If  the  child  must  testify,  counsel  should  seek  to  minimize  any  hami  to  the  child  by  requesting  special 
accommodations  for  the  child's  testimony,  such  as  altering  the  location  of  the  testinxiny,  allcwving  the 
cNId  to  testify  informally  and  in  a  developmentally  sensitive  manner  outside  the  presence  of  cither 
parties  to  the  proceeding,  using  leading  questions,  or  limiting  the  scope  of  aoss  examination.  See 
Adoption  of  Roni,  56  Mass.  App.  Ct.  52  (2(X)2). 

The  child  may  vvish  to  be  present  during  trial.  \Ahile  counsel  should  assure  that  the  child  is  brought  to 
court,  he  or  she  should  also  counselt  he  child  that  the  judge  may  nevertheless  exclude  the  child  from 
the  courtroom  in  an  effort  to  shield  the  child  from  potential  trauma. 

6.2      Trial  Conduct. 

During  trial,  counsel  shall  act  as  a  zealous  advocate  for  the  dient  by  ensuring  that  proper  procedures 
are  follov\ed  and  that  the  dienf  s  interests  are  represented.  To  the  extent  consistent  with  the  dient's 
interests  and  goals,  counsel  shall: 

(a)  RIe  all  appropriate  motions  and  legal  memoranda,  which  may  indude  rrotions 
regarding  (i)  post-termination  and/or  post-adoption  contact,  (ii)  sibling  visitation,  (iii)  the  assertion  of 
privileges  and  confidential  relationships,  (iv)  the  admission,  exdusion  or  limitation  of  evidence  to  be 
presented,  i.e.,  motions  in  limine;  or  (v)  the  sequestration  of  witnesses; 

(b)  Present  and  ctoss  examine  vwtnesses  and  provide  evidence  in  support  of  the  dient's 

position; 

(c)  Make  any  and  all  appropriate  evidentiary  objections  and  offers  of  proof,  so  as  to 
preserve  the  record  on  appeal;  and 

(d)  Prepare  proposed  findings  of  fact  and  condusions  of  law. 

Conmentary:  Although  a  dient's  position  may  be  consistent  with  that  of  another  party,  oounsdf  or 
that  dient  remains  responsible  for  presenting  evidence  and  witnesses.  Counsel  should  also  make  all 
necessary  evidentiary  objections,  because  an  objection  by  one  attaney  to  evidence  or  testimony 
protects  only  that  attorney's  dient. 

Proposed  findings  and  condusions  are  a  crudal  opportunity  to  marshal  evidence  supporting  the 
dient's  position.  They  may  also  help  to  preserve  issues  for  appeal.  Proposed  findings  of  feet  must 
reference  the  evidentiary  source(s).  The  Supreme  Judidal  Court  has  issued  guidelines  for  proposed 
findings  for  these  cases  that  are  available  on  the  CPCS  website. 

7.  SEm-BVEm" 

Counsel  should  partidpate  in  settlement  negotiations  to  seek  the  best  result  possible  fa  the  dient 
consistent  vwth  the  dient's  interests  and  directions  to  counsel.  Counsel  should  consider  utilizing 
available  settlement  resources,  induding  mediation,  to  narrow  contested  issues  or  reach  global 


resolution.  Prior  to  entering  into  any  negotiations,  counsel  shall  have  sufficient  knowledge  of  the 
strengths  and  weaknesses  of  the  client's  case,  a  of  the  issue  under  negotiation,  to  enable  counsel  to 
advise  the  dient  of  the  risks  and  benefits  of  settlement. 

Commsntary:  From  the  time  of  appointment,  and  at  every  stage  of  the  proceeding,  counsels  hould  be 
aware  of  the  possiblity  of  settlemsnt  opportunity  and  should  discuss  such  opportunity  with  the  dient. 
Counsel  should,  consistent  vvith  the  dient's  interests  and  direction,  and  at  strategically  appropriate 
times,  proffer  and  respond  to  settlement  offers  without  compromising  the  dient's  position  in  the 
proceeding.  Counsel  should  partidpate  in  the  settlement  process  for  or  with  the  dient  to  the  extent 
that  the  dient  wishes  or  that  it  is  advisable  to  protect  the  dienf  s  interests.  Counsel  must,  ho^Aever, 
continue  to  move  the  litigation  forward  fa  the  benefit  of  the  dient  in  the  event  that  settlement  fails. 
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Counsel  for  a  child  dient  should  keep  in  nind  that  a  negotiated  resolution  of  these  proceedings  often 
serves  the  childs  needs  for  finality,  security  and  family  contact,  and  should  encourage  settlement  whenever 
such  resolution  is  consistent  vvith  the  child's  interests  and  goals. 

8.       POST-JUDaVENT  REPRESENnATION 

Counsel  shall  inform  the  dient  of  the  coul's  dedsion  and  act  in  accordance  with  Standard  1.5.  Counsel 
shall  discuss  with  the  dient  Ns  or  her  post-judgnent  and  appellate  options  regarding  an  adverse  dedsion 
from  the  court.  Counsel  shall  continue  to  represent  the  dient  in  accadance  vwth  Standard  1 .3. 

Commentary:  Achild's  position  may  change  after  trial.  It  is  critical  fa  child's  counsel  to  inform  the  child  of 
the  court's  dedsion  and  determine  vN^iether  the  child's  position  requires  counsel  to  challenge  all  or  part  of 
the  judgment. 

8.1  Appeals. 

(a)  If  the  dient  elects  to  appeal,  counsel  shall  file  a  timely  appeal,  ader  cassettes  or 
transaipts  a  ensure  that  they  have  been  ordered  and  seek  assignment  of  CAFL  appellate  counsel  in 
accordance  vwth  the  Rules  of  Appellate  Procedure.  Fa  parent  dients,  counsel  shall  take  such  steps  as 
are  necessary  to  obtain  the  dient's  signature  on  the  notice  of  appeal.  If  appropriate,  counsel  shall  also 
request  a  stay  of  the  judgmert  pending  appeal.  Counsel  fa  the  appellee  shall  monita  appellant's 
compliance  vwth  appellate  deadlines. 

(b)  Counsel  shall  submit  necessary  documentation  to  CAFL  fa  the  assignment  of  appellate 
counsel  immediately  upon  the  filing  of  the  appeal,  even  if  counsel  is  appellate  certified.  If  counsel  is 
appellate  certified  and  wishes  to  keep  a  case  on  appeal,  counsel  must  seek  the  permission  of  CAFL 
administrative  staff. 

(c)  Counsel  shall  represent  the  dient  on  all  appellate  matters  until  appellate  counsel  files  an 
appearance. 

(d)  Counsels  hallc  ooperate  with  the  dient's  appellate  counsel  and  provide  appellate  counsel 
vwth  copies  of  exhibits,  mctions,  and  other  pleadings.  Counsel  shall  provide  appellate  counsel  vwth  other 
papers,  induding  the  case  file  and/a  trial  notes,  upon  request. 

8.2  Post- Judgment  Hearings,  Reviews  and  Motions. 

Fdlowng  issuance  of  the  judgment,  counsel  shall  continue  to  represent  the  dient  in  accadance  with 
Standards  1 .3  and  1 .5.  Counsel  shall  also  continue  to  represent  the  dient  (except  for  parents  where 
parental  rights  have  been  terminated)  at  all  appropriate  administrative  and  foster  care  revie^^s.  \Ahae 
appellate  counsel  has  been  assigned,  trial  counsel  shall  notify  appellate  counsel  of  any  activity  in  the  trial 
court  and  any  other  significant  event. 

Commentary:  Counsel  continues  to  represent  the  dient  in  the  trial  court  when  an  appeal  is  taken.  Counsel 
should  not  withdraw  fi"om  the  case  just  because  an  appeal  is  filed.  After  the  appeal  has  been  docketed  in 
the  Appeals  Court,  trial  counsel  may  not  file  certain  pleadings  in  the  trial  court  which  seek  to  affect  the 
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judgment  absent  leave  of  the  appellate  cout.  Counsel  should  notify  appellate  counsel  of  the  need  to 
proceed  in  the  trial  court  and  request  that  appellate  counsel  seek  the  appropriate  leave  of  court. 

8.3      Cessation  of  Representation 

(a)  Conclusion  of  case.  In  the  event  the  case  concludes  by  the  occurrence  of  one  of  the 
events  described  in  Standard  1 .3(a)  above,  counsel  shall  notify  the  dient  and  explain  tfie  meaning  and 
rarrifications  of  case  conclusion. 

(b)  Wthdrawal  from  case.  In  the  event  counsel  seeks  to  withdrawfrom  a  case,  counsel  shall 
nxve  the  court  fa  sucoessa  counsel  fa  the  dient.  Counsel  shall  provide  the  dient  with  a  copy  of  the 
motion  to  withdraw  and  notice  of  the  hearing.  Counsel  shall,  to  the  extent  practicable,  avoid  dsdosing 
confidential  information  and  information  adverse  to  the  dient  in  any  nxtion  to  withdraw  a  hearing  thereon. 
If  sucoessa  counsel  is  named,  counsel  shall  cooperate  with  successa  counsel.  In  the  event  the  court 
determines  not  to  appoint  sucoessa  counsel,  counsel  should  advise  the  court  and  opposing  counsel  of  the 
dient's  address,  unless  otfTerwise  dreded  by  the  dient. 

Corrmentary:  In  situations  where  counsel  is  vwthdraiwng  at  the  dient's  request,  counsel  should  advise 
the  dient  that  the  court  may  dedine  to  appoint  substitute  counsel  unless  the  dient  can  demonstrate  good 
cause.  See  Adoption  of  givia,  53  Mass.  App.  Q.  670,  673-675  (2001). 

It  is  very  irrportant  that  pro  se  dients  receive  the  sarre  pleadings  and  notices  as  are  served  on  counsel.  If 
counsel  is  withdravwng  from  a  case  involving  dorestic  violence  a  presenting  other  safety  concerns  fa  the 
dient,  counsel  may  not  vwsh  to  dsdose  the  dient's  address  to  other  counsel  a  other  pro  se  litigants.  In 
such  drcumstances,  counsel  should,  contenpaaneously  with  the  motion  to  vwthdraw  and  (if  possible)  after 
dscussion  vwth  the  dient,  (a)  file  a  nxtion  to  impound  the  dient's  address  and  (b),  unless  the  dient 
provides  the  court  with  the  oortpleted  appdntn-ent  of  agent  form,  ask  the  court  and  remaining  counsel  to 
provide  the  dient  with  notices  of  any  hearings  scheduled  and  copies  of  any  pleadings  filed  a  aders 
entered. 

(c)  Striking  counsel's  appearance.  In  the  event  the  court  strikes  counsel's  appearance  and  no 
sucoessa  counsel  is  appointed,  oomsel  should  advise  the  court  and  opposing  counsel  of  the  dient's 
address,  unless  otfierwise  dreded  by  the  dient. 

Commentary:  Counsel  should  fd lew  the  commentary  set  forth  in  Standard  8.3(b)  above. 


PERFORMANCE  STANDARDS  GOVERNING  THE  REPRESENTATION  OF  CUENTS  IN  CHILD 
\/\£LFARE  APPEALS 

These  standards  are  intended  for  use  by  the  Corrmttee  for  Public  Counsel  Services  in  evaluating, 
supervising  and  training  counsel  assigned  pursuant  to  G.L  c21 1 D.  Counsel  assigned  pursuant  to  GL 
c21 1 D  nojst  conply  vvith  these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct.  In 
evaluating  the  performance  or  conduct  of  counsel,  the  Connmittee  for  Public  Counsel  Services  will  apply 
these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct,  as  well  as  all  CPCS  policies  and 
procedures  included  in  this  manual  and  other  CPCS  publications. 

Appellate  counsel  in  child  welfere  appeals  are  bound  by  the  within  Performance  Standards  and  also  by  all 
applicable  Performance  Standards  Governing  Representation  of  Children  and  Parents  in  Child  \Afelfare 
Cases  (Trial  Standards)  as  set  forth  in  the  CPCS  Assigned  Counsel  Manual  (1999),  which  are  fully 
incorporated  herein. 

Corrpliance  with  Massachusetts  Rules  of  Appellate  Procedure.  Appellate  counsel  shall  conrply  in  all 
respects  with  the  Massachusetts  Rules  of  Appellate  Procedure. 

Wxk  vwth  a  Menta.  Appellate  counsel  assigned  to  vwDrk  with  a  menta  shall  work  v«th  such  menta  as 
required  by  the  GAFL  Co-Drector  overseeing  the  appellate  panel.  Appellate  counsel  shall  abide  by  the 
terms  and  conditions  of  the  rrentor  program  as  may,  from  time  to  time,  be  issued  by  such  GAFL  Co- 
Drector. 

Initial  Obligations  of  Appellate  Counsel.  Immediately  upon  receipt  of  the  notice  of  assignment,  appellate 
counsel  shall:  (a)  file  an  appearance  in  the  appropriate  court;  (b)  conrnnicate  vwth  the  client,  if  appropriate 
fa  the  client's  age,  to  inform  the  dient  of  the  assignment;  (c)  communicate  with  trial  counsel  to  inform  him 
or  her  of  the  assignment,  provide  Nm  or  her  vwth  copies  of  appellate  counsel's  appearance  and  request 
information  and  materials  necessary  for  the  appeal;  and  (d)  determine  whether  a  stay  of  the  judgment  or 
deaee  of  the  trial  court  should  be  sought  pending  appeal.  In  the  event  a  stay  should  be  sought,  counsel 
shall  irrmediately  seek  one  in  accordance  vwth  Mass.  R  App.  P.  6. 

Initial  Meeting  vwth  Qient.  Appellate  counsel  shall,  as  soon  as  practicable  after  the  assignment,  meet  vwth 
the  diert.  Al  such  initial  meeting,  appellate  counsel  shall  determine  the  dient's  position  and  goals  in  the 
appeal.  Appellate  counsel  is  not  bound  by  the  determinations  of  the  dient's  position  and  goals  made  by  trial 
counsel.  Appellate  coxisel  shall  independently  determine  Ns  a  her  dient's  position  and  goals  on  appeal 
as  set  forth  in  Trial  Standards  1.6  and  1.7,  and  should  be  aware  of  the  potential  for  conflicts  as  set  forth  in 
Trial  Standard  1.4. 

Ongang  Communications  vwth  Qient.  Appellate  counsel  shall  confer  with  the  dient,  if  appropriate  for  the 
dienf  s  age,  and  with  trial  counsel,  if  appropriate,  about  the  issues  that  may  be  raised  in  the  dient's  appeal. 
Appellate  counsel  shall  keep  the  dient  infomred  of  all  significant  developments  in  the  dient's  case. 
Appellate  counsel  shall  respond  in  a  timely  manner  to  all  communications  flTDm  the  dient,  provided  that 
such  corrmunications  are  of  a  reasonable  vdunne  and  at  reasonable  intervals.  Wiere  the  dient  is  a  child, 
appellate  counsel  shall  communicate  with  the  child  to  the  extent  necessary  to  maintain  a  normal  attomey- 
dient  relationship  witin  the  child.  See  Trial  Standards  1 .5  and  1 .6. 
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Conmunications  with  Trial  Counsel.  Appellate  counsel  shall  inform  the  client's  trial  counsel  of  all  significant 
developments  in  the  case,  including  proposed  settlen^nt  of  the  case,  trial  motions  (as  set  forth  in  section  7 
beloA^,  dismissal  of  the  appeal,  docketing  of  the  appeal  in  the  appellate  court  and  the  resolution  of  the 
appeal.  Appellate  counsel  shall  cooperate  with  trial  counsel  in  furtherance  of  the  client's  position  and  goals 
in  the  proceeding.  See  Trial  Standard  7.1(d). 

Motions.  Appellate  counsel  shall  timely  file  in  the  appropriate  court  all  motions  necessary  or  advisable  to 
preserve  and  perfect  the  client's  appellate  rights.  Appellate  counsel  who  are  not  assigned  to  represent  the 
dient  in  the  trial  court  shall  not  engage  in  rrction  practice  in  the  trial  court  unless  such  motion  practice 
relates  to  assembly  of  the  record  on  appeal,  a  stay  pending  appeal,  disnissal  of  an  appeal,  or  a  request  for 
newtrial  a  relief  ftxjm  judgment.  Appellate  counsel  may,  v\^th  prior  authorization  fi-om  the  CAFL  Co- 
Drecta,  file  and  argue  other  motions. 

Issues  on  Appeal.  Appellate  counsel  should  pursue  all  appropriate  issues  for  appeal.  Appellate  counsel 
should  pay  particular  attention  to  v\li^her  a  daim  as  to  ineffective  assistance  of  trial  counsel  may  form  the 
basisof  an  appeal.  If  the  dient  insists  on  having  appellate  counsel  brief  a  contention  that,  in  the  judgment 
of  appellate  counsel,  cannot  be  supported  by  a  rational  argument,  appellate  counsel  shall  (a)  irrrrediately 
inform  and  consult  with  the  CAFL  Co-D recta  and,  if  the  Co-Drector  concurs,  (b)  inform  the  diert  of  the 
dienf  s  rights  with  respect  to  such  contention  pursuant  to  ComrrorTweaith  v.  Moffett,  383  Mass.  201 ,  203-09 
(1981);  (c)  provide  the  dient  with  a  copy  of  the  Moffett  opinion;  and  (d)  if  the  dient  thereafter  vwshes  to 
invoke  Ns  or  her  Moffett  rights  with  respect  to  such  cofTtention,  comply  in  all  respects  with  the  guidelines 
set  forth  in  Moffett.  See  Care  and  Protection  of  Valerie,  403  Mass.  317  (1988). 

Briefs.  Appellate  counsel,  whether  representing  an  appellant  or  appellee,  shall  file  a  brief  on  behalf  of  Ns  a 
her  dient.  The  brief  of  appellate  counsel  shall  be  of  high  quality  and  shall  conform  in  all  respects  with  the 
applicable  Rules  of  the  Massachusetts  Rules  of  Appellate  Procedure.  Appellate  counsel  may  join  in  the 
brief  of  another  party,  in  part  or  in  fiJI,  to  tfie  extert  the  dient  and  such  other  party  have  an  idertity  of 
issues  on  appeal;  provided,  hcwever,  that  appellate  counsel  shall  be  responsible  for  ensuring  the  timely 
filing  of  any  brief  in  v\liich  counsel  has  joined. 

Copy  of  Brief  to  Oient  and  Co-Dreda.  Appellate  counsel  shall  transmit  to  the  dient,  if  appropriate  fa  the 
dients  age,  and  the  CAFL  Co-Drecta  a  copy  of  the  brief  filed  on  the  dient's  behalf.  Appellate  counsel 
shall  also  transnit  to  the  dient,  if  appropriate  fa  the  dient's  age,  a  copy  of  the  brief(s)  of  other  parties  and 
copies  of  all  other  substantive  documents  pertaining  to  the  appellate  proceedings. 

Oral  Argurrent.  Appellate  counsel  shall  inform  the  dient,  if  appropriate  fa  the  dient's  age,  and  CAFL  Co- 
Dreda  of  the  date,  time  and  place  scheduled  for  oral  argument  of  the  appeal  as  soon  as  the  appellate 
counsel  receives  notice  thereof  fi^om  the  appellate  court.  Oral  argument  of  the  appeal  on  behalf  of  tfie  dient 
shall  not,  absent  the  express  approval  of  the  dient  and  thie  CAFL  Co-Drecta,  be  waived  with  respect  to 
any  case. 

Dedsion  of  Appellate  Court.  Appellate  counsel  shall  prorrptly  inform  the  dient,  if  appropriate  fa  the  dienf  s 
age,  of  the  dedsion  of  the  appellate  court  in  the  dient's  case  and  shall  transmit  to  the  dient,  if  appropriate 
fa  the  dient's  age,  and  the  CAFL  Co-Drecta  a  copy  of  the  dedsion. 

Further  Appellate  Review.  If  the  dedsion  of  the  Appeals  Court  is  adverse  to  the  dient,  appellate  counsel 
shall  promptly  inform  the  dient,  if  appropriate  fa  the  dient's  age,  of  Ns  a  ha  right  to  make  application  to 
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the  Supreme  Judidal  Court  for  further  appellate  review  of  the  case.  If  the  dient  requests  that  such 
application  be  made,  appellate  counsel  shall  prepare  and  timely  file  on  the  dient's  behalf  such  application. 

Federal  Appellate  Review.  Appellate  counsel  nnjst  obtain  the  approval  of  the  dient  and  the  CPCS  Chief 
CoLnsd  before  seeking  appellate  review  in  the  federal  appellate  courts.  \Ahether  or  not  to  seek  the 
approval  of  the  Chief  Counsel  fa  federal  appellate  review  is  reserved  to  counsel's  discr^ion.  Approval  of 
the  Chief  Counsel  is  subject  to  Ns  a  her  disaetion. 

Condusion  of  Representation.  Appellate  couisel's  representation  of  the  dient  ends  as  of  the  earlier  of  (a) 
withdrawal  of  the  appeal,  (b)  dsnissd  of  the  appeal,  absent  appeal  fr-om  such  dismissal,  (c)  entry  of  an 
ader  striking  appellate  counsel's  appearance,  absent  appeal  from  such  ader,  or  (d)  final  resolution  of  the 
appeal,  induding  remand  fa  a  newtrial.  The  CAFL  Co-Drecta  may,  at  his  a  her  disaetion,  subsequently 
re-open  a  Notice  of  Assignment  of  Counsel  that  has  been  dosed  pursuart  to  this  sedion. 
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PERFORMANCE  STANDARDS  GOVERNING 
MINORS  SEEKING  JUDICIAL  CONSENT  FOR  ABORTION 
M.G.L.  ch.ll2.  sec.l2S 


These  standards  are  intended  for  use  by  the  Committee  for  Public  Counsel 
Services  in  evaluating,  supervising  and  training  counsel  assigned  pursuant  to  G.L. 
C.21  ID.  Counsel  assigned  pursuant  to  G.L.  c.21  ID  must  comply  with  these 
standards  and  the  Massachusetts  Rules  of  Professional  Conduct.  In  evaluating  the 
performance  or  conduct  of  counsel,  the  Committee  for  Public  Counsel  Services 
will  apply  these  standards  and  the  Massachusetts  Rules  of  Professional  Conduct, 
as  well  as  all  CPCS  policies  and  procedures  included  in  this  manual  and  other 
CPCS  publications. 

These  standards  describe  the  steps  which  should  be  taken  by  an  attorney  assigned 
to  represent  a  minor  petitioning  for  authorization  for  an  abortion  pursuant  to 
M.G.L.  C.1I2,  sec.l2S.  They  must  be  utilized  in  association  with  the  training 
manual  prepared  by  the  Judicial  Consent  for  Minors  Lawyer  Referral  Panel  and 
the  Committee  for  Public  Counsel  Services  and  the  required  training  program, 
which  describe  in  detail  the  law  and  procedure  governing  hearings  under  this 
statute. 

1.  The  role  cf  the  attorney  in  a  Massachusetts  G.L  c112,  sec.12Shearing  istoadas 
legal  counsel  for  the  minor  petitioner  in  seeking  approval  of  the  petition,  and  to 
insure  the  petitioner  is  affaded  all  her  due  process,  privacy  and  other  rights. 

2.  ImTEdiately  upon  request  to  represent  a  petitioner,  the  attorney  shall  make  any 
arrangements  necessary  to  communicate  wth  a  to  allcw  the  dient  to 
communicate  vwth  hinVher,  including  leaving  vvith  the  person  assigning  the  case 
and  vwth  the  attorney's  office  staff,  if  any,  directions  on  hew  and  \AAien  the  attorney 
can  be  best  reached.  The  attomey  shall  also  detemine  the  eariiest  practicable 
time  \MTen  a  hearing  may  take  place,  taking  into  account  all  information  supplied 
by  the  person  assigning  the  case  as  to  the  client's  availability  fa  said  hearing.  If 
the  attorney's  om  schedule  does  not  permit  her/him  to  prorrptly  handle  the  matter 
the  attomey  shall  decline  to  represent  the  petitioner.  In  all  cases  the  attomey  shall 
notify  the  refening  agency  of  her/his  inability  to  handle  the  matter  as  soon  as 
possible. 

3.  The  attomey  should  make  all  efforts  to  communicate  with  the  petitioner  as  soon  as 
possible,  but  at  least  vwtNn  forty-eight  (48)  hours  of  accepting  the  case.  The 
attomey  must  carefully  fdlcw  any  instnxtions  given  by  the  person  a  agency 
referring  the  case  as  to  hew  to  safely  contact  the  petitioner  (i.e.  times  to  call, 
vvhether  or  not  to  leave  any  rressage).  In  the  majority  of  cases,  the  attomey  may 
not  be  able  to  initiate  contact  vwth  the  dient,  and  must  therefae  make  all  efforts  to 
be  available  v\lien  the  dient  initiates  oonmunication,  induding  leaving  with  the 
person  or  agency  assigning  thie  case  and  with  the  attorney's  office  staff,  if  any, 
directions  on  hew  and  when  the  attomey  can  best  be  reached;  giving  pemission 
fa  office  staff  to  accept  cdiect  calls;  and  prodding  alternative  methods  by  whiich 
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the  attorney  oould  be  reached,  indixJing  cell  phone  numbers,  and,  if  the  attorney  is 
vvilling,  home  telephone  numbers. 

If  the  attorney  is  unable  to  contact  the  petitioner  or  is  not  contacted  by  the 
petitioner  vwthin  forty-eight  (48)  hours  of  accepting  the  case,  the  attorney  must 
contact  the  person  or  agency  who  referred  the  case  to  determine  if  there  has  been 
any  further  contact  by  the  petitioner  and/a  if  there  is  any  new  information 
concerning  hew  to  contact  the  petitioner. 

4.  the  initial  consultation,  which  initiates  the  lawyer-dient  relationship,  the  attorney 
shall: 

a.  explain  the  M.G.L  c.112,  sec.  12S  (judicial  consent  lav\^  and  legal 
procedures  to  the  dient, 

b.  determine  the  reasons  for  seeking  judidal  consent, 

0.  determine  those  factors  v\hich  indicate  or  illuminate  the  minor's  maturity 
and/or  the  minor's  best  interest, 

d.  determine  hew  the  dient  knows  of  her  pregnancy  and  what  the  length  of 
her  pregnancy  is,  and 

e.  determine  the  dienf  s  understanding  of  the  nature  of  the  legal  proceeding 
and  medical  proceeding. 

5.  If  a  hearing  has  not  been  scheduled  at  the  time  of  the  initial  contact,  or  if  the 
petitioner  cannot  attend  the  scheduled  hearing,  the  attorney  should  immediately 
reschedule  the  hearing,  preferably  v\hile  the  dient  is  still  immediately  accessible. 
ShoLid  the  attomiey  be  unable  to  obtain  a  hearing  witNn  seventy-two  (72)  hours 
(other  than  by  request  of  the  dient)  the  attorney  shall  oontad  the  Office  of  the 
Chief  Justice  of  the  Superior  Court  to  make  arrangements  for  a  hearing. 

6.  The  attorney  shall  thoroughly  investigate  the  relevant  feds  through  a  corrplete 
discussion  with  the  dient.  Contad  with  any  other  person  should  be  made  only  at 
the  request  of  or  with  the  pemission  of  the  dient. 

7.  The  attorney  shall  make  certain  that  the  dient  is  aware  of  the  exad  location  of  the 
court  \MTere  the  hearing  is  to  be  held,  and  the  exad  place  that  the  attorney  and 
dient  will  meet,  giving  directions,  if  needed.  If  there  is  any  question  as  to  the 
dient's  understanding  of  either  location,  the  attorney  shall  request  that  the  dient 
describe  to  the  attomey  her  understanding  of  the  location.  The  attorney  shall 
make  sure  that  s/he  and  the  dient  have  appropriate  infamation  so  that  they  can 
identify  one  another.  The  attomey  shall  also  make  certain  the  dient  has  some 
form  of  transportation  to  the  court. 


8.  The  attorney  shall  detemine  from  the  derk  assigning  the  hearing  vvhether  any  particular  infonrHtion  or  documents  are 
required  by  the  judge  for  the  hearing  (e.g.,  written  pregnancy  test  results,  ultrasound)  and  shall  take  all  steps 
necessary  to  obtain  the  information. 

9.  The  attorney  shall  determine  that  the  dient  has  received  appropriate  counseling  as 

to  the  relevant  abortion  procedures  and  risks.  If  the  attorney  feels  that  the  dient  has  not  received  tNs  counseling 
s/he  shall  provide  the  dient  with  information  on  where  such  counseling  can  be  obtained. 

10.  At  or  before  the  hearing  the  attorney  shall  prepare  the  necessary  court  papers  and  take  all  steps  to 
insure  the  client's  privacy. 

11.  all  times  the  attorney  shall  do  everything  necessary  to  proted  the  confidentiality 
of  the  dient. 

12.  the  hearing  the  attorney  shall  act  as  a  zealous  advocate  for  the  dient,  insuring  that  the  proper  procedures  are 
fdlcwed  and  that  all  information  concerning  maturity,  and  if  necessary,  best  interest,  is  placed  on  the  record. 

13.  After  the  hearing  the  attorney  shall  nnake  sure  the  dient  has  all  necessary  papers  so  that  an  abortion  can  be 

performed  and  that  the  dient  knows  hew  to  cortad  the 

attorney  if  any  problems  arise. 

14.  Should  the  petition  be  denied  the  attorney  shall  immediately  file  a  notice  of  appeal  and  take  all  steps  to  expedite  an 
appeal  within  forty-eight  (48)  hours.  The  attorney  shall  also,  in  any  case,  immediately  contad  a  nrember  of  the 
Judidal  Consent  for  Minors  Lav\yer  Referral  Panel  steering  committee. 

15.  If  an  attorney  has  accepted  a  case  txit  cannot  attend  the  hearing  because  of  illness  or  other  serious  problems,  the 
attorney  shall  be  responsible  for  obtaining  appropriate  substitute  counsel  trained  to  represent  dients  in  these 
cases,  appraising  substitute  counsel  of  ail  necessary  information  and,  if  possible, 

contacting  the  dient  with  this  information.  If  the  attorney  is  unable  to  obtain  such 

counsel  on  his/her  cwwi,  s/he  shall  immediately  contad  the  person  or  agency  \j\ho  referred  the  case  to  arrange  for 
such  qualified  substitute  counsel.  If  tNs  cannot  be  done  biecause  of  time  constraints  a  evening  hours,  counsel  shall 
contad  one  of 

the  attorneys  listed  in  the  fixnt  of  the  Judidal  Consent  Fa  IVinors  Training  Manual 

to  arrange  for  appropriate  sdDstitute  counsel .  Al  no  time  is  it  appropriate  fa  the  attorney  to  inform  the  dient  that  it 
is  her  responsitiility  to  arrange  fa  substitute  counsel. 
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Compensation 


The  attorney  shall  not  accept  any  compensation  or  other  consideration  for 
assigned  representation  except  through  the  Committee  for  Public  Counsel 
Services.  This  rule  applies  to  both  indigent  cases  and  marginally  indigent 
cases. 

2.  Publication  of  Policies  of  the  Committee  for  Public  Counsel  Services 

All  attorneys  receiving  case  assignments  through  the  Committee  for  Public 
Counsel  Services  must  regularly  review  the  CPCS  website, 
www.mass.gov/cpcs,  for  updates  of  CPCS  policies,  procedures,  and 
guidelines.  New  and  revised  policies  are  posted  on  the  website 
continuously.  Notice  of  new  and  revised  policies  and  procedures  are  also 
posted  periodically  on  E-Bill. 

All  attorneys  receiving  case  assignments  through  CPCS  will  receive  the 
CPCS  Criminal  Training  Bulletin  and/or  the  Children  and  Family  Law 
Newsletter.  Attorneys  are  expected  to  apprise  themselves  of  all  CPCS 
rules  and  policies  published  in  this  Manual,  in  the  Training  Bulletin  and 
CAFL  Newsletter,  and  on  the  CPCS  website,  www.mass.gov/cpcs. 
Attorneys  are  also  responsible  for  apprising  themselves  of  the  information 
contained  in  notices  posted  on  E-Bill. 

3.  Prohibition  Against  Being  Privately  Retained  On  The  Previously 
Assigned  Case 

The  attorney  may  not  be  privately  retained  in  a  case  in  which  s/he  was 
previously  assigned.  The  purpose  of  this  rule  is  to  prevent  the  appearance 
of  impropriety,  conflict  of  interest,  solicitation,  or  fraud  upon  the  court. 
A.      Exceptions  to  this  general  rule  are  outlined  below: 
1 .       Non-Indigent  Client  -  Bail-Only  Assignment 

If  the  client  was  originally  found  to  be  not  indigent,  but 
counsel  was  nevertheless  assigned  by  the  court  at 

arraignment  for  bail  purposes  only,  then  the  attorney  may  be 

privately  retained  by  the  client  at  the  request  of  the  client. 

In  such  cases,  the  attorney  shall  fully  explain  to  the  client 

that  representation  of  the  client  on  such  matters  may  create 

the  appearance  of  impropriety,  solicitation,  or  overreaching 

by  the  attorney.  If  the  client  continues  to  request  to  retain  the 

attorney  privately  on  the  case,  the  attorney  shall  obtain  a 

written  informed  consent  signed  by  the  client,  stating  the 

client's  understanding  of  his/her  right  to  seek  other  counsel 

for  the  private  case. 
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2.  Originally  Indigent  Client  -  Intervening  Determination  of  Non- 
Indigency 

If  the  client  was  originally  found  indigent  and  the  attorney 
was  assigned  by  the  court,  but  during  the  course  of  the 
representation,  the  court  makes  a  subsequent 

determination  that  the  client  is  not  indigent,  then  the  attorney 
may  be  privately  retained  by  the  client  at  that  time,  at  the 
request  of  the  client;  provided,  however,  in  proceedings 
pursuant  to  G.L.  c.  111,  §§  94C  and  94G;  c.  123;  c.  123A; 
and  c.  201,  where  a  subsequent  determination  that  the  client 
is  not  indigent  is  made  prior  to  the  commencement  of  a 
hearing,  {he  attorney  may  be  privately  retained  by  the  client 

at  the  client's  request,  unless  the  court  directs  the  attorney  to 
continue  to  represent  the  client  at  public  expense;  and 
provided  further,  that  where  a  subsequent  determination  that 
the  client  is  not  indigent  is  made  after  the  commencement 

of  a  hearing,  the  attorney  shall  continue  to  represent  the 
client  at  public  expense.  See  SJC  Rule  3:10,  §  5. 
In  such  cases,  the  attorney  shall  fully  explain  to  the  client 
that  representation  of  the  client  on  such  matters  may  create 
the  appearance  of  impropriety,  solicitation,  or  overreaching 
by  the  attorney.  If  the  client  continues  to  request  to  retain  the 
attorney  privately  on  the  case,  the  attorney  shall  obtain  a 
written  informed  consent  signed  by  the  client,  stating  the 
client's  understanding  of  his/her  right  to  seek  other  counsel 
for  the  private  case. 

3.  Care  &  Protection  Assignment  Prior  to  Indigency  Determination 
If  a  client  in  a  Care  &  Protection  case  was  assigned  counsel 
upon  filing  of  the  petition  before  an  indigency  determination  was 
made,  and  the  court  subsequently  found  the  client  to  be  not 
indigent  and  struck  the  appearance  of  counsel,  then  the 
attorney  may  be  privately  retained  by  the  client,  at  the 
request  of  the  client. 

In  such  cases,  the  attorney  shall  fully  explain  to  the  client 
that  representation  of  the  client  on  such  matters  may  create 
the  appearance  of  impropriety,  solicitation,  or  overreaching 
by  the  attorney.  If  the  client  continues  to  request  to  retain  the 
attorney  privately  on  the  case,  the  attorney  shall  obtain  a 
written  informed  consent  signed  by  the  client,  stating  the 
client's  understanding  of  his/her  right  to  seek  other  counsel 
for  the  private  case. 
The  following  matters  are  distinct  from  the  underlying  case  and  are 
not  encompassed  by  the  prohibition  against  being  privately  retained  on 
a  previously  assigned  case  by  the  assigned  client. 
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1.  Parole  Hearings 

An  attorney  who  was  assigned  to  represent  an  indigent  client  on 
a  criminal  matter  that  resulted  in  conviction  and 
incarceration,  may  at  a  later  date  be  privately  retained  by  the 
client  to  represent  the  client  at  the  parole  hearing. 

2.  SORB  cases 

An  attorney  who  was  assigned  to  represent  an  indigent  client 
on  a  criminal  matter  involving  a  sex  offense  that  resulted  in 
conviction,  and  which  later  gives  nse  to  a  separate  Sex 
Offender  Registry  Board  case,  may  at  a  later  date  be 
privately  retained  by  the  client  to  represent  the  client  in  the 
subsequent  SORB  matter  if  the  client  is  no  longer  indigent, 
and  the  underlying  assigned  criminal  case  has  concluded. 

C.      Erroneous  assignment  to  cases  not  within  the  CPCS  scope  of 
services: 

An  attorney  who  was  erroneously  assigned  by  the  court  to  an 
indigent  client  on  a  case  that  is  beyondf  the  CPCS  scope  of 
services  may  be  privately  retained  by  the  client  to 
represent  the  client  in  that  case. 

In  such  cases,  the  attorney  shall  fully  explain  to  the  client 
that  representation  of  the  client  on  such  matters  may  create 
the  appearance  of  impropriety,  solicitation,  or  overreaching 
by  the  attorney.  If  the  client  continues  to  request  to  retain  the 
attorney  privately  on  the  case,  the  attorney  shall  obtain  a 
written  informed  consent  from  the  client,  stating  the  client's 
understanding  of  his/her  right  to  seek  other  counsel  for  the 
private  case. 

Representation  of  CPCS  Clients  on  Unrelated  Cases 

After  an  attorney  has  been  assigned  to  a  client's  Criminal,  Juvenile 
Delinquency,  Youthful  Offender,  Mental  Health,  or  SDP  case,  if  the  client 
wishes  to  retain  the  attorney  privately  on  a  separate  unrelated  case,  the 
attorney  shall  advise  the  client  of  his/her  right  to  seek  other  counsel.  The 
attorney  shall  fully  explain  to  the  client  that  representation  of  the  client  on 
such  matters  may  create  the  appearance  of  impropriety,  solicitation,  or 
overreaching  by  the  attorney.  If  the  client  continues  to  request  to  retain  the 
attorney  privately  on  the  separate  unrelated  case,  the  attorney  shall  obtain 
a  written  informed  consent  from  the  client,  stating  the  client's 
understanding  of  his/her  right  to  seek  other  counsel  for  the  private  case. 
In  CAFL  cases  there  is  an  additional  requirement  for  the  informed 
consent.    The  client  must  state  that  the  attorney  advised  him  or  her  that 
DSS  regulations  required  the  attorney  to  agree  not  to  give  copies  of  the 
DSS  file  to  anyone  who  was  not  a  party  to  the  assigned  counsel  case.  (110 
CMR  12.09). 


Collateral  Representation 


A.  Criminal,  Juvenile  Delinquency,  Youthful  Offender,  Mental  Health, 
and  SDP  cases 

While  a  Criminal,  Juvenile  Delinquency,  Youthful  Offender,  Mental 
Health,  or  SDP  case  is  open,  if  the  attorney  wishes  to  receive 
compensation  for  representing  a  client  on  a  collateral  matter  (e.g.,  a 
school  expulsion  case  for  a  juvenile  client),  the  attorney  may  seek 
permission  from  the  appropriate  Deputy  Chief  Counsel  to  provide 
collateral  representation  on  related  matter(s)  under  the  same  CPCS 
assignment.  Such  requests  for  permission  to  provide  collateral 
representation  should  be  made  in  writing  to  the  appropriate  Deputy 
Chief  Counsel.  The  specific  circumstances  of  the  original 
assignment  and  the  nature  of  the  related  or  collateral  matters 
should  be  briefly  described  in  the  written  request.  If  the  attorney's 
request  to  provide  collateral  representation  is  approved  by  the 
Deputy  Chief  Counsel,  the  attorney  may  then  provide  services,  but 
s/he  may  not  receive  compensation  from  the  client  or  any  other 
source  than  CPCS  for  representation  on  the  related  case. 

NOTE:  If  a  juvenile  client  is  committed  to  DYS,  assigned  counsel 
shall  continue  to  provide  representation  for  the  initial  case 
conference  (or  "staffing")  at  any  classification  proceedings  and  at 

any  extension  hearings.  The  attorney  should  continue  to  bill  for  this 
work  under  the  original  Notice  of  Assignment  of  Counsel  number. 

B.  CAFL  cases 

While  a  CAFL  case  is  open,  if  the  attorney  wishes  to  receive 
compensation  for  representing  a  client  on  a  related  case,  the 
attorney  should  submit  a  request  for  collateral  representation  to  the 
Deputy  Chief  Counsel,  Children  and  Family  Law  Program.  See 
Performance  Standards  Governing  the  Representation  of  Children 
and  Parents  in  Child  Welfare  Cases,  section  1.3(c)  ("Collateral 
Representation").  If  the  attorney's  request  to  provide  collateral 
representation  is  approved  by  the  Deputy  Chief  Counsel,  the 
attorney  may  then  provide  services,  but  s/he  may  not  receive 
compensation  from  the  client  or  any  other  source  than  CPCS  for 
representation  on  the  related  case.  After  conclusion  of  a  CAFL 
case,  an  attorney  may  represent  the  client  in  a  related  matter  (see 
below). 

C.  If  the  attorney's  request  to  provide  collateral  representation  under 
paragraphs  A  or  B,  above,  is  not  approved  and  the  client  wishes  to 
retain  the  attorney  on  the  collateral  matter,  the  attorney  must 
comply  with  the  provisions  of  paragraph  4  above,  "Representation  of 
CPCS  Clients  on  Unrelated  Cases." 


6.  CAFL  Post-Disposition  Related  IVIatters 

Upon  the  conclusion  of  a  CAFL  case  and  after  the  assigned  attorney  has 
closed  the  case,  the  attorney  may,  if  the  client  so  requests,  be  privately 
retained  to  represent  the  client  on  a  related  case.  However  the  attorney 
shall  advise  the  client  of  his/her  right  to  seek  other  counsel.  The  attorney 
shall  be  aware  that  representation  of  the  client  on  such  matters  may 
create  the  appearance  of  impropriety,  solicitation  or  overreaching.  The 
attorney  shall  obtain  written  informed  consent  from  the  client,  indicating 
the  client's  understanding  of  his/her  right  to  seek  other  counsel  and  further 
indicating  that  the  client  understands  that  DSS  regulations  require  the 
attorney  to  agree  not  to  give  copies  of  the  DSS  file  to  anyone  who  was  not 
a  party  to  the  assigned  counsel  case.  (110  CMR  12.09).  Examples  of 
cases  in  which  the  attorney  may  be  independently  retained  after  closure  of 
the  CAFL  case  include  enforcement  of  open  adoption  agreements,  actions 
in  paternity  or  divorce  proceedings,  petitions  to  remove  a  guardian,  or 
special  education  proceedings. 

7.  Notices  of  Assignment  of  Counsel 

A  Notice  of  Assignment  of  Counsel  (NAC)  is  issued  by  the  court  or  by 
CPCS  directly  for  each  case  in  which  CPCS  provides  representation.  (See 
Chapter  I  of  this  Manual  for  CPCS  Scope  of  Services.)  A  copy  of  the  NAC 
is  also  provided  to  the  client  (and  to  CPCS  if  issued  by  the  court).  Each 
NAC  includes  a  number  that  is  unique  to  that  assignment.  CPCS  must  have 
a  copy  of  the  NAC  on  file  prior  to  compensating  the  attorney  for  his 
or  her  services. 

An  attorney  will  receive  a  NAC  each  time  he  or  she  is  assigned  to  an 
indigent  client  for  a  legal  matter  within  the  scope  of  CPCS  services. 
Attorneys  should  review  each  NAC  for  accuracy  and  completeness,  and 
maintain  a  copy  of  the  NAC  in  the  case  file. 

If  a  case  is  transferred  from  one  attorney  to  another,  it  is  necessary  for  the 
court  or  CPCS  to  issue  a  new  NAC  to  the  new  attorney.  If  an  attorney 
withdraws,  it  is  the  responsibility  of  the  attorney  to  notify  the  court  or 
CPCS  of  his/her  withdrawal  so  that  a  new  NAC  may  be  issued  to 
successor  counsel.  It  is  the  responsibility  of  successor  counsel  to  obtain  a 
new  NAC  from  the  court  or  CPCS. 

8.  Attorney  Vendor  Customer  Instructions 

Attorneys  must  have  a  state  Vendor  Customer  (VC)  number  and  a 
Taxpayer  Identification  Number  (TIN)  on  file  with  the  State  Comptroller's 
office  before  assignments  and  bills  can  be  processed. 

A  "TIN"  is  your  Social  Security  number  -  or,  if  you  work  for  and  are  paid  by 
a  firm,  the  firm's  Federal  Tax  ID  number.  A  1099  for  income  earned  will  be 
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issued  under  this  number.  Please  note  that  your  1099  will  reflect  the  name 
and  address  you  list  as  your  legal  name  and  address  on  the  W-9  form 
(see  below). 

B-Notice:  If  your  taxes  are  filed  under  a  name  and/or  address  that  differ 
from  your  TIN  name  and  address,  the  IRS  will  issue  a  "B"  notice 
requesting  an  explanation  for  the  apparent  discrepancy.  Failure  to 
respond  to  a  "B"  notice  will  result  in  an  IRS  suspension  of  payments  from 
the  state. 

To  obtain  an  attorney  vendor  customer  number,  forms  a,  b,  and  c  (below) 
must  be  completed  and  submitted  to  the  attention  of: 

Vendor  Maintenance  Department 
The  Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston  MA  02108 

a.  Request  for  Vehfication  of  Taxation  Reporting  Information  (required): 

W-9  Form 
(This  links  to  the  form,  including  instructions) 

b.  E-Bill  Private  Attorney  PIN  Agreement  (required): 

PIN  Agreement 

c.  Attorney  Certification  Information  (required): 

Attorney  Certification  Form 

Upon  receipt  of  the  correctly  completed  forms,  we  will  fon^/ard  your  vendor 
information  to  the  Comptroller.  Once  the  Comptroller  approves  your 
request  for  a  vendor  code,  you  will  be  assigned  (by  the  Comptroller)  a  random 
VC  number.  We  will  notify  you  of  this  number  when  we  receive  the 
information.  The  process  takes  approximately  two  weeks. 

d.  Electronic  Funds  Transfer  (Direct  Deposit)  (optional): 

Payments  made  by  direct  deposit  are  available  to  you  approximately  three 
days  earlier  than  payments  sent  through  the  mail.  However,  before  you 
apply  for  direct  deposit  make  sure  that  your  bank  will  provide  you  with  the 
detail  of  each  payment  contained  in  the  deposit.  To  apply  for  direct  deposit 
please  visit  this  site  (this  site  is  also  an  excellent  tool  for  tracking  your 
checks  or  direct  deposits):  https://massfinance.state.ma.us/ 
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Mass  FinanceA/endor  Web  -  Payment  History 


MassFinance  is  a  Commonwealth  of  Massachusetts  web  site.  VendorWeb 
is  the  application  through  which  vendors  may  view  their  payment 
transactions  with  the  Commonwealth  of  Massachusetts.  By  accessing 
Scheduled  Payments  (information  on  payments  that  will  be  made)  and 
Payment  History  (information  on  payments  that  have  been  made), 
attorneys  and  other  vendors  can  reconcile  their  accounts.  This  information 
is  available  for  viewing,  printing  or  downloading  24  hours  a  day. 

E-Bill 

All  attorneys'  bills,  both  for  legal  services  and  expenses,  must  be  filed 
using  the  E-Bill  program.  You  can  access  the  website,  after  entering  your 
BBO  number  and  your  PIN  number  (see  H  (b),  above)  from  any  computer 
location.  The  web  address  is:  https://www.cpcsebill.com 

For  instructions  on  using  the  E-Bill  program,  please  see  "Billing 
Information"  in  this  Manual. 

9.  Indigent  Court  Costs  Vendor  Requirements 

All  vendors  paid  via  the  Indigent  Court  Cost  fund  who  provide  services  on 
cases  assigned  to  an  attorney  pursuant  to  G.L.  c.  21 1 D,  are  subject  to  the 
CPCS  General  Billing  Policies  and  Procedures,  and  must  maintain 
adequate  documentation  to  support  their  billings,  including  detailed  time 
'  records  of  actual  hours  worked.  The  CPCS  record-keeping  requirements 

for  Court  Costs  Vendors  are  the  same  as  the  CPCS  record-keeping 
requirements  for  attorney  vendors.  In  situations  in  which  a  Court  Costs 
Vendor's  bill  represents  hours  worked  by  more  than  one  individual,  a 
separate  time  sheet  is  required  for  each  individual.  Required 
documentation  also  includes  such  items  as  receipts,  canceled  checks,  and 
mileage  records.  Vendors  must  be  able  to  adequately  support  their  bills. 

10.  Attorney  Certification  Requirement 

It  is  important  to  become  familiar  with  CPCS  certification  requirements 
prior  to  accepting  cases.  Attorneys  accepting  cases  for  which  they  are  not 
certified,  or  for  which  there  is  no  right  to  counsel,  will  not  be  paid  for  those 
cases.  See  Chapter  I  of  this  Manual  for  CPCS  Scope  of  Services. 

11.  Bail-Only  Cases 

An  attorney  assigned  to  a  case  for  Bail-Only  will  be  paid  only  for  the 

arraignment  and  bail  review,  and  not  for  the  full  case. 

CHINS  Bail-Only  Attorneys  who  are  on  the  Children  and  Family  Law 

Panel,  the  District  Court  Panel  or  the  Juvenile  Delinquency  Panel,  may  be 

appointed  for  children  in  CHINS  "Bail-Only"  situations.  An  attorney  with 
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appropriate  CHINS  certification  (certification  for  children  and  family  law 
cases)  must  be  assigned  to  represent  the  child  in  the  underlying  CHINS 
case. 

12.  Late  Bills 

All  bills  must  be  received  by  CPCS  within  thirty  days  of  the  conclusion 
of  the  attorney's  representation  (see  below).  For  case-closed  bills,  the 
last  date  of  service  billed  is  recognized  as  the  date  the  case  concluded. 
For  all  cases  open  and  pending  at  the  end  of  the  fiscal  year  (June  30), 
bills  must  be  received  by  CPCS  no  later  than  August  1.  Payment  of  year-end 
bills  that  are  received  after  August  1  is  dependent  on  available 
appropriation  funding,  and  could  be  significantly  delayed. 

If  E-Bill  determines  that  a  bill  has  been  filed  late,  it  will  tell  the  attorney  that 
s/he  has  missed  a  deadline,  and  it  will  automatically  process  the  bill  at  a  10% 
reduction,  as  required  by  G.L.  c.  211 D,  §  12. 

13.  Representation-Concluded  Bills 

Prior  to  filing  a  Representation-Concluded  Bill,  all  matters  under  a  single 
NAC  number  must  have  concluded.  An  attorney  cannot  file  a 
Representation-Concluded  bill  if  one  or  more  of  the  matters  on  the  NAC 
have  been  resolved,  while  other  matters  are  still  pending.  The  attorney 
must  wait  until  all  matters  have  been  disposed  of.  Representation- 
Concluded  bills  must  be  received  by  CPCS  within  30  days  of  the  last 
service  date  billed. 

If  it  is  necessary  to  reopen  a  case,  the  attorney  must  submit  a  written 
request  to  reopen  the  NAC.  The  request  should  include  the  NAC  number, 
client  name,  and  an  explanation  as  to  why  the  case  needs  to  be  reopened.  If 
a  client  is  being  surrendered  on  a  case  on  which  a  Representation- 
Concluded  Bill  was  filed,  the  NAC  cannot  be  reopened;  a  new  NAC  must  be 
obtained  from  the  court  by  the  attorney. 

14.  Determining  When  Representation  Is  Concluded 

A.      Criminal,  Juvenile  Delinquency,  and  Youthful  Offender  Proceedings 

In  criminal,  juvenile  delinquency,  and  youthful  offender 
proceedings,  representation  is  considered  concluded  for  billing 
purposes  as  of  the  date  of  any  of  the  following  events: 

1 .  date  of  default  of  client 

2.  date  of  disposition  hearing* 

3.  date  of  plea  hearing  or  trial* 

4.  date  that  attorney  withdraws  from  case 
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5.      date  that  attorney  reports  case  to  bar  advocate 

program  or  CPCS  for  reassignment 
*  NOTE:  Even  if  a  client  is  placed  on  probation,  or  given  a 
continuance  without  a  finding,  the  conclusion  of  the  case  for  billing 
purposes  is  the  date  of  the  hearing  or  court  decision,  not  the  date  of  the 
end  of  the  probationary  term. 

If  a  juvenile  in  a  juvenile  delinquency  or  Youthful  Offender  matter  is 
committed  to  DYS,  assigned  counsel  should  continue  to  provide 
representation  for  the  initial  case  conference  (called  the 
"staffing"),  at  any  classification  proceedings  and  at  any 
extension  hearings. 

Children  and  Family  Law  Proceedings 

In  children  and  family  law  proceedings,  a  case  at  the  trial  level  is 
considered  concluded  for  billing  purposes  in  the  following 
circumstances: 

1 .  If  you  represent  a  parent  or  a  child,  upon  the  earliest  of  the 
following: 

a.  The  child  is  adopted; 

b.  The  child  attains  majority; 

c.  The  only  subject  child,  or  the  client,  has  died; 

d.  Counsel  has  withdrawn  for  all  purposes  (not  for 
purposes  of  obtaining  appellate  counsel); 

6.      Counsel's  appearance,  or  the  appearance  of 
the  client,  is  struck,  and  no  appeal  has  been 
filed  regarding  such  action; 

f.  The  case  is  dismissed,  and  no  appeal  has 
been  filed; 

g.  The  child  is  the  subject  of  an  allowed 
"permanent"  (as  opposed  to  temporary) 
guardianship  petition,  and  no  appeal  has  been 
filed;  or 

h.  A  dispositional  order  granting  "permanent" 
custody  of  the  subject  child  to  a  parent  or  third 
party  (but  not  DSS),  and  no  appeal  has  been 
filed. 

2.  In  addition,  if  you  represent  a  parent,  upon  the  earliest  of  the 
following: 

1.       A  petition  to  dispense  with  the  parent  client's  rights 
has  been  allowed,  and  no  appeal  has  been  filed;  or 

j.        Final  resolution  of  appeal  of  a  decree  dispensing  with 
consent,  including  withdrawal  of  the  appeal. 


In  the  event  of  an  appeal  of  an  order  under  (a)  through  (i)  above,  the 
case  is  considered  concluded  for  billing  purposes  upon 
conclusion  of  briefing.  Trial  counsel  who  believes  that  ongoing  work 
after  briefing  is  necessary  should  contact  the  CAFL  office  with 
regard  to  keeping  the  assignment  open. 

A  case  is  not  considered  concluded  because  there  has  been  no 
recent  court  activity  on  the  case. 

Cases  that  are  inadvertently  closed  by  the  attorney  during  the 
billing  process  may  be  re-opened  upon  written  request  to  and 

approval  of  the  CAFL  program.  Forms  for  re-opening  such  cases 

are  available  on  the  CAFL  section  of  the  CPCS  website.  Cases 

cannot  be  re-opened,  however,  if  there  is  no  longer  a  right  to 

counsel  in  the  proceeding.  (See  Chapter  I  for  a  list  of  proceedings  in 

which  there  is  a  right  to  counsel.)  For  example,  there  is  no  right  to 

counsel  in  an  action  to  enforce  an  open  adoption  agreement 

under  G.L.  c.  210,  §§  6C-E,  or  in  an  action  to  remove  a  guardian  in 

cases  where  DSS  is  not  a  party. 

Mental  Health  Proceedings 

In  mental  health  proceedings,  representation  is  considered 
concluded  for  billing  purposes  as  follows: 

1 .  Civil  Commitment  (no  judicial  review  ordered):  After 
explaining  the  disposition  and  appellate  rights  to  the  client 
and,  when  requested  to  do  so  by  the  client,  upon  filing  a 
Notice  of  Appeal. 

2.  Civil  Commitment  (judicial  review  ordered):  Quarterly  billing 
is  permissible  until  the  judicial  review  takes  place.  Upon 
conclusion  of  the  judicial  review,  the  case  is  considered 
concluded  for  billing  purposes. 

3.  Substituted  Judgment  (Rogers):  Quarterly  billing  is 
permissible  until  expiration  of  the  order.  Upon  expiration  of 
the  order,  the  case  is  considered  concluded  for  billing 
purposes. 

4.  Sexually  Dangerous  Persons:  same  as  in  criminal 
proceedings,  listed  above. 
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D.      Sex  Offender  Registry  Board  Proceedings 


In  Sex  Offender  Registry  Board  (SORB)  matters,  representation  is 
considered  concluded  for  billing  purposes  as  of  the  date  of  any  of  the 
following  events: 

1 .  if  client  does  not  appear  for  administrative  SORB  hearing, 
date  when  attorney  has  not  located  client  after  due  diligence; 

2.  date  when  client  elects  not  to  appeal  SORB  hearing 
examiner  decision; 

3.  deadline  by  which  SORB  Superior  Court  review  papers  must 
be  filed,  if  client  cannot  be  located  after  due  diligence; 

4.  date  when  client  elects  not  to  appeal  Superior  Court  judge's 
decision  reviewing  the  SORB  hearing  examiner's  decision; 

5.  date  when  attorney  has  completed  procedures  for  referring  a 
SORB  case  to  CPCS  for  appointment  of  appellate  counsel; 

6.  date  when  attorney  is  informed  by  CPCS  that  the  case  has 
been  reassigned. 

E.  Defaults 

If  a  client  defaults,  CPCS  must  receive  a  bill  from  the  attorney 
within  thirty  days  of  the  default  date.  When  and  if  the  client 
reappears,  the  same  attorney  should  resume  representation,  using 
the  same  Notice  of  Assignment  of  Counsel  number.  The  attorney 
must  also  submit  to  CPCS  a  written  request  to  re-open  the  case. 

Immediately  following  the  resumption  of  representation,  the 
attorney  should  notify  the  CPCS  Private  Attorney  Payment 
Department  in  writing  (either  by  FAX  or  mail)  that  the  case  was 
reopened  due  to  the  reappearance  of  a  defaulted  client  or  for 
another  appropriate  reason. 

Probation  Surrenders 

Probation  surrenders  require  a  new  assignment  form  (NAC)  from  the 
court.  The  new  NAC  form  is  necessary  in  order  for  CPCS  to  maintain 
accurate  records  of  probation  surrenders  of  CPCS  clients. 


- 13- 


(T 


Caseload  Limits 


Attorneys  may  accept  no  more  than  the  following  number  of  cases  for  a 
single  fiscal  year: 

•  Superior  Court  jurisdiction  criminal  cases...  ..200  per  year,  or 

•  District  Court  jurisdiction  criminal  cases  ...»  .400  per  year,  or 
Delinquency  cases  ...  ...300  per  year,  or 

•  Children  and  Family  Law  cases...  •  ...  200  per  year*,  or 
Mental  Health  cases  ...  .200  per  year,  or 

•  Sexually  Dangerous  Person  cases  ...  •  ...200  per  year,  or 
Sex  Offender  Registry  Board  cases  ...  •  .300  per  year,  or 
CHINS...  ...  300  per  year 

[*  In  addition  to  these  caseload  limits,  Children  and  Family  Law 
case  assignments  are  further  limited  to  75  open  cases.  See 
section  on  Children  and  Family  Law:  Pending  Caseload  Limits  in 
this  manual.] 

Each  category  of  cases  represents  100  percent  of  an  attorney's  allowable 
caseload.  Thus,  during  the  12-month  period,  if  an  attorney  is  assigned  200 
district  court  cases,  it  would  represent  50  percent  of  the  number  of  cases 
which  could  be  accepted.  The  attorney  could  accept  200  District  court 
cases,  50  Superior  Court  cases  and  50  Mental  Health  cases  in  one  year.  Or 
the  attorney  could  handle  150  Delinquency  cases,  50  Children  and 
Family  Law  cases,  and  100  District  Court  cases  in  one  year.  Any 
combination  of  cases  in  each  category  adding  up  to  the  maximum 
caseload  will  represent  a  100  percent  caseload. 

"Bail  only"  cases,  "bail  review"  cases,  and  cases  under  G.L.  c.  112,  §  12S 
(petitions  of  minors  seeking  abortions),  G.L.  c.  123,  §  12(e)  ("warrants  of 
apprehension"),  and  G.L.  c.  123,  §  35  (commitment  for  alcohol-  or 
substance-abuse)  will  not  count  as  a  case. 
Defaulted  cases  DO  count  as  a  case;  therefore,  in  the  event  that  a 
defaulted  client  reappears  at  a  later  date,  the  client  should  be  reassigned  to 
the  originally  assigned  attorney,  under  the  same  Notice  of  Assignment  of 
Counsel  form. 

Superior  court  and  district  court  jurisdiction  cases  are  determined  by  the 
severity  of  the  charge,  and  not  by  the  court  of  origin  or  disposition.  Cases  in 
which  the  defendant  is  bound  over  to  the  grand  jury  should  be  assigned  to 
the  same  Superior  Court-qualified  attorney  under  the  same  Notice  of  Counsel 
form  to  avoid  duplication  of  assignments. 

It  is  each  attorney's  responsibility  to  keep  track  of  his  or  her  caseload. 
Attorneys  who  exceed  the  Committee's  caseload  limits  will  not  be 
compensated  for  cases  that  exceed  the  respective  caseload  limits.  Case 
assignments  in  excess  of  the  Committee's  limits  will  be  reassigned. 
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17. 


Billable  Hours  Limit  Per  Fiscal  Year 


CPCS  sets  an  annual  cap  of  billable  hours  per  fiscal  year.  Attorneys  will 
not  be  paid  for  any  time  billed  in  excess  of  the  annual  limit  of  billable 
hours.  The  cap  is  intended:  1)  to  enhance  the  quality  of  representation 
provided  to  CPCS  clients;  2)  to  achieve  a  more  equitable  distribution  of 
assignments  among  CPCS-certified  counsel;  and  3)  as  an  additional 
guard  against  over-billing. 

It  is  each  attorney's  responsibility  to  keep  track  of  his  or  her  billable  hours. 
Attorneys  who  reach  the  billable  hour  cap  prior  to  the  end  of  the  fiscal  year 
shall  not  accept  new  case  assignments  for  the  remainder  of  the  current 
fiscal  year. 

Attorneys  who  exceed  the  billable  hour  limit  will  not  be  compensated  for 
hours  billed  in  excess  of  the  cap  per  year.  To  avoid  prejudice  to  clients, 
attorneys  must  nevertheless  complete  their  representation  of  any  clients 
and  cases  for  which  they  have  accepted  assignment,  regardless  of  the  cap 
on  billable  hours. 

An  attorney  who  has  billed  in  excess  of  the  annual  cap  may  not  bill  as  an 
associate  or  paralegal,  or  for  any  other  services  on  other  CPCS  case 
assignments.  Further,  an  attorney  who  has  billed  in  excess  of  the  annual 
cap  may  not  bill  for  an  associate  or  paralegal  to  complete  work  on  open 
cases. 

The  hours  that  an  attorney  bills  for  work  s/he  performs  as  an  associate  on 
any  CPCS  cases  are  included  in,  and  count  towards,  the  attorney's 
billable  hours  limit  per  fiscal  year. 

18.     Monthly  Interim  Billing 

Effective  for  bills  submitted  on  and  after  December  1 ,  2007,  it  is  strongly 
recommended  that  attorneys  submit  E-Bills  monthly.  CPCS  will  process 
monthly  bills  for  payment  in  accordance  with  the  following  procedures: 


-15- 


( 


( 


a)  Monthly  billing  will  be  limited  to  one  interim  bill  per  NAC  (Notice  of 
Assignment  of  Counsel)  number  per  month.  Once  an  interim  bill  for  a 
NAC  is  submitted,  another  interim  bill  cannot  be  submitted  until  the 
following  month 

b)  If  dates  for  a  particular  month  have  been  inadvertently  omitted,  those 
dates  may  be  included  with  the  following  month's  bill,  as  long  as  the  dates  do 
not  cross  fiscal  years. 

c)  Once  a  fiscal-year-end  bill  has  been  submitted,  no  additional  dates  or 
hours  for  that  fiscal  year  can  be  billed. 

d)  An  attorney  can  file  an  interim  bill,  a  case-closed,  and  a  year-end  bill  on 
the  same  NAC  in  the  same  month,  but  year-end  bills  may  not  be 
submitted  prior  to  June  15 

e)  All  fiscal-year-end  bills  must  be  received  by  CPCS  no  later  than  August 
1,  or  be  subject  to  an  automatic  10%  reduction,  pursuant  to  G.L.  c.  21 1D,  § 
12. 

Additionally,  all  bills  for  cases  in  which  your  representation  has  concluded 
must  be  received  by  CPCS  within  30  days  of  the  last  billable  date  of  service, 
or  be  subject  to  an  automatic  10%  reduction,  pursuant  to  G.L.  c.  21  ID,  §  12. 

f)  All  bills  that  have  been  received  in  good  order  by  the  15th  of  the  month 
will  be  processed  and  fonA/arded  to  the  Office  of  the  State  Comptroller 
(OSC)  for  payment  within  7  business  days  of  the  15th;  bills  received  in  good 
order  between  the  16th  and  the  last  day  of  the  month  will  be  processed  and 
foHA/arded  to  OSC  for  payment  within  7  business  days  of  the  last  day  of  the 
month. 

If  any  of  the  dates  listed  above  fall  on  a  Saturday,  Sunday,  or  holiday,  the 
processing  of  bills  and/or  the  date  of  forwarding  bills  to  OSC  for  payment, 
will  be  extended  to  the  next  business  day. 


The  timing  of  all  payments  is  subject  to  appropriation  availability. 
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Ten-Hour  Daily  Billing  Limit 

Attorneys  are  limited  to  billing  actual  reasonable  time  for  legal  services  up  to 
a  presumptive  maximum  often  billable  hours  per  day.  Bills  submitted  in 
excess  of  ten  hours  per  day  will  be  reduced  to  ten  hours.  Murder  cases 
are  exempt  from  the  ten-hour  daily  billing  limit.  The  presumptive  daily 
billing  cap  for  dates  on  which  the  attorney  was  on  trial  and  billed  Trial 
hours  is  14  hours. 

The  ten-hour  daily  billing  limit  does  not  imply  that  all  dates  on  which  ten 
hours  or  less  are  billed  are  accepted  by  the  Committee  as  accurate. 
Cumulative  daily  hours  billed  must  represent  the  actual  time  spent 
working,  be  properly  documented,  and  be  in  conformance  with  all  CPCS 
policies  and  procedures. 

An  attorney  may  request  a  waiver  of  the  presumptive  ten-hour  billing  limit  by 
submitting  a  Request  for  Waiver  form  for  each  date  the  attorney  wishes  to  be 
compensated  for  time  in  excess  often  hours,  prior  to  billing  for  that  date. 
Each  date  for  which  the  attorney  wishes  to  be  compensated  for  more  than  ten 
hours  requires  a  separate  form. 

The  Request  for  Waiver  form  available  by  clicking  here  must  be  faxed  to  the 
attention  of  the  "Ten-Hour  Waiver  Coordinator"at  617-988-8495  and  approved 
after  providing  the  services  and  before  billing  for  more  than  ten  hours 
for  services  performed  on  the  requested  Waiver  Date. 

The  Request  for  Waiver  form  must  be  submitted  as  early  as  possible  -  ideally,  the  day 
After  the  attorney  concludes  a  workday  on  which  the  attorney  performed  more  than 
ten  hours  of  service  on  assigned  cases. If  the  attorney  submits  bills  exceeding  10  hours 
at  any  time  after  submitting  a  waiver,  but  before  the  waiver  is  approved,  the  attorney  will 
limited  to  a  maximum  often  billable  hours  on  that  date.  CPCS  will  not 
make  adjustments  of  data  entry  errors  made  by  attorneys/vendors, 
however  inadvertent.  Attorneys  must  obtain  approval  of  waivers  in  time  to 
submit  their  bills  before  the  thirty-day  billing  deadline. 
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20.     Two-County  Limit 


A.      Superior  Court  (Criminal),  District  Court  (Criminal),  Delinquency, 
and  Youthful  Offender  (YO)  Panels. 

Attorneys  may  participate  in  no  more  than  two  county  bar  advocate 
programs.  The  attorney's  offlce(s)  must  be  within  geographic 
proximity  to  the  courts  in  which  s/he  wishes  to  accept 
assignments. 


B.      CAFL,  Mental  Health,  Sexually  Dangerous  Person  (SDP),  Sex 
Offender  Registry  (SOR),  Murder,  and  Appellate  Panels. 

There  is  no  limit  on  the  number  of  counties  applicable  to 
members  of  these  panels. 

21.     Bilingual  Attorneys 

A.      Superior  Court  (Criminal),  District  Court  (Criminal),  Delinquency, 
and  YO  Panels. 

The  Committee  for  Public  Counsel  Services  has  adopted  a  policy  to 
permit  inter-county  case  assignments  to  bilingual  attorneys,  to 
improve  access  to  justice  for  linguistic  minorities.  This  policy  waives 
the  two-county  limit  on  these  panels  to  allow  bilingual  attorneys  to 
receive  additional  individual  case  assignments  to  represent  non- 
English  speaking  clients. 

Attorneys  will  be  certified  as  bilingual  for  these  case  assignments 
by  submitting  to  the  Committee  for  Public  Counsel  Services,  Private 
Counsel  Division  Director  of  Supervision  and  Evaluation, 
information  regarding  their  fluency  in  a  language  or  languages 
spoken  by  significant  numbers  of  the  Committee's  clients.  A  list  of 
attorneys  certified  as  bilingual  will  be  circulated  to  all  Bar  Advocate 
Programs. 
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B.      CAFL,  Mental  Health,  SDP,  SOR,  Murder,  and  Appellate  Panels. 

Bilingual  attorneys  on  these  panels,  should  submit  to  the 
appropriate  CPCS  Unit  information  regarding  their  fluency  in  a 
language  or  languages  spoken  by  significant  numbers  of  the 
Committee's  clients.  A  list  of  bilingual  attorneys  will  be  maintained  by 
the  Unit  and  circulated  to  courts  as  appropriate. 

This  policy  should  be  used  in  concert  with  case  assignment  policies  to 
provide  the  best  access  to  counsel  and  the  best  representation  possible 
for  our  clients. 

The  Performance  Guidelines  published  by  the  Committee  for  Public 
Counsel  Services  apply  in  all  respects  to  special  assignments  to  bilingual 
attorneys.  The  Committee  expects  counsel  to  meet  regularly  with  the  client, 
in  a  professional  setting  readily  accessible  to  the  client.  The 
attorney  is  responsible  for  making  her/himself  available  to  the  client, 
regardless  of  geographic  distance. 

Children  and  Family  Law  Cases:  Pending  Caseload  Limit 

The  Committee  has  established  the  following  maximum  caseload  limits  for 
open  Children  and  Family  Law  cases  that  an  attorney  may  carry  at  one 
time.  Open  cases  include  cases  that  are  both  pre-judgment  and  post- 
judgment: 

•  Child  Welfare  Cases  -  75. 

A  "child  welfare"  case  is  defined,  for  the  purposes  of  the  pending 
caseload  limit,  as  care  and  protection  petitions,  including  petitions 
filed  in  juvenile  court  under  G.  L.  c.  119,  §  24;  petitions  filed  in  the 
probate  and  family  court  pursuant  to  G.L.  c.  119,    §  23(C);  petitions 
filed  pursuant  to  G.L.  c.  210,  §  3;  permanency  hearings  under  G.L. 
c.  1 19,  §  29B;  where  the  case  arises  pursuant  to  G.L.  c.  1 19,  § 
23  (A);  any  other  civil  action  in  which  a  child  or  an  indigent  parent  is 
entitled  to  assignment  of  counsel  pursuant  to  G.L.  c.  119,  §  29,  or 
Balboni  v.  Balboni,  39  Mass.  App.  Ct.  210  (1995);  and  appeals  of 
judgments  in  such  cases;  or 

•  CHINS  cases  - 100;  or 

•  100  combined  CHINS  and  child  welfare  cases,  provided  that  the 
number  of  child  welfare  cases  does  not  exceed  75. 
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23.  Children  and  Family  Law  Cases:  Client  Contact  Certification 

A  Client  Contact  Certification  form  must  be  completed  by  all  attorneys 
when  submitting  their  bills  through  the  E-Bill  system  on  all  Children  and 
Family  Law  cases,  including  CHINS  cases. 

The  certification  should  detail  in-person  client  contact  only  and  must 
include  the  client's  name,  and  the  date  and  location  of  the  meeting.  If  the 
client  is  a  child,  the  form  should  include  the  name  of  the  substitute  care 
provider.  In  the  event  that  the  attorney  represents  multiple  child  clients  on  the 
same  NAC  who  are  in  separate  placements,  a  separate  client  contact 
certification  form  must  be  provided  for  each  child  client.  If  no  client  contact  is 
had  within  the  billing  period,  the  form  should  be  completed  and  marked  "No 
In-Person  Client  Contact"  in  the  section  of  the  form  where  contact  should  be 
detailed. 

24.  Submission  of  Bills  and  Record-Keeping  Requirements 

Attorneys  and  vendors  who  accept  assignments  through  CPCS  and  who 
submit  bills  to  CPCS  are  subject  not  only  to  performance  evaluations,  but 
also  to  audits  of  cases,  caseloads  and  bills.  On-site  audits  may  be  performed 
at  the  attorney's/vendor's  home  office  and/or  business  office. 

Attorneys/vendors  must  make  available  to  the  Audit  and  Oversight 
Department  all  case  file  and  billing  documentation.  Failure  to  comply  with  the 
Audit  and  Oversight  Department's  request(s)  for  information  will  result  in 
temporary  suspensions  as  described  in  Section  VII  (I)  of  this  Manual. 

Attorneys  may  be  subject  to  repayment  of  over-billings,  as  well  as 
payment  of  interest  and  penalties  for  audits.  See  Section  VII  Appendix  A  of 
this  Manual. 

Do  not  submit  bills  to  the  courts. 

All  bills  must  be  received  by  CPCS  within  thirty  days  of  the  conclusion  of  a 
matter  in  order  to  be  processed  for  payment.  For  ALL  matters  pending  at  the 
close  of  a  fiscal  year  (June  30),  bills  for  services  rendered  in  that  year  must 
be  received  by  CPCS  by  August  1 . 

Effective  for  bills  submitted  on  and  after  December  1,  2007,  attorneys  may 
submit  interim  monthly  E-bills,  in  accordance  with  Section  18,  above. 
REMINDER:  The  commonwealth's  fiscal  year  runs  from  July  1  through 
June  30.  Please  submit  separate  bills  for  each  fiscal  year.  End-of-year 
bills  must  be  received  no  later  than  August  1  of  that  year. 
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NOTE:  All  bills  (paid  and  unpaid)  are  subject  to  audit  by  the  Committee 
and/or  by  the  state  auditor.  Supporting  documentation  may  be  requested 
from  attorneys/vendors  or  obtained  from  the  court. 

A.  Quarter-Hour  Increments. 

Attorneys  are  required  to  bill  in  quarter-hour  increments.  This 
means  rounding  off  the  amount  of  time  actually  spent  working  to  the 
nearest  quarter  hour.  You  may  not  automatically  round  each 
separate  task  up  to  the  next  quarter  hour. 

For  example: 

•  If  you  spend  10  minutes  on  a  case,  you  may  bill  .25  hours.  If 
you  spend  20  minutes  on  a  case,  you  may  still  bill  only  .25 
hours. 

•  If  you  spend  5  minutes  investigating  a  case,  and  5  minutes 
interviewing  a  client,  you  may  bill  .25  hours  for  either  client 
interview  or  for  investigation,  but  not  both. 

•  If  you  make  four  5-minute  telephone  calls,  you  may  bill  .25 
hours.  You  may  not  bill  .25  hours  for  each  of  the  four 
separate  telephone  calls. 

•  If  you  perform  only  one  task  during  the  entire  day  for  all 

your  CPCS  cases  you  may  round  this  one  task  to  a  quarter-hour. 
For  example,  if  you  make  only  one  5-minute  phone  call  and 
perform  no  other  services  on  behalf  of  any  CPCS  clients  the  rest 
of  the  day,  then  you  can  bill  .25  hours  for  that  one  telephone  call. 
However,  if  you  make  a  second  5-minute  phone  call  on  another 
CPCS  client  (or  even  three  more  5-minute  phone  calls)  later  in 
the  day,  you  may  not  bill  more  than  the  original  .25  hours.  The 
combined  time  it  takes  to  perform  all  tasks  for  CPCS  clients  in  one 
day  should  be  rounded  to  the  nearest  quarter-hour  and  billed 
accordingly. 

Your  bills  should  reflect  the  total  actual  time  you  spent  on  your 
cases  each  day.  You  may  find  you  cannot  bill  for  every  single  item  of 
work  you  performed,  since  the  quarter-hour  increments  would 
improperly  inflate  your  billable  hours. 

B.  Time  Records: 

Attorneys  are  required  to  maintain  case  files  for  all  CPCS  cases 
containing,  among  other  things,  billing  forms,  contemporaneous 
time  records,  motions,  affidavits,  memoranda,  and  other 
documents  prepared  in  each  case,  whether  or  not  filed  with  the 
court,  and  any  other  reports  or  documents  prepared  in  each  case.  If 
legal  research  was  performed,  a  summary  of  the  legal  issues 
researched,  including  the  materials  obtained  and/or  reviewed, 
should  be  kept  in  the  file.  These  files  must  also  include  a  daily  log 
or  diary  which  records  how  much  time  the  attorney  spent  working 
that  day,  where  the  attorney  was,  what  clients  s/he  represented, 
together  with  a  sufficiently  specific  description  of  services  s/he 
performed. 
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Time  records  must  minimally  include  the  date  of  the  activity,  client 
name,  actual  amount  of  time  expended,  and  a  deschption  of  each  task 
performed.  Descriptions  of  tasks  and  services  must  be 
sufficiently  specific  and  detailed  to  enable  one  to  understand  the 
nature  and  extent  of  the  service  performed,  including,  as  to  legal 
research,  the  specific  issue(s)  researched  Each  billable  task 

must  be  segregated  and  described  separately.  Billing  forms  may 
not  be  used  as  time  records.  Billing  form  category  headings  should  not 
be  used  on  time  records,  as  they  are  not  sufficiently  specific 
and  detailed  descriptions  of  services. 

Attorneys  should  cross-reference  their  cases,  so  that  on  any  given 
day,  their  bills  for  several  clients  will  total  the  actual  amount  of  time 
they  spent  working  on  cases  that  day. 

Attorneys  must  record  all  the  work  they  perform,  in  order  to  get  paid  for 
it  and  to  document  work  performed  in  the  event  of  an  audit.  Ff  an 
attorney  does  research  or  prepares  a  case  on  a  Sunday  night,  the  time 
must  be  billed  for  that  Sunday.  Work  performed  on  a  specific  date 
must  be  billed  for  that  date,  regardless  of  what  day  of  the 
week  it  is,  or  what  time  of  the  day  or  night. 

Attorneys  should  continue  to  record  the  time  they  expend  on  work 
they  perform  for  each  service  date  even  if  the  hours  exceed  the 
presumptive  10-hour  daily  total  billinq  cap.  Except  in  murder 
cases,  and  except  on  dates  with  billed  Trial  hours,  attorneys  may  not 
bill  for  any  hours  that  exceed  the  10  hour  cap,  unless  a  prior  waiver 
has  been  submitted  and  approved  by  the  appropriate  Deputy  Chief 
Counsel  (see  10-hour  Billing  Limit  section  of  the  manual).  Attorneys 
may  not  bill  the  excess  hours  to  the  next  calendar  or  service  date. 


For  example: 

An  attorney  works  12.50  billable  hours  in  one  day,  elects  not  to  fill 
out  a  waiver  form,  and  bills  only  10  hours.  The  attorney's  time  sheet 
must  include  all  12.50  hours  worked,  not  just  the  10  hours  billed. 
Attorneys  are  reminded  that  complete  and  accurate  time  records 
are  the  single  most  important  documentation  of  hours  billed. 


Attorneys  are  requited  to  keep  these  contemporaneous  time  sheets, 
together  with  copies  of  their  bills,  in  their  client  files  for  a  period  not 
less  than  seven  (7)  years  after  the  date  of  submission. 


Failure  to  document  work  performed  in  accordance  with  CPCS  billing 
policies  and  procedures,  or  failure  to  provide  documentation  to 
auditors,  may  result  in  1)  the  nonpayment  of  bills;  2)  the  reduction  of 
amounts  paid  on  bills;  or  3)  repayment  assessments  for  bills  that  have 
been  paid,  together  with  possible  interest  and  penalties. 
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C.  Non-compensable  Activities. 

Attorneys  may  not  bill  for  routine  law  office  administrative/ 
managerial  tasks,  nor  can  they  bill  for  routine  case  administration 
tasks.  (See  also  Section  26,  Office-Related  Expenses.)  Routine  law 
office  or  case  administrative  tasks  include,  but  are  not  limited  to,  the 
following  examples: 

•  time  spent  keeping  time  records,  filling  out  billing  forms,  or 

submitting  bills; 

•  notifying  clients  and/or  courts  of  a  change  of  address  for 
your  law  office; 

•  activities  considered  to  be  legal  training  or  education 

•  notifying  court  or  other  entities  that  you  are  not  certified  to 

accept  Superior  Court  or  other  types  of  cases; 

•  time  spent  performing  secretarial  and/or  clerical  functions, 

such  as: 

o  typing,  preparing  envelopes  or  labels; 

o  preparing  packages  for  mailing  or  parcel  pick-up. 

•  opening/setting  up  files  and  closing  files. 

D.  Waiting  Time 

Attorneys  may  bill  for  ACTUAL  time  spent  waiting  IN  COURT  for 
UP  TO  ONE  HOUR  per  client  for  each  court  date.  Attorneys  may 
not  bill  for  more  than  three  hours  of  waiting  time  per  day  for  all 
ORGS  clients.  Attorneys  may  not  automatically  bill  one  hour  per 

client  per  court  appearance.  The  time  billed  must  accurately  reflect 

ACTUAL  time  spent  waiting,  not  to  exceed  one  hour  per  client. 

The  three-hour  daily  waiting  time  limit  does  not  imply  that  billing  three 
hours  or  less  of  waiting  time  is  automatically  accepted  as 
accurate.  Cumulative  waiting  time  hours  billed  must  represent  the 
actual  time  spent  waiting  in  court  that  day  up  to  three  hours,  be 
properly  documented,  and  be  in  conformance  with  all  CPCS 
policies  and  procedures. 

Waiting  time  does  not  include  time  productively  spent  in  court  while 
waiting  for  a  case  to  be  called.  In  other  words,  waiting  time  does 
not  include  time  spent  talking  to  the  client,  witnesses,  or  the 
prosecutor;  it  does  not  include  time  spent  looking  at  probation 
records,  reviewing  law,  or  preparing  for  argument.  (Those  tasks 
should  be  recorded  on  your  contemporaneous  time  sheets  and 
billed  in  the  appropriate  category  on  the  E-bill  form.) 

Attorneys  should  bill  their  waiting  time  after  they  have  billed  for  all 
other  services  that  day.  You  may  find  that  you  cannot  bill  for  waiting 
time,  if  the  total  number  of  hours  billed  for  other  services  equals  the 
actual  in-court  time  worked  that  day. 
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For  example: 


•  The  attorney  has  two  clients  and  waits  a  total  of  twenty 
minutes  for  the  cases  to  be  called.  The  attorney  may  bill  .25 
hours  of  waiting  time  ON  ONLY  ONE  OF  THE  TWO  CASES. 
The  attorney  can  bill  on  whichever  one  s/he  wants. 

•  The  attorney  has  two  clients  and  waits  thirty-five  minutes  for 
the  cases  to  be  called.  The  attorney  may  bill  a  TOTAL  of  .50 
hours  of  waiting  time.  S/he  may  bill  .50  hours  to  one  client, 
and  nothing  to  the  second  client;  or,  s/he  can  bill  each  client 
.25  hours  of  waiting  time. 

•  The  attorney  has  two  clients  and  waits  one  hour  and  twenty 
minutes  for  the  cases  to  be  called.  The  attorney  may  bill  a 
TOTAL  of  1.25  hours  of  waiting  time.  S/he  may  bill  1.0  hour 

to  one  client,  and  .25  hours  to  the  second  client;  or  s/he  can  bill 
.75  hours  to  one  client  and  .50  hours  to  the  second  client.  The 
attorney  can  divide  the  total  waiting  time  among  her/his 
clients,  as  long  as  the  total  waiting  time  does  not  exceed 
actual  time. 

If  the  attorney,  as  in  this  example,  spent  only  one  hour  and 
twenty  minutes  waiting,  but  s/he  had  three  or  more  clients 
instead  of  two,  s/he  can  bill  for  no  more  than  a  TOTAL  of 
1.25  hours  waiting  time. 

•  The  attorney  has  two  clients  and  waits  four  hours  for  the 
cases  to  be  called.  The  attorney  may  bill  one  hour  per  client, 
or  a  total  of  two  hours.  If  the  attorney  has  four  clients  and 
waits  four  hours,  s/he  can  bill  one  hour  per  client  for  three  of 
the  clients,  for  a  total  of  three  hours,  since  there  is  a  three- 
hour  waiting  limit  per  day.  If  the  attorney  has  six  clients  and 
waits  four  hours,  s/he  can  bill  no  more  than  a  TOTAL  of 
three  hours. 

•  The  attorney  has  one  client  with  three  separate  cases  (and 

three  separate  NACs)  scheduled  for  hearing  on  the  same 
court  date.  The  attorney  waits  two  hours.  S/ne  may  bill  a 
maximum  of  one  hour  for  that  client 

Associates,  Co-Counsel,  and  Paralegals 

A.  Associates 

ORGS  makes  assignments  to  individual  attorneys,  not  firms.  While 
ORGS  holds  the  individual  attorney  responsible  for  the  case  to 
which  s/he  is  assigned,  the  assigned  attorney  may  engage  the 
services  of  an  associate  member  of  the  bar  when  necessary  to 
assist  in  the  case. 
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Associates  are  restricted  to  performing  the  following  legal  tasks: 
legal  research,  legal  writing,  investigation,  and  client  interviewing. 
Assigned  attorneys  may  not  delegate  to  associates  the 
handling  of  continuances,  hearings,  or  any  part  of  a  trial  or 
oral  argument.  Associates  may  not  bill  for  negotiating  with 
opposing  counsel,  waiting  time,  travel  time  and  mileage,  or 
expenses. 

In  murder  cases,  attorneys  may  use  the  services  of  an  associate  for 
assistance  at  counsel  table  during  trial  and  at  hearings.  Permissible 
trial  assistance  includes  taking  notes,  keeping  track  of  exhibits  and 
documents,  conferring  with  the  client,  and  keeping  track  of 

witnesses.  Associates  who  provide  assistance  at  counsel  table  may 
not  examine  witnesses,  make  arguments  before  the  court  at  trial  or 
at  any  hearing,  or  participate  in  the  presentation  of  evidence.  These 
in-court  activities  may  only  be  performed  by  the  assigned  attorney. 
CPCS  will  reimburse  the  assigned  murder  attorney  for  the  trial 
assistance  services  of  not  more  than  one  associate  at  each  court 
event. 

Attorneys  who  wish  to  use  the  services  of  an  associate  to  provide 
trial  assistance  on  civil  and  criminal  assignments  that  are  not 
murder  cases  must  receive  prior  written  approval  from  the 
appropriate  Deputy  Chief  Counsel. 

Associates  must  keep  contemporaneous  time  records,  itemizing 
each  date,  the  time  expended,  and  tasks  performed  on  that  date  by 
the  associate  on  the  case.  The  description  of  tasks  and  services 
should  be  sufficiently  specific  and  detailed  to  enable  one  to 
understand  the  nature  and  extent  of  services  provided. 

Bills  for  associate  services  must  be  submitted  by  the  assigned 
attorney  via  E-Bill,  using  the  E-Voucher/Associate  option.  The 
assigned  attorney  must  attach  to  the  E-Voucher  a  certification  from 

the  attorney  and  from  the  associate  that  the  attorney  has  paid,  and  the 

associate  has  received,  the  amount  billed.  CPCS  cannot  pay  an 

associate  directly.  See  the  E-Bill  Manual  for  further  instructions. 

CPCS  will  reimburse  for  the  services  of  an  associate  at  the 

maximum  rate  of  $40.00  per  hour.  Attorneys  must  keep  appropriate 

documentation  of  payments  to  associates. 

CPCS  will  not  reimburse  for  an  associate's  waiting  time  or  travel 
time  and  mileage,  nor  will  it  pay  for  an  associate's  expenses. 

CPCS  will  not  reimburse  for  more  than  10  hours  per  day  of 
associate  time. 

The  hours  that  an  attorney  bills  for  work  s/he  performs  as  an 
associate  on  any  CPCS  cases  are  included  in,  and  count 
towards,  the  attorney's  billable  hours  limit  per  fiscal  year. 

An  attorney  who  has  billed  in  excess  of  the  annual  hourly 
billing  limit  may  not  bill  as  an  associate  on  other  CPCS  case 
assignments.  Furthermore,  an  attorney  who  has  billed  in 
excess  of  the  annual  hourly  billing  limit  may  not  bill  for  an 
associate  to  complete  worR  on  open  cases. 
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Attorneys  may  not  delegate  associate  tasks  to  attorneys  suspended 
by  CPCS,  nor  may  attorneys  delegate  associate  tasks  to  attorneys 
who  have  reached  the  Committee's  presumptive  daily  or  annual 
cap  on  billable  hours.  CPCS  will  not  reimburse  attorneys  for 
associate  services  performed  by  suspended  attorneys  or  by 
attorneys  who  have  reached  the  Committee's  cap(s)  on  billable 
hours. 

Delegation  of  prohibited  tasks  to  associates  is  a  violation  of  the 
CPCS  Performance  Guidelines  and  Standards. 

B.  Co-Counsel 

Attorneys  may  request  that  CPCS  assign  qualified  co-counsel  to 
assist  in  the  representation  of  clients  in  particularly  complex  cases. 
Such  requests  shall  be  made  in  writing  to  the  appropriate  Deputy 
Chief  Counsel,  and  shall  fully  describe  those  unique  and  complex 
aspects  of  the  case  that  indicate  that  the  assignment  of  co-counsel  is 
warranted. 

C.  Paralegals 

The  assigned  attorney  may  engage  the  services  of  a  paralegal 
when  necessary  to  assist  in  the  case.  CPCS  will  reimburse  for  the 
sen/ices  of  paralegals  at  the  maximum  rate  of  $18  an  hour  for  the 
following  tasks  only:  legal  research,  investigation,  client  interview, 
and  trial  assistance. 

Paralegals  may  not  handle  hearings,  trials,  or  oral  arguments.  Such 
tasks  may  only  be  performed  by  the  assigned  attorney.  CPCS  will  not 
reimburse  for  the  paralegal's  waiting  time,  travel  time  and 
mileage,  or  the  paralegal's  expenses. 

Bills  for  paralegal  services  must  be  submitted  by  the  assigned 
attorney  via  E-Bill,  using  the  E-Voucher/Paralegal  option.  Upon  its 
completion,  the  paralegal  E-Voucher  must  be  printed,  signed  by 
both  the  paralegal  and  the  attorney,  and  submitted  to  CPCS 
accompanied  by  the  paralegal's  detailed  itemization  of  dates  and 
tasks  performed.  The  description  of  tasks  and  services  submitted 
should  be  sufficiently  specific  and  detailed  to  enable  one  to 
understand  the  nature  and  extent  of  services  provided. 

CPCS  cannot  pay  a  paralegal  directly.  See  the  E-Bill  Manual  for 
further  instructions. 

CPCS  will  not  reimburse  for  more  than  10  hours  of  paralegal 
services  per  day 

Attorneys  must  keep  appropriate  documentation  of  payments  to 
paralegals. 
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No  person  compensated  for  paralegal  services  may  be  a  former 
client  of  the  attorney.  To  qualify  for  compensation,  a  paralegal  must 
possess  either: 

1 .  certification  from  an  accredited  paralegal  education 
program,  or 

2.  successful  completion  of  at  least  one  year  at  an 
accredited  law  school,  or 

3.  prior  approval  of  the  appropriate  Deputy  Chief 
Counsel. 

An  attorney  who  has  billed  in  excess  of  the  annual  hourly 
billing  limit  may  not  bill  as  a  paralegal  on  other  CPCS  case 
assignments.  Furthermore,  an  attorney  who  has  billed  in 
excess  of  the  annual  hourly  billing  limit  may  not  bill  for  a 
paralegal  to  complete  work  on  open  cases. 

Attorneys  may  not  delegate  paralegal  tasks  to  attorneys  suspended 
by  CPCS,  nor  may  attorneys  delegate  paralegal  tasks  to  attorneys 
who  have  reached  the  Committee's  presumptive  daily  or  annual 
cap  on  billable  hours.  CPCS  will  not  reimburse  attorneys  for 
paralegal  services  performed  by  suspended  attorneys  or  attorneys 
who  have  reached  the  Committee's  cap(s)  on  billable  hours. 
Delegation  of  prohibited  tasks  to  paralegals  may  be  a  violation  of  the 
CPCS  Performance  Guidelines  and  Standards. 


Office-Related  Expenses 

A.  Routine  Law  Office  Overhead 

The  Committee  will  not  reimburse  for  routine  law  office  expenses 
such  as  typing,  secretarial  services,  faxing,  internet  services,  or  law 
books.  The  Committee  will  not  reimburse  for  subscription  costs, 

membership  fees,  or  monthly  service  charges  for  online  legal 
research  tools  such  as  Westlaw  or  LEXIS.  Attorneys  can,  however, 
bill  for  their  time  spent  performing  necessary  online  legal  research. 

B.  Photocopying  and  Postage 

The  Committee  will  reimburse  for  reasonably  necessary,  properly 
documented  photocopying  and  postage  expenses.  An  attorney's  in- 
house  photocopying  will  be  reimbursed  at  a  rate  not  to  exceed  ten 
cents  per  copy. 

C.  Telephone  Bills 

The  Committee  will  reimburse  for  collect  and  toll  calls  which  are 
reasonably  necessary  to  the  representation  of  a  client,  provided 
that  the  attorney  submits  copies  of  the  telephone  bills  to  the 
Committee  with  those  calls  highlighted  (and  other  calls  deleted  if 
you  wish). 
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27.     Client  Personal  Expenses 


CPCS  generally  does  not  reimburse  for  a  client's  personal  expenses  such  as 
transportation  or  other  services.  If  a  client  needs  assistance  of  a 
personal  nature,  counsel  must  seek  authorization  from  the  appropriate 
Deputy  Chief  Counsel,  prior  to  filing  a  motion  pursuant  to  G.L.  c.  261 ,  §§ 
27A-27G,  for  such  expenses. 

With  a  court-approved  motion  pursuant  to  G.L.  c.  261,  §§  27A-27G,  CPCS 
will  reimburse  an  attorney's  expenditures  for  an  incarcerated  client's 
reasonable  courtroom  attire  for  appearances  at  trial,  not  to  exceed  $100. 

28.     Travel  Expenses 

A.  Automobile  Travel  Expenses  Generally 

Subject  to  H  C,  automobile  travel  expenses  (mileage  at  .40  per 
mile)  are  compensable  for  reasonably  necessary  assignment- 
related  travel  exceeding  thirty  miles  round-trip.  Subject  to  U  C, 
attorney  time  at  the  hourly  rate  of  the  case  is  compensable  for  all 
travel,  including  travel  less  than  thirty  miles  round-trip,  except  travel 
under  30  miles  to  and  from  court.  See  H  B,  below,  for  automobile 
travel  policies  for  client-visits.  See    D,  below,  for  automobile  travel 
billing  procedure. 

B.  Automobile  Travel  Expenses  for  Client-Visits 

Subject  to  H  C,  travel  for  client-visits  is  compensable  (time 
at  the  hourly  rate  of  the  case  and  mileage  at  .40  per  mile)  even  if 
the  automobile  travel  to  visit  the  client  does  not  exceed  thirty  miles 
round-trip.  See  ^  D,  below,  for  automobile  travel  billing  procedure. 

0.      Out-of-State  Automobile  Travel  -  Attorneys: 

If  out-of-state  automobile  travel  exceeds  150  miles  round-trip,  the 
attorney  must  submit  a  written  request  to  the  appropriate  Deputy 
Chief  Counsel,  and  receive  prior  approval  before  incurring  such 
expenses. 

D.      Billing  for  Travel  Expenses 

"Assignment-related  travel"  includes,  but  is  not  limited  to,  the 
following: 

1 .  travel  to  and  from  a  court  for  court  appearances,  if  the  travel 
exceeds  30  miles; 

2.  travel  to  and  from  the  scene  of  a  crime;  and 

3.  travel  to  and  from  other  locations  in  order  to  interview 
witnesses,  investigate  and  research  a  case. 
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The  threshold  distance  of  thirty  miles  for  all  assignment-related 
travel  (except  client-visits)  is  measured  from  the  attorney's  nearest 
office  OR  his/her  home  to  his/her  destination,  whichever  distance  is 
shorter.  A  reminder:  an  attorney's  office  must  be  within  reasonable 
geographic  proximity  to  the  court(s)  in  which  the  attorney  practices. 

When  billing  for  travel  expenses  in  E-Bill  (including  client-visits),  the 
date,  the  originating  city  or  town,  and  the  destination  city  or 
town,  as  well  as  the  total  miles  traveled,  must  be  noted  for  each 
occurrence. 

For  example,  if  an  attorney  has  an  office  in  Worcester,  and  s/he 
has  a  hearing  before  a  Single  Justice  of  the  SJC  in  Boston  (which 
is  a  distance  greater  than  30  miles  round-trip)  s/he  would  be  able 
to: 

1 .  Request  reimbursement  for  mileage  in  the  E-Bill  system  as 
follows:  12/15/05:  From  office  in  Worcester  to  Boston  for 
hearing  in  SJC,  80  miles  round-trip  @  .40  =  $32.00 

2.  The  attorney  may  also  bill  for  compensation  for  time  in 

the  E-Bill  system  by  recording  the  time  spent  traveling,  to  the 
closest  one-quarter  hour.  All  reasonable  attorney  travel  time  is 
compensable  at  the  hourly  rate  of  the  case. 

Failure  to  record  travel  time  and  expenses  in  the  foregoing  manner 
may  result  in  the  delay  or  nonpayment  of  bill  submissions  for  such 
travel  time  or  expense. 

NOTE:  Attorneys  may  not  combine  personal  and  case-related 
travel.  CPCS  will  not  reimburse  attorneys  for  travel  that  is 
partially  personal  in  nature. 

E.  Parking  Expenses  and  Tolls: 

The  Committee  will  not  reimburse  for  parking  expenses  and/or  tolls, 
unless  these  expenses  are  reasonable  and  are  incurred  in 
connection  with  reimbursable  travel  expenses,  as  previously 
explained. 

F.  Out-of-State  Witnesses 

1 .  Expert  Witnesses  Traveling  from  Out-of-State 

See  Chapter  6  of  this  Manual. 

2.  Non-Expert  Witnesses  Traveling  from  Out-of-State 

Prior  to  incurring  costs,  an  attorney  must  submit  a  written 
request  to  incur  extraordinary  expenses  to  the  attention  of 
the  appropriate  Deputy  Chief  Counsel,  and  file  a  motion  with 
the  court  for  out-of-state  witness  travel,  pursuant  to  G.L.  c. 
261,  §§  27A-G.  Assigned  counsel  must  also  file  with  the 
motion  an  affidavit  explaining  why  the  witness's  testimony  is 
necessary. 

-29- 


29.  Other  Expenses 

For  unusual  expenses  by  type  or  cost,  including  travel  other  than  by 
automobile,  authorization  from  the  appropriate  Deputy  Chief  Counsel,  is 
required  prior  to  incurring  costs.  Failure  to  seek  prior  approval  will  affect 
the  reimbursement  process  for  such  expenses. 

30.  Expenses:  Documentation  Required 

The  Comptroller  of  the  Commonwealth  requires  that  CPCS  obtain 
complete  documentation,  including  all  receipts  and  an  itemization  of  all 
expenses,  prior  to  reimbursing  attorneys  for  any  expenditure.  Legible 
receipts  in  the  form  of  a  canceled  check,  or  other  document  that  clearly 
indicates  that  the  bill  was  paid,  and  indicating  the  date,  amount  of 
expenses,  and  name  of  vendor  must  be  submitted  with  the  attorney's  E- 
Voucher. 

31.  Expenses:  Billing  Instructions 

All  attorney  bills,  including  expenses,  must  be  filed  through  E-Bill. 
Expenses  are  filed  using  the  E-Voucher  option.  Please  see  the  E-Bill 
Manual  for  further  information. 

32.  No-Case  Duty-Days  [Applies  Only  to  Dates  Assigned  by  County  (Bar 
Advocate)  Assignment  Programs] 

Duty  attorneys  who  receive  no  case  assignments  of  any  sort  (including 
arraignment  only,  bail  only  or  bail  review)  on  their  assigned  duty-day  may 
be  compensated  for  time  spent  on  duty  at  the  court.  Thus  if  the  attorney  is 
on  duty  at  the  court  for  6  hours  without  receiving  any  case  assignment, 
s/he  may  be  compensated  for  6  hours;  if  the  duty  attorney  is  released 
earlier,  s/he  may  be  compensated  for  the  lesser  time  actually  spent  on 
duty  at  the  court.  This  time  is  compensated  at  the  district  court  rate. 

Attorneys  must  complete  a  No-Case  Duty-Day  form,  provided  by  the 
county  program  that  assigned  the  duty-day,  in  order  to  receive  payment  from 
the  Committee  for  the  compensable  time.  The  form  must  be 
approved  by  the  program  administrator  and  submitted  by  the  program  directly 
to  the  Committee.  The  time  for  which  the  attorney  is  compensated  is  counted 
as  billed  hours  by  the  Committee. 

For  purposes  of  this  policy,  a  "case"  includes  assignments  for  arraignment 
only,  bail  only,  arraignment  and  bail  or  1  or  more  bail  review(s).  Thus,  if  an 
attorney  is  assigned  to  one  case  for  bail  only,  the  attorney  may  not  seek 
compensation  for  a  No-Case  Duty-Day.  The  attorney  may,  however,  bill 
for  actual  time  spent  representing  the  client  on  that  assignment  and  for 
actual  time  spent  waiting,  up  to  one  hour.  An  authorized  Notice  of 
Assignment  of  Counsel  form  is  required  for  such  an  assignment,  as  for  all 
assignments. 
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Compensation  Rates 


The  following  represents  the  current  payment  structure  for  compensation  of 
attorneys  assigned  through  the  Committee: 

A.  Matters  Paid  At  $60.00  Per  Hour 

Effective  for  services  rendered  on  or  after  7/1/05,  the  following 

types  of  legal  services  will  be  paid  at  the  rate  of  $60.00  per  hour  for  in 

court  and  out-of-court  work: 

•  All  cases  that  require  a  Superior  Court  certification,  including 
Sexually  Dangerous  Person  proceedings,  wherever  the  case 
is  heard  (rate  applies  to  trial  and  appeal).  Rate  does  not 
apply  to  bail-only  or  arraignment-only  assignments  in  the 
District  court. 

•  All  cases  that  require  a  Youthful  Offender  certification  (rate 
applies  to  trial  and  appeal).  If  the  case  involves  charges  not 
included  in  the  CPCS  Presumptive  Youthful  Offender  list 
(see  Youthful  Offender  section  of  this  Manual),  but  the 
juvenile  was  nevertheless  later  indicted  as  a  Youthful 
Offender,  then  the  delinquency  portion  of  the  case  is 
compensable  at  $50.00  per  hour  until  the  date  of  the 
indictment.  The  Youthful  Offender  portion  of  the  case  is 
compensable  at  $60.00  per  hour,  from  the  date  of  the  post- 
indictment  arraignment  until  the  conclusion  of  the  case. 
(Attorneys  must  submit  copies  of  the  indictment(s), 
together  with  copies  of  the  NAG  form,  in  such  cases  to 
CPCS,  attention:  Youthful  Offender  Staff  Counsel )  The 
attorney  should  also  get  a  new  NAC  for  the  case  once  the 
juvenile  is  indicted. 

•  Criminal  felony  charges  that  are  within  district  court 
jurisdiction  (G.L.  c.  218,  §  26)  are  called  concurrent  felonies 
because  they  are  within  the  jurisdiction  of  both  the  district 
and  superior  courts.  The  required  certification  depends  on 
the  court  in  which  the  case  is  heard.  These  cases  will  be 
paid  at  $50.00  per  hour  when  heard  in  district  court  and 
$60.00  per  hour  when  heard  in  superior  court. 

•  All  post-conviction  matters  (other  than  murder  convictions)  in 
which  the  defendant  was  convicted  in  Superior  Court  or  was 
convicted  as  a  Youthful  Offender. 

•  All  mentors. 

•  Bail  Petitions  heard  in  the  Superior  Court. 

B.  Matters  Paid  At  $50.00  Per  Hour 

Effective  for  services  rendered  on  or  after  7/1/05,  the  following 

types  of  legal  services  will  be  paid  at  the  rate  of  $50.00  per  hour  for  in 

court  and  out-of-court  work: 

•  Bails  and  Bail  Reviews  on  all  cases  in  the  District  Court. 
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•  All  appeals  from  denial  of  motions  for  funds  in  District  Court 
cases  heard  in  the  Appellate  Division  of  the  District  Court. 

•  Writs  of  Apprehension  (G.L  c.  123,  §  12(e)). 

•  Commitment  for  Alcohol-  or  Substance-Abuse  (G.L.  c.  123,  § 
35). 

•  Criminal  felony  charges  that  are  within  district  court 
jurisdiction  (G.L.  c.  218,  §  26)  are  called  concurrent  felonies 
because  they  are  within  the  jurisdiction  of  both  the  district 
and  superior  courts.  The  required  certification  depends  on 
the  court  in  which  the  case  is  heard.  These  cases  will  be 
paid  at  $50.00  per  hour  when  heard  in  district  court  and 
$60.00  per  hour  when  heard  in  superior  court. 

•  Petitions  for  review  of  sex  offender  designation  (G.L.  c.  6, 
§  178M.  [These  are  civil  cases  heard  in  Superior  Court.] 

•  Children  and  Family  Law  cases,  including  CHINS. 

•  Mental  Health  cases. 

•  Minors  Seeking  Abortion  ("Mary  Moe")  cases  (G.L.  c.  1 12,  § 
12S,  Offense  Code  1005). 

•  Probate  Contempt  cases  where  a  criminal  complaint  has 
been  issued. 

•  All  other  criminal  cases  not  listed  above. 


C.      Matters  Paid  At  $1 00.00  Per  Hour 

Effective  for  services  rendered  on  or  after  7/01/05,  First-  and 
Second-Degree  Murder  trials  and  murder  appeals  will  be  paid  at 
$100.00  per  hour. 

SUMMARY  (effective  for  services  rendered  on  or  after  7/1/05): 

Murder  Cases  $100.00/hour 

Cases  Requiring  Superior  Court  Certification  $60.00/hour 
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Cases  (Not  Bail-Only  Assignments)  Requiring  Youthful 


Offender  Certification  $60.00/hour 

Substantive  Criminal  Cases  Heard  in  Superior  Court ....  $60.00/hour 

Criminal  Cases  not  requiring  Superior  Court  Certification 

Heard  in  District  Court  $50.00/hour 

Juvenile  Delinquency  Cases  not  requiring  Youthful  Offender 
Certification  $50.00  per  hour 

Bail-Only  Assignments  in  District  Court  $50.00/hour 

Bail-Only  Assignments  in  Superior  Court  $60.00/hour 

District  Court  Bail  Reviews  $50.00/hour 

Bail  Petitions  in  the  Superior  Court  $60.00/hour 

Mentors  in  all  cases  $60.00/hour 

Petitions  for  Review  of  Sex  Offender  Designation  $50.00/hour 

Mary  Moe  cases  (G.L  c.  112,  §  12S)  $50.00/hour 

SDP  Commitments  &  Reviews  $60.00/hour 

Writs  of  Apprehension  (G.L.  c.  123,  §  12(e))  $50.00/hour 

Commitment  for  Alcohol-  or  Substance-Abuse 

(G.L  c.  123,  §35)  $50.00/hour 

Concurrent  felonies: 

If  substantive  case  heard  in  Superior  Court  $60.00/hour 

If  substantive  case  heard  in  District  Court  $50.00/hour 

Children  and  Family  Law  cases,  including  CHINS  $50.00/hour 

Mental  Health  Cases  $50.00/hour 

Other  Criminal  Cases  not  mentioned  above  $50.00/hour 

Docket  Entry  and  Documentation  Requirements 


Attorney  bills  are  subject  to  review  by  CPCS,  and  attorneys  may  be  asked  to  provide  docket 
sheets  and  other  records  on  individual  cases. 


-33- 


Effective  July  1,  2006 


e  for  Public  Counsel  Sen 
signed  Counsel  IVIamiai 
?licies  and  Proce^- 
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A.  INTRODUCTION 


Zealous  advocacy  often  requires  incurrin  g  expenses  in  preparing  and  presenting  a 
client's  case.  For  example,  it  may  be  advisable  to  obtain  an  expert  witness  or  an 
interpreter  to  assist  in  witness  interviews,  or  a  blood  analysis.  Attorneys  should 
familiarize  themselves  with  G.L.  c.  261,  §§  27A-G,  which  provide  for  payment  of 
expenses  through  the  Indigent  Court  Costs  Fund. 

1.  General  Guidelines  for  Obtaining  Funds  for  Defense  Costs 

Generally,  it  is  necessary  to  obta  in  prior  written  approval  from  the  judge  for 
expenses,  by  filing  a  motion  under  this  statute.  The  motion  must  be 
accompanied  by  an  "Affidavit  of  Indigency  and  Request  for  Waiver,  Substitution 
or  State  Payment  of  Fees  &  Cost"  form 

(http://www.mass.gov/courts/formsandguidelines/aff  indigencv.pdf) 

and,  if  necessary,  a  "Supplement  to  Affidavit  of  Indigency"  form 

(http://vww.mass.gov/courts/formsandg  uidelines/supp  aff  indigencv.pdf), 

both  as  issued  by  the  Supreme  Judicial  Court,  or,  if  acceptable  to  the  particular 
court,  a  Notice  of  Assignment  of  Counsel  (NAC)  form  and  a  supporting  affidavit 
of  counsel.  Counsel  should  research  the  law  and  prepare  an  argument  for 
hearing  before  the  judge  on  this  motion;  if  the  motion  is  denied,  the  attorney 
should  appeal  the  motion  to  either  the  Appe  Hate  Division  of  the  District  Court,  the 
Superior  Court,  or  the  Appeals  Court,  dejDending  on  which  court  has  jurisdiction 
(see  G.L.  c.  261,  §  27D).  This  notice  of  appeal  must  be  filed  within  seven 
days.  Counsel  should  not  engage  the  servi  ces  of  an  expert  or  incur  other 
expenses  until  s/he  has  received  written  court  approval  for  the  requested  funds 
under  this  statute,  except  as  described  below.  Attorneys  are  required  to  verify  work 
performed  by  experts,  investigators  and  social  service  providers  by  signing 
and  dating  the  expert's  payment  voucher,  indicating  the  NAC  number,  and 
adding  the  following  language:  "I  certify  that  the  expert  or  provider  who  submitted 
this  bill  has  provided  services  in  this  case." 

Please  note  that  attorneys  may  not  receive  any  personal  or  professional  benefit 
from  selecting  or  using  an  expert.  An  expert  should  be  selected  by  the  attorney 
based  upon  the  expert's  qualifications  and  suitability  for  the  case.  For  assistance 
in  obtaining  the  names  of  qualified  experts,  contact  the  appropriate  panel  at 
CPCS,  the  Forensic  Services  Director  of  C  PCS,  or  check  the  CPCS  website. 

A  Sample  motion  and  Affidavit  in  Support  can  be  found  at  the  end  of  this 
Section.  Information  regarding  payment  can  be  found  in  section  D,  below. 

2.  Unusual  or  Extraordinary  Expenses 

When  attorneys  seek  unusual  or  extraordinary  expenses,  they  must  first  obtain 
prior  writtenauthorization  from  the  appropriate  Deputv  Chief  Counsel.  (See 
Chapter  5,  Section  29,  of  this  Manual.)  After  receiving  the  required  written 
authorization  from  the  appropriate  Deputy  Chief  Coun  sel,  the  attorney  must  also 
obtain  prior  written  approval  from  the  iudgeas  outlined  in  paragraph  #1  above. 
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Some  examples  of  unusual  or  extraordinary  expenses  are: 

a.  Expenses  required  to  obtain  the  services  of  an  expert  whose  rates  exceed 
the  range  of  CPCS  published  rates,  see  "CPCS  Qualifications  and  Rates 
for  Investigators,  Social  Service  Providers  and  Expert  Witnesses"  in  the 
appendix  to  this  chapter. 

b.  Expenses  for  an  expert  whose  qualifications  do  not  meet  the  "CPCS 
Qualifications  and  Rates  for  Investigators,  Social  Service  Providers  and 
Expert  Witnesses"  in  the  appendix  to  this  chapter. 

c.  Expenses  involving  unusual  expertise,  services,  or  products. 

3.  Ordinary  Costs  of  Litigation 

Please  note  that  for  certain  ordinary  costs  of  litigation,  attorneys  may  not  need  to 
file  a  motion  for  expenses  under  G.L.  c.  261 ,  §§  27  A  -G,  or  obtain  prior 
authorization  from  the  appropriate  Deputy  Chief  Coun  sel  of  CPCS.  For  example, 
attorneys  need  not  file  a  motion  or  obta  in  prior  authorization  for  the  following: 

a.  interpreter  services  not  exceeding  $500,  paid  at  the  standard  rate 

b.  transcripts  for  direct  appeals,  regardless  of  cost,  paid  at  the  standard  rate 

c.  other  transcripts  under  $1 ,000,  paid  at  the  standard  rate 

d.  service  of  process 

4.  New  Trial  Motions 

Any  request  for  funds  in  connection  with  a  motion  for  new  trial  pursuant  to  Mass. 
R.  Crim.  Pro.  30  (c)  is  not  within  the  scope  of  G.L.  c.  261 ,  §§  27A  -G,  but  should 
instead  be  made  pursuant  to  Rule  30  itself. 

5.  Appellate  Review  of  Denial  of  Motion  for  Funds  (G.L.  c.  261,  §  27D) 

After  notice  of  the  denial,  a  notice  of  appeal  must  be  filed  within  seven  days. 

This  notice  of  appeal  must  be  filed  in  the  office  of  the  clerk  of  the  court  which 
heard  the  motion. 

A  stay  of  proceedings  pending  appellate  res  olution  of  the  funds  issue  should  also 
be  requested. 

The  judge  must  file  written  findings  concerning  his  denial  of  the  motion  within 
three  days  of  receiving  the  notice  of  appeal. 

The  clerk  will  forward  the  motion  and  findi  ngs  to  the  single  justice  of  the  Appeals 
Court  if  the  motion  was  denied  in  Superior  Court,  to  the  Appellate  Division  of  the 
District  Court  if  the  motion  was  denied  in  D  istrict  Court,  or  to  the  Superior  Court  if 
the  motion  was  denied  in  Juvenile  Court.  A  hearing  of  the  appeal  will  be 
scheduled  by  the  clerk  of  the  applicable  appellate  forum. 


SAMPLE  MOTION  FOR  EXPENSES 


COMMONWEALTH  OF  MASSACHUSETTS 


SUFFOLK.ss.  SUPERIOR  COURT  DEPARTMENT 

Docket  No. 


COMMONWEALTH 
V. 

[CLIENT] 
MOTION  FOR  EXPENSES 


Now  comes  the  defendant  [or  client]  in  the  above-entitled  matter  and  moves  this  Court, 
pursuant  to  G.L.  c.  261,  §  270,  to  authorize  the  expenditure  of  funds  not  to  exceed  five  hundred 
dollars  ($500)  to  retain  John  Doe,  a  fingerprint  expert. 

The  defendant  [or  client]  states  that  the  requested  funds  are  "reasonably  necessary  to 
assure  [him]  as  effective  a  ...  defense  as  he  would  have  if  he  were  financially  able  to  pay."  G.L. 
c.  261,  §  27C(I);  Commonwealth  v.  Bolduc,  383  Mass.  744,  748  (1981);  Commonwealth  v. 
Lockley,  381  Mass.  156,  164  (1980). 


[CLIENT] 

By  his  attorney: 


[Attorney  Name] 


SAMPLE  AFFIDAVIT  IN  SUPPORT  OF  MOTION  FOR  EXPENSES 

COMMONWEALTH  OF  MASSACHUSETTS 


SUFFOLK.ss.  SUPERIOR  COURT  DEPARTMENT 

Docket  No. 


COMMONWEALTH 
V. 

[CLIENT] 
MOTION  FOR  EXPENSES 


AFFIDAVIT  IN  SUPPORT  OF  MOTION  FOR  EXPENSES 


I,  [Attorney  Name],  depose  and  say  that: 

I.        Defendant  [or  client]  was  found  indigent  by  a  justice  of  the  Suffolk  Superior  Court 
at  his  arraignment  on  [Date].  The  defendant  remains  indigent  and  has  no  funds  to  engage  the 
services  of  a  fingerprint  expert,  [or] 

1.       Defendant  [or  client]  is  indigent  as  indicated  in  his  "Affidavit  of  Indigency  and 
Request  for  Waiver,  Substitution  or  State  Payment  of  Fees  &  Cost"  and  "Supplement  to  Affidavit 
of  Indigency, "  filed  herewith. 

2.  John  Doe  is  a  qualified  expert.  I  have  discussed  with  him  the  issues  in  this  case, 

and  he  has  advised  me  that  the  cost  of  analyzing  the  fingerprint  evidence  and  preparing  a  report 
will  be  five  hundred  dollars  ($500.00).  Additional  funds  will  be  needed  to  compensate  him  for  his 
time  if  it  becomes  necessary  for  him  to  appear  in  court. 

The  above  is  true  to  the  best  of  my  information  and  belief  and  is  signed  under  the 
pains  and  penalties  of  perjury. 


[Attorney  Name] 


( 


( 


B. 


EXPERT  ISSUES  IN  REPRESENTING  INDIGENT  PERSONS 


Statutory  provisions  for  the  payment  of  fees  and  costs  on  behalf  of  indigent  pe  rsons  are 
found  in  G.L.  c.  261 ,  §§  27A-G.  In  order  to  obtain  funds,  it  must  be  shown  that: 

1.  The  person  is  indigent.  This  can  be  established  by  filing  an  "Affidavit  of 
Indigency  and  Request  for  Waiver,  Substitution  or  State  Payment  of  Fees  & 
Cost"  form 

(http://www.mass.qov/courts/formsandq  uidelines/aff  indiqencv.pdf) 
and,  if  necessary,  a  "Supplement  to  Affidavit  of  Indigency"  form 

(http://www.mass.qov/courts/formsandq  uidelines/supp  aff  indiqencv.pdf). 

both  as  issued  by  the  Supreme  Judicial  Court.  In  some  courts,  an  assertion  by 
affidavit  of  counsel  that  s/he  was  appo  inted  upon  a  previous  findi  ng  that  the 
person  was  indigent  will  suffice;  and 

2.  The  requested  expenses  are  "reasonably  necessary  to  assure  the 
applicant  as  effective  a  ...  defense  ...  as  he  would  have  if  he  were  financially  able 
to  pay."  G.L.  c.  261,  §27C(4). 

"The  test  is  whether  the  item  is  reasonably  necessary  to 
prevent  the  party  from  being  subjected  to  a  disadvantage  in 
preparing  or  presenting  his  case  adequately,  in  comparison 
with  one  who  could  afford  to  pay  for  the  preparation  which 
the  case  reasonably  requires." 

Commonwealth  v.  Lockley,  381  Mass.  156,  160-161  (1980). 

To  obtain  authorization  for  the  payment  of  an  expert,  a  written  mot  ion  must  be  filed 
which  should  state  the  amount  of  money  needed,  the  purpose  of  the  expenditure,  and 
why  the  expenditure  is  "reasonably  necessary."  In  criminal  cases,  the  motion  must  be 
accompanied  by  an  affidavit  detailing  the  "fa  cts  relied  upon  in  support  of  the  motion  and 
signed  by  a  person  with  personal  knowledge  of  the  factual  basis  of  the  motion."  Mass. 
R.  Grim.  P.  13(a)(2).  Although  the  authorizing  statute  provides  that  the  court  "shall  not 
deny  any  request  with  respect  to  extra  fees  or  c  osts  if  it  finds  the  document,  service  or 
object  is  reasonably  necessary"  (and  "shall  not  deny  any  request  without  first  holding  a 
hearing  thereon"),  G.L.  c.  261,  §  270(4),  appellate  courts  have  scrutinized  affidavits  in 
this  context  and  have  on  occasion  found  them  inadequate. 

In  order  to  make  the  necessary  representa  tions  in  the  affidavit  concerning  costs  of 
services,  a  preliminary  discussion  with  a  potential  expert  may  be  desirable. 

A  Sample  motion  for  Expenses  and  Affida  vit  in  Support  regarding  payment  can  be 
found  above. 

EX  PARTE  MOTION 

Counsel  should  ask  that  a  motion  for  funds  be  allowed  without  a  hearing  or,  if  a  hearing 
is  necessary,  that  it  be  conducted  ex  parte.  Where  the  "reasonable  necessity"  of  the 
funds  sought  is  established  in  the  motion  or  affidavit  in  support  of  the  motion,  the  court 
should  allow  the  motion  without  a  hearing.  Where  a  hearing  is  necessary,  however,  the 
court  should  hear  the  matter  on  an  ex  parte  basis  in  order  that  counsel  need  not 
disclose  key  aspects  of  his  or  her  case.  Cf  Comm.  v.  Dotson,  402  Mass  185,  521 


( 


( 


( 


N.E.2d  395  (1988)  (prosecution  has  no  role  to  play  in  defendant's  motion  for  public 
payment  for  expert  witness  under  G.L.  c.  261,  §  27C).  An  ex  parte  motion  remains  a 
part  of  the  public  record  of  a  case  unless  the  motion  is  impounded.  Therefore,  counsel 
should  move  to  impound  the  motion. 

CAUTION:    The  information  gathered  and  the  opin  ions  formed  by  an  expert  "belong" 
to  the  client  and  are  not  discoverable  by  opposing  cou  nsel  (or  to  be  shared  with  the 
court)  unless  the  expert  will  be  called  by  counsel  to  testify  or  the  expert's  report,  if  any, 
will  be  proffered  at  the  hearing.  Thompson  v.  Commonwealth,  386  Mass.  811,  819,  438 
N.E.2d  33,  38  (1982)  (facts  known  and  opinions  held  by  independent  physician  to  be 
treated  the  same  as  if  physician  had  been  hi  red  privately);  Commonwealth  v.  Haggerty, 
400  Mass.  437  at  441(1987).  The  court  should  not  draw  any  adverse  inferences  from 
the  respondent's  decision  not  to  use  the  report  as  evidence  in  his  or  her  case. 

C.       INFORMATION  ON  SELECTED  ICC  SERVICES 

1.  Interpreters 

The  Committee  pays  for  interpreter  OUT-OF-COURT  sen/ices  which  have  been 
requested  and  allowed  by  motion  (except  as  set  out  below  in  this  section)  filed 
by  the  defense  attorney  on  behalf  of  an  indigent  client,  at  the  rate  of  $26  per 
hour  for  non-certified  interpreters  and  $40  per  hour  for  certified  and  qualified 
interpreters. 

A  certified  interpreter  is  one  trained  and  certified  by  the  Office  of  Court 
Interpreter  Services.  A  qualified  interpreter  is  one  certified  by  the  Office  of  Court 
Interpreter  Services  and  who  has  passed  the  Administrative  Office  of  the  U.S. 
Courts  Federal  Certification  Examination  or  a  s  ign  language  interpreter  as 
determined  by  the  Massachusetts  Commission  for  the  Deaf  and  Hard  of 
Hearing. 

Requests  for  compensation  of  services  should  be  submitted  to  the  Committee  for 
Public  Counsel  Services,  Indigent  Court  Cost  Department,  by  the  interp  refer  on  a 
signed  payment  voucher  form  which  includes  an  itemization  of  dates,  hours,  type 
of  services  and  rate,  and  a  copy  of  the  allowed  motion,  within  30  days  of 
completion  of  services. 

No  motion  for  expenses  is  required  for  interpreter  services  under  $500.  For 
interpreter  services  over  $500,  attorneys  must  follow  the  "General  Guidelines  for 
Obtaining  Funds  for  Defense  Costs,"  outlined  in  Section  A  1 ,  above. 

CPCS  will  compensate  interpreters  a  minimum  of  two  hours  of  sen/ices  for  each 
event  for  which  their  services  are  required.  For  example,  if  an  interpreter  is 
needed  to  interview  a  client  at  his  residence,  and  the  interpreter's  combined 
travel  time  and  interview  time  are  only  one  hour,  the  interpreter  will  be 
compensated  for  a  total  of  two  hours  of  service.  If  the  interpreter's  travel  time  is 
one  hour  and  the  interview  time  is  one  hour,  the  interpreter  will  be  compensated 
for  one  hour  of  travel  and  one  hour  of  s  ervice,  totaling  two  hours.  If  the 
interpreter's  combined  travel  and  interview  time  is  three  hours,  the  interpreter  will 
be  compensated  for  a  combined  total  of  three  hours  of  service. 
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Interpreters  will  be  compensated  for  their  travel  time,  mileage,  and  expenses  in 
accordance  with  the  CPCS  travel  policy  for  all  vendors. 

To  obtain  reimbursement  in  excess  of  the  ordinary  rate  for  interpreter  services,  if 
such  reimbursement  is  needed  for  a  language  for  which  interpreter  services  are 
not  readily  available,  attorneys  must  first  obtain  prior  written  authorization  from 
the  appropriate  Deputy  Chief  Counsel.  (See  Chapter  6,  Section  A.  2, 
"Extraordinary  or  Unusual  Expenses.")  After  receiving  the  required  written 
authorization  from  the  appropriate  Deputy  Chief  Coun  sel,  attorneys  must  also 
obtain  a  prior  allowed  motion  from  the  court,  pursuant  to  G.L.  c.  261 ,  §§  27A-D. 

Interpreters  for  the  Deaf  and  Hard  of  Hearing 

CPCS  will  pay  interpreters  for  the  deaf  and  hard  of  hearing  in  accordance  with 
the  rate  structure  established  by  the  Massachusetts  Commission  for  the  Deaf 
and  Hard  of  Hearing  (MCDHH).  See  the  MCDHH  website  for  rates  paid  to 
interpreters  for  the  deaf  and  hard  of  hearing:  http://www.mass.qov/MCDHH/. 

Transcripts 

The  Committee  pays  for  transcriptions,  whi  ch  have  been  requested  and  allowed 
by  motion,  filed  by  the  defense  attorney  on  behalf  of  his/her  indigent  client,  or 
which  have  been  requested  by  the  court  as  a  direct  result  of  the  defense 
attorney's  motion  to  appeal,  at  the  following  rates: 

Transcripts  from  notes  are  paid  at  the  rate  of  $3.00  per  page  for  an 
originally  produced  (first  time  produced)  page  and  $1.00  per  page  for  a 
copy.  Transcripts  from  tapes  are  paid  at  the  rate  of  $3.00  per  page,  per 
original  and  .75  per  page  for  a  copy. 

Please  note:  the  Committee  for  Public  Counsel  will  reimbur  se  for  one  copy  only 
at  the  above  noted  copy  rate.  Additional  copies  should  be  limited  to  only  those 
which  are  absolutely  necessary  and  should  be  produced  at  a  photocopying  rate 
(maximum  .10  per  page).  Postage,  handling,  bindings  and  travel  expenses  are 
not  reimbursed. 

Requests  for  compensation  of  services  should  be  submitted  to  the  Committee  for 
Public  Counsel  Services,  Indigent  Court  Cost  Department,  by  the  transcriber  on  a 
payment  voucher  form  which  includes  the  date(s)  of  the  original  hearing(s),  the 
date  the  transcript  was  delivered,  the  total  number  of  pages  produced,  a  copy  of 
the  allowed  G.L.  c.  261,  §§  27A-G  motion  OR  the  court  order  to  produce  the 
transcript,  and  proof  of  indigency  (see  section  on  acceptable  proofs),  within  30 
days  of  completion  of  services. 


Court  Reporter  Attendance.  The  Committee  will  pay  for  the  attendance  of  a  Court 
Reporter,  which  has  been  requested  and  allowed  by  motion  filed  by  the  defense 
attorney  on  behalf  of  his  or  her  indigent  client,  at  the  rate  of  $185.60  per  day 
(effective  with  services  rendered  1/1/07.) 

Requests  for  compensation  of  services  must  be  submitted  by  the  vendor, 
accompanied  by  an  allowed  motion,  and  should  be  submitted  within  30  days 
of  completion  of  services. 
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3.      Public  Notice 


The  Committee  will  pay  for  Public  Notices  which  have  been  requested  by  the 
defense  attorney  on  behalf  of  his  or  her  indigent  client. 

A  copy  of  the  actual  notice  or  an  invoice  (showing  the  name  of  the  newspaper, 
number  of  lines,  days  printed,  and  rates)  a  nd  proof  of  client  indigency  must  be 
included  with  the  request  for  payment. 

4.  Service  and  Summons 

Requests  for  Service  and  Summons  made  by  the  defense  attorney  on  behalf  of 
his  or  her  indigent  client  will  be  paid  at  the  rate  allowed  under  G.L.  c.  262,  §  8.  A 
complete  itemization  of  dates,  rates,  mileage,  party  served,  proof  of  indigency 
and  party  requesting  the  service,  must  be  n  oted  on,  or  attached  to,  the  payment 
voucher. 

Note  to  attorneys:  please  be  advised  that  we  will  reimb  urse  you  for  costs  incurred 
regarding  services  and  summons  up  to  the  amount  allowed  by  G.L.  c.  262,  §  8, 
only.  Please  notify  your  vendor  as  to  the  correct  billing  rate  prior  to  contracting 
services. 

5.  Psychiatric  Examination,  Medical/Lab  Testing,  Private  Investigators,  Expert 
Witnesses  or  Expert  Analysis 

The  Committee  will  pay  for  any  of  the  above  noted  services  if  they  have  been 
requested  and  allowed  by  motion  filed  by  the  defense  attorney  on  behalf  of  his  or 
her  indigent  client,  at  an  amount  not  to  exceed  the  allowed  motion. 

The  attorney  is  asked  to  ensure  that  these  services  are  ones  whi  ch  are 
reasonably  necessary  to  assure  the  client  as  effective  a  defense  as  s/he  would 
have  if  s/he  were  financially  able  to  pay.  Requests  for  compensation  of  services 
must  be  submitted  by  the  vendor  on  a  pa  yment  voucher  form,  accompanied  by 
an  allowed  motion  pursuant  to  G.L.  c.  261,  §§  27A-G,  including  an  itemization  of 
dates,  hours  and  rates,  and  submitted  within  30  days  of  completion  of  services. 
Lump  sum  or  flat  fee  billing  will  be  rejected;  further  itemization  will  be  requested. 
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PAYMENT  FROM  THE  INDIGENT  COURT  COSTS  FUND 


The  company  or  person  who  performed  services  may  submit  a  Commonwealth 
Payment  Voucher  (PV)  and  be  paid  directly.  If  the  attorney  has  already  paid  the 
company  or  person  for  services,  the  attorney  may  submita  P  V  in  order  to  be 
reimbursed.  Documentation  of  that  payment  must  accompany  the  PV. 

Documentation  Required: 

The  Comptroller  of  the  Commonwealth  requi  res  complete  documentation,  including  all 
receipts  and  an  itemization  of  all  expenses,  in  order  to  reimburse  attorneys  for  any 
expenditures.  Legible  receipts  in  the  form  of  a  canceled  check,  or  other  document  that 
clearly  indicates  that  the  bill  was  paid,  and  indicating  the  date,  amount  of  ex  penses,  and 
name  of  vendor  must  be  submitted  with  the  attorney's  request  for  payment. 


A  sample  PV  form  follows,  along  with  instruc  tions  for  completion.  Photocopies  of 
the  sample  are  acceptable  for  use  in  billing. 


Payment  Voucher  Form 
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Payment  Voucher  (PV)  Instructions  for  Completion 

(Numbers  on  sample  form  correspond  to  numbers  below.) 

The  term  "vendor"  is  used  below  in  reference  to  the  person  or  company  seeking 
reimbursement. 

REMINDER:  THE  COMMONWEALTH'S  FISCAL  YEAR  RUNS  FROM  JULY  1 
THROUGH  JUNE  30.  PLEASE  SUBMIT  SEPARATE  PVs  FOR  EACH  FISCAL  YEAR. 

The  case  name  and  related  assignment  number  must  be  noted  on  the  PV  and  proof  of 
services  rendered  (each  date  and  description  of  services  on  business  letterhead),  proof 
of  payment  for  services  (canceled  check  or  paid  receipt  from  vendor),  Attorney 
Certification  (where  applicable),  and  an  allowed  motion  (where  applicable)  must  be 
attached. 

Attorneys  are  required  to  verify  work  performed  by  experts,  investigators  and 
social  service  providers  by  signing  and  dating  the  expe  rt's  payment  voucher  after 
adding  the  following  prescribed  language: 

"I  certify  that  the  expert  or  provider  who  submitted 
this  bill  has  provided  services  in  this  case." 

Vendor's  Certification:  Requires  the  original  signature  of  either  the  provider  of  the  services 
or  the  attorney,  depending  on  who  is  seeking  reimbursement. 
Dept:  Will  always  be  CPC 

Vendor  Invoice  Number:  The  first  three  digits  will  always  be  the  court  code  (see  Section  IX 
of  this  Manual.)  The  next  nine  digits  can  be  whatever  the  vendor  wants  to  use  as  an 
identification  number;  usually  CPCS  attorneys  use  the  nine-digit  Notice  of  Assignment  of 
Counsel  number.  This  number  will  appear  on  the  check  stub. 

Vendor  Code:  A  vendor  code  must  be  established  and  on  file  with  the  Commonwealth 
before  a  vendor  may  be  paid.  It  consists  of  the  social  security  number  and  the  first  four 
letters  of  the  last  name,  or  a  federal  income  tax  identification  number  and  four  assigned 
digits.  To  establish  a  vendor  code,  contact  CPCS  Private  Attorney  Payment  Department. 
Vendor  Name  and  Address:  Name  and  address  of  the  person  whose  vendor  code  is  listed. 
The  Committee  must  receive  written  notification  of  address  changes  on  letterhead  with  an 
original  signature. 

Quantity:  How  many  units  of  work  were  provided,  e.g.,  hours,  copies,  etc. 
Unit  Price:  Cost  per  unit,  e.g.,  $25.00/hour,  $2.50/copy,  etc. 
Amount:  Multiply  unit  price  times  quantity. 
Description. 

a.  Client  name. 

b.  Court. 

c.  Name  of  provider  of  service  if  different  from  vendor  seeking  reimbursement. 

d.  Type  of  service  provided. 

e.  See  section  on  documentation  below. 
Amount:  Total  reimbursement  requested. 

Dates  of  Services:  Dates  when  services  were  actually  rendered  or  delivered  (in  the  case  of 
reports  or  transcripts).  PLEASE  SUBMIT  SEPARATE  PVs  FOR  EACH  FISCAL  YEAR.  A  fiscal 
year  runs  from  July  1  to  June  30. 


After  completing  the  Attorney  Verification  (where  appropriate)  forward  the  packet  to: 

Committee  for  Public  Counsel  Services 
Billing  Department 
44  Bromfield  Street 
Boston,  MA  02108 

Documentation 

The  following  documents  must  be  attached  in  order  for  a  PV  to  be  processed. 

1  Proof  of  Indigency:  An  Affidavit  of  Indigency,  a  motion  authorizing 
Commonwealth  payment  of  fees  due  to  client's  indigen  cy,  or  a  copy  of  the  Notice  of 
Assignment  of  Counsel  form. 

2  Proof  of  Payment:  When  an  attorney  requests  payment  for  expenses,  monies 
cannot  be  advanced.  Proof  of  payment  for  the  service  is  required.  Either  a  signed 
receipt  or  a  receipt  thatC  LEARLY  shows  that  the  person  or  company  providing  the 
services  has  been  paid  PRIOR  TO  SUBMISSION  of  the  PV  is  acceptable.  A  copy  of  a 
CANCELED  check  is  recommended. 

Reminders: 

•  Do  not  seek  reimbursement  if  you  have  not  paid  the  vendor.  Have  the  vendor  bill  us 
directly.  In  such  cases,  where  appropriate,  sign  Attorney  Verification  and  send  the 
PV  and  supporting  documentation  to  CPCS. 

•  Do  not  seek  reimbursement  if  someone  el  se  paid  for  the  costs.  Have  him  or  her  bill 
us  directly. 

•  Do  not  submit  a  PV  and  then  include  the  a  mount  in  rate  C  of  an  RFP. 

•  Separate  PVs  for  each  fiscal  year  must  be  submitted  (the  appropriations  are  fiscal 
year  specific). 

•  Submit  your  vendor's  bill  promptly  upon  completion  of  vendor's  services  and  your 
payment  of  expenses. 

•  Vendors  must  keep  itemized  time  sheets. 

•  Vendors  must  bill  actual  time. 

•  Vendors  cannot  bill  waiting  time,  except  as  allowed  for  in-court  waiting  time. 


Payment  Voucher  (PV)  forms  can  be  downloaded  in  PDF  format 
(Instruction  PV  and  the  blank  PV  are  included  in  PDF  format ) 


VII.  Audit  and  Oversight  Procedures 


PREAMBT.E 

Pursuant  to  G.L.  c.  21  ID,  §12,  the  Audit  and  Oversight  Department,  hereinafter  referred  to  as  "The 
Department,"  is  responsible  for  monitoring  the  billings  of  private  counsel  who  accept  assignments 
through  the  Committee  and  vendors  who  provide  services  to  CPCS  clients.  The  Department  reviews  bills 
to  insure  that  the  services  billed  were  provided  to  the  client,  that  the  bills  submitted  are  reasonable  in 
terms  of  both  dollars  charged  and  hours  billed  and  that  the  attorney/ vendor  maintains  his  or  her  billing 
records  and  files  in  compliance  with  CPCS  billing  and  record-keeping  requirements. 

AUTHORITY 

The  Committee  shall  have  the  authority  through  the  Department  and  through  its  other  administrative 
divisions,  to  examine,  suspend,  reduce,  or  decline  payment  of  bills  submitted,  suspend  the  acceptance  of 
assignments,  reassign  cases,  and  take  any  other  action  deemed  necessary  or  appropriate. 

The  within  chapter  provides  attorneys  and  vendors  with  general  information  regarding  the  specific  audit 
types  described  herein  and  shall  not  be  interpreted  to  limit  or  restrict  the  authority  of  the  Committee  to 
examine  caseloads  and  bills.  Further,  these  procedures  may  be  used  independently  or  in  concert  with 
other  types  of  audits,  reviews  or  supervision  performed  by  the  Committee's  various  divisions. 

I.         AUDIT  AND  OVERSIGHT  PROCEDURE  -  FULL  AUDITS 

The  following  procedure  will  be  followed  where  irregularities  with  respect  to  billings  come  to  the  attention 
of  CPCS  staff  and  a  full  audit  of  the  Attorney  or  Vendor's  caseload  or  bills  is  contemplated  . 

A.  Preliminary  Investigation 

1.  A  preliminary  investigation  will  be  undertaken  by  Audit  and  Oversight  Department  staff 
to  (i)  ascertain  whether  the  attorney  or  vendor  erred  in  recording  information  submitted,  over- 
billed  for  services  provided  or  otherwise  engaged  in  questionable  practice(s),  and  (ii)  determine 
whether  or  not  there  is  a  pattern  of  such  practice(s)  in  other  invoices. 

2.  Based  upon  the  results  of  the  preliminary  investigation,  a  decision  will  be  made  by  the 
Audit  and  Oversight  Department  as  to  whether  or  not  an  audit  will  be  performed.  The  attorney  or 
vendor  will  be  mailed  an  "Audit  Letter"  advising  that  an  audit  is  being  performed. 

3.  The  department  may  suspend  the  payment  of  any  bill(s)  pending  review  of  same. 

B.  Audit  Letter.  Response.  Timing 

L        Respondent  attorney/ vendor  shall  cooperate  with  the  Department's  request  for 
information  and  shall  have  thirty  (30)  days,  from  date  of  receipt,  to  respond  to  the  Audit  Letter 
and  provide  documentation,  including  but  not  limited  to  contemporaneous  time  sheets,  notes,  file 
materials,  and  other  documents  requested  by  the  Department. 

2.  Respondent  attorney/vendor  shall  have  one  automatic  fifteen  (15)  day  extension  to 
respond  to  the  Audit  Letter  upon  written  request  (not  less  than  five  days  prior  to  the  30  day 
deadline)  to  the  Audit  and  Oversight  Department. 
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3.  Respondent  attorney/ vendor  shall  have  no  further  extensions  of  time  to  respond  to  the 
Audit  Letter,  except  upon  written  notice  of  extraordinary  circumstances  (not  less  than  five  days 
prior  to  the  45-day  deadline).  Such  requests  should  contain  a  description  of  the  circumstances 
warranting  the  extension  and  should  be  forwarded  to  the  Audit  and  Oversight  Department.  Such 
requests  will  be  allowed  at  the  discretion  of  the  assigned  Hearing  Officer  (see  §  V.  A.,  below). 

4.  Respondent  attorney/ vendon's  unclaimed  correspondence  of  any  kind  shall  be  deemed 
received  on  the  date  of  mailing. 

C.       Failure  to  Respond 

An  attorney/vendor  who  fails  to  respond  to  the  Audit  Letter  shall  be  subject  to  temporary 
suspension  from  eligibility  to  accept  assignments.  In  addition,  the  payment  of  bills  shall  be 
subject  to  suspension. 

L        Suspension  of  Bill  Payments 

The  Department  shall  notify  the  attorney/vendor  in  writing  of  its  intention  to  suspend  the  payment 
of  bills  for  failure  to  respond  and  the  attorney/vendor  shall  have  seven  (7)  days  from  the  date  of 
such  notice  to  avoid  suspension  by  submitting  a  complete  response  to  the  audit. 

2.  Suspension  of  Eligibility  to  Accept  Assignments 

A  Committee  member  must  approve  a  suspension  from  eligibility  to  accept  new  assignments  for 
failure  to  respond.  The  Department  shall  notify  the  attorney/vendor  in  writing  of  its  intention  to 
seek  such  approval.  The  attorney/vendor  shall  be  provided  seven  (7)  days  from  the  date  of  such 
notice  to  avoid  such  suspension  by  submitting  a  complete  response  to  the  audit. 

3.  Duration  of  Suspension 

Any  suspension  for  failure  to  respond  shall  remain  in  effect  until  a  complete  response  to  the  audit 
is  received. 

4.  Waiver 

In  the  event  the  attorney/vendor  fails  to  respond  within  thirty  (30)  days  following  the  suspension 
date,  the  Department  may  proceed  with  the  audit  and  the  attomey/vendor  shall  be  deemed  to  have 
waived  his  or  her  right  to  respond,  to  submit  a  written  Rebuttal  or  to  request  a  hearing  as  provided 
herein. 


DTSPOSTTTON  RECOMMENDATTON 

At  the  conclusion  of  the  audit  process.  Audit  and  Oversight  Department  staff  shall  prepare  a 
written  Disposition  Recommendation  containing  findings  and  recommendations. 
Recommendations  may  include: 

o    that  no  action  be  taken; 

o    that  the  bill(s)  in  question  be  disallowed; 

o    that  the  attomey/vendor  be  required  to  repay  monies  to  the  Commonwealth; 
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o    that  the  attorney/vendor  be  suspended  or  removed  from  all  Committee  panels  for  a  period 

of  time  or  permanently; 
o    that  the  Committee  submit  the  findings  to  the  Board  of  Bar  Overseers; 
o    that  the  Committee  submit  the  findings  to  the  Attorney  Generalfs  or  District 

Attomeyi's  office; 

o    that  the  Committee  pursue  all  available  civil  remedies  for  the  recovery  of  overpaid 

funds;  or 
o    other  appropriate  action. 

RESPONSE  TO  DTSPOSTTTON  RECOMMENDATION 

A.  Respondent  attorney/ vendor  who  responded  to  the  Audit  Letter  as  provided  in  B  (I)(B)(1) 
shall  have  ten  (10)  days  from  the  date  of  receipt  of  the  Disposition  Recommendation  to  notify  the 
Department  in  writing  that  he  or  she  disputes  the  recommendation  by  filing  a: 

(1)  request  for  a  hearing 

(2)  notice  of  intent  to  submit  a  written  Rebuttal;  or 

(3)  notice  of  intent  to  submit  a  written  Rebuttal  and  request  for  a  hearing. 

B.  Respondent  attorney/vendor  shall  have  thirty  (30)  days  from  the  date  of  receipt  of  the 
Disposition  Recommendation  for  submission  of  a  Rebuttal. 

C.  Respondent  attorney/vendor  who  fails  to  timely  dispute  the  Disposition  Recommendation 
as  provided  in  (A)  and  (B)  above  shall  be  deemed  to  have  waived  that  right. 

D.  Respondent  attorney/vendor  who  failed  to  respond  to  the  Audit  Letter  shall  be  deemed  to 
have  waived  his  or  her  right  to  submit  a  Rebuttal  or  request  a  hearing. 

E.  Respondent  attorney/ vendoris  Rebuttal  to  the  Disposition  Recommendation  shall  be  in 
the  form  of  and  limited  to  a  written  statement  signed  by  the  attorney/vendor  specifically 
addressing  the  issues  raised  in  the  Disposition  Recommendation.  No  other  documentation  or 
evidence  shall  be  introduced. 

F.  The  Disposition  Recommendation  and  attomey/vendorfs  Rebuttal  will  be  forwarded  to 
the  Hearing  Officer  for  review.  If  a  hearing  has  been  requested  the  attorney/vendor  will  be 
notified  in  writing  of  the  date,  time  and  location  of  the  hearing.  If  no  hearing  has  been  requested, 
the  attorney/vendor  will  be  notified  of  the  Hearing  Officeris  decision,  in  writing,  within  sixty  (60) 
days. 

SETTLEMENT  OF  CEATMS 

The  Department  and  attorney/ vendor  may  at  any  time  discuss  settlement  of  an  audit.  In  the  event 
that  a  settlement  is  negotiated,  the  parties  shall  submit  a  proposed  decision  in  the  appropriate 
form  for  the  Hearing  Officeris  approval.  The  Hearing  Officer  may  accept,  reject  or  recommend 
modifications  to  the  proposed  agreement.  Notwithstanding  the  agreement  of  the  Department  and 
the  attorney/vendor,  no  settlement  shall  be  binding  upon  either  party  until  approved  in  writing  by 
the  Hearing  Officer. 
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HEARINGS 


A.  Hearing  Officers 

Any  of  the  fifteen  (15)  members  of  the  Committee  for  Pubhc  Counsel  Services  may  serve  as  a 
Hearing  Officer. 

B.  Scheduling  of  Hearings 

1.  The  Audit  and  Oversight  Department  shall  schedule  a  hearing  within  sixty  (60)  days  from 
receipt  of  the  Respondent  attorney/ vendor's  written  request. 

2.  The  Audit  and  Oversight  Department  and  the  Respondent  attorney /vendor  shall  each 
have  one  automatic  continuance  of  the  hearing  not  to  exceed  1 5  days  from  the  scheduled  hearing 
date:  (a)  upon  written  request  to  the  Hearing  Officer;  (b)  a  copy  to  opposing  party;  and  (c)  not 
later  than  seven  (7)  days  prior  to  the  scheduled  hearing. 

3.  The  Audit  and  Oversight  Department  and  the  Respondent  attorney/vendor  shall  have  no 
fiirther  continuances  of  the  hearing  except  in  extraordinary  circumstances:  (a)  upon  written 
request  to  the  Hearing  Officer;  (b)  a  copy  to  the  opposing  party;  and  (c)  allowed  by  the  assigned 
Hearing  Officer. 

C.  Burden  of  Proof 

At  the  hearing,  the  burden  of  proof  shall  be  upon  the  Respondent. 

D.  Standard  of  Review 

All  hearings  shall  be  conducted  under  the  abuse  of  discretion  standard  of  review. 

E.  Evidence 

1.  At  the  Hearing,  the  evidence  shall  consist  of  the:  (a)  Audit  Letter(s);  (b)  Documentation 
and  Response  to  Audit  Letter(s);  (c)  Disposition  Recommendation;  and  (d)  Written  Rebuttal. 

2.  Respondent  attorney/vendor  and  Audit  and  Oversight  Department  Counsel  or  his  or  her 
designee  shall  each  be  limited  to  a  30-minute  oral  argument.  Either  party  may  waive  oral 
argument. 

3.  Respondent  attorney/ vendor  and  Audit  and  Oversight  Department  Counsel  or  his  or  her 
designee  shall  limit  oral  argument  to  the  issues  raised  in  either  the  (a)  Audit  Letter(s);  (b) 
documentation  and  response  to  Audit  Letter(s);  (c)  Disposition  Recommendation;  and  (d)  Written 
Rebuttal. 

4.  The  Respondent  attorney/vendor  and  Audit  and  Oversight  Counsel  shall  not  introduce 
new  evidence  or  documentation  at  the  hearing. 

5.  Respondent  attorney/ vendor  may  be  represented  by  counsel,  but  shall  be  limited  to  one 
oral  argument. 
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F.        Recording  of  Proceedings 


The  attorney/vendor  may  at  his  or  her  own  expense  hire  a  stenographer  to  record  the  proceedings 
provided:  ( 1 )  the  Department  is  sent  written  notice  of  such  intent  seven  days  prior  to  the  hearing 
and  (2)  the  attorney/ vendor  provides  a  copy  of  the  transcript  to  the  Department.  No  other  form  of 
recording  shall  be  permitted. 

VI.  nFClSTONS  OF  HEARING  OFFICERS 

A.  The  Hearing  Officer  may  approve,  reject,  or  modify  the  Recommendation,  or  take  any 
other  appropriate  action. 

B.  The  Hearing  Officer  shall  have  the  discretion  to  decide  any  case  by  written  decision  with 
or  without  findings  of  fact.  The  parties  may  submit  a  proposed  decision  to  the  Hearing  Officer. 

C.  The  Hearing  Officer  shall  present  to  the  Executive  Committee  for  approval  and 
ratification  on  the  record  only  that  part  of  any  decision  which  includes  removal  from  Committee 
Panels  or  referral  to  the  Board  of  Bar  Overseers,  Attomey  General,  or  District  Attorney 

D.  hi  the  event  of  a  decision  that  there  has  been  a  violation  of  a  Disciplinary  Rule  or  a 
criminal  law,  the  Committee  shall  submit  its  findings  with  specific  references  to  any  pertinent 
disciplinary  rule  or  criminal  law  to  the  Board  of  Bar  Overseers;  and  its  findings  with  specific 
references  to  any  pertinent  criminal  law  to  the  Attomey  General  or  the  appropriate  District 
Attomey. 

E.  The  Hearing  Officer  shall  render  a  decision  within  sixty  (60)  days  of  receipt  of  the 
recommendation  from  the  Department  or  hearing  and  forward  that  decision  to  the  General  Counsel 
for  notification  to  the  Respondent  and  the  Department. 

F.  The  decision  of  the  Hearing  Officer  shall  constitute  the  final  decision  of  the  agency. 

VII.  SUSPENSION.  REMOVAL.  FAILURE  TO  COMPrV  AND  RE-PAYMENT 

A.  The  Audit  and  Oversight  Department  shall  suspend  from  all  panels,  suspend  the  payment 
of  all  bills,  and/or  refer  to  appropriate  agencies  all  attomey/vendors  who  fail  to  comply  with  the 
decision  of  the  Hearing  Officer.  Prior  to  any  such  suspension  and/or  referral,  the  Department  shall 
notify  the  attomey/ vendor  in  writing  of  the  particulars  of  non-compliance  and  the  attorney/ vendor 
shall  be  granted  ten  (10)  days  to  remedy  said  non-compliance. 

B.  Any  attorney/ vendor  suspended  pursuant  to  a  decision  of  the  Hearing  Officer  or  for 
failure  to  comply  with  such  decision  shall  not  be  eligible  for  reinstatement  until  the  amount  then 
due  and  owing  has  been  paid  in  full. 

C.  Any  attorney/vendor  removed  from  panels  pursuant  to  a  decision  of  the  Hearing  Officer 
shall  not  be  eligible  to  apply  for  reinstatement  until  the  amount  assessed  for  over-billings  has 
been  paid  in  full. 
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D.       The  Committee  makes  assigmnents  to  individuals  and  not  firms.  However,  the 
Committee  makes  payments  to  individuals  or  firms.  In  the  event  that  the  Committee  has 
been  over-billed,  the  individual  and  firm  are  jointly  and  severally  liable  for  repayment  of 
amounts  over-billed. 

AUDIT  AND  OVERSIGHT  PREPAYMENT  AUDITS 

A.  In  addition  to  the  audits  described  above,  audits  may  be  performed  of  one  or  more  bills 
prior  to  submitting  such  bill(s)  to  the  Comptroller  for  payment.  Such  audits  shall  be  referred  to  as 
ipre-payment  audits.!  The  Department  shall  notify  the  attorney/ vendor  that  such  audit  is  being 
performed  and  the  attorney/vendor  shall  respond  to  the  Departmenti's  request  for  time  sheets, 
billing  records,  file  materials  and  other  documents  within  30  days  of  receipt  of  such  written 
request. 

B.  In  addition  to  the  documents  requested,  the  attomey  vendor  may  provide  such  additional 
documents  as  he  or  she  desires  as  well  as  a  written  signed  statement  setting  forth  any  facts  he  or 
she  believes  to  be  relevant  to  a  fair  review  of  the  work  performed  and  bill  submitted. 

C.  An  attorney/vendor  who  fails  to  timely  respond  to  the  request  for  information  shall  be 
deemed  to  have  waived  that  right  and  such  bill(s)  shall  not  be  paid. 

D.  The  attorney/vendor  will  be  provided  a  written  statement  regarding  the  action  taken  with 
respect  to  the  bill.  This  action  may  include  that  the  bill  will  be:  (1)  paid  in  full,  (2)  reduced,  (3) 
disallowed,  or  (4)  further  action  in  accordance  with  the  procedures  herein.  Such  action  as 
provided  in  (1)  through  (3)  shall  constitute  the  final  decision  of  the  agency. 

E.  The  procedures  provided  in  this  section  VUI  are  expressly  limited  to  prepayment  audits 
performed  by  the  Department. 
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Appendix  A 
INTEREST  RATE  POLICY 

1 .  The  Committee  for  Public  Counsel  Services  shall  impose  interest  on  all  audit  assessments  that  are 
not  paid  within  30  days  of  the  Hearing  Officen's  decision. 

2.  The  interest  rate  shall  be  10%  annually,  calculated  at  the  periodic  rate  of  .0083330%  per  month. 

3.  The  interest  rate  shall  be  reviewed  from  time  to  time  and  adjusted  upon  approval  by  the  Full 
Committee. 

4.  This  policy  shall  take  effect  July  1 ,  1997  upon  all  audits  commencing  on  or  after  that  date. 

5.  The  Committee  for  Public  Counsel  Services  staff  shall  be  authorized  to  develop  and  propose 
additional  procedures  for  the  implementation  of  this  policy. 

6.  The  Audit  and  Oversight  Subcommittee  shall  review  all  proposed  procedures  and  present  them  to 
the  Full  Committee  for  its  prior  approval. 

7.  Amounts  assessed  paid  in  full  within  30  days  of  the  Hearing  Officeris  decision  will  be  amortized 
over  a  period  not  to  exceed  two  years  (24  months).  However,  the  Hearing  Officer(s)  shall  retain 
the  right  to  modify  the  two-year  amortization  period. 

8.  hiterest  shall  be  computed  on  the  remaining  unpaid  balance  at  the  approved  rate(s)  of  interest  in 
effect  at  the  time  the  Disposition  Recommendation  is  dated.  The  interest  rate  in  effect  for  a 
particular  audit  shall  not  increase  or  decrease  from  the  rate  in  effect  on  the  day  that  the 
Disposition  Recommendation  is  dated. 

9.  An  amortization  schedule  shall  be  provided  to  each  attorney/vendor.  The  amortization  schedule 
will  represent  the  payment  schedule. 

10.  Attorneys/vendors  must  at  least  pay  the  monthly  amount  due  on  or  before  the  payment  dates 
appearing  on  the  amortization  schedule. 

1 1 .  Attorneys/vendors  may  pay  the  entire  remaining  unpaid  balance  (plus  accrued  interest)  at  any 
time  by  requesting  a  payoff  amount  from  the  CPCS  audit  staff. 

12.  Attorneys/vendors  agree  to  abide  by  all  of  the  Committeeis  interest  rate  policies  and  procedures. 

13.  Attorneys/vendors  will  not  receive  annual  statements  of  interest  paid,  unless  requested  in  writing. 
Audit  staff  shall  be  given  60  days  from  the  date  the  written  request  is  received  to  comply  with 
such  requests.  Such  statements  of  interest  paid  shall  be  in  the  form  of  updated  amortization 
schedules. 
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VIII.    OFFENSE  CODES 
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Offense  codes  sorted  by  Description 
Code  Chap.  Section 


801 

94C 

32  32(a) 

POSSESSION  CLASS  A  W/INT  TO  DIS/MGF 

806 

94C 

32  32(b) 

MFG/DISTRIB/DISPENS  CLASS  A 

833 

94C 

32  32(c) 

MFG/DISTRIB/DISPENSE  CLASS  A  SUBSEQUENT 

802 

94C 

32A  32A(a) 

POSSESSION  CLASS  B  W/INT  TO  DIS/MFG 

807 

94C 

32A  32A(b) 

MFG/DISTRIBUTE/DISPENSE  CLASS  B 

834 

94C 

32A  32A(c) 

MFG/DISTRIBUTE/DISPENSE  CLASS  B  SUBSEQUENT 

S42 

265 

131 

A  &  B  ON  EMT 

653 

265 

13j 

A&B  BODILY  INJURY  TO  CHILD 

616 

265 

15A 

A&B  DANG  WPN  VICTIM  65+  SUBSQ 

652 

265 

13j 

A&B  SUBSTANTIAL  INJURY  TO  CHILD 

615 

265 

15A 

A&B  W/DANG.  WPN.,  VICTIM  65+ 

162 

90 

22B 

ABANDONING  A  MOTOR  VEHICLE 

657 

119 

39 

ABANDONMENT  OF  CHILD-CRIMINAL 

S95 

94c 

32k 

ABETTING  MINOR  TO  SELL  DRUG 

1005 

1 12 

12S 

ABORTIONS 

972 

274 

4 

ACCESSORY  AFTER  THE  FACT 

971 

274 

2 

ACCESSORY  BEFORE  FACT 

014 

273 

12 

ADJUDICATION  OF  PATERNITY 

936 

138 

16 

ADULTERATION  OF  ALCOHOLIC  BEVERAGE 

S62 

272 

14 

ADULTERY 

400 

CL 

1 

AFFRAY 

631 

265 

22 

AGGRAVATED  RAPE 

155 

90 

13 

ALLOWING  A  MV  TO  REMAIN  UNATTENDED 

935 

131 

82 

ALLOWING  DOG  TO  INTERFERE  W/  DEER 

153 

90 

12 

ALLOWING  IMPROPER  PERSON  OP.  M/V 

S67 

140 

1311 

ALTER  I.D.  CARD 

168 

266 

139 

ALTERING  MOTOR  VEHICLE  ID  NUMBERS 

102 

266 

112 

ANIMAL,  MAIM,KlLL,POISON 

624 

265 

18 

ARMED  ASS.  W/lNT  ROB/MUR  65+ 

625 

265 

18 

ARMED  ASS.INT.ROB/MUR  65+  SUBSQ 

626 

265 

18A 

ARMED  ASSAULT  IN  A  DWELLING 

623 

265 

18 

ARMED  ASSAULT  W/INT  TO  ROB  MURDER 

200 

266 

14 

ARMED  BURGLARY  &  ASSAULT  ON  OCC. 

622 

265 

17 

ARMED  ROBBERY 

621 

265 

17 

ARMED  ROBBERY  WHILE  MASKED 

604 

265 

13A 

ASSAULT 

617 

265 

15A 

ASSAULT  &  BATTERY  BY  DANG.  WEAPON 

609 

265 

13D 

ASSAULT  &  BATTERY  ON  POLICE 

605 

265 

13A 

ASSAULT  AND  BATTERY 

620 

265 

15B 

ASSAULT  BY  DANGEROUS  WEAPON 

619 

265 

15B 

ASSAULT  DANG. WPN,  VICTOM  65+  SUBS 

S18 

159 

104 

ASSAULT  ON  BUS  DRIVER  ETC. 

618 

265 

158 

ASSAULT  W/DANG.  WPN.,  VICTIM  65+ 

61 1 

265 

14 

ASSAULT  W/INT  TO  MAIM  WITH  INJ. 

638 

265 

24 

ASSAULT  W/INTENT  TO  RAPE  A  CHILD 

637 

265 

24 

ASSAULT  W/INTENT  TO  RAPE,  SUBSQ. 

S09 

265 

29 

ASSAULT  WITH  INTENT  TO  COMMIT  FELONY 

SOS 

265 

15 

ASSAULT  WITH  INTENT  TO  KILL 

613 

265 

15 

ASSAULT  WITH  INTENT  TO  MAIM 

614 

265 

15 

ASSAULT  WITH  INTENT  TO  MURDER 

636 

265 

24 

ASSAULT  WITH  INTENT  TO  RAPE 

608 

265 

13D 

ASSAULT&BATTERY  ON  PUBLIC  SERV. 

639 

265 

24B 

ASSET. W/INT.RAPE  CHILD,DEF.  1 8+,2D 

S30 

268 

28 

ATT  DELIV  C/S  TO  INMATE 

204 

266 

16 

ATT.  TO  DAMAGE  DEPOS  OF  VALUABLES 

335 

266 

139 

ATT.  TO  SELL  MV  W/ALTERED  NUMBERS 
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Offense  codes  sorted  by  Description 
Code  Chap.  Section 


1  1  o 
1 IV 

on 
y\) 

91 
Zj 

A  1  1  AL,ollNO  rLA  1  E/O  IL^IVI/V 

cn 

96C 

zoo 

1  c 

1  J 

A  TTPK/fPT  P  PCr'T  rP  OP  PP  ICOXIPP 

cm 

966 
ZOO 

ATTPK/IPT  TO  RI  IRM  Rl  III  mXin 

b4o 

Zoj 

1  6 
10 

A  TTPN4PTPr»         IP  r»PP  rWC\  a  CC  A  T  II  T 
Al  1  tlVlr  1  tilj  IVlUKUC/lvlNW  AooAULj  1 

con 

966 

zoo 

^  A 
jA 

A  TTPK/fPTT"Mr;  A  P  COXI 
All  E-lVlr  1  UNO  AKi5i^lN 

yOy 

97/1 
Z  /4 

0 

A  TTPN/IPTlXir;  TO  r'OX/IN/ITT  PPI\/1P 
All  ClVlr  1  UnVJ  1  kJ  V^VJlVllVll  1  l^rvllVlC 

C  1  1 
5  1 J 

96^ 

ZOj 

9 

Zj 

A  TTP\/1PTIMr^  TO  P  VTOPT  RV  THPPAT 
Al  IC/lVlrlllNO  i\J  E/A  1  UK  1  D  i   1  rllvt,A  1 

b  JO 

968 

ZOo 

1  7 

1  / 

A  TTPK/IPTTXir;  TO  P  PCr'I  IP  A  PPTCOMPP 
All  E/lVlr  1  UNO  1  yj  KC/Ov^Uli  A  r  Klo^JlNtilN. 

1  r\'~>i 

1  9'J 
1  Zj 

fin 
00 

A  I  ITT-IORI7ATIOM  TO  TPP  AT 
AU  1  riVJrvlZjA  1  iwiN  \.\J  1  ivC/A  1 

CC  1 

966 
ZOO 

1  Q 
1  7 

RX'rP  PAIT  POAF^PAP 
ooLC,  ivAlLKvJAL/  OAK. 

8QQ 

oyy 

976 
Z  /O 

^fi 

JO 

R  A  TI   OXIT  V 
DAIL  OINL  I 

Q7Q 

y  ly 

976 
Z  /O 

89 
OZ 

RAIT   OR  RPr'OnXIT7AXTr'P  \/TOT  ATTOXT 
oAlL  OK  KC-0001N1Z>A1nOC  V  lOLA  1  lOlN 

onn 
y\j\) 

976 
Z  /O 

^8 
JO 

RAIT    PPTTTIOM/A  PPP  AT 
dAILj  rC/ 1  1  llOlN/ArrHAL 

966 
ZOO 

1  7 
1  / 

RRPAk'  JPrPOAV  IXIT  PPT    PPP  C  TXT  PP  A  P 
dKE/AIV  OL  Zj  \Jt\  I  UN  1  rC/L  rC/Ko  UN  rCAK 

zu  / 

966 
ZOO 

1  6  A 
1  OA 

RPPAk'  Xr  ^  \A\!  ROAT  RI  ITT  T^  PiAVIXIT  TO  r^OK4A/ITT  ^/ITC^~^ 
dKC/AIS.  OC  L/  IVl  V  ,  DO  A  1  ,  DUILL/.  VJt\  I   UN  1  .   1  O  OOlVllVll  1  IVUoU. 

Z  1  u 

966 
ZOO 

1  8 
1  0 

RPP  A  k'  *r  P  \A\7   RO  A  T   RI  III  T^  T^  A  V     IXIT   PPI  OXIV 
dKCAIS.  oL  C/  IVl  V  ,  oOA  1 ,  oUlLL/.  UA  Y  ,  UN  1  .  r  tLOlN  Y 

zuo 

966 
ZOO 

1  6  A 
1  OA 

RPPAI^'  Xr  V!  \/\\r  ROAT  RI  ITT  T^  XIini-IT  IXIT  TO  r"ON/1\/ITT  \/ITCr» 
dKCAIS.  o6      IVl  V  ,  dOA  1  ,  tJUlLiJ.  iNlOo  1  UN  1  .  lO  OOlVllVll  1  IVlloU. 

ZUj 

966 
ZOO 

1  6 
1 0 

RRPAk'  Xr  P  XIini-IT  N/I\/  ROAT  RI  ITT  T^  IXIT  TO  r'ON/IN/TTT  A  PPT 
DKiiAlv  <x  li  INlOn  1  IVl  V  ,  dOA  1  ,  D  UILL',  UN  1  .  lOOOlVllVlll  ArC-L. 

Z 1  z 

966 
ZOO 

90  A 
ZUA 

RRPAlf  Xr  P  TRI  ]CV    TXIT  TO  PO\/lN/TTT  A  PPT  OXTV 
tjlN-C/AlN.  OC  C  I  KUOrv,  UN  1  .  1  O  OOlVllVll  1  A  rC/L/OlN  i 

0  1  /I 

966 
ZOO 

1  1  A 
1  14 

RPP  A  i^'ixir;  ni  acc  txi  a  rt  tit  r^ixir; 

dKCAIvUNO  OLAoo  UN  A  tJUlLUUNO 

zu  1 

966 
ZOO 

1  A 

RI  rpni  A  p  V  A  xir^  a  cc  a i  it  t  txi  a  pwx/pi  i  ixin 

dUKOLAKY  AINU  AooAUL  1  UN  A  UWilLLjllNO 

1 

966 
ZOO 

Z 

RT  TPXTixin  A  RT  TIT  r^ixin 

dUKINUNO  a  dUILUUNO 

JUU 

966 
ZOO 

1 
1 

RT  TPXHXin  A  r^\X/PT  I  IXin  HOT  TCP 
tJUKINllNO  A  LJ WCLLUNO  riOUoE/ 

jUZ 

966 
ZOO 

Z 

RI  iPXTixin  A  PI  TRI  ir'  RT  III  Piixir; 

dUKINUNO  A  rUoLlO  oUlLUUNO 

C71 

966 
ZOO 

1  0 
lU 

RT  TPXITXir^  TXICI  TRPT^  PROPPPTV 
tJUKlNllNO  UNoUKCU  rKOrt/K  1  Y 

966 
ZOO 

J 

RI  TRXITXir^  PPRCOXT  A  T  PROPPPTV 
DUKINUNO  rC/KoOlNAL  r KOr t,K  1  Y 

JUj 

966 
ZOO 

z 

RI  IRXUXin  TI-IP  r^OXITPXITC  OP  A  RI  ITT  T^IXTn 
DUKINUNO  1  nn,  OOIN  1  CIN  1  o  Or  A  DUILL/UNO 

1  on  1 

1 UU  1 

1  1  Q 

1  1  7 

91 
ZJ 

A R P  Xr  PPOTPr^TTOxi  ^~'o^/I^/f  \/fo\/ixi/^  appt  op  <^t  iart^iaxi 
OAKli  oL  rKO  1  tiO  1  lOlN  OOlVUVl.  IVIO V  UNO  Arr  1 .  Or  OUAKUIAIN 

1  ni  ^ 

1  U  1  D 

1  1  Q 

^  1  A 

J  1  A 

PARP  AXIT^  PROTPPTIOXI 
OAKC  AINU  rKO  i  CO  1  lOlN 

O  J  1 

96'\ 
Z03 

9  1 
Z  1  a 

PAR  \  hCV^  Txin 
OAKJ  AOlxUNO 

iKJj 

960 

zoy 

10^' An 

PARR    PIPP  A  PN/1  \\//0  I  TP    CI  IRCO 
OAKK.  rlKJC/AKlVl  W/O  LIO.,  oUDoV^. 

yoz 

960 
ZD7 

1 0/'R^ 

PAPRVIXIP  A  r^AXIPPPOITC  W/P  A  POXT 
OAKK  Y  UNO  A  UAlNOliKOUb  WtArOIN 

OAT 

960 

Z07 

1  0 
1  u 

P  A  P  P  VIXIP  r»  A  XIP   W/P  A  POXT   CT  IRCO  OPP 
OAKKY  UNO  UAINO.  WtArOlN,  oUdSV^.  Orr. 

709 

960 

Z07 

1  n^"  A  ^ 

1U(_AJ 

P  A  P  P  VIXIP  PTPPAPN/T  \H//0  I  IP 
OAKK  Y  UNO  r  IKcAKlVl  W/O  LIO. 

960 
ZO7 

1 '? 
1 J 

PAIICTXIP  A  PAT  CPPIRP  AT  AR\/f 
OAUollNO  A  r  ALot,  r  IKt,  ALAKIVI 

1  '\A 
1 

A  4 

1 0 
1 7 

PTJAXIXIPI  lyrXIP  TCT  \/IOT 
OHAlNlNriLlZyUNO  1J)L.  VIOL. 

1  009 
1  uuz 

9  1  0 
Z  1  u 

T 
J 

PT-IIT  r»  \X/PI  PARP  AXir^  A  r^OPTTOXT 
OrHLyU  W  C/LrAKC,  AINU  AUOr  1  lOlN 

1 008 

1  1  0 

1  1  7 

'?0P 

PT-ITXIC 
OrlllNS 

1  81 
1  o  1 

1  9 
1  z 

1  9 
1  z 

PITV  OPr~»IXTAXTPP  PI  IRPP\X/  \/TOI  A  TTOXT  I  OAA/PT  T   PT  OXTT  V 
Oil  Y  OKUUNAlNOCz-OUKrC/W  V  lOLA  1  lOlN-LO  WliLL  O  1  .  OINL  Y 

1  UU  J 

1  9"? 

1  Z  J 

7  8 

/,0 

PI\/TT  PO\/1K/ITTN/1PXTT 
01  V      OOlVllVll  1 IVICIN  1 

647 

96'^ 
ZOJ 

J  / 

PI\/TT    RTPT-ITC  \/TOT  ATIOXT  ATTP\4DT 

01 VIL  KlOni  0  VlOLAl  lUIN,  A  1  1  tiMrl 

Ot  7 

96^ 
ZOj 

17 

J  / 

PT\/IT    RIPUTC  \/TOI   ATIOXT   DOf^TT  V  TXT  T 

01 V IL  KIOM  1  0  V  lOLA  1  lUIN,  dUUIL  Y  UN  J 

648 
O'-fo 

96'^ 
ZOJ 

J  / 

PT\/TT    RIPUTC  \/IOI  ATIOXT  XTO  ROT^IT  V 
01  V  IL  KlOn  1  0  V  IOlA  1  lOfN,  INO  tSOUlL  Y 

1  099 
1 UZZ 

1  91 
1  Zj 

1 

I  JE/ 

PO\/1N/IIT  A  PTPR  PT  TIT  TV  PlXir^ 

OOMlVll  1  Arlt-KOUILIY  rllNU 

1  09'? 
1  UZ  J 

1  9'? 
1  Zj 

1  6R 
1  Oo 

POK/i\/iTT  OP  PP  i\/i  r»pppxir^ 
OOlVllVll  1  Or  OKUVl  Utrt/INU 

1 09 
1  uz  J 

1  9'? 
1  Zj 

1  8 
1  0 

PO\/IN/fTT  OP  TXI\/f  ATP 

OOMlVll  1  Or  UNiVlA  1  c, 

1 096 

1  UZD 

1  Z  J 

0^1 
ya 

PO\/IN/IlTN/IPXTT  APPPAI 
OOlVllVll  1  lVlt,lN  1  ArriiAlj 

1018 

1  U  1  O 

1  9"? 
1  ZJ 

J  J 

PO^/T^/IIT^/^px^T  op  at  pouot  tpc 
OOlVllVll  1  IVlt/lN  1  Or  ALoUMOLlOo 

1  004 
1  UUt 

1  9'? 
1 Z  J 

OR 

7D 

PON/IN4ITN/1PXIT  PPX/IPW/ 

OOlVllVll  1  IVlrifN  1  Kt/Vlt/W 

1 01 Q 
1 U  1  ^ 

901 

ZU  1 

6  A 
OA 

PON/Il\/ITTN/1PXTT/PI  T  A  PT^T  A  XTCTJTP  OP  \;fPXTT  AT  T  VPPTAR  P»C 

OOlVllVll  1  IVlt/lN  l/OUAKUlAlNorllr  Or  IVlCTN  1  ALL  Y  KL  1  AlvULU 

C91 

OZ  1 

970 

J 

P0\/TA/10XT  T  A\X/PRTA/IPC 

OOlVlMUrN  LAW  OKlMLb 

yyjj 

960 
ZO7 

1  A 
1 4 

PO\/1\4T  TXI  IP  A  TTXTP  P  A  I  C  P  DO\  /ID  D  CPOR  T 

OOMMUINIOA  1  UNO  r  ALbb  dUMd  KbrUK  1 

C70 

o  /U 

ZOO 

97  A 

POXTPP  A  I    \A l\I  I~\PPP  A  T  ir~\  IXIC 

OUINOLAL  M/V  ULrKAUU  liNb. 

970 

CL 

2 

rONSPTR  ATY 

832 

94C 

40 

CONSPIRACY  VIOLATE  NARCOTICS 

916 

119 

63 

CONTRIBUTING  TO  DELINQ.  OF  CHILD 
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S90 

94C 

32J 

CONTROLLED  SUBSTANCE  IN  SCHOOL  ZONE 

SI5 

268A 

2 

CORRUPT  GIFTS  TO  OFFICIAL  ETC 

817 

94C 

32G 

CREATING/DIST.  COUNTERFEIT  SUBST. 

1011 

994 

1 

CRIM  CONTEMPT  PROB  CT 

S52 

272 

77 

CRUELTY  TO  ANIMAL 

203 

266 

16 

DAMAGING  A  DEPOSITORY  OF  VALUABLES 

898 

276 

58A 

DANGEROUSNESS  HEARING 

S83 

266 

97 

DEFACING  COUNTY  BLDG 

302 

140 

12 

DEFRAUDING  A  COMMON  VICTUALLER 

301 

140 

12 

DEFRAUDING  AN  INNKEEPER 

1020 

19B 

7 

DISABLED  PERSONS 

105 

221 

41 

DISBARRED/UNAUTHORIZED  ATTORNEY  SOLICIT  BUSINESS 

927 

131 

58 

DISCHARGING  WPN  NR  HGHWY  DWELL 

708 

269 

12E 

DISCHRG  FIREARM  W/IN  500'  OF  BLDG. 

S02 

268 

34 

DISGUISE  TO  OBSTRUCT  JUSTICE 

135 

A4 

20 

DISOBEYING  TRAFFIC  SIG. 

401 

272 

53 

DISORDERLY  PERSON 

103 

268 

13c 

DISRUPTION  OF  COURT  PROCEEDING 

Sll 

272 

28 

DISSEMINATION  OF  HARMFUL  MATTER  TO  A  MINOR 

S89 

94C 

32F 

DIST  DRUGS  TO  MINOR 

S53 

272 

40 

DIST  SCHOOL  ASSEMBLY 

402 

272 

53 

DISTURBING  THE  PEACE 

667 

138 

34 

DRINKING  IN  PUBLIC-ALONE  MINOR  ONLY-OK  ADULT  WITH 
OTHER  CHRG 

S86 

94C 

321 

DRUG  PARAPHERNALIA 

S87 

94C 

321 

DRUG  PARAPHERNALIA  TO  JUV 

888 

N/A 

N/A 

DUTY  ATTORNEY  (SURRENDER  AND  CONTEMPT  HEARINGS) 

S05 

272 

7 

EARNINGS  OF  PROSTITUTION 

1014 

9999 

99 

ELDERLY  ABUSE 

211 

266 

18 

ENT  W/O  BK.NIGHT  DWEL.  INT  FEL 

213 

266 

20A 

ENT.W/O  BK,  TRUCK,INT.TO  COM.FELONY 

208 

266 

17 

ENT.W/O  BRK.  NIGHTJNT.  FEL,  IN  FEAR 

S63 

272 

4 

ENTICING  TO  UNLAWFUL  SEX  INTERCOURSE 

S28 

127 

83C 

ESCAPE  FROM  PRISON 

406 

127 

49 

ESCAPE  FROM  WORK  RELEASE 

303 

159A 

16 

EVADING  TAXI  FARE 

177 

123 

16A 

EVAL  OF  NGI  OR  NOT  COMP.  DEF 

106 

120 

17 

EXTENSION  HEARING 

S16 

151A 

47 

FAIL  PAY  CONTR  DES  ECT. 

170 

89 

2 

FAIL.  KP.  LFT.  OF  VEH.  TRAV.  IN  SAME  DIRECT. 

172 

89 

4B 

FAIL.  TO  DR.  LANE  NEAREST  TO  RT. 

148 

89 

7A 

FAIL.  TO  DR.  RT.  ON  APPR.  OF  FIRE 

171 

89 

4 

FAIL.  TO  KEEP  RIGHT  VIEW  OBST. 

169 

89 

1 

FAIL.  TO  KEEP  RIGHT  WHEN  MEETING  M/V 

174 

89 

8 

FAIL.  TO  YIELD  AP.R.FRM.RT 

173 

89 

8 

FAIL.  TO  YIELD  TO  VEH.APR.FR.OPP.D. 

933 

131 

71 

FAILING  COMPLY  COLOR  REQ. 

123 

90 

31 

FAILING  TO  DIM  LIGHTS  IN  M/V 

905 

90B 

3 

FAILING  TO  DISPLAY  ID  #  ON  M/B 

107 

90 

6 

FAILING  TO  DISPLAY  PLATES 

945 

140 

137 

FAILING  TO  LICENSE  A  DOG 

946 

140 

168 

FAILING  TO  RESTRAIN  A  DOG 

150 

90 

7AA 

FAILING  TO  RESTRAIN  CHILD,  OP.  M/V 

167 

90 

32C 

FAILING  TO  RETURN  LEASED  M/V 

156 

90 

14 

FAILING  TO  SLOW  AT  AN  INTERSECTION 

115 

90 

14 

FAILING  TO  STOP  FOR  A  SCHOOL  BUS 
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122 

90 

25 

FAILING  TO  STOP  FOR  POL  OP  M/V 

143 

85 

36 

FAILURE  COVER  LOAD  OF  SAND/GRAVEL 

166 

90 

26A 

FAILURE  RPT.NAME/ADD.  CHANGE  RMV 

S25 

276 

82A 

FAILURE  TO  APPEAR 

151 

90 

7Q 

FAILURE  TO  COMPLY  WITH  THE  TIRE  TREAD 

128 

A4 

2 

FAILURE  TO  KEEP  RIGHT 

157 

90 

14B 

FAILURE  TO  SIGNAL  STOPPING/TURNING 

669 

90 

7 

FAILURE  TO  WEAR  SEATBELT 

S84 

266 

67B 

FALSE  CLAIM 

326 

266 

37B 

FALSE  CREDIT  CARD  $250  OR  LESS 

S82 

266 

67 

FALSE  ENTRY  IN  BOOK  OF  COR 

S65 

269 

13A 

FALSE  REPORT  TO  P.O. 

012 

18 

58 

FALSE  REPRES.  TO  DPW  TO  SEC.  SUP. 

S34 

268 

39 

FALSE  STATEMENT  TO  POLICE  MV  THEFT 

S49 

56 

11 

FALSIFY  MAKING  ELECTION  PAPER 

938 

138 

34A 

FALSIFYING  AGE  TO  PURCHASE  ALCOHOL 

163 

90 

24B 

FALSIFYING  MOTOR  VEHICLE  DOCUMENT 

S66 

140 

129 

FICTITOUS  NAME  ON  F/A  ID  CARD 

926 

131 

36 

FISHING  HUNTING  ON  POSTED  PROP 

925 

131 

11 

FISHING  WITHOUT  A  LICENSE 

130 

A4 

9 

FL.  CARE  IN  STRT-STOP-TURN 

129 

A4 

7 

FOLLOWING  TOO  CLOSELY 

S48 

94C 

47 

FORFEITURE 

338 

267 

1 

FORGERY,  DATED 

337 

267 

1 

FORGERY,  UNDATED 

S58 

272 

18 

FORNICATION 

1013 

992 

1 

FOSTER  CARE  REVIEW 

S69 

266 

1 1  IB 

FRAUD  INS.  CLAIM-MV 

S23 

276 

20A 

FUGITIVE  FROM  JUSTICE 

943 

138 

34B 

FUR.  FALSE  INFO.  TO  OBTN.  LIQ.  ID 

S14 

271 

2 

GAMING 

S37 

271 

5 

GAMING--KEEPING  COMMON  GAMING  HOUSE 

1029 

996 

1 

GERIATRIC  ROGERS 

327 

266 

37C 

GOODS  WITH  FALSE  CREDIT  CARD  >  $250 

217 

266 

126a 

GRAFFITI  LAW 

1015 

201 

5 

GUARDIANSHIPS 

S94 

265 

43D 

HARASSMENT 

666 

265 

18c 

HOME  INVASION 

S50 

272 

24 

HOUSE  OF  ILL  FAME 

1012 

993 

1 

HOUSING  CONTEMPT 

932 

131 

70 

HUNT  BY  UNLAW  MEANS  OPEN  SEAS 

931 

131 

68 

HUNT  UNLAW  BY  ARTIFIC.  LIGHT 

928 

131 

59 

HUNTING  ON  COMM  LAND  NO  PERMIT 

924 

131 

1 1 

HUNTING  OR  TRAPPING  NO  LICENSE 

934 

131 

80A 

HUNTING  UNLAWFULLY  BY  LEGHOLD  TRAPS 

929 

131 

65 

HUNTING  UNLAWFULLY  BY  MA^ 

923 

131 

5 

HUNTING,  ETC.  DURING  CLOSED  SEASON 

S91 

138 

S2 

ILLEGAL  ALCOHOL/LIQUOR  KEEPING 

821 

94C 

34 

ILLEGAL  POSS  OF  CLASS  A  SUBSQ. 

823 

94C 

34 

ILLEGAL  POSS.  CLASS  B  SUBSQ. 

825 

94C 

34 

ILLEGAL  POSS.  CLASS  C  SUBSQ. 

820 

94C 

34 

ILLEGAL  POSS.  OF  A  CLASS  A  SUBSTANCE 

822 

94C 

34 

ILLEGAL  POSS.  OF  CLASS  B  SUBSTANCE 

824 

94C 

34 

ILLEGAL  POSS.  OF  CLASS  C  SUBSTANCE 

826 

94C 

34 

ILLEGAL  POSS.  OF  CLASS  D  SUBSTANCE 

827 

94C 

34 

ILLEGAL  POSS.  OF  CLASS  D,  SUBSQ 
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898 
ozo 

94r 

14 

II  I  FGAI  POSS  OF  ri  ASS  F  SlIRSTANCF 

94r 

14 

11  T  FGAI  POSS  OFTIASSF  SIIRSO 

o  J  J 

968 

11 

IMPFRSONATING  POT  ICF  OFFICF 

979 

1 7 

INCFST 

I 

96S 

1  IF 

INOFr  A^R  MFNTAI  I  Y  RFTAROFD  PFR 

96S 

1 IR 

INOFCFNT  A^S'R  CHII  F)  1 INDFR  14  SI  IRSO 

O  1  u 

96S 

1 1H 

INnFCFNT  AA'R  ON  PFRSON  14  OR  OVFR 

96S 

1 IR 

INOFCFNT  A/S'R  TFIII  F)  I  nsIOFR  14 

y  1 J 

979 

SI 

INnFTFNT  FYPOSI IRF 

979 
z  /  z 

4A 

INF)!  iriNO  MINOR  PROSTITI ITION 

970 

z  /  u 

1  8 
I  o 

INHAI  TOYir  SlIRSTANrF  FTC 

1  /  u 

1 91 

1  Z  J 

1  S  A 

INIT  rOMPFNT  FVAI  I  lATION 

"s74 

966 
zuu 

199 

INII  IRF  PROPFRTY  AT  MCI 

966 
zuu 

s 

o 

INII  IRY  RY  FIRF-NFCiI  IGFNT  I ISF 

o  /  o 

966 
zuu 

98 

y<j 

INII  IRY  TO  SrHOOI  HOI  ISF 

1  S9 

1 01 

INII  IRY  TO  TROI  I  FY  TAR  FTP 

1  78 

1  /  0 

1  91 

1  Z  J 

1  SR 

TNPATIFNT  POMPT  FVAI 

968 

19A 

INTFRFFRF  WITH  FIRF  FIOHTTNG  OPFR 

IIN  1  L/fVl  L/IVL.    VV  1  1  1  1  I  irVL/  1  IVJl  1  1  1 1  N  VJ  VJi  L/fV 

QQ1 

90 

ZW 

INTFRSTATF  RFNOITION 

968 

1  IR 

INTIMinATION  OF  A  WITNFSS 

11^  1  llVll         \  1  1 V-/ 1  N  \J  1     iV    V  V  1  1  1  N  L/  O 

96S 

17 

INTIMinATION/R  AGF  GOI  OR  FTG 

KIONAPPING 

96S 

96A 

KIDNAPPING  MINOR  RY  RFI   /it  FNF)ANG 

649 

96S 

96A 

KinNAPPING  OF  MINOR  RY  RFI  ATIVF 

1  80 

u 

1 78H 

1  /  OI  1 

KNOWING  FA II  I  IRF  TO  RFGA/FRIFY  RFG  INFO 

810 

O  J  W 

94r 

IS 

KNOWING!  Y  RFING  PRFS  HFROIN  KFPT 

QSO 

1  86 

14 

I  ANF)  ATT  POSS  W/OI  IT  II  ID  PROG 

7  J 

1  86 

14 

I  ANF)I  INTFRF  W/ANOT  FIIRN  I ITIT 

QS4 

1 86 

14 

I  ANF)I   TRANSF  I ITII  PAYMT  W/OI  IT  GONS 

QS9 

y  o  ^ 

1  86 

1 4 

I  ANF)I  ORD  FA II  ING  TO  FI IRN  I  ITII 

I/iJ  1 

1 86 

14 

1  '-r 

I  ANDI  ORF)  INTFRFFRTNG  W/OI  IIFT  FN  TOY 

NL-/L/V-/rVLy  llN  1  L/fVI  J_!/rVll>JvJ    VV/V^wll_/  1    L/lNJV^  I  . 

811 

O  J  1 

94r 

y'-TK-' 

17 

T  ARG  OF  GONTR  SI  IR  FROM  A I ITH 

S72 

14 

I  ARGFGNY  FAT  SF  PRFTFNGFS  >  2S0 

191 

966 

17 

I  ARGFNY  RY  GHFGK  HATFO 

199 

I  ARGFNY  RY  GHFGK  I INDATFF) 

S71 

266 

14 

T  ARGFNY  FAI  SF  PRFTFNSFS  <  ''SO 

106 

266 

2S 

I  ARGFNY  FROM  A  PFRSON 

108 

966 

2S 

I  ARGFNY  FROM  A  PFRSON  6S+  SI  IRSO 

107 

966 

2S 

I  ARGFNY  FROM  A  PFRSON  OVFR  6S 

lOS 

966 

20R 

T  ARGFNY  IN  A  TRI IGK 

I_j/A.rW^L/lN  1    IIN  r\    I  rVLJVw'rv 

104 

966 

20 

I  ARGFNY  IN  RI  DG  SHIP  VFSSFI  RR  GAR 

194 

966 

17R 

T  ARGFNY  OF  A  GRFHIT  GARF) 

lis 

966 

10 

1  ARGFNY  OF  A  FIRFARM 

109 

966 

28 

ZO 

I  ARGFNY  OF  M/V  OR  TRAIT  FR 

111 

266 

10 

I  ARGFNY  OF  PROPFRTY  S;2S0  OR  GRFATFR  I  INT^ATPn 

11 1 

266 

10 

T  ARGFNY  OF  PROPFRTY  <!;9S0  OR  T  FSS 

112 

266 

10 

T  ARGFNY  OF  PROPFRTY  "S9S0  OR  T  FSS  I  INnATFTl 

114 

266 

10 

I  ARGFNY  OF  PROPRTY  *C9S0  OR  MORF  T^ATFH 

179 

266 

87 

I  ARGFNY  OF  RFNTFH  PROP 

063 

90 

24 

I  FAVING  AGG  SGFNF  PFRS  INI 

062 

90 

24 

I  FAVING  AGG  SGFNF  PROP  OAMAGF 

91 S 

90R 

T  FAVING  SGFNF  AFT  PFRS  rMI  M/R 

914 

90R 

T  FAVING  SGFNF  AFT  PROP  HAM  M/R 

y  1  \j 

111 

SI 

T  FWn  ftr  T  AQGI\/Tr»T  !<; 

974 

111 

16 

LEWD  AND  LASCIVIOUS  COHABITATION 

968 

HQ 

16 

LITTERING 
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111 
z  /  z 

68 

I  OITFRINCi 

ono 

y\Jy 

OOR 

Q 

o 

M/R  RFrkT  FSSI  Y  TO  FNDANdFR 

041 
1 

1 18 

1  JO 

14R 

MAKF/FTP  FI  S  1  lOI  lOR  ID 

QA7 
yO  1 

IM 

Z07 

1  4  A 

MAK^INri  ANNDYINn  TFI  FPHONF  PAI  I  S 

yOO 

Z07 

MAKING  ORSPFNF  TFF  FPHONF  TAT  T  S 

J\jy 

766 
zoo 

177 
iZ  / 

MAI    DFST  OF  PROP   '?;7S0  OR  I  FSS 

766 
zoo 

177 
iz  / 

MAI    DFSTR  OF  PROP  OVFR  *R7S0 

766 
zoo 

04 

MAI  iriOI  I<s  DFSTRI  irTION  ROI  INOARY  MONI IMFNTS 

(\CYX 

76<; 

ZOJ 

i  J 

MANSI  AIIGHTFR 

1  01 
IZ  / 

1 
I 

MARKFD  I  ANFS  VIOT  ATION 

O  IZ 

76S 

ZOj 

14 
It 

M  A  YHFM 

"M/A 

IN/ r\ 

MFNTOR  ORIMINAT  APPFAI 

IVIU  1 

IM/A 

IN/  /A 

N/A 
IN/ /A 

MFNTOR  CRIMTNAI  TASFS 

\/1F  A 
IVlrrv 

M/A 

M/A 

IN/ /\ 

MFNTOR  FT  AP  APPFAI 

N/IPI 
ivir  L 

XI/A 
In/ A. 

>J/A 

MFNTOR  FI  APOA^F^s 

IVlrl  1 

■M/A 

lN//\ 

IM/A 

IN/ 1\ 

MFNTOR  MFNTAI  HFAT  TH 

ivi  or 

1M//-V 

N/A 

MFNTOR  SI  IPFR  VISION  FI  AP 

Q4P 

17P 
jZ^ 

MFri/nisTR  iR/n  ii  t  n  a  ss  n  si  ir 

o  1  u 

04r" 

i7n 

JZL/ 

MFri/nisTRiR/nisp  ri  assf  siirso 

lVl_r  KJI  1_-/1lZ3  1  rvlD/  L-ZIOF  v^i^/aoo       o  LJOOV^ 

808 

04r 

17R 
jzo 

MFG/niSTRIR/niSPFNS  OT  ASS  C  SI  IR 

Q'^0 
yjy 

1 18 

1  JO 

14A 

MINOR  PT  IRTHA^INn  AT  rOHOT 

044 

1 18 

1  JO 

14P 

MINOR  TR ANSPORTlNH/rARR YINn  AI  TOH 

<s1  7 

Lj   1  / 

764 

ZUH 

J 

MISI  NF  OF  FI  AG 

MOP 
iviwr 

■N/A 

IN/rV 

N/A 

IN/  AV 

MONITOR INO  FT  AP  ATTY 

1  7'^ 

00 

7or 

MORF  THAN  FIVF  1  rMPAIF)  PARKING  VTOI  ATIONS 

kjKJ  1 

76S 

ZO  J 

1 

1 

MI  IRDFR 

609 

774 

Z  /  H 

7 
z 

MI  IRDFR 

IVl  LJ  rVL/L/lV 

OS^^ 

U  JD 

00 

740 

MV  HOMT  I INDFR  INFI  I  TO  NFGI 

O^S 

U  J  J 

00 

74n 

MV  HOMT  I  nslDFR  INFI  OF  OR  I IGS  NFG 

00 

yyj 

74ri 

MV  HOMT  I  rMDFR  TNFT  OF  OR  I  IGS  RFGKT 

0S7 

00 
y\j 

74 

Zt- 

MV  HOMT  I  INDFR  TNFT  OF  I  TO  ^  RFC 

IVl  V    inV_/lVll,   l^lNL/U/lV  liNl  L/.V-/1     L/IV^.  OC  IVF-'V^ . 

0^0 

00 

y\j 

74n 

MV  HOMTOinF  RY  NFOT  lOFNT  OPFR  ATION 

IVl  V  FlV-zlVllv^lLylZ/  D  I    1NC/VJ1-j1VJI-/1N  1   v_-/Fl_l/lVr\  1  IwiN 

OS"? 

00 

y\j 

74rj 

MV  HOMiriDF  t  INDFR  INFI    I  lOI  lOR 

iVl  V   nV-/iVllV^lL/F-/  LJINL/L/IV  llNl  L/.  L/IV^LJ V-^fV 

OS? 

U  JZ 

00 
y\j 

74n 

MV  HOMiriDF  I  INDFR  INFI    OF  DRI  IGS 

iVl  V    Fl wiVllv^lL/U  LJiNL/L/IV  llNFL/.  V_-/l  L-ZrV^^VJO 

101 

\A1 
it  / 

71 

Zj 

xjpppccTYY  OF  I  irFNSF  FYrFPTION 

1>J J_/V_-'L/0 Ol  1   I    V_-/F  L/lV_,l_/l>IOi_/,l-/yVV_^L_/F  1  1V_/1> 

111 

III 

IN/ r\. 

N/A 

IN/ rV 

NO  rA*^F  DI  ITY  DAY 

004 

OOR 

1 
J 

NO  NO  GFRTIFirATF  FOR  MOTOR ROAT 

1 NV-/  IN w.  V^C/lV  1  IF  IV^/A  1  L/  F  wl\  IVlw  1  WIVOV_//A  1 

Q40 

y^y 

1 40 

1 48 

NON-PA  YMFNT  OF  WAGF*^ 

lN\_/lN~F/\  I  IVIC/IN  1   WF    W /\VjlZ/0 

\j  i\j 

770 
z  /  " 

7 

/ 

NONPA  YMFNT  OF  FINF^s-'^lFNTFNGFD  TO  TATT 

01  1 

VJ  1  1 

771 

Z  /  J 

1  s 
1 J 

NONSl  IPPORT  OF  II  I  FGITIMATF  MINOR  Pl-in  D 

010 

771 

Z  /  J 

1 
1 

NONSI  IPPORT  OF  SPOT  !SF 

on 

771 

Z  /  J 

1 

NONSI  IPPORT  OF  SPOT  ISF  MINOR  GHTI  D 

OZ*T 

771 

Z  /  J 

1 1 
1 J 

NONSI  IPPORT  WIFF/PHTI  D  GRIM  GONTFMPT 

"lOO 

00 

17F 
jzr 

ORTAINING  MV  FROM  T  FSSOR  RY  FR  AI  ID 

1 7S 

1  Z  J 

Al 
/\  J 

1 

1 

ONF  WAY  STRFFT  VTOI  ATION 

WIN  L-j   VV  /\  I    Lj  1  IVL/Ly  1     V  IWl^/A  1  IWl  N 

1  S7 
i  ^z 

00 

10 

OP  A  MV  W/O  OR  TN  VIOI    OF  I  F A  RN 
\jy  ,  r\  IVl  V  vv/w  WIN.  iiN  V  IWL^.  \jr     Lj/a. rvi N . 

1 1 7 

1  1  z 

00 

1  1 

OP  A  MV  WITHOI  IT  T  IGFNSF  IN  POSSFSSION 

1  1  f, 
1  1  o 

00 

"U 

71 

Z  J 

OP  AFTFR  I  IG/RFG  RFFN  ST  ISP 

V^F.  /AF  1  ILrv  L^IV^/ IVL/VJ  DC/C/IN  OVJOF 

1  1  8 
1  1  o 

00 

"U 

71 

Zj 

OP  AFTFR  T  IG/RFG  RFVOKFD 
\Jr  .  /\F  1  C/tv  Lyiv^/ IvL_/vj  IVL/  V  v^rvC-L-/ 

1  1  7 

00 

71 

Z  J 

OP  AFTFR  RFVOG  GOO  VIOI  ATION 

008 

OOR 

8 

o 

OP  M/R  NFGT  ASTOFNDANGFR 

017 
y  I A 

OOR 

OP  M/R  NO  ORSFR  VFR  FOR  SKTFR 

01  1 

OOR 

8 
o 

OP  M/R  1  rMDFR  TNFT  T  IFNGF  OF  DRT  IG 

KJr.  IVl/D  VJINUE/IV  llNr  LVJC/INV^E/  KJr  UtKKJKJ 

010 

OOR 

8 
o 

Kjr.  IVl/D  UInUC/K  ilNrLUtl/lNL^t:,  KJr  L^iK^. 

903 

90B 

3 

OP.  M/B  W/O  CERT.  NUMBER 

114 

90 

10 

OP.  M/V  CONTRARY  TO  LIC.  RESTRICT. 
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Offense  codes  sorted  by  Description 
Code  Chap.  Section 


913 

90B 

8(C) 

OP.  MOTORBOAT,  NO  LADDER  FOR  SKIER 

042 

90 

24 

OP.  UNDER  INFL.  OF  LIQ.  3RD  OR  + 

041 

90 

24 

OP.  UNDER  INFL.  OF  LIQUOR,  2ND 

045 

90 

24 

OP.  UNDER  INFL.OF  DRUGS,  3RD  OR  + 

044 

90 

24 

OP.  UNDER  THE  INFL.  OF  DRUGS,  2ND 

126 

A3 

1 

OP.  WRONG  WAY  AT  ROTARY 

113 

90 

11 

OP.A  MV  WITHOUT  REGISTR.  IN  POSSESSION 

158 

90 

16 

OP.MV  W/STUDDED  TIRES  REST.PER. 

973 

272 

16 

OPEN  AND  GROSS  LEWDNESS 

668 

138 

34D 

OPEN  CONTAINER-ALONE  MINOR  ONLY-OK  ADULT  WITH 

OTHER  CHARGES 

061  90  24  OPER.  A  M/V  NEGLIGENTLY  ENDANGER 

160  90  16  OPER.  A  M/V  UNNECESSARY  NOISE 
902  90B  2  OPER./MAINTAIN  UNNUMBERED  M/B 

161  90  19A  OPER./PERM.  OVERWEIGHT  VEH. 
060  90  24  OPERATING  A  M/V  RECKLESSLY 
149  90  IB  OPERATING  A  MOPED  W/O  LICENSE 
121  90  241  OPERATING  A  MV  DRINKING  ALC. 

108  90  7  OPERATING  A  MV  WITH  DEFECTIVE  EQU. 
Ill  90  10  OPERATING  A  MV  WITHOUT  A  LICENSE 

109  90  7A  OPERATING  AN  UNINSPECTED  MOTOR  VEH 
124  90  34J  OPERATING  AN  UNINSURED  M/V 

110  90  9  OPERATING  AN  UNREGISTERED  M/V 

144  85  36  OPERATING  M/V  WITH  LOAD  SPILLING 
159  90  16  OPERATING  MV  W/UNNECESSARY  SMOKE 
040  90  24  OPERATING  UNDER  INFL.  OF  LIQUOR 

043  90  24  OPERATING  UNDER  THE  INFL.  OF  DRUGS 

S26  90  20  OTHER  M/V  VIOLATION 

901  76  2  PARENT/GUARD.  FAILURE  SEND  CHILD  TO  SCHOOL 

959  268  1  PERJURY 

145  85  36  PERMIT  OP.  OF  M/V  W/UNCOV.  LOAD 

146  85  36  PERMIT  OP.  OF  MV  W/SPIL.  LOAD 
907  90B  5G  PERMIT/OPER.  M/B  W/O  LIFE  PRES. 
154  90  13  PERMITTING  IMPEDED  OP.  OF  A  MV 

544  265  21  PERSON  FEAR  PURPOSE  STEAL 

655  21c  5  PERSON  KNOWINGLY  VIOLATES  HAZARDOUS  WASTE  LAW 

654  21c  5  PERSON  UNKNOWINGLY  VIOLATES  HAZAROUS  WASTE  LAW 

1028  6  178M  PETITION  FOR  REVIEW  OF  SEX  OFFENDER  DESIGNATION 

1007  123 A  9  PETITIONS  FOR  RELEASE  OR  APPEAL  FOR  SDP 

S55  272  6  PLACE  FOR  PROSITUTION 

545  265  28  POISONING 

S12  272  29A  POSING  CHILD  NUDE 

S40  271  18  POSS  LOTTERY  OPERATION 

705  269  10(C)  POSS  SHOTGUN  BAR.UND.l  8"  SUBSQ. 

804  94C  32C  POSS.  CL.  D  INT.TO  DTRB/MFG/CULT 
803  94C  32B  POSS.  CLASS  C  SUB.  W/INT.  DIS/MFG 

805  94C  32D  POSS.  CLASS  E  SUB  W/INT.TO  DIST 

700  269  10(H)  POSS.  FIREARM  W/O  FIREARM  ID. 
800  94C  27  POSS.  INST.  TO  ADMIN.  CONTR.  SUBS. 

930  131  66  POSS.  LOADED  SHELLS  DURING  CLOSED  SEASON 

707  269  10(C)  POSS.  OF  MACHINE  GUN,  SUBSQ.  OFF. 

701  269  10(H)  POSS.FIREARM  W/O  ID  CARD,  SUBSQ. 
704  269  10(C)  POSS.SHOTGUN,  BARREL  <  THAN  18" 

038  272  29C  POSSESS  CHILD  PORNOGRAPHY  FIRST  OFFENSE 

039  272  29C  POSSESS  CHILD  PORNOGRAPHY  SECOND  OFFENSE 
948  148  39  P0SSESS/SELL7EXPL0DE  FIREWORKS 
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Offense  codes  sorted  by  Description 
Code  Chap.  Section 


658 

269 

lOh 

POSSESSING  AMMUNITIION 

334 

266 

139 

POSSESSING  MV  W/ALTERED  NUMBERS 

706 

269 

10(C) 

POSSESSION  OF  A  MACHINE  GUN 

958 

266 

102A 

POSSESSION  OF  AN  INFERNAL  MACHINE 

329 

266 

49 

POSSESSION  OF  BURGLARIOUS  TOOLS 

343 

267 

12 

POSSESSION  OF  COUNTERFEIT  BILLS 

328 

266 

49 

POSSESSION  OF  M/V  MASTER  KEY 

921 

130 

69 

POSSESSION  OF  UNDERSIZED  SHELLFISH 

920 

130 

44 

POSSESSION  OR  SALE  OF  SHORT  LOBSTERS 

600 

127 

38B 

PRISONER  ASS/A&B  ON  CORR.  OFF. 

961 

268 

16 

PRISONER  ESCAPING  FROM  CUSTODY 

990 

999 

999 

PROBATION  SURRENDER 

997 

N/A 

N/A 

PROBATION  VIOLATION  OR  SURRENDER 

S54 

272 

12 

PROCURING 

977 

272 

53A 

PROSTITUTION 

978 

272 

53A 

PROSTITUTION,  PAYMENT  FOR  SEX 

S31 

268 

32 

PULL  FALSE  ALARM  ETC. 

120 

90 

24 

RACING  A  MOTOR  VEHICLE 

632 

265 

22 

RAPE 

634 

265 

22A 

RAPE  OF  A  CHILD,  DEF.  OVER  18,  2ND 

635 

265 

22A 

RAPE  OF  CHILD  WITH  FORCE 

633 

265 

25 

RAPE,  SUBSEQUENT  OFFENSE 

325 

266 

37B 

RECEIVING  STOLEN  CREDIT  CARD 

S03 

266 

28 

RECEIVING  STOLEN  MOTOR  VEH. 

331 

266 

60 

RECEIVING  STOLEN  PROP.,  OVER  $100 

330 

266 

60 

RECEV.  STOLEN  PROP.,  $100  OR  LESS 

1024 

123 

16C 

RECOMMIT  OF  CRIM  DEFEND 

131 

A4 

10 

RED  LIGHT  VIOLATION 

165 

90 

25 

REFUSING  TO  PRODUCE  LIC.OR  REGIST. 

S61 

272 

75 

REMOVE  FLAG  FROM  GRAVE 

889 

N/A 

N/A 

REPRESENTING  WITNESS 

947 

140 

185A 

RESELLING  TICKETS  W/0  LICENSE 

015 

268 

32b 

RESISTING  ARREST 

656 

268 

32b 

RESISTING  ARREST 

629 

265 

19 

ROB  UNARMED  VICT  65+  SUBSQ 

628 

265 

19 

ROB  UNARMED  VICTIM  65+ 

627 

265 

19 

ROBBERY,  UNARMED 

1009 

996 

1 

ROGERS 

1006 

123  A 

5 

S  D  P  (SEXUAL  DANGEROUS  PERSON) 

937 

138 

34 

SELL/DELIV.  ALCOH.  BEV.  TO  MINOR 

336 

266 

139 

SELLING  MV  W/ALTERED  NUMBERS 

S39 

271 

7 

SETTING  UP  AND  PROM.  LOTTERY 

S57 

272 

5 

SEX  W/FEEBLE  MIND 

922 

130 

75 

SHELLFISHING  CONTAM  AREA  NO  PERMIT 

316 

266 

30A 

SHOPLIFTING  BY  ASPORTATION 

317 

266 

30A 

SHOPLIFTING  BY  CONCEALING 

321 

266 

30A 

SHOPLIFTING  BY  CONTAINER  TAMPERING 

318 

266 

30A 

SHOPLIFTING  BY  PRICE  TAG  TAMPERING 

320 

266 

30A 

SHOPLIFTING  OF  SHOPPING  CART 

319 

266 

3  OA 

SHOPLIFTING,  RECORDING  FALSE  VALUE 

S88 

272 

34 

SODOMY 

S51 

272 

8 

SOLICITING  FOR  PROSTITUTE 

906 

90B 

8 

SPEED  WHILE  OPER.  A  M/B 

140 

90 

17 

SPEEDING 

1010 

995 

1 

SPRING/SAIKEWICZ 

S92 

265 

43A 

STALKING 

8-9 


{ 


Offense  codes  sorted  by  Description 


Code 

Chap.  Section 

S93 

265 

43 

STALKING  IN  V.O.P.O. 

SOI 

265 

23 

STATUTORY  RAPE 

132 

A4 

11 

STOP  SIGN  VIOLATION 

218 

266 

126b 

TAGGING 

918 

130 

37 

TAKING  LOB  OR  CRABS  NO  PERM 

310 

266 

28 

TAKING  MV  W/0  AUTH  STEALING  PARTS 

333 

266 

113 

TAKING  OF  CUT  TIMBER 

919 

130 

41 

TAKING  OR  SELLING  FEMALE  LOBSTER 

917 

130 

31 

TAKING,  ETC.  LOBSTER  POTS 

664 

166 

42a 

TELECOMMUNICATION  SERVICE;FRAUD;GREATER  THAN 

$5000. 

662 

166 

42a 

TELECOMMUNICATION  SERVICE;FRAUD;LESS  THAN  $5000. 

222 

23 

lA 

TEST  CHARGE 

643 

275 

2 

THREATENING  TO  COMMIT  A  CRIME 

957 

265 

35 

THROW./DROP  OBJ.  ON  PUB.  WAY 

S04 

266 

102 

THROWING  EXPLOSIVE  AT  PROP. 

S79 

266 

102B 

THROWING  EXPLOSIVES 

956 

265 

32 

THROWING  GLASS  ONTO  PUBLIC  WAY 

813 

94C 

32E 

TRAFFICKING  IN  COCAINE 

814 

94C 

32E 

TRAFFICKING  IN  COCAINE  SUBSQ. 

815 

94C 

32E 

TRAFFICKING  IN  HEROIN 

816 

94C 

32E 

TRAFFICKING  IN  HEROIN  SUBSQ 

812 

94C 

32E 

TRAFFICKING  IN  MARIJ.,  SUBSQ.  OFF. 

811 

94C 

32E 

TRAFFICKING  IN  MARIJUANA 

940 

138 

34B 

TRANSFER/ALTER/DEFACE  LIQUOR  ID 

216 

266 

120 

TRESPASS  ON  LAND,  DWELLING,  ETC 

215 

266 

117 

TRESPASS  TO  DAMAGE  GRASS  OR  TREES 

S75 

266 

121A 

TRESPASSING  W/MV 

142 

85 

14B 

TRUCK  COMMERC.  VEHICLE-FLARE  VIOL. 

1021 

111 

94C 

TUBERCULOSIS  COMMITMENT 

136 

A4 

23 

U-TURN  VIOLATION 

630 

265 

20 

UNARMED  ASSAULT  WITH  INTENT  TO  ROB 

202 

266 

15 

UNARMED  BURGLARY 

661 

266 

143 

UNATUHORIZED  REPRODUCTION  AND  TRANSFER  OF  SOUND 

RECORDINGS 

064 

90 

24 

UNAUTHORIZED  USE  OF  A  M/V 

065 

90 

24 

UNAUTHORIZED  USE  OF  A  M/V  SUBSQ. 

332 

266 

63 

UNAUTHORIZED  USE  OF  A  MOTOR  BOAT 

995 

N/A 

N/A 

UNKNOWN  CHARGE 

S68 

140 

122B 

UNL.  SALE  OF  AMMUNITION 

S38 

271 

17 

UNLAW  REG  BETS 

S47 

164 

126 

UNLAW  USE  OF  GAS 

819 

94C 

33 

UNLAWFULLY  OBTAINING  A  CONT.  SUBST. 

100 

140 

24 

UNLICENSED  KEEPERS;INJUNCTION 

646 

272 

35A 

UNNAT.  ACT  W/CHILD  UNDER  16,  2ND 

SIO 

272 

34 

UNNATURAL  ACT  SODOMY 

645 

272 

35A 

UNNATURAL  ACT  WITH  CHILD  UNDER  SIXTEEN 

644 

272 

35 

UNNATURAL  ACTS 

S43 

265 

18B 

USE  OF  FIREARM  COMM.  FELONY 

665 

265 

18b 

USE  OF  FIREARM  WHILE  COMMITTING  FLEONY 

663 

166 

42b 

USE  OF  INSTRUMENT  TO  FRAUDULENTLY  OBTAIN 

TELECOMMUNICATION 

709 

269 

IOC 

USE  OF  MACE  OR  TEAR  GAS  IN  CRIME 

164 

90 

24B 

USING  FALSE  MOTOR  VEHICLE  DOCUMENT 

141 

64E 

2 

USING  HWYS.  W/OUT  SPEC.  FUEL  LIC 

942 

138 

34B 

USING  LIQUOR  ID  CARD  OF  ANOTHER 
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oZ  / 

1  n 
1  u 

"^0 

I  ITT  <sTATF  T  OTTPRV  TIPk'FT 

SIS 
o  1  o 

J  J 

IlTTFRIlMPr  A  FAF  SF  PRF^sPRIPTION 

740 

7^7 

<: 

IITTFRrMH  A  FORPiFn  IIMQTR  DATFn 

jjy 

ZO  1 

I  ITTFRIMH  A  FORPiFn  I>J<sTR    I  IlMnATFn 

Id] 

ZD  / 

1  0 

[  ITTFRlNri  rOT  INTFRFFIT  RIT  I  IINDATPn 

ZD  / 

1  0 

I  ITTFRFTsjri  rni  rWTFRFFIT  RIT  I  <s  DATFn 

<\1  1 

J  I  I 

ZDD 

1  97  A 
1  z  /  /\ 

VAIMDAT  T'^M  OF  PHI  IRPH  FTP  >  <R^  000 

'^  1  0 

ZDD 

1  97  A 
1  z  /  /\ 

VAMPiAI  I<sM  OF  PHI  IRPH  FTP    <  <t;S  000 

ZUo 

Vini  ATION  OF  RF<\TR  AIIMTNPt  ORDFR 

JV  1 

zoo 

1  97 
1  z  / 

WAKITON  DF'sT  P>F  PROP    <t;9S0  OR  I  FQQ 

ZDD 

1 97 
1  z  / 

WANTON  nF<\TR[  IPTION  PiF  PROPFRTV  OVFR  <C9'=;0 

ODU 

ZOO 

1  on 

WII  I  FI  II   DFTFNTION  P)F  I  IRR  ARY  ROOKY'S 

977 
z  /  z 

71 

WII  F  FI  II  INII IRV  PiR  A  VF^iTONF 

jKjj 

ZDD 

1  04 

WII  I  FI  II  IN  II IRV  TPi  nWFI  I  FMPt  OR  RI  DPr 

807 

oy  1 

z  /  o 

89 
oZ 

WTTHnRAWAI  OFRAII  R FVIFW  PFTITIHN 

1  A  7 

CO 

/ 

\X/T  F  *r\/IAT     ORCT  OF  FTRF  POT  ir'F  A\/!R 

1017 

123 

12E 

WRIT  OF  APPREHENSION 

133 

A4 

UA 

YIELD  SIGN  VIOLATION 

8-  II 
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■  •  r*  <!'  '  M.*-j'vr, 
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VIII.  (CONTINUED) 
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Offense  codes  sorted  by  Chapter  and  Section 


L^oue 

Chap.  Sect. 

Ton 
1  o  U 

6 

178H 

ivNUWlWlj    fAIJ-jUKCj    iU    KHiLi/ VejKI r  i    KeiIj  lJ>JrU 

T  n  O  Q 

IVZo 

6 

178M 

FrjililUiM    rUK    KtiVlxljW    Ur    oEjA    Ur  r  HiiNJJrjK   JJHiolLjiM/ii  lUi\ 

O  O  T 

1 0 

3  0 

Uil    oiAicj    liUiiiiKx  iluJVrlji 

TOT 
1  O  1 

12 

12 

Ulil    UKJJli\l/\i\ICilj  -  CUKr  tjW    V  lULi/ii  lUiNl  -  ijUVvrjLiLi    l_  1  .  UInIjI 

n  1  o 
U  Iz 

18 

5B 

t?AT  CT?     ■DT7DDTC         TPi     F^DTaT    TPl     C  TTT*  CTTD 

1  n  o  n 
1  U  z  U 

1 9B 

7 

JJlo/ADLirjU  irrjKoUiMo 

CCA 

21c 

5 

/~  n  n 

21c 

5 

PbKbUJN    IvNUWUNIULl    VlULAibo    nA/iAK.UUUo    WAb  i  n  LjAW 

o  o  o 
zzz 

23 

lA 

b4  y 

bb 

1  1 

17  AT  C  T  TTV    MATt'TTvTr^     T7T  I?  P'T  T /^TVT  "DADTD 

rAliblri    l»iA.JVli\Hj    rjLjiljl- i  lULM  FAirCiK. 

1  /I  T 

b4fcj 

z 

TTCTMr*    UTaTVC       TaT /OT XT'    CDT^P       1771177     T  TP 

Q  m 

y  ui 

76 

2 

14z 

8  5 

14B 

TTDTT/^L^     PPKAAylT7TDP         T7T70TPT  T?     CT  A  TD  T?  T7"TPT 

85 

3  6 

IT  A  T  T  TTD  T?     r^r\\7T?'D     T  Pt  AT^     PT?     C  AlVTT^  /PD  A\/T?T 

144 

8  5 

3  6 

PTDTTO  A  T"  TTvTP     VJ\  /\T    TaTTT^U     TPAT^     CTDTTT  TTvTP 

14  o 

8  5 

i  6 

TDTTDMT'T'     PTD        Pt7     M  / \7    TaT  /TTNTPPT7        T  PAT^ 

14  b 

85 

i  6 

TDT^OMTT"     PTD        PT7     U\\T    TaT/CTDTT  TPAT^ 

irr!jKl*ll  i    Uir  .     Ur    rlV    vv/birlij.  liUAU 

loy 

8  9 

1 

tPATT          T'P     X*'!?!?!!)     TDTPUT'     Ta7UI7TvT    MTTTTT'TTVTP     \sA  / \J 

rAXLy.     iU    IxrjEjir    KHjni    WrliljiN    FlJiEj  i  llNKj  rl/V 

1  /  u 

8  9 

2 

T7ATT          VT:)        T  TT'T'        PT?    T7T?T_T        T'TDATZ        T1\T     CATWIT7  T^TTDTTP'T' 

rAXXi.    r\F  .    Lir  i  .    Ur    Vrjn. .     i  KAV  .     Xi\l    bAlMli  UXKhjUi. 

1/1 

8  9 

4 

I7ATT          'yP     T/TPTTD     DTPT-TT     "^T'TTTTaT  PDCT" 

rAXL).     iU    J\EjEjF    KXvjni    VXiliW    UhSbi  . 

1 

8  9 

4B 

I? ATT          TP     T^TD         T  AMI?     MTrATDT^CT"     T'P  TDT" 

rAXXi.     lU   JJK .    XiAJNIJi   JNJiAKJlbi    iU   K.i  . 

14  / 

8  9 

7 

TaTT  I?     rlVIAT          PDCT*    PIT     TPTDT?     DPT  TPTT  AMD 

WXir  .  ocFlAli  .    UtJbi.Ur    r  XKrj  -  FUX1XL.1I1  -  Al^ln  . 

14o 

8  9 

""7  7\ 

/A 

T7ATT          T'P     T^TD         DT        PM     ADT!)D         PC  T?TDT7 

rAXXi  .     iU    JJK.  .     Ki  .    UiN    AFFK  .    Ur    r  XKCj 

1  /  J 

8  9 

8 

CATT          "T'P     VTTTT          TP    '^/TT'IJ     A  TDD     T7D  PDTD 

rAXXi.     iU    iXCjXiU    iU    V  CiH  .  AirK  .  r  K  .  Uir  Ir  .  U  . 

1/4 

8  9 

8 

CATT          TP     VTCTT^     AD     TD     T?DM  DT 

rAXXi.     iU    iXriXiJJ   AF.K.r  K.M  .  K  i 

14  y 

90 

IB 

PDIPDATTT^TP     A     MPDT?T^    TaT/P     T  TPTTMCI? 
UFtKAi  XiNHjj    A    VlKjcsLiL)    W/U    Xi X L. tiM b Ei 

1  U  / 

9  0 

6 

TP  A  T  T  TTVTP     TP     T~\TCDT  AV     DT  ATT7C 

rAXXiXi\l(j    iU    UXbirXiAx  FXiAiCjb 

n  n  Q 
1 U  o 

9  0 

7 

PDU'DATT'NT/^      A      \/[\T     TaTTTU         17 17TI' PT  T  T  T"!?  I7PTT 

C  C  Q 

b  b  y 

3  U 

/ 

CA  TT  TTDT?     TP     TaTCAD     CT?ATT3T?T  T 
rAXXiUKcj    iU    WhiAK.  bCjAitSEjXii 

1  n  Q 
1  u  y 

y  u 

/A 

PDIPD  A  T  TMP     ATVlT     TTNTTTVTC  DTi'PTTi'T^     MPTPD  "^^dj 
UFCjKAi  XiNto   AIM    UiM  XiMbFCiU  i  riU    rlUiUK  ViLirl 

1  D  u 

90 

7AA 

T7  A  T  T  TTvTP     TP     DT?CTDATM     PUTTT^        PD        M  /  \T 
rAXXiXiNlU    iU    KrjbiKAXiN    UrlXXiiJ,     UF  .     v'l/  \l 

iDl 

90 

7Q 

T?  A  T  T  TTD  IT     TP     PPTWIDT  V     TaT  T  TU     TOT?     TTDT?  TDITAT^ 

rAXXiUKCj    iU   UUMFXii    WXiri    iriCj    iXKili    i  KhjAJJ 

Tin 
IIU 

90 

9 

P  DTPD  A  T  T  T\TP     A  TvT    TTKTD  T7P  T  CTT7D  TPT^     TwT  /\7 

UFhir<Ai  XivlLi  Ai\    UJNKCjljXb  irsKiliU  M/V 

111 
111 

A  A 

90 

T  A 

1 0 

PDITDATTMP     A     \J\\7    TaTTTTJPTTT     A     T  TPIT'NTCTI' 

UFCjKAiXi\Lj  A  rlV    WXirlUUi    A   XiX UcjiNbrj 

1  L'i 

90 

1 0 

PD             / \7     PPMTDADV     TP     T  TP  DITCTDTPT 

U  f  .    N  /  V    UUiN  i  KAK  1     iU    XiXU.  KiibiKiUi. 

ICO 

1  b  z 

A  A 

90 

1  A 

1 0 

PD         A     TWn  7    TaT/P     PD     TTVT    T^TPT          PT7     T  ITADTVT 

Ulr  .    A  MV    W/U   UK    Xi\l    VXUXi.    Ur    XihiAKiM  . 

1  Iz 

A  A 

90 

1 1 

PD         A                TaTTTTJPTTT     T  TPTTT^TCI?     TM     DP  C  C     C  C  T  P^KT 

UP.    A  HV    WXirlUUi    ijXUi!jl\lbJi    XJNI  FUbbhibbXUJN 

ITT 
11-5 

90 

1 1 

PD     A     IVTT  7    TaTTTTJPTTT     DTTPTCTD         TTS.T     DP  C  C 17  C  C  T  P^T 

UF.A   1»1V    WXirlUUi    KiLloXbiK.     Xi\l  FUbbcjbbXUlM 

1  D  J 

90 

12 

ATT  PTaTTMP      TMDDPDTI'D      DT7D  OPM     /^D         M  /  \T 

AXiXiUWXJNCj    XiyiFKUFhiK   FiiKbUlN    UF  .    M/ V 

1  b4 

A  A 

9  0 

1  i 

DTPD  Tv/T  T  TT  T  T\TP     TTVIDT?T~^TJ''P\     PD        Pt?     A  7 

FrjKJ"lX  i  i  XJNvj    XPlFhiUhiU   UF  .    Ur    A  NV 

1  D  D 

9  0 

1 3 

AT  T  PTaTTTvTP     A     ^\7    TP     DTTMATM     TTNT  A  TTTrMT^TTT^ 

AXiXiUWXiMLj   A   FIV    iU    KrjPiAXiN    UlNAi  i  rjlMUtjU 

1 1  D 

90 

14 

CATT  TMP     TP     CTPD     T?PD     A      CPUPPT  DTTC 

rAXXiXiN<o    iU    biUF    rUK   A   bUriUUXi  oUb 

Ibb 

9  0 

14 

T7ATT  TM/^     T/^     O  T  /^TaT     AT     AM     T  MTT7  D  O  T?  r^T  T 

rAXLXJNVj    iU    bXiUW   Ai    AN    XJN  i  hiKbhiL  i  XUJM 

Id/ 

90 

14B 

ITATTTTDT?     TP     CTPTvTAT      CTPDDTT\TP  /  TT  TD  TvT  T  T\TP 
rAXXiUKli    iU    bXUlNAXi    biUFFXlNHj/  iUKXMXiNlj 

ICQ 
iDO 

9  0 

16 

PD     1VIT7     TaT  /  OTTTT^T^TTT^     T  T  D  T7  O     DTTOT  DT7D 

UF.MV    W/biUUUliiJ    iXKhb  Khjbi.FbK. 

ICQ 

1 D  y 

A  r\ 

90 

16 

PDIPDATTMP           7    TaT  /TTNTNTTTPTTC  C  A  D  V  CMPX/'T? 

UFhjKAi  Xi\Lj   FIV    W/ UiMJNCiUrijbbAKY  bMUl\.Ji 

1  b  U 

A  A 

90 

16 

PDTTD         A     M/T7    T  TNTT.T  T?PT7CCADV  TvTPTCT? 

UFEjK  .    A  1*1/ V    UiNliNlrjUrjbbAKx  i\UXbrj 

1^  U 

9  0 

17 

C  DTPTrr^TMP 

bFEjrjiJXiNHj 

1  b  1 

90 

1 9A 

PDITD      /DT7D1VI        P'^  7I?DTaTT?  TPUT  ^7X711 

UFejK  .  /  FbKFl  .    UVciKWCiXijhli  Viln.. 

o  ^  c 
ozb 

9  0 

2  0 

/^TUTTD     ^/T  /\T     \T~V  r\T  A  T  T /^T^T 

UiHhjK   M/V    V XULiAi  XUJNI 

1  T  c 
1  /  D 

90 

2  OC 

MPDT?     TtJAM     CTT7T7     TTKTDATT^     DADL^TMP     ■^7TPT  ATTPTvTC 

NUKej    irlAN    rXVEj    UJNFAXU    FAKKXJNU  VXUXiAiXUl\b 

1  b  Z 

90 

22B 

A  D  A  MT^/^TvT  T              A      KyT/^T/^D     T7T7LJT/^T  TT 

AciANUUJN  XJMLj  A  MUiUK  VhjHXUXib 

lib 

9  0 

23 

r\T^          ATTI'TTPD      T   TO  /dTPO      TDTPTPM  OTTOD 

UF  .    AbihiK   XiXL/KiliU   BiihjJM  bUbF 

11/ 

9  0 

23 

PD         A  17  T  TTD     D  TJ'T  7PP     OQH     T7TPT  A  T  T  PM 

UF  .    AhihiK   KhiVUU    uyO  VXUXiAiXUJM 

T  1  Q 

llo 

90 

23 

UF  .    ArihiK   LXL/KiliU  KhiVUKhiU 

119 

90 

23 

ATTACHING  PLATES  TO  M/V 

040 

90 

24 

OPERATING  UNDER  INFL .   OF  LIQUOR 
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Offense  codes  sorted  by  Chapter  and  Section 
Code  Chap.  Sect. 


041 

90 

24 

OP.    UNDER  INFL .    OF  LIQUOR,  2ND 

042 

90 

24 

OP.    UNDER  INFL.    OF  LIQ.    3RD  OR  + 

043 

90 

24 

OPERATING  UNDER  THE  INFL .   OF  DRUGS 

044 

90 

24 

OP.   UNDER  THE  INFL.    OF  DRUGS,  2ND 

045 

90 

24 

OP.    UNDER   INFL . OF  DRUGS,    3RD  OR  + 

057 

90 

24 

MV  HOMI .    UNDER  INFL . OF  LIQ.    &  REC. 

060 

90 

24 

OPERATING  A  M/V  RECKLESSLY 

061 

90 

24 

OPER.    A  M/V  NEGLIGENTLY  ENDANGER 

062 

90 

24 

LEAVING  ACC .    SCENE  PROP . DAMAGE 

063 

90 

24 

LEAVING  ACC .    SCENE   PERS .    INJ . 

064 

90 

24 

UNAUTHORIZED  USE  OF  A  M/V 

065 

90 

24 

UNAUTHORIZED  USE  OF  A  M/V  SUBSQ . 

120 

90 

24 

RACING  A  MOTOR  VEHICLE 

163 

90 

24B 

FALSIFYING  MOTOR  VEHICLE  DOCUMENT 

164 

90 

24B 

USING  FALSE  MOTOR  VEHICLE  DOCUMENT 

050 

90 

24G 

MV  HOMICIDE   BY  NEGLIGENT  OPERATION 

052 

90 

24G 

MV  HOMICIDE  UNDER  INFL.    OF  DRUGS 

053 

90 

24G 

MV  HOMICIDE  UNDER  INFL.  LIQUOR 

054 

90 

24G 

MV  HOMI.    UNDER  INFL. OF  DRUGS, RECKL. 

055 

90 

24G 

MV  HOMI .    UNDER  INFL . OF  DRUGS   &  NEG . 

056 

90 

24G 

MV  HOMI.    UNDER  INFL. LIQ.    &  NEGL 

121 

90 

241 

/~\  -r-i  T— 1  T— 1  7\  m  T  T\T/~<       TV        ft  /TT  T      T~\  T~*  T"  TvTT^  T  ■ftT/~1       TV  T  /~i 

OPERATING  A  MV  DRINKING  ALC . 

122 

90 

25 

FAILING  TO  STOP   FOR  POL  OP  M/V 

165 

90 

2  5 

REFUSING  TO  PRODUCE  LIC.OR  REGIST. 

166 

90 

2  6A 

T— 1  "TV    T  X    X  TX^  T — 1        T~\  X~im       "ftT  TV  Tl  /T  T — 1    /  TV  X~4  X~y              /^T  T  TV  "ftX/^  T~l              ft  JTT  T 

FAILURE  RPT . NAME/ADD .    CHANGE  RMV 

123 

90 

3 1 

T— 1  "TV    T  X     "T"  "ftX/"!        m  /~\        T~N  T  ft  <T        XT  /"i  T  Tm              TXT  ft/r/T7 

FAILING  TO  DIM  LIGHTS   IN  M/V 

167 

90 

32C 

T— 1  "TV  T  X   T  'ftT/~i      m          x~i  "n  mx  xx^  iv  t      t  in  *t\  /~i  t~{          iv  «  /  t  t 

FAILING  TO  RETURN  LEASED  M/V 

3  00 

90 

32F 

/— \  T—i  m  TV    T  ftX  T  "KT/"!        ft  JIT  T        l~l  T~V  y^ft  *        T    1~1        t~%  /~\  T~l              T  T        t~i  T~t  "TV  X  XT~~i 

OBTAINING  MV  FROM  LESSOR  BY  FRAUD 

124 

90 

34  J 

/ — \  x~»  1~l  X^  TV  m  T  TVT/^        TV  TVT       X  XTVT  T  ft  X       X  TX~»  XTX^        ft  >T    /  T  7 

OPERATING  AN  UNINSURED  M/V 

9  02 

90B 

2 

/~\  Ti  T— 1  7~i          /  ft  /T  T\  T  TvTnn  TV  T  TVT      T  TTVTTVTT  TTV  If  n  T — I  T~l  1~l  T~\       ft       /  X^i 

OPER . /MAINTAIN  UNNUMBERED  M/B 

903 

90B 

3 

OP.    M/B  W/0  CERT.  NUMBER 

904 

90B 

3 

NO  NO.    CERTIFICATE  FOR  MOTORBOAT 

905 

90B 

3 

FAILING  TO  DISPLAY  ID  #  ON  M/B 

907 

90B 

5G 

n  T~\  ft  /t  T  m    /         T~S  X~l                    ft  JI    /  T~V        T.T    /               X     T  T~l  T~l        X^X~»  X~l  f% 

PERMIT/OPER.   M/B  W/O  LIFE  PRES. 

906 

90B 

8 

SPEED  WHILE  OPER.    A  M/B 

908 

90B 

8 

/~s  T~v          ft  /r  /  r~i      n  Txn      x            tv  f~t      rn          xTftTT~\  "A  'ftT>^  t*i  x^ 

OP.   M/B  NEGL.   AS  TO  ENDANGER 

909 

9  OB 

8 

ft  /f    /  T~l        T~i  T~l              X    "PT  O  O  X    T  7       m  /~\        XT  "ft  T  X^  TV  "ft  T        XT  T~l 

M/B  RECKLESSLY  TO  ENDANGER 

910 

90B 

8 

OP.   M/B  UNDER  INFLUENCE  OF  LIQ. 

911 

90B 

8 

OP.   M/B  UNDER  INFLUENCE  OF  DRUG 

912 

9  OB 

8  (C) 

T~v            filf    1  n       TVT/^       (~\            T~I  n  T  7TT             T~l/^             O        T  TT 

OP.    M/B  NO  OBSERVER  FOR  SKIER 

913 

9  OB 

8  (C) 

IV  /f                    T~l  T~l  /~\  TV  m              TVT              X    TV  X^T^  XT  X~\        XT  ^\  T~l         ^         T  T — 1  X^ 

OP.   MOTORBOAT,    NO  LADDER  FOR  SKIER 

914 

90B 

8  (E) 

LEAVING  SCENE  AFT  PROP  DAM,  M/B 

915 

9  OB 

8  (E) 

LEAVING  SCENE  AFT  PERS   INJ  M/B 

800 

94C 

2  7 

POSS.    INST.    TO  ADMIN.    CONTR .  SUBS. 

8  01 

94C 

3  2 

32(a)    POSSESSION  CLASS  A  W/INT  TO  DIS/MGF 

8  06 

94C 

32 

32(b)    MFG/DISTRIB/DISPENS  CLASS  A 

833 

94C 

32 

32(c)    MFG/DISTRIB/DISPENSE  CLASS  A  SUBSEQUENT 

8  02 

94C 

3  2A 

32A(a)    POSSESSION  CLASS  B  W/iNT  TO  DIS/MFG 

8  07 

94C 

3  2A 

32A(b)    MFG/DISTRIBUTE/DISPENSE  CLASS 

B 

834 

94C 

32A 

32A(c)    MFG/DISTRIBUTE/DISPENSE  CLASS 

B  SUBSEQUENT 

8  03 

94C 

3  2B 

POSS.    CLASS  C  SUB.   W/INT.  DIS/MFG 

8  08 

94C 

32B 

MFG/DISTRIB/DISPENS  CLASS  C  SUB. 

804 

94C 

32C 

POSS.    CL.   D  INT. TO  DTRB/MFG/CULT 

809 

94C 

32C 

MFG/DISTRIB/CULT  CLASS  D  SUB. 

805 

94C 

32D 

POSS.    CLASS  E  SUB  W/INT. TO  DIST 

810 

94C 

32D 

MFG/DISTRIB/DISP  CLASS  E  SUBSQ 

811 

94C 

32E 

TRAFFICKING  IN  MARIJUANA 
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Offense  codes  sorted  by  Chapter  and  Section 
Code  Chap.  Sect. 


Q  1  O 

y 

"3  O  1? 
J  Z  Ej 

i  KAr  rXUlxXiNio    XiN    FIAKXU  .,     bUtsby.  Urr. 

O  ±  -3 

Q  /I  O 

y  4  u 

'3  0  1? 
J  Z  Ej 

i  KAr  r  X  l_I\.Xl.Nlj    XiN  UUl^AXiMCi 

814 

y  4  L 

J  z  h 

i KAi' b  X LKXJNLi    XjM    CULAXJNb  bUBby. 

QIC 
O  X  D 

y  4  L 

"3  O  IT 
J  Z  tj 

1  KAr  r  X l_iN.XiNo    Xi\l  rlrliKUXiN 

QIC 
O  1  D 

y  4  (_ 

"3  O 
J  Z  Cj 

i  KAr  r  X l_r^Xi\llj    Xi\l    nriKUXiN  bUtSby 

C  Q  Q 

y  4  L 

0  O  T7 

J  z  r 

JJXbi    LJKUljb    iU  I'lXiNUK 

O  1  / 

Q  /I 

y  4  L 

0  O 

LKUiAi  XJNtj/ JJXb  J.  .    CUUiN  i  JiKr  iliX  i  bUtSbJ.. 

O  Q  tZ 

bob 

y  4  L 

"3  O  T 

3  Z  X 

■ptT3TT(^     DAD  A  ■DX-TT7DMA  T  TA 

UKUo  FAKAirn.riKi\AijXA 

COT 
bo  / 

y  4  L 

O  O  T 
J  Z  X 

UKULj    FAKAFn.CiKX\AijXA    lU  JUv 

con 

b  y  u 

Q  /I 

y  ^  i_ 

"3  0  7 
J  Z  U 

^_UiN  i  KUJ-iXiriU    b U ts b  i  Ai\H_ 111    XiN    bUilUUij  ZiUiNii 

C  Q  c: 

b  y  D 

Q  /I  ^ 

y  4  c 

■3  O  V 

J  Z  K 

Aid  111  i  i  X  iN  to    rlXiNUK    iU    biliijij  UKUo 

Q  1  Q 
O  ±  O 

Q  /I 

y  4  L 

TTrnrpTTiT-)  TM(^     A     CAT  C  IT     T3T3  IT  C  P'T?  T  "DT  T  OM 

UiiiliKXiNlj   A    ilAijbili    FKilibl_KX  F I  XUiN 

Q  1  Q 

o  1  y 

y  4  (_ 

0  0 
J  J 

TTMT  ATaTCTTT  T  V     r^DHPA  TMTM/^     A     P'/^MT  CTTTSCT" 

UiNijAWii  UJ-jJ-i  I    Uhi  i AXW Xi\l<o  A  LUi\  i  .    bUrSbi  . 

Don 
o  z  U 

y  4  L 

■3  /I 

J  4 

TTTTTP'AT      TO/^CC                    A     P'TACC     A      CTTI3  O  T"  A  Ml^T? 

X ijijili>oAJ_i    irUbb  .    Uil    A   LLiAbb   A   bUtib  iAlNLili 

O  Z  1. 

y  4  L 

"3  /I 
-3  4 

TT  T  T?r^7\J      DOCC     /^T?     r^T  ACC     A  CTTI3C/^ 

X ijijili(jAij    irUbb    Ur    UJ-iAbb   A    bUriby  . 

£3  0  0 

o  z  z 

y  u 

"3  A 

TT  T  Tn'PaT      DnCC       niT    PT  SQC    T3    CTTnCT AMPT? 
X  ijijUioAJ-i     FUbb  .     Ur     UJ-iAbb     ts    b  Ul3b  X  AiN  L.II1 

Q  O  "3 
O  /  -5 

Q  /I 

y 'I 

"3  A 

TT  T  T7PAT      TDPlCC         PT  ACC     13  CTTI3CO 
X ijJ-iHi'oAij    irUbb  .     l_ijAbb    tJ  bUtJby. 

Q  O  /I 
O  ^  ^ 

y '±  L. 

"3  /I 
0  4 

TT  T  T7PAT      DPCC        PT?     PT  ACC     P     C  TTt3  C  "T"  A  MPT? 

X ijijiljLiAij    irUbb  .    Ur    CJ-iAbb         bUiib  iAlNl^ii 

hoc; 

O  Z  D 

Q  /I 

y  4 1_ 

"3  /I 

J  4 

TT  T  I?P  A  T      nPCC         PT  ACC     P  CTTt3CP 
X  J-lijIliljAij     irUbb  .      UJ-iAbb     U  bUl3by. 

cot; 

O  Z  D 

Q  A  r' 
y 

■3  A 

TT  T  T7PAT      TDPCC         PT7     PT  ACC     Pi     C  TTD  C     A  MPI? 

X ijijlliLjAJ_i    irUbb  .     UH    uijAbb    L)    b U tib  i  AiN l„ili 

B  0  T 
o  z  / 

Q  A  P 

"3  A 

TT  T  TTPAT      TDPCC        PT?     PT  ACC     Pt  CTTI3CP 

X  Xji-illjljAij    irUbb  .    L)c    UJ-iAbb    U,  bUtiby 

P  0  Q 
o  z  o 

Q  A  r* 
y 'I  u 

"3  A 

TT  T  T?PAT      TDPCC         PT?     PT  ACC     T?  CTTDCT'AMPU' 

XJ-ii-iilioAij    ir^Ubb  .     Ur    UijAbb    Hi    bUtib  iAiNUti 

Q  0  Q 

o  z  y 

Q  A  r* 
y u 

"3  A 

TT  T  T?PAT      TDPCC         PT?     PT  ACC     T?  CTTT3CP 

X ijijlliUAi_j    irUbb  .    Ur*    UJ-iAbb    Hi,  bUiiby 

Q  "3  n 
o  J  U 

y  4  L 

0  C 
0  D 

I/'MPTaTTMPT  V     T3T?TMP     T~)T3T?C     LJT?T3PTM  I/'T?TD'T' 

ivNUW  XiNIUij  1    JdiIiXJMLj    PKilib   liiliKUXfiJ  r\.iliFX 

Q  "3  1 
O  J  1 

Q  A  r"' 

y  4  L 

"3  0 

T  ADP     PT?     PPMT'ID     CTTt3     T?I3PM  ATTT'TJ 

LiAKU    Ur    UUiNiK   bUhs    il  KUl'l  AUiri 

£3  "J  0 
O  J  z 

Q  A  r* 

y  4  u 

A  n 
4  U 

PPMCr3TT3APV    "^TTPT  A'T'T?  MATDPPT^TPC 

UUJMbfXKAUl    VXUijAiili  JNAKLUiXLb 

C  A  Q 
b^  O 

Q  /I 

y  ^  L. 

/I  "7 
'i  / 

T?PI3  T?T?  T  TTTTD  T? 
£■  UKH  IliX  i  UKlli 

1  Uz  1 

1  1  T 

XXX 

y  4  L 

"TTTO  I?I3  PTTT  PCTC     /^/^^yT^yI  T  ^^/T^p■^T^^ 

i  UtSiliKLULUbXb    LUMMX  iMhiJM  i 

1  n  n  cr 
X  U  U  D 

1  1  o 
X  X  z 

T  0  C 
X  Z  b 

A  13  PI3      T  PMC 
AtsUK  i  X  UJN  b 

X  u  u  ± 

1  1  Q 

X  X  y 

0  "3 

P  A  D  T?     r      T3TD PT'T?PT' T  PM     PPMM        MPT7TMP     ADT^T  PT? 

UAKili    oc    FKUi  HiU  i  XUiN    UUFUm  .    iV|UVXi\ILj   AFFi  .  Ur 

C  T 

1  1  Q 

X  X  y 

"3  Q 

J  y 

A  n  AMT^P'NTT\/IT?MT'     PT?     PTJTTTl  PI3TMTMAT 
AoAiNJJUiNl''llliiN  i    Ur*     UnX  LiU  -  UKXlMXiNALj 

T  n  n  Q 
X  U  U  o 

X  X  y 

"3  Q  IT 

3  y  hi 

P  U"  T  M  C 

X  U  X  b 

T  1  Q 

X  X  y 

CIA 

D  XA 

P  A  T3  I?      A  MT^  T^T3/^'T'T?/^T^T/^M 

LAKrli   ANU    FKU  i  iliL  i  lUJN 

y  xb 

XX  y 

C  "3 

b  3 

PPMT'O  T  TDTT'T' TM/^     T^/^     T^T?T  TM/^         /^T?     /^TJ"  T  T 

X  U  b 

ion 
X  z  U 

X  / 

T?V'T'T?MCTPM  tJI?AT3TM/^ 

iliA  i  iliJNb  XUJNI  HiliAKXJNCj 

1  n  n  "3 
X  u  u  o 

1  0  "3 
X  z  J 

"7  Q 

PT'^rTT      PPMIWI T 'T'T\/IT?M'T' 

uXVXij   UUrlFlX  irliiiJN  i 

1  n  0  "7 
X  u  z  / 

1  0  "3 
X  Z  J 

!3  n 

0  D 

A  TTT'T-TPD  T '7  A  T"  T  PM    'T'P  nnDT?A'T' 

AU  i nUKX  ZiAi  XUiN    iU  IKiliAi 

1  n  o 
X  U  z  b 

1  O  "3 
X  z  J 

y  a 

PPMM  T 'T'TW[T?M'T'  AT3T3T?AT 

UUIWIX  i ivihiJN  i  AFFiliALi 

X  U  U'l 

1  O  "3 
X  Z  J 

Q  13 

y  ts 

PPMM  T  ^Mt?M'T'  T3T?T7TT?Ta7 

UUNNXiMhiJMi  KciVXiliW 

1  n  1  T 
X  U  X  / 

1  0  "3 
X  z  J 

1  0  T7 

X  z  111 

Ta7T3T'T'     PT?     A  T3T3I3  T?tJT?MC  TPM 

WKX  i    Ur  AFFKriHriJMbXUJN 

X  /  b 

1  0  "3 
Xz  J 

1  C  A 
X  3A 

TMTT"     PPMTDITM'T'     T?'\7A  T  TTA  T'TPM 

XiNXi    UUNFJiJN  i    iliVAXiUAi  XUJN 

IIP 
X  /  o 

1  0  "3 
X  Z  J 

ICQ 
X  DD 

T M TD  A  T*  T  T?M'T'     PPMTDT"  T7T7AT 

XiNFAi  XHiJN  i    UUMFi  iliVALi 

1  n  o  o 
X  u  z  z 

1  O  "3 
X  z  J 

1  C  IT 
X  Dt 

PPMMT'y     A  T?'T'T?T3     PTTT  T  H^'W  T?TMT^ 

UUiWlXi    AtlJliK   (jUXLii  llXJNID 

'{'11 
X  /  / 

1  O  '3 

X  z  J 

X  bA 

T?\7AT       PI?     MPT      r^TD     M/^T^     r^/~\^AT^         TM?  T? 

hi  VAX]   Ur    JMUX    UK  JNIUi    LUIXlF  .  Uhib 

1  n  o  0 
X  U  z  J 

1  O  "3 

X  z  J 

X  bts 

UUMMXi    Ur    LKXIVI  DhthiJMU 

1  n  0  A 
X  u  z  ^ 

1  0  "3 

X  z  J 

X  b 

TD  T?PPMM  T  T"     PT?     POTM  T^T?T?T?MT^ 

KhiUUlMl^lX  i    Ur    UKXM   Uhiil  hiiMiJ 

1  n  o  c 
X  U  z  D 

1  O  "3 

X  z  J 

X  b 

rwA'h/i ~r       r\T?  t'kta/ia't't? 
UUMMXi    Uil  XJMMAiCi 

1  n  1  Q 

X  U  X  O 

1  O  "3 
X  Z  J 

"3  C 

PPMM t 'T'Mi?M'T'    r^T?    AT  r^r^xjr^T  T^C 
UUMiviX  ilvihiJN  i    Uh  AXiLUHUXiXLb 

1  n  n  c 
X  U  U  b 

T  O  "3  A 
X  Z  J  A 

c 
r> 

b   U   F    (bhiAUAL   UAMGrEROUb  PERbON) 

1  n  n  "7 
X  U  U  / 

1  O  "3  A 
X  z  JA 

Q 

y 

TD  T?'T'  T  "T"  T  r\'Kl  O      T?/^F)      nT?TT?A£~'TP     /~\T1      AnnTTiAT        T?/^T~i  OT^Tt 

FbiXiXUJNIb   bUR  RhiLhiAblij  OR  APPEAL   FOR  bDP 

c  n  n 
b  u  u 

n  o  ^ 
X  z  / 

■3  Q  D 
J  0  tJ 

T3T3  T  CPMT?TD     ACC  /  A  r  13     /^M     /^/^T3  O  /^T?T? 

FKXbUiNER  Abb/ACtD   UJN    UURR .    Oil  il  . 

A  n  c 
'i  u  b 

1  o  o 
Xz  / 

4  y 

I?  C  P  A  T3T?     T?T3  PM     TaT/^T!)  T/"  TDT?TT?A0T? 

EbLAFE    r  ROM   WORK.  RbLbAbE 

C  O  Q 
bZ  O 

T  O  '7 

Xz  / 

0  0 

0  3  L 

EbLAPE    b ROM  PRlbON 

917 

13  0 

3 1 

TAKING,    ETC.    LOBSTER  POTS 

918 

130 

37 

TAKING  LOB  OR  CRABS  NO  PERM 

919 

130 

41 

TAKING  OR  SELLING  FEMALE  LOBSTER 

920 

130 

44 

POSSESSION  OR  SALE  OF  SHORT  LOBSTERS 
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Offense  codes  sorted  by  Chapter  and  Section 
Code  Chap.  Sect. 


Q  9  1 
^  <i  ± 

±  o  u 

D  -7 

o  Cj  o  o  X  WIN    \j  r     i_'i\uj-jr\.oxzji_ji^  orrrjxixiuxon. 

Q  9  9 
J/  ^  Z 

J.  J  u 

7  ^ 

/  D 

Q  9 

-7  Z  J 

1  1 

C 

Q9A 
Z  *i 

1  1 

X  o  X 

T  1 
X  X 

nUX\XXiNO     Wix.     X  I^_f\lr  IT  X  XN 'sj    XNw     XJ  X  V^XjXN  O  J-j 

Q  9  R 

X  J  X 

1  1 
X  X 

pTOLiTTari  WTTROTTT   A  T.TCFNCIP 

£^  XOriXiMVJ      VV_LXn.Wl_'X      iT.     J_I  J.  \^          O  J-j 

Q  9 

Z  D 

17  1 

X  O  X 

7 

c:RTNn   RrTNTTNm   ON    RO^TRD  PROP 

Q  9  7 
-7  Z  / 

17  1 

X  _>  X 

D  O 

X-/ X  O  \_-rixT.I\.0  X  INJ  w      VV  xriN      IN  I>-     ilOnVv  X  X^'VVILXjXJ 

Q  9  R 
-?  Z  o 

17  1 
X  -J  X 

D  _7 

RTTMTTMn    OKf    POMM    T-AMTJ   MO  PRRMTT 

Q  9  Q 

I?  Z  -7 

17  1 
X  O  X 

D  O 

RTTNTTTMO    TTNTT.AWRTTT.T.Y    RV  M/\/ 

_7  J  U 

171 

X  -J  X 

PO^c;      T.OADRD    ^RRT.m   DTTRTNO   rT.OCJKD  ^KA^ION 

Q  1 

-7  J  X 

17  1 

X  -J  X 

o  o 

RTTKTT   TTNTT.AW   RY   ARTT FTP  T.TORT 

rx  VJ1^J  X      LJIN  XJ.rt.vV     0  X     rt.iX  XXxXV^.  xjxoox 

Q  9 

-7  J  Z 

17  1 

X  O  X 

7  n 

RTTKr'T    RY   TINT.  AW  MRAN^    OPFN    c;p7\  c 

3  J  J 

17  1 
X  ^  X 

/  ± 

T?ATT  TTvin    OOMPT.Y    OOT.OR  PRO 

y  J 1 

17  1 
X  J  X 

R  n  A 

RTTMTTT\Tr^    TTKIT .  AWRTTT  .T  .Y    RY    T.R(^ROT.n  TPAPQ 
riUiM  1  XiN'o     UiNXj.rt.vv  F  U  J-JXJ  X     D  x     J_i  xjOxIwXjI-'     X  Ivrtr^O 

Q  R 

1/  O  3 

17  1 
X  J  X 

O 

AT.T.OWTKTO   HOn   TO    TNTFRRFRF   W  /  flFFR 
rt.xj  xjv^  vvxi'Jw    lj\j\3     xw    xiNXi_jrN.ui-jr\.i_i    vv/  x-/xijxijx>- 

Q  7 
o  o 

1  7  R 
X  o  o 

J-  o 

r\  1  -*  U  XJ  X  XIj            X  X  Wl'J       \_/  X^       .rt.J_l  V_                XJ  X  \_      Xj  Xj  V  Xj  i\_r^\_i  J_i 

7 

DO/ 

1  7  R 
X  o  o 

DRTNKTNn    TN   PTTRT.TP -  AT.DNF   MINOR    ONT,Y-OK   ADTTT.T   WTTR  OTRFR 

LJ  Xv  X  XNI  l\.X  In  \JT       X  XM       IT  k-/  I— )  XJ  X  \          .rt.XJWlN  Xj      I'l  X  1\  WIN.      WiM  XJ  X       WIN.     t^LJ  KJ  XJ  X       VV  X  X  XX      \J  X  XXXj  Iv 

Q'^  7 

-7  J  / 

1  7  R 
X  J •  o 

QFT.T. /DFT.T^Z      AT.OOR      RFA/      TO  MTMOP 

oxjXjXj  /  L^XjXjX  V  .      iT.Xj'^ wxl  .      xjxLi  V  .       L\J     I^IX iNJ 

P  7  R 

1/  J  o 

1  7  R 

X  ^  o 

^  4  A 

FATi^TFYTNO    AOF   TO    PTTRPRA'^F  AT.OOROT. 

X^  ^^XJO  X  X^  X  X  1\  VJ     c^Sj  lLx      X  \J      Xr  \j  XvV^XXr^O  XJ     2^XJ  V,^  XXWXJ 

Q  Q 

_7  J  _7 

1  7  R 
X  o  o 

4 

MTNOP    PTTPORAQTTvTO  AT.POROT. 
i*iXiNv_/i\.    ir  vj X\.^rxrtO  XiN 0  rt.Xjv^wrx*s^xj 

-7  *±  U 

1  7  R 
X  o  o 

7  4R 

TPAMQFFP  /AT.TFP  /DFFAPF    T.TOTTOP  TH 

X  rN_rtXN  0  "  J_jIv/  i-iXj  X  XJlx/          JT  .rtV.^  J_j     XjX'^Uwxv.  xu 

_7  1  X 

1  7  fl 
X  J  o 

MAKF  /FTP      FT.Q      T.TOTTOR  TD 

I'LrtlvJ-j  /HjX'^.       X^XjO.       XJXV^UWrN.  XX./. 

Q4  9 

1  7  R 
X  o  o 

^4R 

J  1  D 

TTC^TNTP    T.TOTTOR    TT^    PARH   OF  AKTOTHFR 

UOXiNo     XjX'^Uwxs.     XU     V_i-iXvX-'     vyX^      rTX\\_/ X  nj-ixv 

943 

138 

J  *±  o 

FTTR      FAT.c;f    TNFO      TO   ORTN      T.TO  TD 

C  \J  rV  .       C  rt.XJ  OXj      XiMUW.                    wOXXn.       XjXi^.  xx^ 

944 

138 

7  4  r 

MTMOP    TP  AMQPORTTMO  /PAPPYTMP  AT.POR 

1"!  X  iN  \_/ In.     X  r\_rtXN  Or^wxN-X  Xi\\j/  \-.r^xvx\.  x  XiNw    i-iXjV.^  wrl  . 

668 

138 

"^41^ 

OPFM    POMTATMFP  -  AT.OMF    MTMOP    OMT.Y-OK"    AHTTT.T    WTTR  OTRFP 

wirxjiN                 X  .rt  XiN  J-jxv.    .rtXj^iNUi     l^'lXiNvJxN.     wiN  Xj  X     sJiS.    .rtX-ZUJ-iX      vV  X  X  xl  wXni_jIv 

CHARGES 

S91 

138 

o  ^ 

TT.T.FPAT.    AT.POROT.  /T.TOTTOR  TCFFPTMO 
X  xjXji_tvj.rtXj   x~i.Xj\_ wxxwXj /  XjXV^LJwrv    xvHiHiir  Xi^\j 

301 

140 

DFFR  ATTDTMO    AM  TMMTCFFPFR 

X-*  Xj  F  rVrt  U  X-*  X  IN  \Jf     rtX\      X  i\  IM  XvIIj  Hj  IT  JZj  In. 

302 

140 

T^FFP  ATTT^TMO    A    POMMOM  ^/TPTTTAT.T.FP 

X-' XJ  r  XN_rt  U X-*  X iNJ \j     .rt     v^Wi*H*lwi>J      V  X X  U^-iXjXjXjXv 

100 

140 

9  4 

TTMT.TPFMQFH    T^FFPFPQ  •  TM.TTTKTPTTOM 
UInJXjX  ^Ilji\iDJ2iU     J\.IL  Ij  IT  xIjrN.O  ,  XiNU  UiNv^l  X  \JV\ 

S68 

140 

±  ^  ^1 JD 

TTMT        QAT  F    OF  AMMTTMTTTOM 

S66 

140 

1  9  Q 

X  ^  -7 

FTPTTTOTTQ    MAMF    OM    F  /A    TH  PAPH 

S67 

140 

1     1  T 

X  J  J-  X 

AT.TFP    T    D  PAPn 

£\jlJ.  X  EjIn.     X  .  i_/  .  V^.rtx\.i_> 

945 

140 

1^7 

X  -J  / 

FATT.TMO    TO    T  TPFMQF    A  T^On 
XT  i-iX  Xj  XiN  vjJ     L\J     Xj  X  v^xLiN  OIL    £\  lJ\J\J 

946 

140 

1  R 
X  o  o 

FATT.TMO    TO    PFQTPATM    A  T^OO 

xTr^XXjXiNVJ     L\J     lN.x_jiD  1  XN_rtXiNJ     .rt  lJ\J\J 

947 

140 

1  fl  ^  A 

X  O  DxT. 

DT7C"PT  T  TMO    TTPT^FTQ    TaT /O    T  TPFMQF 
I\.x!jOXIiijljXi\Vj     XX  L-xs_xIj  10     vv/\J     J_iX\„xIji\  OIL 

101 

147 

9  ^ 

MFPFQQTTY    OF    T  TPFMQF  ■ FYPFPTTOM 
iNlL^lLOOXXx     \Jr      Li  A.  n^xjINJ  Oxj  /  xjyvV^lLlrX  X  \Jv\ 

948 

148 

PO QQFQQ  /  QFT.T.  /FYPT.OHF  FTPFTaTOPT^Q 
IT  woo  I_j  0  0  /  OHjXjXj/  CjA.itXjWX-'IIj     x*  X  lN.XJVvWr\.I\0 

949 

149 

1  4  R 

X  1  o 

MOM-PAYMFMT    OF  WAPFQ 

S16 

151A 

4  7 

F A  T  T     PAY    POMTP    HFQ  FPT 
r  .rtX  Xj     xri-i  X      '^wiN  irv     L^xjO  ILwI. 

S19 

159 

X  U  J 

TM.TTTPY    TO    TPOT  T  FY    PAP  FTP 

XiNUUlN.X      Iw      1  rvVw^J-jijIli  1      N-i-iXN.     IL  i  \w  . 

S18 

159 

1  04 

X  W  rr 

A  Q  Q  ATTT  .T    OM    RTTQ    HP  T^T'FP  FTP 
r-iO  Oi-lU  J-J  X     wiN     DUO     X-'IxXVUiXX.  iLXv..-. 

303 

159A 

X  D 

F\7Ar^TMPl    TAVT  FAPF 

S47 

164 

1  9 
X  ^  o 

TTMT  .AW    TTQF    OF    PA  Q 

UiN  Ij.rtVv      U  0  Hi     \jr  Vji-iO 

662 

166 

42a 

TELECOMMUNICATION  SERVICE ; FRAUD ; LESS  THAN  $5000. 

664 

166 

42a 

TELECOMMUNICATION  SERVICE ; FRAUD ; GREATER  THAN  $5000. 

663 

166 

42b 

USE  OF  INSTRUMENT  TO  FRAUDULENTLY  OBTAIN 

TELE  COMMUN I CAT I ON 

950 

186 

14 

LAND.   ATT.    POSS .   W/OUT  JUD .    PROC . 

951 

186 

14 

LANDLORD  INTERFERING  W/QUIET  ENJOY. 

952 

186 

14 

LANDLORD  FAILING  TO  FURN .  UTIL. 

953 

186 

14 

LANDL  INTERF.   W/ANOT.    FURN.  UTIL. 

954 

186 

14 

LANDL.    TRANSF.   UTIL.PAYMT.   W/OUT  CONS. 

1015 

201 

5 

GUARDIANSHIPS 

1019 

201 

6A 

COMMITMENT/GUARDIANSHIP  OF  MENTALLY  RETARDED 
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Code 

Chap.  Sect, 

955 

9  n  p 
z  u  o 

TAP 
-3  ft  I— 

1002 

0 1  n 

J 

105 

0  0  1 
z  Z  X 

4  1 

S17 

Z  D  ft 

c: 

601 

Z  D  D 

± 

603 

Z  D  D 

1  1 

604 

0 

Z  o  D 

1  "3  a 

605 

O  c; 
Z  D  D 

1  "?  a 

606 

0  R 
Z  ID  D 

T  "3  R 
±  J  0 

607 

0  R 
Z  D  D 

1  "^R 
-L  -5  ij 

608 

0  1^ 

Z  0  D 

609 

0 

Z  D  D 

S41 

0 

Z  o  D 

1  "3  P 
±  0  r 

610 

0  f;  ^ 

Z  D  D 

±  0  tl 

S42 

0  1^ 
Z  D  3 

1  "3  T 

652 

Z  D  D 

1   7  T 

653 

0 

Z  O  _) 

1  "3  T 

-L  J  J 

611 

0  t; 
Z  o  D 

1  A 
X  ^ 

612 

0 

Z  O  D 

1  A 
X  *± 

613 

0  ^ 

zoo 

X  D 

614 

0 

Z  O  D 

X  D 

SOS 

0  C 
Z  D  D 

X  D 

615 

0 

Z  tD  D 

1  ^  A 
X  Di-i 

616 

0  C 
Z  D  D 

1  a 
X  DI\ 

617 

0  c; 
Z  D  O 

X  Dr\ 

618 

Z  O  D 

X  Do 

619 

0 

Z  O  D 

X  Do 

620 

0  tr 
Z  D  D 

X  Do 

S46 

0  R 
Z  D  D 

1 

X  0 

621 

Z  O  D 

1  7 
X  / 

622 

0  R 
Z  D  D 

1  7 
X  / 

623 

0  f; 

Z  o  D 

1  R 
X  0 

624 

0  f; 
Z  O  D 

1  R 
X  0 

625 

Z  D  D 

1  R 
X  0 

626 

0  c: 
Z  D  D 

1  R  a 
X  oi-i 

665 

0  tr 
Z  D  D 

1  RV-i 
X  0  JJ 

S43 

O  R 
Z  D  D 

1  R  n 

X  0  0 

666 

0  C 

1  R  I-, 
X  0  C 

627 

0  C 
Z  D  D 

1  Q 

X  y 

628 

0  1^ 
Z  D  D 

1  Q 

X  y 

629 

0 

Z  D  D 

1  Q 

X  _7 

630 

0  tr 
Z  o  D 

0  n 
z  u 

S44 

0 

Z  O  D 

0 1 

Z  X 

651 

0 

Z  D  D 

0  1  :3 

z  X  a 

631 

0  ic  c; 

Z  O  D 

0  0 
z  z 

632 

Z  D  D 

0  0 
z  z 

634 

0  C 

Zoo 

0  0  A 
Z  ZP^ 

635 

0  C  c; 

Z  t>  D 

0  0 
Z  Zil 

SOI 

0  c: 
Z  t3  D 

0  "J 
Z  J 

636 

0  C 
Z  D  D 

0  4 
Z  'i 

637 

0  c; 
Z  O  3 

0  A 
Z  ft 

638 

0  C  c; 
Z  D  D 

0  A 
Z  ^ 

639 

o  c  c; 
Z  b  D 

0  A  n 
z  ^  ts 

633 

2  6  5 

25 

S13 

265 

25 

640 

265 

26 

641 

265 

2  6A 

VIOLATION  OF  RESTRAINING  ORDER 
CHILD  WELFARE  AND  ADOPTION 

DISBARRED/UNAUTHORIZED  ATTORNEY  SOLICIT  BUSINESS 

MISUSE  OF  FLAG 

MURDER 

MANSLAUGHTER 
ASSAULT 

ASSAULT  AND  BATTERY 
INDECENT  AScB,    CHILD  UNDER  14 
INDECENT  A&B  CHILD  UNDER  14  SUBSQ 
ASSAULTScBATTERY  ON  PUBLIC  SERV. 
ASSAULT  Sc  BATTERY  ON  POLICE 
INDEC  A&B  MENTALLY  RETARDED  PER 
INDECENT  A&B  ON  PERSON  14  OR  OVER 
A  &  B  ON  EMT 

A&B  SUBSTANTIAL  INJURY  TO  CHILD 
A&B  BODILY  INJURY  TO  CHILD 
ASSAULT  W/INT  TO  MAIM  WITH  INJ . 
MAYHEM 

ASSAULT  WITH  INTENT  TO  MAIM 
ASSAULT  WITH  INTENT  TO  MURDER 
ASSAULT  WITH  INTENT  TO  KILL 
A&B  W/DANG.   WPN.,   VICTIM  65+ 
AScB  DANG  WPN  VICTIM  65+  SUBSQ 
ASSAULT  &  BATTERY  BY  DANG.  WEAPON 
ASSAULT  W/DANG.    WPN.,    VICTIM  65+ 
ASSAULT  DANG. WPN,    VICTOM  6  5+  SUBS 
ASSAULT  BY  DANGEROUS  WEAPON 
ATTEMPTED  MURDER/NO  ASSAULT 
ARMED  ROBBERY  WHILE  MASKED 
ARMED  ROBBERY 

ARMED  ASSAULT  W/INT  TO  ROB  MURDER 

ARMED  ASS.   W/INT  ROB/MUR  65+ 

ARMED  ASS. INT. ROB/MUR  6  5+  SUBSQ 

ARMED  ASSAULT  IN  A  DWELLING 

USE  OF  FIREARM  WHILE  COMMITTING  FLEONY 

USE  OF  FIREARM  COMM.  FELONY 

HOME  INVASION 

ROBBERY,  UNARMED 

ROB  UNARMED  VICTIM  65+ 

ROB  UNARMED  VICT  6  5+  SUBSQ 

UNARMED  ASSAULT  WITH  INTENT  TO  ROB 

PERSON  FEAR  PURPOSE  STEAL 

CARJACKING 

AGGRAVATED  RAPE 

RAPE 

RAPE  OF  A  CHILD,    DEF .   OVER  18,  2ND 
RAPE  OF  CHILD  WITH  FORCE 
STATUTORY  RAPE 
ASSAULT  WITH  INTENT  TO  RAPE 
ASSAULT  W/ INTENT  TO  RAPE,  SUBSQ. 
ASSAULT  W/ INTENT  TO  RAPE  A  CHILD 
ASSLT. W/INT. RAPE  CHILD , DEF . 18+ , 2D 
RAPE,    SUBSEQUENT  OFFENSE 
ATTEMPTING  TO  EXTORT  BY  THREAT 
KIDNAPPING 

KIDNAPPING  MINOR  BY  REL .    &  ENDANG . 
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Offense  codes  sorted  by  Chapter  and  Section 


L.oae 

Chap.  Sect. 

265 

2  6A 

J\XXJiN/iFFXi\Hj    Ur    FlXiNUK    D 1  KiiXjAiXVllj 

fa4  b 

265 

2  8 

FUXbUJN  XJNUj 

c  n  n 

t)  u  y 

265 

2  9 

7\CC7\TTT  T*     TaTTT'LJ     T TVTT tP'NT'T'     T/^     /^OMMTT     T?T?T  OTvTV 

y  bo 

2  6  5 

3  2 

iriKUWXlNlj    IjLiAbb    UiMiU    irUtsLiXU  WAi 

Q  C  "7 

y  b  / 

2  6  5 

3  5 

i  nKUW  .  /  UKUir    UtJU  .    Ui\    JrUti  .  WAX 

^  /I  T 

b'l  / 

z  6  5 

i  / 

UXVXXi    KXtjllib    VXUXiAXXUlM,  AiiEjNiri 

bio 

2  6  5 

3  7 

I— XVXXi    KXoriib     V  X UXiA i  X UiNI  ,     INIU  JDwUXXjI 

b4  y 

2  6  5 

3  7 

UXVXXi    KXLjnib    VXUXiAiXUiN,     JdUUXXjI  XiMU 

^  c  n 
b  b  U 

265 

3  7 

XINI  X  XNXJJAX  XUJNI  /  KALili ,  LUXlUK  ,    Ej  i  L  . 

C  Q  O 

by  J 

265 

4  3 

b  i  AXilxXiMlo    XiN     V  .  U  .  ir  .  U  . 

C  Q  O 

b  y  2 

0  tr 

z  6  5 

4  JA 

b  X  AXiivXiNlU 

C  Q  /I 

o  y  4 

265 

4  3D 

flAKAbbFlIliiM  X 

c  n  n 
b  U  U 

266 

1 

tiUKlNXLMLj   A   UWHjLiXiXiMlj  riUUbli 

b  U  i 

2  6  6 

2 

DTTTDTVTTT^TP     A     T3TTTT  T^TMP 

ts U KXNI X W A   hiU  XXiJJXi\(j 

c  n  o 
b  U  z 

2  6  6 

2 

DTTDMTTvTP     A      DTTT3T  TP     DTTTT  FlTMP 
tS  U  KXN  Xi\lj    A    irUtsXiXl-  t5UXJ_iJJXi\l(j 

c  n  "3 
b  U  J 

266 

2 

DTTDIMTMP     TUT?     PPlTVTT'T^'NT'T' C     PlT7     A     QTTTT  T^TMP 

b  U4 

2  6  6 

5 

tiUKXNXJMLj    FhiKbUiNALi  FKUFiiK.ii 

c  n  ""7 

z  6  6 

bA 

AiiCjMFi    iU   tiUKXNl  esUXXjUXJMU 

con 
b  o  U 

266 

5A 

Ai  i  EjNF  i  XiNHj  AKbUiN 

^  C  Q 

b  b  y 

266 

0 

0 

TMTTTOV     DV     T?  T  D  T?     'NTTrPT  TPT?T\.TT'  TTCT? 

XiMUUKi    Di    r  X  Kr!j  -  iNEiUXiXUHjiN  i  Ubt 

C  '7  1 
b  /  1 

2  6  6 

1 0 

DUKLMXiMU    XiNlbUKrljU    FKUFtjKi  I 

o  r\  r\ 
z  U  U 

266 

14 

ADMT?r^     DTTDPT  ADV     r      ACCATTT  T*    P^■^T  PlPP 

AKNrjJJ    tSUKloXiAKi    he   AbbAUXii    UiM    UUU  . 

z  U 1 

z  6  6 

14 

□  TTDPT  ADV     AMPl     ACCATTT          TM     A     T^Ta7T?T  T  TT».TP 
dUKUXiAKi    AiNlU    AbbAUXii     Xi\l    A    U  W  Ej  Xi  Xi  X  i\l 

o  rt  o 
z  U  z 

266 

1 5 

TTNTADMTTT^     DTTDPT  ADV 

UiNAKrltiU  tsUKUXiAKl 

O  n  "2 
Z  U  J 

266 

1 6 

r^AMAPTTvTP     A     T^T?  DPI  C  T  T^PlD  V    P\T7    T^AT  TTADT  T7  C 

iJAl^lALjXiN(a   A   UHiFUbXiUKl    Ur  VAXiUArSXiJib 

Z  U4 

2  6  6 

1 6 

T\  mm        mpi     "nAMAPX?     r^IT'DPlC     PlT7     T7AT  TTADT  T?  C 

Ai  i  .     iU    iJAJ*iAUili    UhjFUb    Ur  VAXiUAtSXiEjb 

one 
z  U  b 

2  6  6 

16 

DDT?  A  It''      r      TP     "NTT  PUT*     ^y^  7         DPlAT*         DTTTTT^         T  TvIT*         TPl     PP\^/I^/I  T  T"     A  ITI^T 

BKiljAiN.    6c    r!j   JNXUrli    FlV  ,    tSUAi  ,    tsUXLjU,     IJNi  .     iU    LUMFIX  i    A   r  bij 

one 
Z  U  b 

266 

16A 

D  D  T?  A  V     r      T?     IVf^  7        DPAT"        DTTTT  T^        "NTTPUT"     T'NTT'        "yPl     PPlTVITWI  T  T*  MTCPl 

dKejAi^    oc    rj   1"1V  ,    oUAi  ,    tSUXXiU.    iNIXorlX    XiNI  i  .     iU    UUFlrlXi  rlXbU. 

o  n  "7 
z  U  / 

266 

16A 

DDIPAL''     r      T?     M'^  7        DPiAT*        DTTTT  T^        T^AV     TT^TT*        TiPl     PPllWIM  T  T"  MTCT^ 

eSKJCjAJv   it    hi   MV  ,    tiUAi  ,    hsUXLiL).    UAl    XJM  i  .     iU    LUrll^'lX  i  NXbU. 

o  n  Q 
Z  U  o 

^  r  r 
Abb 

1  / 

T^MT"     TaT  1  r\     DDT*''        MTPUT*     TTVTT        TTTTT          T^NT  TTTTAD 

Eji\l  i  .  W/  U   hSKi^^ .    iNXUrii  ,  XIM  i  .    r  EjXj  ,     XiM    r  iiAK 

o  n  Q 
z  u  y 

r  r 
Zbb 

T  "7 

1  / 

DDT?AI(''     r     T?    r~lAV     TTvlTT*    T7T?T      DTTDC     T'NT  ttttad 
dKEjAi^    tic    Ji    UAl    Xi\l  i    r  hjij    FrljKb    XiN    r  iliAK 

o  T  n 
Z  X  u 

2  5  5 

1 8 

D  D  I?  A  T*'     r      X?     M"^/        DPlAT*        DTTTTT^        T^AV            T^TT"         T7T7T  P1TV.TV 

hSKciAJV    6c   Ci   NV  ,    tiUAi  ,     tSUXLilJ.    DAY    ,     XiNi  .     r  EjLiUiN  i 

O  T  1 

z  1 1 

2  5  5 

1 8 

ir'NTT'     TaT  /  Pi     DI/'     'NTTPTUT'     T^iTaTT^T           T^TT  T7T7T 

C  Q  1 
b  O  1 

2  5  5 

1 9 

Drir     DATTDPlAT"!  PAD 

h5  6cr!j    KAXLiKUAiJ  LAK 

"2  n  /i 
J  U4 

2  6  6 

2  0 

T  ADPT7TV.TV     TM     DT  T^P     CtJTD    "KTIPCCT^T      DD  PAD 

XiAKUhjJNIi    XJN    hSLiiJij   briXF    Vilibbrljij    KK  LAK 

0  10 

z  ±z 

266 

2  OA 

DDTTAI*''     r      T?     T'DTTPT*''         TMT*        T'Pl     PPlMMTT"     A      TTTTT  Pl'NTV 

cSKejAJx    6c    Ej    iKUUiv,     XiN  i  .     iU    UUlWlX  i    A  i'tjijUiNl 

O  1  T 

Z  1  J 

2  6  6 

2  OA 

TP'NT'T'     TaT  /P^     D  I/'         T'DTTPI*''     TMT"     TPl     PPl^/I     TTTT  T  P\T^TV 

iiJN  i.W/U    tir^,     iKULi^.,XJNIi.iU    LUIm  .  c  ilLUJM  l 

■3  n  c: 
J  U  b 

2  6  6 

0  n  n 

2  OB 

T  ADPT7TVTV     TT^T     A  T'DTTPL'' 

ijAKUil.r\ll    XJM   A  iKULiN^ 

"3  n  £1 
J  U  b 

/"  Z" 

z  66 

2  5 

T  ADPtP'NTV     TPDPlM     A  DTTDCPlT^T 

ijAKuiljJNi    r  KUM   A  FliKbUiN 

J  U  / 

2  6  6 

0  [T 

2  b 

T  ADPTP'NTV     TPDPlM     A      DDDCPlM  Pl'^7I7D 

i-iAKUiljiN  1    r  KUN  A   FiLKbUiM    UVliK  bb 

"inn 

J  U  0 

0  /C 

z  6  6 

0  c 
2  b 

T  ADPTP'NTV     T?DPlM     A     DTPDCPlM     tZ.^  i  CTTDCPl 

ijAKUCjiN  1    r*  KUN   A    FiliKbUiN    bb+,  bUtJby. 

c  T  n 
b  /  u 

z  66 

2  7A 

PPlT\TPT7AT      hJ\  /\7     T~im?DATTT^  TMC 

UUiNUliAij    N/V    UilirrLAUU    XiNib  . 

J  u  y 

f  r 
Z  6  6 

2  0 

TAD  PTT'NTV     PlTT     VJf  /\T    PlD  TDATTT7D 

ijAKUriiNi    Ur*    Fl/ V    UK  ii<AXijiliK 

Tin 
o  X  u 

255 

2  8 

T"  A  IT  T  T\TP     M\T    TaT  /  Pi     ATT'T'LJ     CTTPAT  TTVTP  DADT^C 

iAi^^XJNlj   NV    W/U  AUiri    b  i  iljAijXr>JU  FAKib 

b  U  J 

255 

2  8 

D  IT  PTT  T"^  7TT\TP      CT'P\T  T?T^T     ^yIP\*TlP\D  7T^TJ 

KiliLilX  VXJNILj    biULihjJM    MUiUK    Vhiil  . 

"3  11 
J  X  X 

f  f 

2b6 

3  0 

T  ADPTT'NTV     P^^7     DDPlDTTDT'V     tf*  O  C  A     PlD     T  17  0  0 

J_iAKUiljiNi    Ur    FKUFiljKi  i    i?ZbU    UK  Liibb 

J  X  z 

255 

3  0 

TAD  PTT'KT  V     Pit?      T'IDPvDTPD'T'V      C^OCA      P\D      TTHOO      TTKTT'l  A  miPT^ 

XiAKUiliJNi    Ub    FKUFiljKi  I    ipZbU    UK   Lbbb  UJMUAiiliD 

TIT 
J  X  J 

255 

3  0 

T  ADPTTivTV     PlI7     DDPlDTTDT'V         O  C  H     P\D     PDTPATTPD     TTNTT^  A  TiTPT"^ 

J-iAKUejJN  1    Ur    FKUFiliKii    ipzbU    UK   (jKiLiAihiK  UJNiJAiEjU 

J  X4 

2  6  6 

3  0 

TAD  prP'KT  V    Pi  T?    TiDPvDDm'^/    c!'*0[rri    PlD    ^/TPlDTP  r^AmrpT^ 
LiAKLiliiMi    Ur    FKUFKii    i?ZbO    UK   MUKiL  UAiiiD 

J  XD 

266 

3  0 

T  ADPTrMV     PlTP     A  DTDDAD^A 

J-iAKUciriJ  I    Ur    A  bXKiljAKM 

0X0 

Zbb 

3  OA 

CtJPlDT  TTPT'T'NTP     DV     A  C  DPiD  m  A  m  T  P\T\T 

biiUFLiX r*  i  XNLi   tsi  AbFUKiAiXUJM 

J  X  / 

255 

3  OA 

COPlDT  TTPT'TMP     DV     PPl'KTPTPAT  T  TvTP 

bilUFLiX b  i  XJNILr    til  LUJNLhjALiXJNCj 

-3  X  CS 

2  6  6 

3  OA 

OUPlDT   TTPmTMP      T^\7'      TlDTPrP      mAP  mA^/TDTPDT^TP 

btiUFLX £•  i  XJNKa   BY    FKlLli    iACj  iAMFliKlJMG 

3  T  Q 

J  X  y 

266 

3  OA 

C  LJPl  DT   T  r?*Tl  T  "KTP          D  TP  /^/^D  Dl  T  ^T/^      TPAT   OTP  T7ATTTTP 

biiUFLil  t  1  XJM(j  ,    KiiiLOKUlJMb   i'ALbli  VALuh 

320 

266 

3  OA 

SHOPLIFTING  OF  SHOPPING  CART 

321 

266 

3  OA 

SHOPLIFTING  BY  CONTAINER  TAMPERING 

S72 

266 

34 

LARCECNY  FALSE  PRETENCES   >  250 
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Offense  codes  sorted 

by  Chapter  and  Section 

Chap.  Sect. 

O  /  J 

2  6  6 

34 

LARCENY  FALSE  PRETENSES   <   2  50 

^  A  ^ 

266 

3  7 

TARCENY  RY  CHECK  TTNnATED 

X-lxiXV       J_J  J.>J  X        \—J  X        v  1 1  J_j  V  IN-  ^              IM  Xyxl  X  J_i  J—/ 

"JOT 
J  Z  J 

266 

3  7 

TARCENY  RY  CHECK  DATED 

-3  Z 

266 

3  7B 

TARCENY   DE   A   CREDIT  CARD 

7  'J  c: 
0  Z  D 

266 

3  /B 

RECEIVING  STOLEN  CREDIT  CARD 

^  z  0 

266 

3  7B 

EAT.SE   CREDIT   CARD   $?50   OR  T.ESS 

"5  9  7 
^  Z  / 

266 

3  7C 

GOODS  WITH  EALSE  CREDIT  CARD   >   $2  5  0 

■5  9  fi 
0  Z  0 

2  6  6 

4  9 

pnqqpssTON  oe  m/v  master  key 

X  \-/      kJ  X-i  0  0  -X       L\       \y  L        '■^  /    V       1  Lr^O  X  Xj  1\.      l\.J_i  X 

■5  9  Cl 

J  Z  J7 

266 

4  9 

poqqFSSTON  OE  RTTRGTARTOIjq  TOOT.S 

X  \y  0  to^  XLi  0  kV  -L  Vw/X>J      vV  X        XJ  V^/  X\.\J  XJ.Z^I\.  -L  \y  \^  kJ       X  \_/\_/  XJ  kJ 

J  0  u 

266 

6  0 

RECEV     STOLEN  PROP        $100  OR  LESS 

XVXJ  V_'  XJ  V     <          kV  X  \_/  XJ  XJXM        X    X\.>w./  L     m     f                 J_  \_>  W        \_/              XJ  XJ  i  '  >  ' 

0  0  X 

266 

b  U 

RECEIVING  STOLEN  PROP       OVER  $100 

'  ^  '  ■  >w  XJ  ^   V  JL  XM  V>JJ       kV  X  \_/  XJ  XJXN        X  L^\^  X     •    ^         V/  v  XJ             tyf  -L.  \J  \J 

7  9 
^  ^  z 

266 

6  3 

TTMATTTHORIZED  USE  OE  A  MOTOR  BOAT 

w  X  <t      w  XXX  \_/x\.  J-  z_i  xij  XV      kV  kV  xu         x      x±     1        x      xv     xj  V-ZX^  X 

C  fi  9 
0  0  Z 

266 

6  7 

EAT.SE   ENTRY   IN  BOOK  OE  COR 

X  x^XJ  kJ  l_i      l_iX>l  X  X  V  X       J-  XM      XJ  V^'u'  X  V           X  \_/Xv 

0  Ori 

266 

67B 

EAT.SE  CT.ATM 

x.^^xjk^xj     v_xj.r^-Li  1 

1  7Q 

266 

87 

TARCENY  OE   RENTED  PROP 

XJ^T^XXV^  XjXn  X       \_/X        X\.Xj1N  X  Xj  XV      XT  X\.\_/x 

-L  U 1 

266 

94 

MAT.TCTOTTS   DESTRTTCTI ON  ■  BOUNDARY  MONI7MENTS 

1  Lc^XJ  X.  \_-  -L.  vV      kj      XV  i_j  kJ  X  Xv  W  ^  X  X.  V^X>J  ^  XJ  \^  1_>XN  XVX^X  V  X  ^  1  In^XN  KJ  1  IXIiLn  X  kj 

0  0  J 

256 

97 

DEFACING   COTTKTTY  RT.DG 

XV  X-t  X  x^V.^  J.X>JvJ      \^\^  \J  i.\  X  X  XJXJXVVJ 

0/0 

266 

98 

tNlTtiry  to  schoot, house 

J.  xn  Lj     IN.  X      X  \_/    kJ  \— . X          XJ X  xv^  w  kj  X-J 

f;  n 

D  D  u 

266 

10  0 

WTTiTiEIIT,  DETENTION  OE  T.IRRARY  ROOKq 

V  V  J.  XJ  XJ  X    kV  XJ      XV  Xj  X  XjX\  X  X.  WX>J      "kV  X        XJ  X.  XJ  X\X^1X  X       XJ  \_/  \_/  IVkJ 

0  U  ri 

2  6  6 

102 

THROWING   EXPT.OqiVE   AT  PROP 

X  XXX\.W  Vl(  J.  1>J  vJ      Xj  ./Y  X  Xj  W  kJ  X.  V  J_j            X       XXVWx  • 

Q  ^  ft 
_7  O  0 

2  6  6 

102A 

pOqqFqqTQ^j           7\m   TMpFRTJAT,  MACHINE 

X  WkJ  kJ  XJ  kJ  kJ  X.  Wi>J      V-/ 1       iOXM       X  IN  1.  XjXvXNiT.XJ      I'lX^^ XI  X  1>J  Xj 

Abb 

102B 

THROWING  EXPT.OqiVES 

XXX  X\.W  VV  X.  XM           X_J x\  X^  J  1  V_/  i  1  J_  V  X_J  kJ 

D  V  3 

f  f~ 

Zbb 

104 

WIT.T.EITT,   TNiIURY  TO  DWET.T.TNG  OR  RT.DG 

VV  X.  XJ  XJ  X    \J  XJ       -L  ±.\  LJ  kJ  In.  X        X  \.V      XV  V  V  Xj  XJ  XJ  X.  XM  \  J           Xv      XJ  J  1 XV \J 

Zbb 

1 1  IB 

ERAIID    INq  CTAIM-MV 

X  Xn-TT.  '<J  J_V       XXMkJ  •        \_XJJ^Xli  liV 

X  U  4^ 

r  r 
Zbb 

112 

ANIMAT,     MAIM  KIT.T,  POiqON 

x^XN  X.  1  X^^XJ  /        1  Xx^  J-  11  f  XVX.  XJ  XJ  f  X  \.V  X.  kJ  \_/XM 

2  6  6 

113 

TAKING  OE   CUT  TIMRER 

X^^1\.X.XMVJ      \.V  X        \^  )^  X        X  X.i  1XJX-jX\. 

914. 
z 

Zbb 

T   T  /I 

114 

RREAKING  GTAqq    IN  A  RTTIT.DTNG 

XJ  1\.  X-ixOilN.  X.  XN  VJ      \J  J  lxi.k_J  kJ       J-  XM      1^      XJ  vV  X.  XJ  XV  X.  XM  \  J 

^  X  3 

Zbb 

117 

TRFqpaqq           nsMAGE   GRAqq   OR  TREEq 

X  r\.I_j  kj  X  rT.kj  kJ       X  VV      XV2Tl'Xrt.Vj  J_j      Ol>-£T.O  kJ      WIN.      X  xviZj  Xj  o 

9  1 
Z  X  0 

Zbb 

TOO 

12  0 

TRESPASS   ON  T,AND     DWET.T.ING  ETC 

X  l\.lli  kJ  X  x^kj  kJ      V^/XM       XJiiXN  XV  f        XV  VV  X_i  XJ  XJ  J-  XM  \  J  /        Xj  X  v  

c;7  R 

c  c 
Zbb 

fpFqpAqqiNG  w/mv 

X  IN. X-I  kJ  X  iT.kJ  kJ  X.  XM  VJ       VM  /  i  i  V 

91  7 

^  X  / 

r  f~ 
Zbb 

12  6a 

vjl  XVii  X   X    J.  X  X.        1  1  /—\  VV 

91  R 
^  X  0 

2bb 

12  6b 

TAGGING 

X  ,ti.\J\J  J-  XM  \J 

R  n  fi 

DUD 

2  6  6 

12  7 

WANTON  DEqTRTTCTION  OE   PROPERTY  OVER    $9  50 

VVX^XN  X  WXM      XV  J_J  kJ  X  IN.  kV  ^  X  X  WXM      VV  x       X  i  v VV  X  Xj  iv  X  X       W  V  XliXv      i~p  ^  ^  \J 

J  U  / 

266 

127 

WANTON   DF^T      OF    PROP         ^9  SD    OR  T.Fc;c! 

VV,ZtXM  X  vvXM      XVxjOX   .       VJ  x       xlVvVx    .    /        ^  Z.  ^  <J      vVlv  XJHiOO 

R  n  ft 

o  u  0 

0 

Zbb 

12  7 

MAT,      DEqTR      OE   PROP      OVER  $9R0 

I  Xr^XJ  •       LJ  LIj  kJ  X  i  v  .       VV  X       X  xvW  X    .       VV  V  Xj  XV          ^  ^  \J 

R  n  Q 

-J  U  -7 

r  r 
z  6  6 

12  / 

MAT,     DEqT     OE   PROP        $250   OR  T,Fqq 

1  liixj  .      xvxj  kJ  X  .      w  X      x  XvW  X  *  /      tj>  ^  ^  \j     WxV     xj  J_j  kJ  kJ 

RID 

^  X  VJ 

Zbb 

12  7A 

VANDAT,iqM  OE   CHURCH   ETC        <:    $5  000 

V  XOXM  XV^^XJ  J.  kJl  1      WX        Will—fivWll      X-j  X  W  •    /        V       V -^^  /    W  Vv  VV 

R  1  1 

3  X  X 

266 

12  7A 

VANDAT.ISM  OE   CHTTRCH  ETC      >    $5  000 

V  JOXM  XVxO.XJ  J.  kJl'l      W  X        Wl  1  LV  XV  Wl  1      XJXW/        ^       ty)  ^  f    \J  \J  \J 

0  /  *± 

fz  r 
Zbb 

TOO 

12  9 

IN.ITTRE    PROPERTY   AT  MCI 

X  XM  LJ  Wlvxj      X  XvWx  X-jXvX  X           X      1  IW  X. 

1  fiR 

J.  u  0 

f  r 
Zbb 

TOO 

1  i  y 

AT,TERING   MOTOR   VEHICT,E    ID  NTTMRERS 

XT.XJ  X  Xj  IV  X  XM  VJ      I  IW  X  W  XV       V  XjIx  X.  V^  XJ  X_j       X.  XV      XM  CJL*1XjX_j  XvO 

J  J 1 

Zbb 

TOO 

13  9 

POSSESSING  MV  W/ALTERED  NTTMBERS 

X  VV  kJ  kV  XJ  kJ  Iw*  1.x  XN  VJ       1  1  V         r  I  /         J_l  X  XJ  XVXJ  XV       X  N  kV  11  XJ  XJ  X  Vl  ' 

0  J  -J 

266 

TOO 

13  9 

ATT      TO   SET.T,  MV  W/AT,TERED  NTTMRERS 

XX*         X  W      kJ  12j  XJ  XJ      i  1  V       V  V  /  xi.  J  1  X  Xj  XV  l_j  XV      XM  VV  i  I  XJ  X-J  XV  kJ 

336 

266 

13  9 

qET,T,ING  MV  W/AT.TERED  NTTMRERq 

kJ  Xj  xj  xj  _L  XM  VJ      i'l  V       VV  /  ^T.XJ  X  X_jXvXjXV      XM  vJ  1  1  XJ  i-J  Xv  O 

661 

266 

14  3 

ITNATT7HOR I  ZED   REPRODTTCTTON   AND   TRANqEER  OE 

VJ  L\X^  X  1^  1  XWXV  X  ^  J_i  XV      XvX-j  X  XV WXV  I.J  W  X  X  WXM      20XM  XV       X  xVJtXM  kJ  X  1-J  Xv      W  x 

RECORDINGS 

337 

267 

1 

EORGERY  UKTDATED 

X  W  XV  VJ  Xj  xv  X  /        VJXM  XV^^  X  X_jXV 

338 

267 

1 

EORGERY  DATED 

X  W 1  vVj  X_j  XV  X  /        XV  xi  X  X_J  XV 

339 

267 

D 

UTTERING  A   EORGED   INqTR  TTNDATED 

W  X  X  Xj  XV  X  XM  VJ      .C^      X  VJ XV VJ  1—t XV       X  XM  kJ  X  XV  ■    f        WXM  XV xT.  X  XJ XV 

340 

267 

5 

TITTERING   A    EORGED    INqTR  DATED 

W  X  X  Xj  XV  X  XM  VJ      JT^      x  W  XV Vj  X-i  XV       X  XM  O  X  XV  .       XV xT.  X  X_i  XV 

341 

267 

1 0 

UTTERING   COTTNTEREEIT  RIT,T,  UNDATED 

W  X  X  Xj  Xv  X  XM  VJ      W  W  W  XM  X  X_j  XV  x  X_j  X  X       XJ  X  XJ  XJ  /        w  XM  XV xT.  X  Hi  XV 

342 

267 

1 0 

TITTERING   COTTNTEREEIT  RIT,T.q  DATED 

W  X  X  Xj  xv  X  XM  VJ      V-.  W  W  XM  X  Xj  xV  x  Xj  X  X      XJ  X  XJ  XJ  O  /       XV .tA  X  Xj  XV 

343 

267 

12 

PO<^9F9  9TnN   OF    rOTTNTFRFFTT  RTT.T.c; 

xWOOXjOO  X  WXM      Wx       WWWXmXXjIvxXIjXX  XjXXJXJO 

959 

268 

1 

PER.TTTR  Y 

X  X-J  rVLJ  <J  XV  X 

960 

268 

13B 

INTIMIDATION  OE   A  WITNEqq 

X  XM  X  X  11  X  XV xO,  X  X  WXM       W  x       XT.      V  V  X  X  XM  Xj  kJ  O 

103 

268 

13c 

DT  "^RTTPTTON   OF    POTTRT  PROOFFniNO 

XV  X  OxV  W  t  X  X  WXM      Wx       W WWXvX  xrrvWWJ-jJ— iXvXXMvJ 

S33 

268 

15 

961 

268 

16 

PRISONER  ESCAPING  FROM  CUSTODY 
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S36 

268 

17 

ATTEMPTING  TO  RESCUE  A  PRISONER 

S30 

268 

28 

ATT  DELIV  C/S  TO  INMATE 

S31 

268 

32 

PULL  FALSE  ALARM  ETC. 

S32 

268 

3  2A 

INTERFERE  WITH  FIRE  FIGHTING  OPER 

015 

268 

32b 

RESISTING  ARREST 

656 

268 

32b 

RESISTING  ARREST 

S35 

268 

33 

IMPERSONATING  POLICE  OFFICE 

S02 

268 

34 

DISGUISE  TO  OBSTRUCT  JUSTICE 

S34 

268 

39 

FALSE  STATEMENT  TO  POLICE  MV  THEFT 

S15 

2  6  8A 

2 

CORRUPT  GIFTS  TO  OFFICIAL  ETC 

963 

269 

10 

CARRYING  DANG.   WEAPON,    SUBSQ.  OFF. 

702 

269 

10  (A) 

CARRYING  FIREARM  W/O  LIC. 

703 

269 

10(ADCARR.    FIREARM  W/O  LIC,  SUBSQ. 

962 

269 

10  (B) 

CARRYING  A  DANGEROUS  WEAPON 

704 

269 

10  (C) 

POSS . SHOTGUN,    BARREL  <  THAN  18" 

705 

269 

10  (C) 

POSS  SHOTGUN  BAR . UND .18"   SUBSQ . 

706 

269 

10  (C) 

POSSESSION  OF  A  MACHINE  GUN 

707 

269 

10  (C) 

POSS.    OF  MACHINE  GUN,    SUBSQ.  OFF. 

700 

269 

10  (H) 

POSS.    FIREARM  W/O  FIREARM  ID. 

701 

269 

10  (H) 

POSS. FIREARM  W/O  ID  CARD,  SUBSQ. 

709 

269 

IOC 

USE  OF  MACE  OR  TEAR  GAS   IN  CRIME 

658 

269 

lOh 

POSSESSING  AMMUNITIION 

708 

269 

12E 

DISCHRG  FIREARM  W/IN  500'    OF  BLDG . 

964 

269 

13 

CAUSING  A  FALSE  FIRE  ALARM 

S65 

269 

13A 

FALSE  REPORT  TO  P.O. 

965 

269 

14 

COMMUNICATING  FALSE  BOMB  REPORT 

966 

269 

14A 

MAKING  OBSCENE  TELEPHONE  CALLS 

967 

269 

14A 

MAKING  ANNOYING  TELEPHONE  CALLS 

968 

270 

16 

LITTERING 

S20 

270 

18 

INHAL  TOXIC  SUBSTANCE,  ETC. 

S14 

271 

2 

GAMING 

S37 

271 

5 

GAMING- -KEEPING  COMMON  GAMING  HOUSE 

S39 

271 

7 

SETTING  UP  AND  PROM.  LOTTERY 

S38 

271 

17 

UNLAW  REG  BETS 

S40 

271 

18 

POSS  LOTTERY  OPERATION 

S63 

272 

4 

ENTICING  TO  UNLAWFUL  SEX  INTERCOURSE 

S56 

272 

4A 

INDUCING  MINOR  PROSTITUTION 

S57 

272 

5 

SEX  W/FEEBLE  MIND 

S55 

272 

6 

PLACE  FOR  PROS I TUT I ON 

S05 

272 

7 

EARNINGS  OF  PROSTITUTION 

S51 

272 

8 

SOLICITING  FOR  PROSTITUTE 

S54 

272 

12 

PROCURING 

S62 

272 

14 

ADULTERY 

973 

272 

16 

OPEN  AND  GROSS  LEWDNESS 

974 

272 

16 

LEWD  AND  LASCIVIOUS  COHABITATION 

S06 

272 

17 

INCEST 

S58 

272 

18 

FORNICATION 

S50 

272 

24 

HOUSE  OF  ILL  FAME 

Sll 

272 

28 

DISSEMINATION  OF  HARMFUL  MATTER  TO  A  MINOR 

S12 

272 

2  9A 

POSING  CHILD  NUDE 

038 

272 

29C 

POSSESS  CHILD  PORNOGRAPHY  FIRST  OFFENSE 

039 

272 

29C 

POSSESS  CHILD  PORNOGRAPHY  SECOND  OFFENSE 

SIO 

272 

34 

UNNATURAL  ACT  SODOMY 

S88 

272 

34 

SODOMY 

644 

272 

35 

UNNATURAL  ACTS 

645 

272 

3  5A 

UNNATURAL  ACT  WITH  CHILD  UNDER  SIXTEEN 

646 

272 

3  5A 

UNNAT.   ACT  W/ CHILD  UNDER  16,  2ND 
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Code 

Chap.  Sect. 

S53 

272 

40 

DIST  SCHOOL  ASSEMBLY 

401 

272 

53 

DISORDERLY  PERSON 

402 

272 

53 

DISTURBING  THE  PEACE 

975 

272 

53 

INDECENT  EXPOSURE 

976 

272 

53 

LEWD  &  LASCIVIOUS 

911 

272 

53A 

PROSTITUTION 

978 

272 

53A 

PROSTITUTION,    PAYMENT  FOR  SEX 

S85 

272 

68 

LOITERING 

S59 

272 

73 

WILLFUL  INJURY  GRAVESTONE 

S61 

272 

75 

REMOVE  FLAG  FROM  GRAVE 

S52 

272 

77 

CRUELTY  TO  ANIMAL 

010 

273 

1 

NONSUPPORT  OF  SPOUSE 

013 

273 

1 

NONSUPPORT  OF  SPOUSE,    MINOR  CHILD 

014 

273 

12 

ADJUDICATION  OF  PATERNITY 

S24 

273 

13 

NONSUPPORT  WIFE/CHILD  CRIM  CONTEMPT 

Oil 

273 

15 

NONSUPPORT  OF  ILLEGITIMATE  MINOR  CHILD 

602 

274 

2 

MURDER 

971 

274 

2 

ACCESSORY  BEFORE  FACT 

972 

274 

4 

ACCESSORY  AFTER  THE  FACT 

969 

274 

6 

ATTEMPTING  TO  COMMIT  CRIME 

643 

275 

2 

THREATENING  TO  COMMIT  A  CRIME 

991 

276 

20 

INTERSTATE  RENDITION 

S23 

276 

2  OA 

FUGITIVE  FROM  JUSTICE 

899 

276 

58 

BAIL  ONLY 

900 

276 

58 

BAIL  PETITION/APPEAL 

898 

276 

58A 

DANGEROUSNESS  HEARING 

897 

276 

82 

WITHDRAWAL  OF  BAIL  REVIEW  PETITION 

979 

276 

82 

BAIL  OR  RECOGNIZANCE  VIOLATION 

S25 

276 

82A 

FAILURE  TO  APPEAR 

S21 

279 

5 

COMMON  LAW  CRIMES 

670 

279 

7 

NONPAYMENT  OF  FINES -SENTENCED  TO  JAIL 

1013 

992 

1 

FOSTER  CARE  REVIEW 

1012 

993 

1 

HOUSING  CONTEMPT 

1011 

994 

1 

CRIM  CONTEMPT  PROB  CT 

1010 

995 

1 

SPRING/SAIKEWICZ 

1009 

996 

1 

ROGERS 

1029 

996 

1 

GERIATRIC  ROGERS 

990 

999 

999 

PROBATION  SURRENDER 

1014 

9999 

99 

ELDERLY  ABUSE 

125 

A3 

1 

ONE  WAY  STREET  VIOLATION 

126 

A3 

1 

OP.   WRONG  WAY  AT  ROTARY 

127 

A4 

1 

MARKED  LANES  VIOLATION 

128 

A4 

2 

FAILURE  TO  KEEP  RIGHT 

129 

A4 

7 

FOLLOWING  TOO  CLOSELY 

130 

A4 

9 

FL.    CARE  IN  STRT- STOP -TURN 

131 

A4 

10 

RED  LIGHT  VIOLATION 

132 

A4 

11 

STOP  SIGN  VIOLATION 

133 

A4 

llA 

YIELD  SIGN  VIOLATION 

134 

A4 

19 

CHANNELIZING  ISL.  VIOL. 

135 

A4 

20 

DISOBEYING  TRAFFIC  SIG. 

136 

A4 

23 

U-TURN  VIOLATION 

400 

CL 

1 

AFFRAY 

970 

CL 

2 

CONSPIRACY 

111 

N/A 

N/A 

NO  CASE  DUTY  DAY 

888 

N/A 

N/A 

DUTY  ATTORNEY    (SURRENDER  AND  CONTEMPT  HEARINGS) 

889 

N/A 

N/A 

REPRESENTING  WITNESS 

995 

N/A 

N/A 

UNKNOWN  CHARGE 
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9  97  N/A      N/A  PROBATION  VIOLATION  OR  SURRENDER 

MOl  N/A      N/A  MENTOR  CRIMINAL  CASES 

MCA  N/A      N/A  MENTOR  CRIMINAL  APPEAL 

MFA  N/A      N/A  MENTOR  FLAP  APPEAL 

MFL  N/A      N/A  MENTOR  FLAP  CASES 

MHl  N/A      N/A  MENTOR  MENTAL  HEALTH 

MOF  N/A      N/A  MONITORING  FLAP  ATTY 

MSF  N/A      N/A  MENTOR  SUPERVISION  LAP 
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Alphabetical  listing  of  Massachusetts  courts 


Court  # 

Name  of  court 

999 

ADVICE  CASES  ONLY  SUPERIOR  COURT 

495 

AMESBURY  DISTRICT  COURT 

393 

APPEALS  COURT 

492 

ATTLEBORO  DISTRICT  COURT 

521 

AYER  DISTRICT  COURT 

484 

BARNSTABLE  DISTRICT  COURT 

028 

BARNSTABLE  JUVENILE  COURT 

057 

BARNSTABLE  PROBATE  COURT 

469 

BARNSTABLE  SUPERIOR  COURT 

019 

Berkshire  JUVENILE  COURT 

027 

BERKSHIRE  JUVENILE  COURT 

058 

BERKSHIRE  PROBATE  COURT 

470 

BERKSHIRE  SUPERIOR  COURT 

905 

BOSTON  (USDC)  DISTRICT  COURT 

564 

BOSTON  JUVENILE  COURT 

559 

BOSTON  MUNICIPAL  DISTRICT  COURT 

534 

BRIGHTON  DISTRICT  COURT 

565 

BRISTOL  JUVENILE  COURT 

059 

BRISTOL  PROBATE  COURT 

471 

BRISTOL  SUPERIOR  COURT 

530 

BROCKTON  DISTRICT  COURT 

200 

BROCKTON  JUVENILE  COURT 

529 

BROOKLINE  DISTRICT  COURT 

519 

CAMBRIDGE  DISTRICT  COURT 

487 

CENTRAL  BERKSHIRE  DISTRICT  COURT 

535 

CHARLESTOWN  DISTRICT  COURT 

536 

CHELSEA  DISTRICT  COURT 

505 

CHICOPEE  DISTRICT  COURT 

548 

CLINTON  DISTRICT  COURT 

523 

CONCORD  DISTRICT  COURT 

525 

DEDHAM  DISTRICT  COURT 

537 

DORCHESTER  DISTRICT  COURT 

014 

DORCHESTER  JUVENILE  COURT 

549 

DUDLEY  DISTRICT  COURT 

060 

DUKES  PROBATE  COURT 

472 

DUKES  SUPERIOR  COURT 

538 

EAST  BOSTON  DISTRICT  COURT 

552 

EAST  BROOKFIELD  DISTRICT  COURT 

493 

EDGARTOWN  DISTRICT  COURT 

031 

EDGARTOWN  JUVENILE  COURT 

061 

ESSEX  PROBATE  COURT 

473 

ESSEX  SUPERIOR  COURT 

490 

FALL  RIVER  DISTRICT  COURT 

100 

FALMOUTH  DISTRICT  COURT 

029 

FALMOUTH  JUVENILE  COURT 

543 

FITCHBURG  DISTRICT  COURT 

522 

FRAMINGHAM  DISTRICT  COURT 

062 

FRANKLIN  PROBATE  COURT 

474 

FRANKLIN  SUPERIOR  COURT 

045 

FRANKLIN/HAMPSHIRE  JUVENILE  COURT 

546 

GARDNER  DISTRICT  COURT 
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Court  ff 

Name  of  court 

498 

GLOUCESTER  DISTRICT  COURT 

503 

GREENFIELD  DISTRICT  COURT 

562 

HAMPDEN  HOUSING  COURT 

063 

HAMPDEN  PROBATE  COURT 

475 

HAMPDEN  SUPERIOR  COURT 

064 

HAMPSHIRE  PROBATE  COURT 

476 

HAMPSHIRE  SUPERIOR  COURT 

497 

HAVERHILL  DISTRICT  COURT 

531 

HINGHAM  DISTRICT  COURT 

201 

HINGHAM  JUVENILE  COURT 

506 

HOLYOKE  DISTRICT  COURT 

496 

IPSWICH  DISTRICT  COURT 

071 

LAND  COURT  LAND  COURT 

499 

LAWRENCE  DISTRICT  COURT 

018 

LAWRENCE  JUVENILE  COURT 

544 

LEOMINSTER  DISTRICT  COURT 

512 

LOWELL  DISTRICT  COURT 

500 

LYNN  DISTRICT  COURT 

013 

LYNN  JUVENILE  COURT 

517 

MALDEN  DISTRICT  COURT 

515 

MARLBOROUGH  DISTRICT  COURT 

906 

MENTOR  APPOINTMENT  COURT 

065 

MIDDLESEX  PROBATE  COURT 

477 

MIDDLESEX  SUPERIOR  COURT 

551 

MILFORD  DISTRICT  COURT 

524 

NANTUCKET  DISTRICT  COURT 

030 

NANTUCKET  JUVENILE  COURT 

066 

NANTUCKET  PROBATE  COURT 

478 

NANTUCKET  SUPERIOR  COURT 

516 

NATICK  DISTRICT  COURT 

491 

NEW  BEDFORD  DISTRICT  COURT 

501 

NEWBURYPORT  DISTRICT  COURT 

022 

NEWBURYPORT  JUVENILE  COURT 

514 

NEWTON  DISTRICT  COURT 

067 

NORFOLK  PROBATE  COURT 

479 

NORFOLK  SUPERIOR  COURT 

510 

NORTHAMPTON  DISTRICT  COURT 

486 

NORTHERN  BERKSHIRE  DISTRICT  COURT 

504 

ORANGE  DISTRICT  COURT 

485 

ORLEANS  DISTRICT  COURT 

032 

ORLEANS  JUVENILE  COURT 

507 

PALMER  DISTRICT  COURT 

502 

PEABODY  DISTRICT  COURT 

532 

PLYMOUTH  DISTRICT  COURT 

033 

PLYMOUTH  JUVENILE  COURT 

068 

PLYMOUTH  PROBATE  COURT 

480 

PLYMOUTH  SUPERIOR  COURT 

526 

QUINCY  DISTRICT  COURT 

539 

ROXBURY  DISTRICT  COURT 

494 

SALEM  DISTRICT  COURT 

036 

SALEM  JUVENILE  COURT 
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1  1  eft  111  W   \J  K            U  1  ft 

513 

SOMERVILLE  DISTRICT  COURT 

540 

SOUTH  BOSTON  DISTRICT  COURT 

488 

SOUTHERN  BERKSHIRE  DISTRICT  COURT 

508 

SPRINGFIELD  DISTRICT  COURT 

566 

SPRINGFIELD  JUVENILE  COURT 

528 

STOUGHTON  DISTRICT  COURT 

482 

SUFFOLK  CIVIL  SUPERIOR  COURT 

481 

SUFFOLK  CRIMINAL  SUPERIOR  COURT 

561 

SUFFOLK  HOUSING  COURT 

015 

SUFFOLK  JUVENILE  COURT 

069 

SUFFOLK  PROBATE  COURT 

048 

SUPREME  JUDICIAL  COURT 

489 

TAUNTON  DISTRICT  COURT 

998 

U.S.  DISTRICT  COURT  MASS  SUPERIOR  COURT 

550 

UXBRIDGE  DISTRICT  COURT 

541 

W  ROXBURY  DISTRICT  COURT 

518 

WALTHAM  DISTRICT  COURT 

511 

WARE  DISTRICT  COURT 

533 

WAREHAM  DISTRICT  COURT 

202 

WAREHAM  JUVENILE  COURT 

547 

WESTBOROUGH  DISTRICT  COURT 

509 

WESTFIELD  DISTRICT  COURT 

545 

WINCHENDON  DISTRICT  COURT 

520 

WOBURN  DISTRICT  COURT 

542 

WORCESTER  DISTRICT  COURT 

644 

WORCESTER  HOUSING  COURT 

567 

WORCESTER  JUVENILE  COURT 

070 

WORCESTER  PROBATE  COURT 

483 

WORCESTER  SUPERIOR  COURT 

527 

WRENTHAM  DISTRICT  COURT 
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X.  APPLICABLE  STATUTE  AND  COURT  RULES 


MASSACHUSETTS  GENERAL  LAWS 
CHAPTER  21  ID 
COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 

211D:L  Committee  Membership;  Terms;  Filling  Vacancies;  Reimbursement;  Conflicts  of 
Interest. 

Section  1 .  There  shall  be  a  committee  for  public  counsel  services,  hereinafter  referred  to  as  the 
committee,  to  plan,  oversee,  and  coordinate  the  delivery  of  criminal  and  certain  noncriminal 
legal  services  by  all  salaried  public  counsel,  bar  advocate  and  other  assigned  counsel  programs, 
and  private  attorneys  serving  on  a  per  case  basis.  The  committee  shall  consist  of  fifteen  persons 
to  be  appointed  for  a  term  of  three  years  by  the  justices  of  the  supreme  judicial  court.  Said  court 
shall  request  and  give  appropriate  consideration  to  nominees  for  the  fifteen  positions  from  the 
Massachusetts  Bar  Association,  county  bar  associations,  the  Boston  Bar  Association,  and  other 
appropriate  bar  groups  including,  but  not  limited  to,  the  Massachusetts  Black  Lawyers' 
Association,  Women's  Bar  Association,  and  the  Massachusetts  Association  of  Women  Lawyers. 
Each  member  of  the  committee  shall  serve  until  his  successor  in  office  has  been  appointed  and 
qualified.  Vacancies  shall  be  filled  by  the  justices  of  the  supreme  judicial  court  by  appointment 
to  an  unexpired  term.  Members  of  the  committee  may  be  removed  by  the  justices  of  the  supreme 
judicial  court.  No  member  of  the  committee  shall  receive  any  compensation  for  his  services,  but 
each  member  shall  be  reimbursed  for  actual  expenses  incurred  in  attending  the  committee 
meetings. 

The  provisions  of  chapter  two  hundred  and  sixty-eight  A  shall  apply  to  all  members,  officers  and 
employees  of  the  committee,  except  that  the  committee  may  provide  representation  or  enter  into 
a  contract  pursuant  to  the  provisions  of  sections  three  or  six  although  a  member  of  the  committee 
may  have  an  interest  or  involvement  in  any  such  matter;  provided,  however,  that  such  interest 
and  involvement  is  disclosed  in  advance  to  the  other  members  of  the  committee  and  recorded  in 
the  minutes  of  the  committee;  and  provided,  further,  that  no  member  having  an  interest  or 
involvement  in  any  contract  under  section  three  may  participate  in  any  particular  matter,  as 
defined  in  section  one  of  chapter  two  hundred  and  sixty-eight  A,  relating  to  such  contract. 

211D:2.  Establishment  of  Standards  and  Definition  of  "Indigency." 

Section  2.  The  committee  for  public  counsel  shall  establish  a  definition  of  "indigency"  for  the 
purposes  of  this  chapter  and  uniform  standards  and  procedures  for  the  determination  by  the 
courts  of  the  commonwealth  that  (1)  a  person  is  indigent  and  is  unable  to  obtain  counsel  or 
(2)  said  indigent  person  has  the  ability  to  pay  a  reduced  fee  for  the  appointment  of  counsel.  Said 
definition  and  standards,  and  any  amendments  thereto,  shall  be  subject  to  the  approval  of  the 
supreme  judicial  court  and  shall  be  used  by  the  courts  of  the  commonwealth  in  determining 
assignment  of  cases  to  the  committee  pursuant  to  section  five.  In  the  formulation  of  said 
definition,  standards,  and  procedures,  the  committee  shall  consider  the  reporting  system  operated 
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by  the  commissioner  of  revenue  for  the  purpose  of  verifying  financial  eligibility  of  participants 
in  state  or  federally  funded  programs,  and  its  potential  applicability  to  the  provision  of  legal 
services  for  indigent  defendants.  Payment  of  any  reduced  fee  by  an  indigent  person  for  the 
appointment  of  counsel  shall  be  made  to  the  probation  department  of  the  appointing  court,  and 
shall  be  forwarded  to  the  state  treasurer  who  shall  deposit  such  in  the  general  fund. 

21  ID:  2A.  Appointed  Counsel  Unnecessary  if  Incarceration  not  Part  of  Sentence; 
Assessment  of  Legal  Counsel  Fee. 

Section  2A.  Notwithstanding  any  other  provision  of  law,  a  criminal  defendant  charged  with  a 
misdemeanor  or  a  violation  of  municipal  ordinance  or  bylaw  need  not  be  appointed  counsel  if  the 
judge,  at  arraignment,  informs  such  defendant  on  the  record  that,  if  the  defendant  is  convicted  of 
such  offense,  his  sentence  will  not  include  any  period  of  incarceration.  For  good  cause,  that 
judge  or  another  judge  of  the  same  court  may  later  revoke  such  determination  on  the  record  and 
appoint  counsel,  and  on  the  request  such  counsel  shall  be  entitled  to  a  continuance  to  conduct 
any  necessary  discovery  and  to  prepare  adequately  for  trial.  Any  such  determination  or 
revocation  by  a  judge  shall  be  endorsed  upon  the  docket  of  the  case. 

Any  person  provided  counsel  under  the  provisions  of  this  chapter  shall  be  assessed  a  legal 
counsel  fee  of  one  hundred  dollars  which  may  be  waived  at  the  discretion  of  the  court.  Said  fee 
shall  be  in  addition  to  any  reduced  fee  required  pursuant  to  section  two  and  shall  be  collected  in 
accordance  with  said  section. 

The  department  of  revenue  shall  be  authorized  to  intercept  said  fee  from  tax  refunds  due  to 
persons  who  have  not  paid  said  fee. 

The  department  of  public  welfare  shall  be  authorized  to  deduct  said  fee  in  weekly  or  monthly 
increments  from  persons  who  have  not  paid  said  fee. 

211D:3.  Gifts  and  Grants  or  Contributions  to  Committee. 

Section  3.  Said  committee  may  accept  gifts,  grants  or  contributions  from  any  source,  whether 
public  or  private,  and  may  enter  into  contracts  to  provide  or  receive  services  with  any  federal, 
state,  county  or  municipal  entity,  with  any  group  or  individual,  whether  profit  or  nonprofit,  or 
with  any  nonprofit  or  voluntary  charitable  group,  corporation,  association  or  organization, 
including  any  bar  association  or  bar  advocate  group. 

211D:4.  Rules  and  Regulations;  Annual  Report;  Training  of  Counsel;  Rotating 

Appointments. 

Section  4.  Said  committee  shall  adopt  such  rules  and  regulations  as  may  be  necessary  for  the 
conduct  of  its  affairs  and  may  from  time  to  time  amend  or  revise  the  same.  The  committee  shall 
prepare  an  annual  report  which  shall  be  a  public  document.  The  committee  shall  establish 
standards  and  guidelines  for  the  training,  qualification  and  removal  of  counsel  in  the  public  and 
private  counsel  divisions  who  accept  its  appointments,  and  shall  provide  pre-service  and  in- 
service  training  for  both  private  counsel  who  accept  assignments  and  salaried  public  counsel. 
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The  committee  may  establish  a  rotating  appointment  mechanism  that  will  encourage  open  access 
among  attorneys  participating  within  the  private  counsel  division. 

211D:5.  Appointment  or  Assignment  of  Counsel. 

Section  5.  Said  committee  shall  establish,  supervise  and  maintain  a  system  for  the  appointment 
or  assignment  of  counsel  at  any  stage  of  a  proceeding,  either  criminal  or  noncriminal  in  nature, 
provided,  however,  that  the  laws  of  the  commonwealth  or  the  rules  of  the  supreme  judicial  court 
require  that  a  person  in  such  proceeding  be  represented  by  counsel;  and,  provided  further,  that 
such  person  is  unable  to  obtain  counsel  by  reason  of  his  indigency.  The  committee  may  also 
establish  a  system  for  the  provision  of  counsel  in  any  pre-arraignment  procedure.  A  justice  or 
associate  justice  shall  assign  a  case  to  the  committee,  as  hereinafter  provided,  after  receiving 
from  the  probation  officer  a  written  report  containing  the  probation  officer's  opinion  as  to  the 
defendant's  ability  to  pay  for  counsel,  based  on  the  standards  and  procedures  provided  for  in 
section  two. 

211D:6.  Use  of  Public  Defender  Division;  Private  Counsel  Division. 

Section  6.  In  carrying  out  its  duties  as  prescribed  in  section  five,  the  committee  shall: 

(a)  Utilize  its  staff  of  attorneys,  which  shall  be  known  hereafter  as  the  "public  defender 

division".  Said  division  shall  include  a  unit  to  be  known  as  the  Roxbury  defenders  unit, 
which  shall  represent  clients  as  assigned  pursuant  to  this  chapter  in  the  Roxbury  division 
of  the  district  court  department.  Said  division  shall  also  include  a  unit  to  be  known  as  the 
youth  advocacy  project.  Said  division  shall  be  assigned  to  represent  indigent  defendants 
in  all  criminal  cases,  except  that: 

(i)  said  division  shall  not  be  assigned  to  represent  more  than  one  defendant  in  any 
matter  before  any  court  on  the  same  case  or  arising  out  of  the  same  incident; 

(ii)  said  division  shall  not  be  assigned  to  represent  a  defendant  in  any  case  in  which 
there  is  a  conflict  of  interest  with  any  of  its  clients; 

(iii)  sa     id  division  shall  not  be  assigned  to  a  case  where  a  person  is  before  the  probate 

and  family  court  department  or  the  housing  court  department  for  criminal 
contempt  or  in  such  other  proceeding  in  said  departments  in  which  such  person  is 
entitled  to  be  represented  by  counsel; 

(iv)  said  division  shall  not  be  assigned  to  represent  any  child  alleged  to  be  delinquent, 
except  in  such  cases  which  may  result  in  exposure  to  adult  incarceration  or 
commitment  to  the  department  of  youth  services  until  the  age  of  twenty-one,  and 
except  in  cases  charging  delinquency  by  conduct  which  would  be  punishable  by 
imprisonment  in  the  state  prison  if  committed  by  an  adult  and  except  in  the 
Boston  and  Bristol  county  divisions  of  the  juvenile  court  department  or  in  the 
Roxbury  division  of  the  district  court  department.  Private  counsel  who  have  been 
certified  to  accept  assignments  in  such  cases  shall  also  be  eligible  to  provide 
representation  to  persons  thus  charged; 

(v)  said  division  shall  not  be  assigned  to  represent  any  person  charged  with  a 
misdemeanor  unless  said  misdemeanor  is  in  conjunction  with  a  felony  charge  for 
which  said  division  has  been  assigned. 
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(b)  Establish,  supervise,  and  maintain  a  system  for  the  appointment  of  private  counsel,  hereafter 
called  the  "private  counsel  division",  which  shall  include  a  children  and  family  law 
program  and  a  mental  health  unit.  The  committee  shall  enter  into  contractual  agreements 
with  any  state,  county  or  local  bar  association  or  voluntary  charitable  group,  corporation 
or  association,  including  bar  advocate  groups,  for  the  purpose  of  providing  such  counsel. 
Said  committee  may  also  contract  with  such  other  organized  groups  of  attorneys  as  may 
be  formed  to  afford  representation  to  indigent  defendants  and  may  appoint  and 
compensate  private  attorneys,  on  a  case-by-case  basis,  as  counsel  for  indigents  entitled  to 
representation.  Neither  individuals  nor  members  nor  participants  in  any  group, 
corporation  or  association  with  whom  the  committee  may  contract  under  this  paragraph 
shall  be  considered  to  be  or  have  any  rights  as  state  employees. 

(i)  Said  division  shall  be  assigned  for  all  persons  accused  of  crimes  entitled  to 
counsel  who,  through  their  inability  to  pay  for  counsel,  must  have  counsel 
appointed  to  them,  but  who,  pursuant  to  the  provisions  of  subparagraph  (a)  of  this 
section  are  not  to  be  represented  by  the  public  counsel  division. 

(ii)  Said  division  shall  be  assigned  to  represent  a  person  who  is  before  the  probate  and 
family  court  department  or  the  housing  court  department  in  a  criminal  contempt 
proceeding  or  in  such  other  proceeding  in  said  departments  in  which  a  person  is 
entitled  to  be  represented  by  counsel. 

(iii)  Said  div      ision  shall  also  be  assigned  to  represent  persons  in  such  other  proceedings 

as  the  chief  counsel  shall  determine  to  be  necessary. 

211D:6A. 

Section  6A.  In  carrying  out  its  duties  as  prescribed  in  sections  5  and  6,  the  committee  shall, 
subject  to  appropriation,  utilize  its  attorney  staff  within  the  private  counsel  division.  The 
committee  shall  establish  a  children  and  family  law  program  in  the  counties  of  Essex  and 
Hampden  which  shall,  upon  the  court's  appointment,  provide  representation  to  indigent  persons 
in  children  and  family  law  cases.  Nothing  herein  shall  be  construed  to  limit  the  system  as 
established  in  sections  5  and  6  of  this  chapter,  whereby  the  court  appoints  certified  private 
counsel  to  represent  children  and  parents  in  the  majority  of  children  and  family  law  cases. 

211D:7.  Representation  of  Persons  Charged  with  Concurrent  Felonies  Under  ALM 
GLc218'26. 

Section  7.  Said  division  shall  be  assigned  to  represent  persons  charged  in  the  district  court 
department  with  concurrent  felonies  under  section  twenty-six  of  chapter  two  hundred  and 
eighteen  as  further  defined  by  the  committee. 

211D:8.  Representation  of  Persons  Accused  of  Murder. 

Section  8.  Upon  a  determination  by  a  court  that  a  person  accused  of  murder  in  the  first  or 
second  degree  is  indigent,  the  chief  counsel  or  his  designee  may  assign  the  case  to  either  the 
public  defender  division  or  the  private  counsel  division,  subject  to  the  approval  of  the  justice 
making  the  determination  of  indigency. 
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211D:9.  Development  of  Standards. 

Section  9.  The  committee  shall  establish  standards  for  the  public  defender  division  and  the 
private  counsel  division  which  shall  include  but  not  be  limited  to: 

(a)  vertical  or  continuous  representation  at  the  pre-trial  and  trial  stages  by  the  attorney  either 
assigned  or  appointed,  whenever  possible; 

(b)  required  participation  by  each  attorney  in  an  approved  course  of  training  in  the 
fundamentals  of  criminal  trial  practice,  unless  the  attorney  has  a  level  of  ability  which 
makes  such  participation  unnecessary; 

(c)  specified  caseload  limitation  levels; 

(d)  investigative  services; 

(e)  a  method  for  the  provision  of  social  services  or  social  service  referrals; 

(i)  availability  of  expert  witnesses  to  participating  counsel; 

(ii)  clerical  assistance,  interview  facilities,  and  the  availability  of  a  law  library  and  model 
forms  to  participating  counsel;  and 

(iii)  ade     quate  supervision  provided  by  experienced  attorneys  who  shall  be  available  to  less 
experienced  attorneys. 

(iv)  qualifications  for  vendors  for  the  services  provided  in  clauses  (d),  (e),  and  (f)  and  a  range 
of  rates  payable  for  said  services,  taking  into  consideration  the  rates,  qualifications  and 
history  of  performance;  provided,  however,  that  such  ranges  may  be  exceeded  with  approval 
of  the  court.  Payment  of  such  costs  and  fees  shall  be  in  accordance  with  the  provisions  of 
section  twenty-seven  A  to  G,  inclusive,  of  chapter  two  hundred  and  sixty-one. 

21  ID:  10.  Monitoring  and  Evaluating  Counsel;  Client  Complaint  Resolution;  Comments  by 
Justice  on  Counsel's  Performance. 

Section  10.  The  committee  shall  monitor  and  evaluate  compliance  with  the  standards  and  the 
performance  of  counsel  in  its  divisions  in  order  to  insure  competent  representation  of  defendants 
in  all  courts  of  the  commonwealth  and  shall  establish  a  procedure  for  the  review  and  disposition 
of  client  complaints.  The  committee  shall  also  establish  procedures  whereby  comments  on  the 
standard  of  performance  of  counsel  in  its  divisions  may  be  submitted  by  the  justice  hearing  a 
particular  matter. 

211D:11.  Establishment  and  Review  of  Compensation  Rates. 

Section  1 1 .  The  committee  shall  establish  rates  of  compensation  payable,  subject  to 
appropriation,  to  all  counsel  who  are  appointed  or  assigned  to  represent  indigents  within  the 
private  counsel  division  in  accordance  with  the  provisions  of  paragraph  (b)  of  section  six.  Such 
rates  of  compensation  shall  be  reviewed  periodically  at  public  hearings  held  by  the  committee  at 
appropriate  locations  throughout  the  state,  and  notice  shall  be  given  to  all  state,  county  and  local 
bar  associations  and  other  interested  groups,  of  such  hearings  by  letter  and  publication  in 
advance  of  such  hearings.  Such  periodic  review  shall  take  place  not  less  than  once  every  two 
years. 

211D:12.  Compensation  of  Private  Counsel;  Remedy  for  Counsel  Aggrieved  by  Amount  of 
Compensation;  Audit  and  Oversight  Department;  Delayed  Submission  of  Counsel  Bills. 
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Section  12.  The  committee  shall  establish  policies  and  procedures  to  provide  fair  compensation 
to  private  counsel,  which  shall  include  a  remedy  for  any  attorney  aggrieved  by  the  amount  of 
payment.  The  committee  shall  also  establish  an  audit  and  oversight  department  to  monitor 
billing  and  private  attorney  compensation.  All  invoices  shall  be  processed  for  payment  within 
thirty  days  of  receipt  by  the  chief  counsel.  Bills  shall  be  submitted  to  the  committee  within  thirty 
days  of  the  conclusion  of  a  case;  or,  if  the  case  is  pending  at  the  end  of  the  fiscal  year,  within 
thirty  days  after  the  end  of  such  fiscal  year.  The  amount  of  payment  for  invoices  received  by  the 
chief  counsel  more  than  thirty  days  after  the  final  disposition  of  the  case  or  more  than  thirty  days 
after  the  end  of  the  fiscal  year  shall  be  reduced  by  five  percent.  Bills  submitted  after  such  date 
need  not  be  processed  for  payment  within  thirty  days.  The  committee  may  further  prescribe  such 
policies  and  procedures  for  payment  as  it  deems  appropriate;  provided,  however,  that  the 
committee  may  impose  interest  and  penalties,  where  appropriate,  upon  overpayment  of  the 
private  attorney  bills  recovered  from  private  attorneys. 

21  ID:  13.  Chief  and  Deputy  Chief  Counsel;  Legal  and  Nonlegal  Staff  of  Public  Counsel 
Division. 

Section  13.  The  committee  shall  appoint  a  chief  counsel,  whose  responsibilities  and  duties  shall 
be  defined  by  the  committee  and  shall  include,  but  not  be  limited  to,  the  overall  supervision  of 
the  workings  of  the  various  divisions  of  the  committee.  The  committee  shall  further  appoint  two 
deputy  chief  counsel,  with  duties  defined  by  the  committee,  one  of  whom  shall  supervise  the 
public  defender  division,  and  the  other  shall  supervise  the  private  counsel  division.  The 
committee  shall  also  prescribe  the  procedures  for  the  appointment  of  all  legal  and  nonlegal  staff 
of  the  public  defender  division  and  for  the  procurement  of  office  space  as  may  be  required.  The 
chief  counsel  shall  authorize  the  certification  of  all  payments  under  section  twenty-seven  G  of 
chapter  two  hundred  and  sixty-one  and  section  twenty  of  chapter  twenty-nine.  All  legal  and 
nonlegal  staff  of  the  public  counsel  division  shall  be  full  time  and  shall  devote  their  entire  time 
during  ordinary  business  hours  to  their  duties  and  shall  neither  directly  or  indirectly  engage  in 
the  private  practice  of  law.  The  chief  counsel  and  deputy  chief  counsels  shall  likewise  devote 
full  time  to  their  duties.  The  chief  counsel,  deputy  chief  counsels  and  all  legal  and  non-legal 
staff  of  the  committee,  including  staff  attorneys  hired  under  subparagraphs  (a)  and  (b)  of  section 
6  but  not  including  persons  described  in  the  fourth  sentence  of  said  subparagraph  (b)  of  said 
section  6,  shall  be  considered  public  employees  for  purposes  of  chapter  258.  The  chief  counsel 
shall  be  paid  a  salary  comparable  to  the  salary  paid  to  a  district  attorney.  The  salaries  of  the 
deputy  chief  counsels  shall  be  established  by  the  committee.  All  other  legal  staff  of  the  public 
defender  division  shall  be  paid  at  salaries  comparable  to  the  salary  paid  to  an  attorney  employed 
in  a  district  attorney's  office. 
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The  counsel  and  other  employees  appointed  by  the  committee  shall  not  be  subject  to  the 
provisions  of  chapter  thirty-one. 

21  ID:  14.  Public  Counsel  Division  to  Represent  Indigents  in  Appeals  and  Related  Post- 
Conviction  Proceedings;  Conflicts  of  Interest. 

Section  14.  The  public  counsel  division,  except  in  cases  of  conflict  of  interest,  shall  represent 
indigent  defendants  in  all  appeals  and  related  post-conviction  remedies.  In  the  case  of  a  conflict 
of  interest,  the  assignment  shall  be  to  the  private  counsel  division. 

211D:15.  Consultation  with  Greater  Roxbury  Community  Advisory  Board. 

Section  15.  The  committee  shall  consult  regularly  with  a  community  advisory  board  appointed 
by  the  committee  to  represent  the  greater  Roxbury  community.  Members  of  the  community 
advisory  board  shall  not  receive  compensation  or  reimbursement  for  expenses. 


EXCERPTS  FROM 
SUPREME  JUDICIAL  COURT  RULE  3:10 
(Amended  July  1,  1986) 
(PROPOSED  REVISIONS  CURRENTLY  UNDER  CONSIDERATION  BY  THE  SJC) 

3:10  ASSIGNMENT  OF  COUNSEL 
(Applicable  to  all  courts) 

Section  1.  Advice  as  to  Right  to  Counsel. 

If  any  party  to  a  proceeding  in  which  the  law  of  the  Commonweahh  or  the  rules  of  this  court 
establish  a  right  to  be  represented  by  counsel  initially  appears  in  any  court  without  counsel,  the 
judge  shall  advise  the  party,  or  if  the  party  is  a  juvenile,  the  juvenile  and  a  parent  or  legal 
guardian,  where  appropriate,  that:  (a)  in  this  case  the  law  requires  that  counsel  be  available,  at 
public  expense  if  necessary  and  (b)  if  the  court  finds  that  the  party  wants  counsel  and  cannot 
afford  his  own  counsel,  then  the  Committee  for  Public  Counsel  Services  will  provide  counsel  at 
no  cost  or  at  a  reduced  cost.  Thereafter,  the  judge  shall  make  findings  as  provided  in  the 
following  sections  of  this  rule. 

Section  2.  Waiver  of  Counsel. 

If  the  party  knowingly  elects  to  proceed  without  counsel,  a  written  waiver  by  the  party  and  a 
certificate  of  the  judge  on  the  form  established  in  Section  9  of  this  rule  shall  be  signed, 
respectively,  by  the  party  and  the  judge  and  filed  with  the  papers  in  the  case.  If  the  party 
knowingly  elects  to  proceed  without  counsel  but  refuses  to  sign  the  form  established  in  Section  9 
of  this  rule,  the  judge  shall  so  certify  on  that  form,  which  shall  be  filed  with  the  papers  in  the 
case. 
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Section  3.  Findings  as  to  Right  to  Counsel. 

If  the  judge  finds  that  the  party  has  not  knowingly  elected  to  proceed  without  counsel  and  the 
party  does  not  arrange  to  obtain  his  own  counsel,  the  judge  shall  receive  a  written  report  and 
opinion  as  to  indigency  from  a  probation  officer  or  other  appropriate  court  employee  as  provided 
in  Section  6  of  this  rule.  After  reviewing  the  report  and  opinion  and  interrogating  the  party,  as 
appropriate,  the  judge  shall  make  one  of  the  following  three  determinations: 

(a)  the  party  is  indigent,  or 

(b)  the  party  is  indigent  but  able  to  contribute,  or 

(c)  the  party  is  able  to  procure  counsel. 

In  making  such  findings,  the  judge  shall  be  guided  by  the  definitions  in  Section  6  of  this  rule. 
The  judge  shall  record  his  findings  on  the  form  provided  in  Section  6(c)  which  shall  be  filed  with 
the  papers  in  the  case. 

Section  4.  Assignment  of  Counsel/Notice  of  Assignment. 

If  under  Section  3  of  this  rule  the  judge  finds  that  the  party  is  in  category  (a)  or  (b),  the  judge 
shall  assign  the  Committee  for  Public  Counsel  Services  to  provide  representation  for  the  party, 
unless  exceptional  circumstances,  supported  by  written  findings,  necessitate  another  procedure, 
provided  that  such  procedure  is  consistent  with  Chapter  211 D  of  the  General  Laws  and  the  rules 
of  this  court.  The  court  clerk  or  register  shall  promptly  complete  and  transmit  a  Notice  of 
Assignment  of  Counsel  Form,  as  provided  by  the  Committee  for  Public  Counsel  Services  with 
the  approval  of  this  court,  to  the  party  and  file  a  copy  with  the  papers  in  the  case. 

If  under  Section  3  of  this  rule  the  judge  finds  that  the  party  is  in  category  (c)  but  has  not  after  a 
reasonable  time  either  waived  counsel  or  procured  counsel,  then  the  case  may  be  ordered  to 
proceed. 

Section  5.  Standby  Counsel. 

Notwithstanding  a  party's  waiver  of  counsel,  the  judge  may  assign  counsel  in  accordance  with 
this  rule  to  be  available  to  assist  the  party  in  the  course  of  the  proceedings. 

Section  6.  Establishing  Indigency. 

(a)  Definitions  - 

The  following  definitions  shall  be  applied  in  connection  with  this  rule: 
(i)  Indigent  -  A  person  who,  at  any  stage  of  a  court  proceeding,  is: 

(A)  receiving  one  of  the  following  types  of  public  assistance:  AFDC,  GR,  poverty 
related  veterans'  benefits,  food  stamps,  refugee  resettlement  benefits,  Medicaid,  or 
SSI;  or 

(B)  committed  to  a  public  mental  health  facility;  or 

(C)  serving  a  sentence  and  in  custody  in  a  jail  or  correctional  institution;  or 

(D)  receiving  an  annual  income,  after  taxes,  one  hundred  twenty-five  per  cent  or  less 
of  the  current  poverty  threshold  referred  to  in  Section  27A(b)  of  Chapter  261  of 
the  General  Laws;  or 
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(E)  unable  to  pay  the  anticipated  cost  of  counsel  for  the  matter(s)  before  the  court 
because  his  available  funds  are  insufficient  to  pay  any  amount  for  the  retention  of 
counsel 

(ii)  Indigent  But  Able  to  Contribute  -  A  person  who,  at  any  stage  of  a  court  proceeding,  is 
unable  to  pay  the  anticipated  cost  of  counsel  for  the  matter(s)  before  the  court  because  his 
available  funds  are  less  than  the  anticipated  cost  of  counsel  but  sufficient  for  the  person  to 
pay  a  portion  of  that  cost. 

(iii)  Anticipated  Cost  of  ffoTfae  cost  of  retaining  private  counsel  for 

representation  on  the  matter(s)  before  the  court,  as  periodically  estimated  and 
published  by  the  Committee  for  Public  Counsel  Services, 
(iv)      Available  Funds  -  Liquid  assets  and  disposable  net  monthly  income  calculated 
after  provision  is  made  for  bail  obligations.  For  the  purpose  of  determining 
available  funds,  the  following  definitions  shall  apply: 

(A)  Liquid  assets  -  cash,  savings  accounts,  bank  accounts,  stocks,  bonds,  certificates 
of  deposit,  equity  in  real  estate,  and  equity  in  motor  vehicles.  One  motor  vehicle 
necessary  to  maintain  employment  shall  not  be  considered  a  liquid  asset. 

(B)  Income  -  salary,  wages,  interest,  dividends,  and  other  earnings  which  are 
reportable  for  federal  income  tax  purposes,  and  cash  payments  such  as 
reimbursements  received  from  pensions,  annuities,  social  security  and  public 
assistance  programs.  It  includes  any  contribution  received  from  any  family 
member  and  other  person  who  is  domiciled  in  the  same  residence  as  the  defendant 
and  who  is  helping  to  defray  the  family's  basic  living  costs. 

(C)  Disposable  net  monthly  income  -  the  income  remaining  each  month  after 
deducting  federal,  state  and  local  income  taxes,  social  security  taxes,  contributory 
retirement,  union  dues,  and  basic  living  costs. 

(D)  Basic  living  costs  -  the  average  monthly  amount  spent  by  the  party  for  reasonable 
payments  towards  living  costs,  such  as  shelter,  food,  utilities,  health  care, 
transportation,  clothing,  loan  payments,  support  payments,  and  court-imposed 
obligations. 

(b)      Report  by  Probation  Officer  or  Other  Appropriate  Court  Employee  -  The  probation 

officer  or  other  appropriate  court  employee  shall  provide  to  a  judge  a  written  report  and 
opinion  as  to  indigency  on  a  form  prescribed  by  this  court*  based  on  information 
obtained  from  the  party  and  subject  to  a  verification  system  established  by  the  Chief 
Administrative  Justice  of  the  Trial  Court.  The  form  shall  include  information  necessary 
to  provide  a  basis  for  making  a  determination  with  respect  to  indigency  as  provided  in 
this  rule. 

*The  form  prescribed  by  the  Supreme  Judicial  Court  is  as  follows. 
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(c)      Findings  and  Conclusions  of  Indigency  Form  -  The  following  form  shall  be  employed  by 
the  judge  in  making  findings  and  conclusions  as  to  entitlement  to  assigned  counsel  as 
required  by  Section  3  of  this  rule. 

Section  7.  Inadmissibility  of  Information  Obtained  From  a  Party  in  Connection  with  This 
Rule. 

No  information  provided  by  a  party  pursuant  to  this  rule  may  be  used  in  any  criminal  or  civil 
proceeding  against  him  except  in  a  prosecution  for  perjury  or  contempt  committed  while 
providing  such  information. 

Section  8.  Counsel  for  Parties  Indigent  and  Indigent  but  Able  to  Contribute. 

(a)  Appearance  of  Counsel.  Counsel  assigned  by  the  Committee  for  Public  Counsel  Services 
to  represent  a  party  pursuant  to  this  rule  shall  file  an  appearance  in  the  case  within  forty- 
eight  hours  after  notification  of  the  assignment. 

(b)  Withdrawal  of  Appearance.  If  counsel  assigned  by  the  Committee  for  Public  Counsel 
Services,  who  has  filed  an  appearance,  is  unable  or  unwilling  to  represent  a  party,  he  shall 
move  to  withdraw  his  appearance.  If  the  court  consents  to  the  motion  for  withdrawal,  the 
court  shall  immediately  notify  the  Committee  for  Public  Counsel  Services  to  obtain  a 
new  assignment  of  counsel. 

(c)  Payment  of  Counsel  Costs. 

(i)  If  a  party  is  determined  to  be  indigent,  such  party  may  not  be  ordered,  required  or 
solicited  to  make  any  payment  of  the  cost  of  counsel. 

(ii)  If  a  party  is  determined  to  be  indigent  but  able  to  contribute,  the  judge  may  order 
the  party  to  pay  a  reasonable  amount  toward  the  cost  of  counsel.  This  payment 
shall  be  made  to  the  probation  officer  or  other  appropriate  court  employee  who 
shall  cause  the  payment  to  be  deposited  with  the  State  Treasurer  in  accordance 
with  law. 

(iii)  If  a  party  has  been  assigned  counsel,  at  any  time  prior  to  the  conclusion  of  the 
case,  the  judge,  upon  a  determination  that  any  assets  which  are  the  property  of  the 
party  have  become,  or  are  about  to  become,  available  funds,  may  order  that  a  re- 
examination of  indigency  take  place  in  accordance  with  this  rule. 

Section  9.  Waiver  Form  as  to  Counsel. 

The  following  form  shall  be  employed  by  the  courts  in  recording  the  waiver  and  certification 
required  in  Section  2  of  this  rule. 
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Rule  33 

COUNSEL  FOR  DEFENDANTS  INDIGENT  AND 
INDIGENT  BUT  ABLE  TO  CONTRIBUTE 
(Applicable  to  District  Court  and  Superior  Court) 

The  assignment  of  counsel  for  defendants  determined  to  be  indigent  or  indigent  but  able  to 
contribute  shall  be  governed  by  the  provisions  of  G.L.  c.21  ID  and  Supreme  Judicial  Court  Rule 
3:10. 
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A.  COUNTY  BAR  ADVOCATE  PROGRAMS 


A.  COl^NTV  BAR  ADVOCATI-:  PROCJRAMS 

BARNSTABLE  COUNTY  BAR 
ADVOCATES 

3217  Main  Street,  P.O.  Box  586 
Barnstable  MA  02630-0586 
Phone:  (508)362-8886 
Fax:  (508)  362-8886 
e-mail:  barnstablefSaasp.net 
Kim  Sarowsky,  Administrator 
Dorothy  J.  Desmond,  Clerk 
Robert  T.  Cannon,  President 
James  J.  Higgins,  Staff  Attorney 

HAMPSHIRE  COUNTY  BAR 
ADVOCATES 

Court  House,  15  Gothic  Street 
Northampton  MA  01060-3084 
Phone:  (413) -586-5038 
Fax:  (413)  586-7388 
e-mail:  hampshirer5)aasp.net 
Rebecca  J.  Ryan,  Administrator 
Gretchen  Fiordalice,  Administrative  Asst. 
Edward  J.  Ryan,  Jr.,  President 
William  J.  Larkin,  Staff  Attorney 

BERKSHIRE  COUNTY  BAR 
ADVOCATES 

85  East  Street 

Pittsfield  MA  01201-5313 

Phone:  (413)442-7444 

Fax:  (413)  442-7791 

e-mail:  berkshirefSaasp.net 

Marilee  Finn,  Administrator 

Paul  V.  Donahue,  Pres.  &  Exec.  Dir. 

MIDDLESEX  DEFENSE  ATTORNEYS 

11  Kearney  Square,  Suite  203 
Lowell  MA  01852-2200 
Phone:  (978)458-7191 
Fax:  (978)  937-7749 
e-mail:  middlesexOaasp.net 
Pamela  L.  Wilson,  Administrator 
Ruth  St.  Marie,  Secretary 
Eugene  Patrick  McCann,  President 
George  E.  Murphy  Jr.,  Staff  Attorney 
Douglas  A.  Parigian,  Staff  Attorney 
Joseph  M.  Shields,  Staff  Attorney 

BRISTOL  COUNTY  BAR  ADVOCATES 

448  County  Street 
New  Bedford  MA  02740-5012 
Phone:  (508)999-1322 
Fax:  (508)  999-0477 

NORFOLK  COUNTY  BAR  ADVOCATES 

15  Cottage  Avenue,  Suite  206 
Quincy  MA  02169-5222 
Phone:  (617)472-6006 
Fax:  (617)  770-9948 
e-mail:  norfolk(a)aasp.net 
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p-mail-  hristnl@qasp  nst 
oeriinae  Lowe,  Aarninisiraior 
Shane  A.  Carlson,  President 
Edmund  C.  Mathers,  Staff  Attorney 
Stewart  Hall  Grimes,  Staff  Attorney 

Adrienne  Clarke,  Executive  Director 
oeraiaine  ivieyer,  oecretary 
Cheryl  Parson,  Secretary 
Damon  J.  Borrelli,  President 
John  DeVito,  Staff  Attorney 

ESSEX  COUNTY  BAR  ASSOCIATION 
ADVOCATES 

81  Washington  Street,  Suite  8 
Salem  MA  01970-3514 
Phone:  (978)744-7092 

Fax:  (978)  741-7415 
e-mail-  essexrffiaasp  net 
1  oreva  canarreu,  occreiary 
Debra  Pollack,  Administrator 
David  E.  Babson,  Exec.  President 
David  J.  Hallinan,  Exec.  Dir. 

PILGRIM  ADVOCATES 

47  West  Elm  Street,  Room  304 
Brockton  MA  02301-4300 
Phone:  (508)583-6966 
Fax:  (508)  583-6967 
e-mail:  pilgrim(a)aasp.net 
Lucie  Wilson,  Executive  Director 
Beth  Morley,  Administrative  Asst. 
Paul  L.  Cusick,  Jr.,  President 
Kenneth  Shine,  Staff  Attorney 

FRANKLIN  COUNTY  BAR 
ASSOCIATION  ADVOCATES 

20  Federal  Street,  Suite  4 

Greenfield  MA  01301-3302 

Phone:  (413)774-2994 

Fax:  (413)  774-2994  [same  as  phone] 

e-mail  franklin@aaRp  net 

juay  iviarini,  Aaminisiraiive  asst. 

Christine  Baronas,  Exec.  Director 

David  R.  Roulston,  President 

Susan  M.  Tombs,  Staff  Attorney 

SUFFOLK  LAWYERS  FOR  JUSTICE 

9  Park  Street,  Suite  401 

Boston  MA  02108-4807 

Phone:  (617)742-4681 

Fax:  (617)  742-4683 

e-mail:  suffolk@aasp  net 

Deborah  A.  Gibbs,  Program  Director. 

Kanaoipn  oioia,  rresiueni 

Lissa  C.  McKinney,  Staff  Attorney 

Frank  J.  Santisi,  Staff  Attorney 

Stephen  J.  Weymouth,  Staff  Attorney 

HAMPDEN  COUNTY  BAR  ADVOCATES 

55  State  Street,  2nd  Floor 
Springfield  MA  01103-2007 
Phone:  (413)732-7110 
Fax:  (413)  732-6545 
e-mail:  hampden@aasp.net 

BAR  ADVOCATES  WORCESTER 
COUNTY 

19  Norwich  Street 
Worcester  MA  01608-2413 
Phone:  (508)753-9069 
Fax:  (508)  754-6909 
e-mail:  worcesterl  @aasp  net 

Christine  Cosby,  Administrator 
Patricia  Plasse,  Secretary 
Robert  Gordon,  President 
Hon.  Robert  J.  Moran,  Staff  Attorney 

Christine  Murray,  Administrator 
Christina  Murphy,  Secretary 
Helen  Pritsoulis,  Court  Liaison 
David  Ricciardone,  President 
Thomas  J.  Lynch,  Staff  Attorney 

B.  CPCS  PUBLIC  COUNSEL  OFFICES 

ADMINISTRATIVE  OFFICE 
COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 
44  Bromfield  Street,  Boston,  MA  02108 
(617)482-6212 

II 
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REGIONAL  OFFICES 


BARNSTABLE  (Barnstable,  Dukes  & 
Nantucket  Counties) 

3220  (Rear)  Main  Street 

Barnstable  MA  02630 

Phone:  508-362-8101 

Fax:  508-362-6078 

William  W.  Robinson  [Office  Head] 

BOSTON  (Suffolk  County) 

44  Bromfield  Street,  2"^^  floor 

Rnctnn  ^/IA  09910 

Phone:  617-482-6212 
Fax:  617-988-8484 

Denise  M.  Regan  [Office  Head-Trials  Unit] 
Brownlow  M.  Speer  [Office  Head-Appeals 
Unit] 

DKUL>r\  1  \jn  ^^lymoul^  oouriLy^ 

144  Main  Street,  4^  floor 
Brockton  MA  02301 
Phone:  508-583-5316 
Fax:  508-587-9855 
John  G.  Darrell  [Office  Head] 

uAiviDKiuoc:  (miaaiesex  uounty) 

189  Cambridge  Street 
Cambridge  MA  02141 
Phone:  617-868-3300 
Fax:  617-868-0421 
M.  Page  Kelley  [Office  Head] 

nrnUAIUI  Ihlnrfnlle  Pmint\<\ 
UCUrlMIVI  ^l>IO^TOIK  OOUniy^ 

450  Washington  Street  #  206 

Dedham  MA  02026 

Phone:  781-326-0632 

Fax:  781-320-0011 

Gordon  Oppenheim  [Office  Head] 

LOWELL  (Middlesex  County) 

42  Church  Street,  4*^  floor 

Lowell  MA  01852 

Phone:  978-458-7161 

Fax:  978-970-1414 

Daniel  E,  Callahan  [Office  Head] 

NEW  BEDFORD  (Bristol  County) 

47  North  Second  Street,  Fourth  Floor 

New  Bedford  MA  024740 

Phone:  508-997-3301 

Fax:  508-991-5012 

W.  Alan  Zwirblis  [Office  Head] 

NORTHAMPTON  (Franklin  &  Hampshire 
Counties) 

403  Pleasant  Street 
Northampton  MA  01060 
Phone:  413-586-5764 
Fax:  413-586-0658 
Alan  M.  Rubin  [Office  Head] 

PITTSFIELD  (Berkshire  County) 

139  North  Street 

Pittsfield  MA  01201-5101 

Phone:  413-447-7342 

Fax:  413-443-9342 

Nathaniel  K.  Green  [Office  Head] 

ROXBURY  (Suffolk  County) 

1 1  Roxbury  Street 

Roxbury  MA  02119-0720 

Phone: 617-445-5640 

Fax:  617-541-0904 

Debra  Shopteese  [Office  Head] 

oALtm  (tssex  oounty) 

One  Salem  Green  #  408 

Salem  MA  01970-3724 

Phone:  978-744-9113 

Fax:  978-741-8567 

Lawrence  J.  McGuire  [Office  Head] 

oALbM  uniiciren  and  hamily  Law 

One  Salem  Green  #  408 

Salem  MA  01970-3724 

Phone:  978-740-6799 

Fax:  978-740-3972 

Kathleen  M.  McCaffrey  [Office  Head] 

orKiNCjhitLU  (Hampden  uounty) 

1145  Main  Street  #  208 

Springfield  MA  01103 

Phone:  413-732-3107 

Fax:  413-733-0429 

Andrew  M.  Klyman  [Office  Head] 

orKiNCjritLD  cmidren  and  ramily  Law 

1145  Main  Street  #  420 
Springfield  MA  01 103 
Phone:413-746-0285 
Fax:  413-731-8845 
Robin  L.  Stolk  [Office  Head] 

WORCESTER  (Worcester  County) 

"^40  Main  9trppt  M  794 

Worcester  MA  01608-1601 

Phone:  508-791-9288 

Fax:  508-753-7662 

Michael  S.  Hussey  [Office  Head] 

YOUTH  ADVOCACY  PROJECT  (Suffolk 
ouuiiiy ) 

1 1  Roxbury  Street 

Roxbury  MA  02119-0720 

Phone:  617-445-5640 

Fax:  617-541-0904 

Joshua  M.  Dohan  [Office  Head] 
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(  AFL  ADMINISTRATIVE  OFFICi:: 

Committee  for  Public  Counsel  Services 
Children  and  Family  Law  Program 
44  Bromfield  Street 
Boston,  Massachusetts  02108 
Telephone  (617)482-6212 
 Facsimile  (617)  988-8455  

Co -Directors: 

R.  Susan  Dillard  (617)  988-8307 

Margaret  T.  Winchester  (617)  988-8405  

Training  Director: 

Amy  M.  Karp  (617)  988-8382  

Staff  Attorneys: 

Andrew  L.  Cohen  (617)  988-8310 

Andrew  Hoffman  (617)  988-8441  

Appellate  Assignment  &  Certification 
Coordinator: 

R.  Rita  Caso  (617)  988-8444  

Administrative  Support  Staff: 

Tamika  Jones  (617)  988-8351 

Melisa  Carter  (617)  988-8414  


2001-2002  Children  and  Family  Law  Regional 
Coordinators 

Barnstable.  Nantucket  and  Dukes 

Hampshire 

Deborah  Cassell,  Esq. 
28  Route  6A,  Unit  4 
Sandwich,  MA  02563 
(508) 833-4812 
fax  (508)  833-6094 

Lisa  Van  Gordon  d'Errico,  Esq. 
78  Main  Street 
P.O.  Box  25 

Northampton,  MA  01061 
(413)  585-9449 
fax  (413)  586-1154 

Bristol 

Middlesex  East 

Kathleen  J.  Burns,  Esq. 
337  Union  Street 
New  Bedford,  MA  02740 
(508) 994-7272 

Carol  Rosensweig,  Esq. 
35  Medford  Street  #301 
Somerville,  MA  02143 
(617)  718-2005 
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fax  (508)  999-9641 

fax  (617)  718-2003 

Essex 

Middlesex  West 

Linda  Medeiros,  Esq. 
59  Federal  Street 
Salem,  MA  01970 
(978)  745-9909 
fax  (978)  744-7493 

Chic  Maroni,  Esq. 
33  Kingston  Street 
Boston,  MA  021 1 1 
(617)  357-8070 
fax  (617)  451-5462 

Jay  McManus,  Esq. 
Children's  Law  Center  of  Mass. 
PO  Box  710 
Lynn,  MA  01903 
(781) 581-1977 
fax  (781)  598-9364 

Franklin,  Berkshire 

Norfolk-Suffolk  Probate 

Dorothy  Storrow,  Esq. 
P.O.  Box  202 
Greenfield,  MA  01302 
(413)  772-2425 
fax:  (413)  773-5755 

Ruth  Keeley,  Esq. 

339  Hancock  Street,  2""^  floor 

Quincy,  Ma  02171 

(617) 773-1133 

fax  (617)472-7953 

Hampden 

Plvmouth 

Paul  R.  Viets,  Esq. 

101  State  Street ,  Suite  612 

Springfield,  MA  01 103 

(413)  734-0505 

fax  (413)  737-281  1 

Tracy  D.  Galloway,  Esq. 
35  Park  Street 
Stoughton,  MA  02072 
(781)  344-7972 
fax  (781)  344-7949 

Worcester 

Suffolk  Juvenile  Court  Only 

Deborah  A.  S.  Capuano,  Esq. 
PO  Box  1064 
Westborough,  MA  01581 
(508) 366-3992 
fax  (508)  366-8926 

Christine  Bonardi,  Esq. 
82  South  Street 
Jamaica  Plain,  MA  02130 
(617) 971-0344 
fax  (617)  971-0344 

MENTAL  HEALTH 
Stan  Goldman.  Esq. 
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(Director,  CPCS  Mental  Health  Litigation 
Unit) 

44  Bromfield  Street 
Boston,  MA  02108 
(617)482-6212 

Mental  Health  Legal  Advisors  Committee 

294  Washington  St.,  Suite  320 
Boston,  MA  02108 
(617)  338-2345 

Center  for  Public  Representation 

22  Green  Street 
Northampton,  MA  01060 
(413) 586-6024 

Cambridge  &  Somerville  Legal  Services 

432  Columbia  Street 
Cambridge,  MA  02141 
(617) 494-1800 
(Deborah  Filler) 

Disability  Law  Center 

1 1  Beacon  Street,  Suite  925 
Boston,  MA  02108 
(617)  723-8455 
(for  mental  retardation  issues) 


1998  -  1999  Mental  Health  Litigation 
Unit 

Regional  C'oo rd i n ators : 

BERKSHIRE,  FRANKLIN,  HAMPDEN, 
HAMPSHIRE  &  WORCESTER  COUNTIES 

CENTER  FOR  PUBLIC  REPRESENTATION 
22  Green  Street 
Northampton,  MA  01060| 
(413)  586-6024 
Contact:  CATHY  COSTANZO 

ESSEX,  MIDDLESEX  &  SUFFOLK 
COUNTIES 

MENTAL  HEALTH  LEGAL  ADVISORS 
COMMITTEE 
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294  Washington  Street,  Suite  320 
Boston,  MA  02108 
(617)  338-2345 
Contact:  FRANK  LASKI,  Executive  Director 


BARNSTABLE,  BRISTOL,  DUKES  & 
NANTUCKET  COUNTIES 

HERBERT  BOBER 
293  Orleans  Road 
North  Chatham,  MA  02633 
(508)  945-0035 

NORFOLK  &  PLYMOUTH  COUNTIES 

ROBERT  WEBER 
246  Walnut  Street 
Newton,  MA  02160 
(617)  964-7000 


Juvenile  Delinquency  and  Youthful 
Offender  Cases 

Helen  Fremont,  Staff  Counsel 
Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 


Juvenile  Delinquency/Youthful  Offender 
Regional  Coordinators,  FY99 

Bristol  County 

Miriam  H.  Babin,  Esq. 
8 1  Hawthorn  Street,  2nd 
Floor 

New  Bedford,  MA  02740 
tel.  (508)  990-7276 
fax  (508)  993-8481 

Suffolk  County 

Timothy  P.  O'Connell,  Esq. 
Shipway  Place 
Charlestown  Navy  Yard 
Boston,  MA  02129 
tel.  (617)  242-4860 
fax  (617)  242-7026 

Hampden  Countv 

Worcester  Countv 
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Ellen  Ryan-Trudeau 

John  T.  Ouderkirk,  Jr.,  Esq. 

95  State  St.,  Suite  701 

19  Norwich  Street,  Suite 

Springfield,  MA  01103 

302 

tel.  (413)  732-4938 

Worcester,  MA  01608 

fax  ^413)  734-8289 

tel  r508^  793-9844 

Lowell 

Maryellen  Cuthbert,  Esq. 

2  Shandel  Drive 

Chelmsford,  MA  01824 

tel.  (978)  250-1270 

fax  (978)  250-2758 

I2S  PETITIONS 

Jamie  A.  Sabino,  Esq. 

52  Western  Avenue 
Cambridge,  MA  02139 
(617)  492-5085 

Shoshanna  Ehrlich,  Esq. 

126  Amory  Street 
Brookline,  MA  02146 
(617)287-7422 

Laura  Stewart,  Esq. 

41  Aberdeen  Street 
Cambridge,  MA  02138 
(617) 491-2151 

Kristen  Lasker,  Esq. 

44  Sacramento  Street 
Cambridge,  MA  02138 
(617) 661-0747 

Sarah  McClean,  Esq. 

101  Tremont  Street 
Boston,  MA  02108 
(617)482-8296 

Colleen  Currie,  Esq. 

78  Main  Street 
Northampton,  MA  01060 
(413)  586-2905 

CRIMINAL  MATTERS 

Anne  C.  Goldbach,  Esq. 
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(Forensic  Services  Director) 
Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 
(617)482-6212 

Leslie  Walker,  Esq. 

(Director,  Legal  Resources  and  Support 
Services) 

Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 
(617)  482-6212 

Nancy  T.  Bennett,  Esq. 

(Director,  Supervision  and  Evaluation) 
44  Bromfield  Street 
Boston,  MA  02108 
(617) 482-6212 

CRIMINAL  APPEALS  AND  OTHER 
POST-CONVICTION  MATTERS 

Leslie  Walker,  Esq. 

(Director,  Legal  Resources  and  Support 
Services) 

Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 
(617)482-6212 

Donald  Bronstein,  Esq. 

(Supervising  Appellate  Counsel,  Private 

Counsel  Division) 
Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 
(617)482-6212 


INTERPRETER  SERVICES 

Maribel  Pintado-Espiet 

Coordinator,  Court  Interpreter  Services 
Room  16-A 
40  Thomdike  Street 
Cambridge,  MA  02141 
(617)  494-0050  ext.  27 
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[ndigejnt  court  costs 

Raquel  Aguero 

Committee  for  Public  Counsel  Services 
44  Bromfield  Street 
Boston,  MA  02108 
(617)482-6212 


ADDITIONAL  RESOURCES 

Boston  Bar  Association 

Lawyer  Referral  Service 
1 6  Beacon  Street 
Boston,  MA  02108 
(617)  742-0615 

Greater  Boston  Legal  Services 

1 97  Friend  Street 
Boston,  MA  021 14 
(617)  371-1234 

Massachusetts  Bar  Association 

Lawyer  Referral  Service 
16-20  West  Street 
Boston,  MA  021 1 1 
(617) 542-9103 

Massachusetts  Continuing  Legal  Education 

20  West  Street,  5th  Floor 
Boston,  MA  021 11 
(617)482-2205 

Massachusetts  Correctional  Legal  Services, 
Inc. 

8  Winter  Street 
Boston,  MA  02108 
(617)482-2205 

Back  to  top 
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News 
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Practice  Areas 
Certification 

Assigned  Counsel  Manual 
Billing  Infornnation 
Training 

Employment  Oppoilunities 
Locations\      Contact  Us 
Massachusetts  Home  Page 
CPCS  Home 


CPCS  Assigned  Counsel  Forms 

Please  note  that  all  forms  are  in  PDF  format  and  require  the  Adobe  Acrobat  Reader. 

Payment  Voucher  Form 

Request  for  Payment  Form;  Has  been  divided  into  three  categories;  Cirminal,  Non-Criminal  and  Appeals 
Waiver  of  10  Hour  Daily  Billing  Limit  Form 
Client  Contact  Certification  Form 
New  Attorney  Vendor  Information 
W-9  Form 

E-Bill  Pin  Agrement  Form 

The  SAMPLE  forms  below  can  be  used  to  follow  along  with  the  instructions  in  chapters  five  and  six  of  the  assignei 

Request  for  Pay ment  Form 
Dispositional  Report  Form 
Notice  of  Assignment  of  Counsel  Form 
Payment  Voucher  Form  -  Instructions 


http://www.publiccounsel.net/private_counsel_manual/cpcs_assigned_counsel_forms.html  3/12/2008 
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COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 
REQUEST  FOR  WAIVER  OF  TEN  HOUR  DAILY  BILLING  LIMIT 


Attorney  Name:_ 
Address:  


Vendor  Code:. 


Telephone  Number: 


Fax  Number: 


Date  For  Which  Waiver  Is  Sought:. 


  Total  Billable  Hours  on  Waiver  Date:. 

Have  you  previously  submitted  any  bills  that  included  services  perfonncd  on  the  Waiver  Date?  Yes:  


No: 


Please  list  below  each  non-murder  case  on  which  you  have  submitted  or  will  submit  a  Request  for  Payment  for  hours  worked  on 
the  Waiver  Date.      DO  NOT  SUBMIT  ANY  RFPs  WITH  THE  REQUEST  FOR  WAIVER. 


I.  Client  Name: 


NAC  Number: 


Court  and  Docket  Number(s): 


Type  of  Case:. 


Description  of  Services  Provided  on  Waiver  Date:. 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:. 


2.  Client  Name: 


NAC  Number: 


Court  and  Docket  Number(s): 


Type  of  Case: 


Description  of  Services  Provided  on  Waiver  Date:. 


Hours  Billed  or  to  be  Billed  for  Waiver  Date: 


Attorney  Certification:  I  hereby  certify  under  the  pains  and  penalties  of  perjury  that  I  have  accurately  described  the  services 
performed  and  the  number  of  hours  billed  or  to  be  billed  on  each  case  included  on  this  request  for  a  waiver. 


Signature: 


Date: 


*  The  Request  for  Waiver  must  identify  all  cases  on  which  services  were  performed  and  all  hours  worked  on  the  Waiver  Date. 
Submit  one  Request  for  Waiver  for  each  date  on  which  more  than  ten  billable  hours  of  service  were  performed.  If  necessary,  use 
a  separate  sheet  to  describe  the  services  performed  on  the  Waiver  Date.  You  must  submit  the  Request  for  Waiver  and  receive 
approval  of  your  waiver  request  before  billing  for  more  than  ten  hours  for  the  Waiver  Date.  If  your  waiver  is  approved, 
you  will  not  be  compensated  for  hours  in  excess  of  the  total  hours  approved  for  the  requested  Waiver  Date. 

*  *  The  approval  of  your  waiver  for  the  requested  Waiver  Date  will  not  exclude  that  date  from  any  billing  or  performance  audit 
with  respect  to  services  performed  on  the  Waiver  Date. 

*  *  *  The  Manual  for  Counsel  Assigned  Through  the  Committee  for  Public  Counsel  Services  (June  1995)  requires  assigned 
counsel  to  maintain  contemporaneous  time  records  for  each  case  as  well  as  a  daily  log  which  records  all  time  worked  and 
services  performed  on  each  date.  Please  refer  to  the  section  on  Time  Records  at  pp.  93-94  of  the  Manual. 


Waiver  Date  Approved: 

Total  Hours  Approved: 

Waiver  Denied: 

Date  of  Decision: 

5-12 


3.  Client  Name: 


NAC  Number: 


Court  and  Docket  Number(s): 


Type  of  Case:_  

Description  of  Services  Provided  on  Waiver  Date:. 


4.  Client  Name: 


Type  of  Case:, 
Description  of  Services  Provided  on  Waiver  Date:. 


5.  Client  Name: 


Type  of  Case:. 
Description  of  Services  Provided  on  Waiver  Date:. 


6.  Client  Name: 


Type  of  Case:. 
Description  of  Services  Provided  on  Waiver  Date:. 


7.  Client  Name: 


Type  of  Case:. 
Description  of  Services  Provided  on  Waiver  Date:. 


8.  Client  Name: 


Type  of  Case:, 
Description  of  Services  Provided  on  Waiver  Date:, 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:. 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:, 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:, 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:, 


Hours  Billed  or  to  be  Billed  for  Waiver  Date: 


Hours  Billed  or  to  be  Billed  for  Waiver  Date:, 


NAC  Number:  Court  and  Docket  Number(s): 


NAC  Number:  Court  and  Docket  Number(s): 


NAC  Number:  Court  and  Docket  Number(s): 


NAC  Number:  Court  and  Docket  Number(s): 


NAC  Number:  Court  and  Docket  Number(s): 


ATTACH  ADDITIONAL  LIST  OF  CASES  IF  NECESSARY 
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COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 
CHILD  AND  FAMILY  LAW  PROGRAM 


CLIENT  CONTACT  CERTIFICATION 


Case  Name  (as  recorded  in  court  docket,  last  name  first) 

Court  Docket  No.(s)  

NAC  No.  Date  of  Assignment  

Attorney  Name  BBO# 

Address  

Tel.  No.  


Client:   Parent;   Child(ren);   Other  (explain):  

Name  

Address  

Tel.  No.  

Care  Provider  (For  child  in  placement)  

*  ATTACH  SEPARATE  SHEET  FOR  OTHER  CLIENT[S]  IN  SEPARATE  LOCATION[S]. 

List  each  in-person  contact  you  had  with  your  client(s)  since  you  were  assigned  the  case,  or  since  your  most  recent 
submission  of  this  form.  (Use  separate  sheet  if  needed.): 


Dates  of  Meetings  Location  of  Meeting  (Office,  Home  Visit)  Duration  of  Meetings 

Give  address  if  differs  from  above) 


  I  certify  that  the  information  not  provided  has  been  withheld  pursuant  to  Rule  1 .6  of  the 

Massachusetts  Rules  of  Professional  Conduct,  and  the  client  has  not  exercised  a  waiver. 

  I  certify  that  the  information  not  provided  has  been  withheld  because  it  is  confidential  under  governing  law. 

I  certify  the  above  information  to  be  true. 

  Date  

Attorney  Signature 

SUBMIT  THIS  FORM  TO  CPCS  WITH  EACH  CHILDREN-FAMILY  LAW  BILL  CONTAINING  SERVICES  DATED  JULY  1,  1995  AND 
THEREAFTER.  FAILURE  TO  SUBMIT  THIS  FORM  WILL  RESULT  IN  REJECTION  OF  THE  BILL.  IF  YOU  ARE  BILLING  BY 
TELEBILL  OR  IF  YOU  CERTIFY  THAT  YOU  ARE  WITHHOLDING  CERTAIN  INFORMATION  PURSUANT  TO  RULE  1.6  OF  THE 
MASSACHUSETTS  RULES  OF  PROFESSIONAL  CONDUCT  OR  GOVERNING  LAW,  YOU  MUST  RETAIN  IN  YOUR  RECORDS  A 
COPY  OF  THIS  FORM  CONTAINING  ALL  INFORMATION  REQUESTED. 
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The  Commonwealth  of  Mai 

Com  m  it  tee  for  <Pu  SGc  Co  u  meC  Services 

Home  V  Certificafion  »  Certification  Reouiremenu 

Certification  Forms 

As  a  new  attorney,  you  will  need  to  fill  out  three  simple  forms  in  order  to  enable  ■ 
processing  of  your  assignments  and  the  payment  of  your  bills.  These  forms  are 
part  of  doing  business  with  the  Commonwealth  of  Massachusetts. 

The  following  forms  are  downloadable  in  an  Adobe 
Acrobat  PDF  format  by  clicking  on  the  links  below. 

1 .  Request  for  Verification  of  Taxation  Reporting  Information  -  This  forr 
mandated  by  the  State  Comptroller's  Office  pursuant  to  IRS  regulations.  / 
vendors  are  required  to  complete  this  form,  and  to  submit  a  letter  on  his,  \ 
firm's  letterhead  requesting  to  become  a  vendor  in  order  to  receive  payme 
state.  You  are  required  to  provide  your  correct  Taxpayer  Identification  Nui 
TIN  is  either  your  federal  employer  ID  (EIN)  or  social  security  number  (S£ 
do  not  provide  both),  legal  name*  (please  refer  to  the  back  of  the  W-9  fo 
section  labeled  "Specific  Instructions")  and  address*  (the  1099  will  be  mai 
address),  organizational  type  (i.e.,  individual,  corporation,  etc.),  and  tax  e> 
if  any  (i.e.,  501  (c)3).  Please  note  that  CPCS  requires  that  your  Remittance 
found  on  the  W-9  form,  checks  and  all  CPCS  correspondence  will  be  mail 
address)  be  the  same  as  your  address  on  file  with  the  Board  of  Bar  Overs 
also  required  to  certify  that  all  information  supplied  is  true,  correct  and  cor 
signature  on  the  form  indicates  that  you  have  read  the  material  and  under 
reporting  information.  *lf  you  work  for  a  firm/partnership  and  you  want  the 
firm/partnership  to  receive  the  checks  and  the  1099  form  please  make  sui 
firm's/partnership's  legal  name  and  TIN  when  filling  out  the  form. 

2.  Attorney  Certification  Information  -  This  form  is  also  mandated  by  CP( 
provides  us  with  important  contact  information  and  your  panel  certification 

3.  E-BiJl  Phi  Agreement  Form:  In  conjunction  with  your  BBO#,  allows  acce: 
billing  system.  All  attorney  bills  must  be  submitted  through  E-Bill. 

Please  take  a  moment  to  read  the  instructions,  fill  out  the  enclosed  forms  comph 
return  them  to  the  Vendor  Maintenance  Clerk,  Private  Attorney  Payment  Departi 
above  address.  Once  received,  we  will  process  these  forms  accordingly.  You  m; 
your  information  is  in  order  unless  you  receive  further  correspondence  from  this 
Remember,  we  are  unable  to  process  your  assignments  and/or  payments  i 
these  forms  are  received  in  good  order  by  this  office. 

It  takes  approximately  three  weeks  from  our  receipt  of  the  correctly  completed  fc 
complete  the  process  of  setting  you  up  as  a  State  vendor  therefore  it  is  importar 
these  forms  to  our  office  as  soon  as  possible. 


II 


http://www.publiccounsel.net/Certification_Requirements/certification_forms.html  3/12/2008 
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W-9 


Form 

(Massachusetts  Substitute  W-9  Form) 

Rev.  May  2004 


Request  for  Taxpayer 
Identification  Number  and  Certification 


Completed  form  should  be 
given  to  the  requesting 
department  or  the  department 
you  are  currently  doing 
business  with. 


Name  (  List  legal  name,  if  joint  names,  list  first  &  circle  the  name  of  the  person  whose  TIN  you  enter  in  Part  l-See  Specific  Instruction  on  page  2) 


Business  name,  if  different  from  above  (See  Specific  Instruction  on  page  2) 


Check  the  appropriate  box:     □  Individual/Sole  proprietor     □  Corporation     □  Partnership     □  Other 


Legal  Address:  number,  street,  and  apt.  or  suite  no. 

Remittance  Address:  if  different  from  legal  address  number,  street,  and  apt.  or 
suite  no. 

City,  state  and  ZIP  code 

City,  state  and  ZIP  code 

Phone  #(       )                                      Fax#(  ) 

Email  address: 

ltf?Till  Taxpayer  Identification  Number  (TIN) 

Enter  your  TIN  in  the  appropriate  box.  For  individuals,  this  is  your  social 
security  number  (SSN).  However,  for  a  resident  alien,  sole 
proprietor,  or  disregarded  entity,  see  the  Part  1  instruction  on 
page  2.  For  other  entities,  it  is  your  employer  identification  number 
(EIN).  If  you  do  not  have  a  number,  see  How  to  get  a  TIN  on  page  2. 
Note:  If  the  account  is  In  more  than  one  name,  see  the  chart  on  page  2 
for  guidelines  on  whose  number  to  enter. 

Social  security  number 
OR 

Employer  identification  number 

EBiItI  Certification 

Under  penalties  of  perjury,  I  certify  that: 

1.  The  number  shown  on  this  form  is  my  correct  taxpayer  identification  number  (or  I  am  waiting  for  a  number  to  be  issued  to  me),  and 

2.  I  am  not  subject  to  backup  withholding  because:  (a)  I  am  exempt  from  backup  withholding,  or  (b)  I  have  not  been  notified  by  the  Internal 
Revenue  Services  (IRS)  that  I  am  subject  to  backup  withholding  as  a  result  of  a  failure  to  report  all  interest  or  dividends,  or  (c)  the  IRS  has 
notified  me  that  I  am  no  longer  subject  to  backup  withholding,  and 

3.  I  am  an  U.S.  person  (including  an  U.S.  resident  alien). 

4.  I  am  currently  a  Commonwealth  of  Massachusetts's  state  employee:  (check  one):  No  Yes  If  yes,  attach  a  copy  of  the  letter  fron 

the  State  Ethics  Commission.  Individual  information,  including  address  will  be  part  of  the  public  record  and  accessible  under  Freedom  of 
Information. 

Certification  instructions.  You  must  cross  out  item  2  above  if  you  have  been  notified  by  the  IRS  that  you  are  currently  subject  to  backup 
withholding  because  you  have  failed  to  report  all  interest  and  dividends  on  your  tax  return.  For  real  estate  transactions,  item  2  does  not  apply. 


Sign 
Here 


Authorized  Signature  >■ 


Date  ► 


Purpose  of  Form 

A  person  who  is  required  to  file  an  information 
return  with  the  IRS  must  get  your  correct 
taxpayer  identification  number  (TIN)  to  report,  for 
example,  income  paid  to  you,  real  estate 
transactions,  mortgage  interest  you  paid, 
acquisition  or  debt,  or  contributions  you  made  to 
an  IRA, 

Use  Form  W-9  only  if  you  are  a  U.S.  person 

(including  a  resident  alien),  to  give  your  correct 
TIN  to  the  person  requesting  it  (the  requester) 
and  ,  when  applicable,  to: 

1 .  Certify  the  TIN  you  are  giving  is  correct  (or 
you  are  waiting  for  a  number  to  be  issued). 

2.  Certify  you  are  not  subject  to  backup 
withholding 

If  you  are  a  foreign  person,  use  the 
appropriate  Form  W-8  See  Pub  51 5, 

Withholding  of  Tax  on  Nonresident  Aliens  and 
Foreign  Corporations 

What  is  backup  withholding?  Persons  making 
certain  payments  to  you  must  withhold  a 
designated  percentage,  currently  29%  and  pay  to 
the  IRS  of  such  payments  under  certain 


conditions.  This  is  called  "backup  withholding." 
Payments  that  may  be  subject  to  backup 
withholding  include  interest,  dividends,  broker  and 
barter  exchange  transactions,  rents,  royalties, 
nonemployee  pay,  and  certain  payments  from 
fishing  boat  operators.  Real  estate  transactions 
are  not  subject  to  backup  withholding. 

If  you  give  the  requester  your  correct  TIN,  make 
the  proper  certifications,  and  report  all  your 
taxable  interest  and  dividends  on  your  tax  return, 
payments  you  receive  will  not  be  subject  to 
backup  withholding  Payments  you  receive  will 
be  subject  to  backup  withholding  if: 

1.  You  do  not  furnish  your  TIN  to  the 

requester,  or 

2.  You  do  not  certify  your  TIN  when  required 
(see  the  Part  II  instructions  on  page  2  for 
details),  or 

3.  The  IRS  tells  the  requester  that  you  furnished 
an  incorrect  TIN,  or 

4.  The  IRS  tells  you  that  you  are  subject  to 
backup  withholding  because  you  did  not 
report  all  your  interest  and  dividends  only),  or 


5.  You  do  not  certify  to  the  requester  that  you  are 
not  subject  to  backup  withholding  under  4  above 
(for  reportable  interest  and  dividend  accounts 
opened  after  1983  only). 

Certain  payees  and  payments  are  exempt  from 
backup  withholding.  See  the  Part  II  instructions 
on  page  2 

Penalties 

Failure  to  furnish  TIN  If  your  fail  to  furnish  your 
correct  TIN  to  a  requester,  you  are  subject  to  a 
penalty  of  $50  for  each  such  failure  unless  your 
failure  is  due  to  reasonable  cause  and  not  to 
willful  neglect. 

Civil  penalty  for  false  information  with  respect 
to  withholding  If  you  make  a  false  statement 
with  no  reasonable  basis  that  results  in  no  backup 
withholding,  you  are  subject  to  a  $500  penalty. 

Criminal  penalty  for  falsifying  information 

Willfully  falsifying  certifications  or  affirmations 
may  subject  you  to  criminal  penalties  including 
fines  and/or  imprisonment. 

Misuse  of  TINs  If  the  requester  discloses  or  uses 
TINS  in  violation  of  Federal  law,  the  requester  may 
be  subject  to  civil  and  criminal  penalties. 
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Specific  Instructions 

Name  If  you  are  an  individual,  you  must 
generally  enter  the  name  shown  on  your  social 
security  card.  However,  if  you  have  changed 
your  last  name,  for  instance,  due  to  marriage 
without  informing  the  Social  Security 
Administration  of  the  name  change,  enter  your 
first  name,  the  last  name  shown  on  your  social 
security  card,  and  your  new  last  name. 

If  the  account  is  in  joint  names,  list  first  and 
then  circle  the  name  of  the  person  or  entity 
whose  number  you  enter  in  Part  I  of  the  form. 

Sole  proprietor  Enter  your  individual  name 

as  shown  on  your  social  security  card  on  the 
"Name"  line.  You  may  enter  your  business, 
trade,  or  "doing  business  as  (DBA)"  name  on 
the  "Business  name"  line 

Limited  liability  company  (LLC)  If  you  are  a 

single-member  LLC  (including  a  foreign  LLC 
with  a  domestic  owner)  that  is  disregarded  as 
an  entity  separate  from  its  owner  under 
Treasury  regulations  section  301.7701-3,  enter 
the  owner's  name  on  the  "Name"  line  Enter 
the  LLC's  name  on  the  "Business  name"  line. 

Caution:  A  disregarded  domestic  entity  that 
tias  a  foreign  owner  must  use  tt)e  appropriate 
Form  W-8 

Other  entities  Enter  your  business  name  as 
shown  on  required  Federal  tax  documents  on 
the  "Name"  line.  This  name  should  match  the 
name  shown  on  the  charter  or  other  legal 
document  creating  the  entity.  You  may  enter 
any  business,  trade,  or  DBA  name  on  the 
"Business  name"  line. 

[yliU  -  Taxpayer  Identification 
Number  (TIN) 

Enter  your  TIN  in  the  appropriate 
box. 

If  you  are  a  resident  alien  and  you  do  not 

have  and  are  not  eligible  to  get  an  SSN,  your 
TIN  is  your  IRS  individual  taxpayer 
identification  number  (ITIN).  Enter  it  in  the 
social  security  number  box.  If  you  do  not  have 
an  ITIN,  see  How  to  get  a  TIN  below 

If  you  are  a  sole  proprietor  and  you  have  an 
EIN,  you  may  enter  either  your  SSN  or  EIN 
However,  the  IRS  prefers  that  you  use  your 
SSN 

If  you  are  an  LLC  that  is  disregarded  as  an 
entity  separate  from  its  owner  (see  Limited 
liability  company  (LLC)  above),  and  are 
owned  by  an  individual,  enter  your  SSN  (or 
"pre-LLC"  EIN,  if  desired)  If  the  owner  of  a 
disregarded  LLC  is  a  corporation,  partnership, 
etc.,  enter  the  owner's  EIN. 

Note:  See  the  chart  on  this  page  for  further 
clarification  of  name  and  TIN  combinations. 


How  to  get  a  TIN   if  you  do  not  have  a 
TIN,  apply  for  one  immediately.  To  apply  for  an 
SSN.  get  Form  SS-5,  Application  for  a  Social 
Security  Card,  from  your  local  Social  Security 
Administration  office  Get  Form  W-7,  Application 
for  IRS  Individual  Taxpayer  Identification  Number, 
to  apply  for  an  ITIN  or  Form  SS-4,  Application  for 
Employer  Identification  Number,  to  apply  for  an 
EIN  You  can  get  Forms  W-7  and  SS-4  from  the 
IRS  by  calling  1-800-TAX-FORM  (1-800-829- 
3676)  or  from  the  IRS's  Internet  Web  Site 
www.irs.qov 

If  you  do  not  have  a  TIN,  write  "Applied  For"  in 
the  space  for  the  TIN,  sign  and  date  the  form,  and 
give  it  to  the  requester  For  interest  and  dividend 
payments,  and  certain  payments  made  with 
respect  to  readily  tradable  instruments,  generally 
you  will  have  60  days  to  get  a  TIN  and  give  it  to 
the  requester  before  you  are  subject  to  backup 
withholding  on  payments. 

The  60-day  rule  does  not  apply  to  other  types  of 
payments  You  will  be  subject  to  backup 
withholding  on  all  such  payments  until  you 
provide  your  TIN  to  the  requester. 

Note:  Writing  "Applied  For"  means  that  you  have 
already  applied  for  a  TIN  or  that  you  intend  to 
apply  for  one  soon 

lyniia  -  Certification 

To  establish  to  the  paying  agent  that  your  TIN  is 
correct  or  you  are  a  U  S  person,  or  resident 
alien,  sign  Form  W-9. 

For  a  joint  account,  only  the  person  whole  TIN  is 
shown  in  Part  I  should  sign  (when  required). 

Real  estate  transactions.  You  must  sign  the 
certification.  You  may  cross  out  item  2  of  the 
certification. 

Privacy  Act  Notice 

Section  6109  of  the  Internal  Revenue  Code 
requires  you  to  give  your  correct  TIN  to  persons 
who  must  file  information  returns  with  the  IRS  to 
report  interest,  dividends,  and  certain  other 
income  paid  to  you,  mortgage  interest  you  paid, 
the  acquisition  or  abandonment  of  secured 
property,  cancellation  of  debt,  or  contnbutions 
you  made  to  an  \RA  or  MSA  The  IRS  uses  the 
numbers  for  identification  purposes  and  to  help 
verify  the  accuracy  of  your  tax  return.  The  IRS 
may  also  provide  this  information  to  the 
Department  of  Justice  for  civil  and  criminal 
litigation,  and  to  cities,  states,  and  the  District  of 
Columbia  to  carry  out  their  tax  laws 

You  must  provide  your  TIN  whether  or  not  you 
are  required  to  file  a  tax  return  Payers  must 
generally  withhold  a  designated  percentage, 
currently  29%  of  taxable  interest,  dividend,  and 
certain  other  payments  to  a  payee  who  does  not 
give  a  TIN  to  a  payer.  Certain  penalties  may  also 
apply. 


What  Name  and  Number  to 
Give  the  Requester 


For  this  type  of  account: 

Give  name  and  SSN  of: 

1. 

Individual 

The  individual 

2. 

Two  or  more 

The  actual  owner  of  the 

individuals  (joint 

account  or,  if  combined 

account) 

funds,  the  first 

individual  on  the 

account ' 

3. 

Custodian  account  of 

The  minor  ^ 

a  minor  ninifnrm  Gi\f\ 

a  1111111.^1  y  w  1  II 1     1 1 1  vjiti 

to  Minors  Act) 

4. 

a  The  usual 

The  grantor-trustee  ^ 

revocable  savings 

trust  (grantor  is 

also  trustee) 

b.  So-called  trust 

The  actual  owner  ^ 

account  that  is  not 

a  legal  or  valid 

trust  under  state 

law 

5. 

Sole  proprietorship 

The  owner 

For  this  type  of  account: 

Give  name  and  EIN  of: 

6. 

Sole  proprietorship 

The  owner 

7. 

A  valid  trust,  estate,  or 

Legal  entity " 

pension  trust 

8. 

Corporate 

The  corporation 

9. 

Association,  club. 

The  organization 

religious,  charitable. 

educational,  or  other 

tax-exempt  organization 

10. 

Partnership 

The  partnership 

11. 

A  broker  or  registered 

The  broker  or  nominee 

nominee 

12. 

Account  with  the 

The  public  entity 

Department  of 

Agriculture  in  the  name 

of  a  public  entity  (such 

as  a  state  or  local 

government,  school 

district,  or  prison)  that 

receives  agncultural 

program  payments 

List  first  and  circle  the  name  of  the  person  whose 
number  you  furnish  If  only  one  person  on  a  joint 
account  has  an  SSN,  that  person's  number  must  be 
furnished. 

^  Circle  the  minor's  name  and  furnish  the  minor's  SSN 

'  You  must  show  your  individual  name,  but  you  may 
also  enter  your  business  or  "DBA"  name.  You  may 
use  either  your  SSN  or  EIN  (if  you  have  one) 

List  first  and  circle  the  name  of  the  legal  trust,  estate, 
or  pension  trust.  (Do  not  furnish  the  TIN  of  the 
personal  representative  or  trustee  unless  the  legal 
entity  itself  is  not  designated  in  the  account  title  ) 

Note:  If  no  name  is  circled  when  more  than  one  name 
IS  listed,  the  number  will  be  considered  to  be  that  of 
the  first  name  listed 

If  you  have  questions  on  completing  this  form, 
please  contact  the  Office  of  the  State  Comptroller. 
(617)  973-2311  or  973-2655 

Upon  completion  of  this  form,  please 
send  it  to  the  Commonwealth  of 
Massachusetts  Department  you  are 
doing  business  with. 
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COMMITTEE  FOR  PUBLIC  COUNSEL  SERVICES 

PRIVATE  COUNSEL  DIVISION 
44  BROMFIELD  STREET 
BOSTON,  MA  02108 

NAME:   

BBO  ADDRESS:   

TELEPHONE  NUMBER:   

FAX  NUMBER:   

E-MAIL  ADDRESS:   

BBO  NUMBER:  

HOME  ADDRESS: 


CURRENT  CERTIFICATIONS:      (Check  all  that  apply  and  fill  out  appropriate  panel  information  on 

the  following  pages.) 

  District  Court  Panel    Superior  Court  Panel 

  Children  and  Family  Law  Panel    Juvenile  Delinquency  Panel 

  Youthful  Offender  Panel    Mental  Health  Panel 

  Sexually  Dangerous  Persons  Panel    Rogers-Nursing  Homes  Panel 

  Murder  Trial  Panel    Appeals-Post  Conviction  Panel 

  Appeals-Children  and  Family  Law  Panel    Mary  Moes-Parental  Consent  for  Minors 

  Sex  Offender  Registration  Panel  Panel 


< 


CERTIFICATION  INFORMATION 


DISTRICT  COURT  TRIAL  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel*: 

Bar  Advocate  Programs  in  which  you  are  a  member: 

Expiration  Date(s)  of  Bar  Advocate  Program  Contract(s): 

Month  and  year  in  which  you  first  became  a  member  of  the  District  Court  Panel: 


SUPERIOR  COURT  TRIAL  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel: 

Bar  Advocate  Programs  in  which  you  are  a  member: 

Month  and  year  in  which  you  first  became  a  member  of  the  Superior  Court  Panel: 

Month  and  year  of  your  recertification  to  the  Superior  Court  Panel  (state  None  if  you  have  never  been 
recertified  for  the  Superior  Court  Panel): 

CHILDREN  AND  FAMILY  LAW  TRIAL  PANEL  (including  CHINS) 

Counties  in  which  you  accept  assignments  for  this  panel: 

Other  counties  in  which  you  wish  to  accept  assignments  for  this  panel: 

Month  and  year  in  which  you  first  became  a  member  of  the  Children  and  Family  Law  Panel: 


*CPCS  regulations  limit  attorneys  to  two  counties  for  accepting  District  Court  cases. 
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JUVENILE  DELINQUENCY  PANEL 

Counties  in  wiiich  you  accept  assignments  for  this  panel: 

Bar  Advocate  Programs  in  which  you  are  a  member: 

Month  and  year  in  which  you  first  became  a  member  of  the  Juvenile  Delinquency  Panel: 


YOUTHFUL  OFFENDER  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel: 

Bar  Advocate  Programs  in  which  you  are  a  member: 

Month  and  year  in  which  you  first  became  a  member  of  the  Youthful  Offender  Panel: 


MENTAL  HEALTH  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel: 

Month  and  year  in  which  you  first  became  a  member  of  the  Mental  Health  Panel: 


SEXUALLY  DANGEROUS  PERSONS  PANEL 

Month  and  year  in  which  you  first  became  a  member  of  the  Sexually  Dangerous  Persons  Panel: 


ROGERS-NURSING  HOMES  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel: 

Month  and  year  in  which  you  first  became  a  member  of  the  Rogers-Nursing  Homes  Panel: 
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MURDER  TRIAL  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel 

Month  and  year  in  which  you  first  became  a  member  of  the  Murder  Panel: 

Month  and  year  of  your  recertification  to  the  Murder  Panel  (state  None  if  you  have  never  been  recertified 
for  the  Murder  Panel): 


APPEALS-POST  CONVICTION  PANEL 

Month  and  year  in  which  you  first  became  a  member  of  the  Post  Conviction  Panel: 


APPEALS-CHILDREN  AND  FAMILY  LAW  PANEL 

Month  and  year  in  which  you  first  became  a  member  of  the  Children  and  Family  Law  Appellate  Panel: 


APPEALS-MENTAL  HEALTH 

Month  and  year  in  which  you  first  became  a  member  of  the  Mental  Health  Appellate  Panel: 


MARY  MOES-PARENTAL  CONSENT  FOR  MINORS  PANEL 

Counties  in  which  you  accept  assignments  for  this  panel: 

Month  and  year  in  which  you  first  became  a  member  of  the  Mary  Moes  Panel: 

Month  and  year  of  any  recertification  for  the  Mary  Moes  Panel  (state  none  if  you  have  never  been 
recertified  for  the  Mary  Moes  Panel): 


Private  Attorney  E-Bill  PIN  Agreement 


In  consideration  of  the  grant  of  access  to  the  Committee  for  Public  Counsel  Services  (CPCS) 
E-Bill  System  through  my  individual  personal  identification  number  (PIN),  I  hereby  agree  to 
abide  by  the  terms  and  conditions  of  this  agreement,  as  set  forth  below: 

1 .  The  PIN  number  assigned  to  me  will  be  used  only  by  me  for  CPCS  bills  where  work  was 
performed  by  me  and  will  be  safeguarded  by  and  remain  in  confidence  with  me. 

2. 1  agree  to  print  each  submitted  E-Bill  and  to  attest  to  the  information  billed  by  signing  the 
printed  form. 

3. 1  agree  to  maintain  the  original  signed  E-Bill  for  a  period  of  seven  years  from  the  submit  date 
or  until  the  resolution  of  any  litigation,  claim,  negotiation,  audit  or  other  action  involving  E-Bill 
at  any  time  during  the  retention  period,  whichever  is  later. 

4.  Further,  I  agree  to  produce  the  printed  and  signed  E-Bill(s)  and  all  required  supporting 
documentation,  to  CPCS  or  to  the  State  Auditor  immediately  upon  their  request. 

In  the  event  you  lose  your  original  PIN  notification,  the  following  information  is  required  to 
ensure  proper  identification  before  CPCS  can  release  your  PIN  to  you. 

Mother's  Maiden  Name:   Your  Social  Security  No:   

I  certify  under  pains  and  penalties  of  perjury  that  for  all  my  bills  filed  with  CPCS  through  the 
"E-Bill"  system,  I  have  been  assigned  to  each  case  indicated  on  my  E-Bill;  I  have  provided  the 
services  described  on  the  dates  and  for  the  times  listed;  I  have  provided  representation  consistent 
with  CPCS  Performance  Guidelines  and  Standards;  and  all  charges  for  legal  services  reflected  on 
the  E-Bill  are  based  on  my  contemporaneous  time  records  maintained  in  accordance  with  CPCS 
Assigned  Counsel  Manual's  policies  and  procedures. 


Attorney  Signature  Agreement  Date 


Print  Name 
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NOTICE  OF  ASSIGNMENT  OF  COUNSEL  NO. 
1 

COMMONWEALTH 
OF  MASSACHUSETTS 
CPCS 

I^SStGNMENT  DATE 

2 

CLIENT  NAME 

3 

DOCKET  NUMBERS 

4 

ATTORNEY  NAME  AND  VENDOR  CODE 

5 

COURT  CODE  r- 

6 

BILLS  MUST  BE  RECEIVED  BY  CPCS  WITHIN  30  DAYS  OF  THE 
CLOSE  OF  A  CASE;  BILLS  ON  ALL  CASES  OPEN  AT  THE  END  OF 

THE  FISCAL  YEAR  MUST  BE  RECEIVED  BY  AUGUST  1. 
(SEE  MANUAL  FOR  INSTRUCTIONS) 

CHECK  ONE:     Q  CRIMINAL 

r~l  NON-CRIMINAL 

COURT  NAME 

7 

PART  1    List  No.  of  Hrs.  to  nearest  quarter  hour     *  for  legal  services  rendered  In  this  case.  (SEE  MANUAL  FOR  INSTRUCTIONS) 
*     15  mins.  =  .25,  30  mins.  =  .50,  etc.    


A  -  IN  COURT 
HOURS 


T 


B  -  OUT  OF  COURT  HOURS 


9C 


DATE 

Hearing/ 
Argument 

TOTAL 
1 

Record 
Assem  & 
Rev  Tr 

Conf 

w/Couns/ 
Mentor 

Draft 
Mot,  Lgl 
Memo 

Draft 
App 
Brief 

Prep- 
Arg/Hrg 

Court 
Waiting 
Time 

Client 
Contact 

Draft  Pet- 
Rehrg/ 
FAR 

Legal 
Research 

DraH 
CPCS  Appr 

10 

Other 

TOTAL 
2-13 

MO 

DAY 

YR 

Fed 

TRAVEL 

1 

TOTAL  HRS 

2 

3 

4 

5 

6 

7 

8 

9 

1  0 

1  1 

1  2 

1  3 

TOTAL  HRS 

B 

1      1  CHECK  HERE 

IF  CONTINUATION 
RFPs  ATTACHED 

A 

RATE  C  EXPENSES  &  DESCRIPTION  —  SEE  MANUAL  FOR  INSTRUCTIONS 
TRAVEL:        (origin,  destination,  reason  and  mileage) 


NON-TRAVEL:  (TOTALING  $25  OR  LESS) 


11 


12 


TOTAL  $ 


TOTAL  $ 


NOTE:  Please  submit  receipts  for  expenses 
TOTALS   


BILL  SUMMARY 


TOTAL  A  HOURS 


A  RATE 


TOTAL  A 


TOTAL  B  HOURS 


TOTAL  B 


TOTAL  BILL 


PART  11 


ATTORNEY  CERTIFICATION 


I  certify  under  the  pains  and  penalties  of  perjury,  that  I 
have  been  appointed  to  the  above  case,  that  I  have  pro- 
vided the  services  and  incurred  the  costs  on  the  dates  and 
for  the  times  listed,  and  that  I  have  not  received  nor  will 
accept  any  other  payment  for  these  services.    I  further 
certify  that  I  have  provided  representation  consistent  with 
CPCS  Performance  Guidelines  and  Standards,  and  that  all 
charges  for  legal  services  on  this  bill  are  based  upon  my 
contemporaneous  time  records  maintainted  in  accordance 
with  the  CPCS  Assigned  Counsel  Manual  and  regulations. 

I  1  I    Fiscal  Year  End       |  4  |  Representation  concluded 
Quarteriy  billing  (SEE  MANUAL  FOR  GUIDELINES) 

13 


Send  copy  which  contains  your  original  signature  to: 
Committee  for  Public  Counsel  Services 
44  Bromfield  St. 
Boston,  MA  02108 


ATTORNEY  SIGNATURE 


SUBMISSION  DATE 


CHECK  HERE  IF  CONTINUATION  RFP'S  ATTACHED 


c 


 — (LAST  PACE  OF  TIIE  NOTICE  OF  ASSIGNMENT  OF  COUNSEL  FORM)  

DISPOSITIONAL  REPORT  FORM  —  To  be  returned  to  Committee  for  Public  Counsel  Services  at  case  completion 


PART  I  Case  status  and  reason  for  filing  this  form  (all  cases) 


Date  of  disposition       (1 )  / 

Disposing  court  code   

Disposing  Judge  _ 
Check  one:  Client 


□ 
□ 
□ 


Committed 
Not  committed 
Not  Applicable 


Check  one:       /  o ) 

□  Court  approved  transfer  to  new  attorney.  New 
NACisBl  M  I  I  I  I  I 

□  Default:  case  closed. 

□  Appeal  to  jury  from  bench  session  (check  only  when 
bench  attorney  will  not  provide  jury  representation) 

□  Case  disposed  of 


PART  II  Trial  Route  and  disposition  (criminal  cases  only) 


Check  all  that  occurred:     ( 3 ) 


ID 

3D 


Probable  cause  hearing  6  □ 

Probable  cause  waived  7  □ 

Grand  jury  indictment  8  □ 

Complaint  9  □ 


Show  cause  hearing 
Complaints  dismissed 
Complaint  Nolle  Pros. 
Same  jury  &  primary  sentence 


Increased  jury  session  sentence 


Disposition  by:    ( ^ ) 

1  □  Plea  6  □ 

2  □  Bench  trial  7  □ 
3D  Jury  trial  8D 

4  D  Admission  9  D 

5  D  Probation  surrender 


Dismissed 
G.L.C.278,  §24 
Pretrial  probation 
DeNovo  withdrawn 


CHARGE  A 

(order  must  be 
as  on  reverse) 


(5) 


Cz]  CWF 
"T  1  Crime 
.1-1  Code 


Result: 

D  Guilty      U]  Not  Guilty 
H]  Guilty  Lesser  included 
[U  Guilty  filed    [E  Dismissed    HI  Other 
{*}  Filed  without  change  of  plea 

Incarceration  status: 

D  Straight  probation  CD  Suspended  sentence 
[U  Split  sentence       H  Committed 

Institution  and  time: 

Cedar  Junction 
CD   Yrs.  mn.  to         QU  Yrs.  Max. 

Concord 
□!□  Yrs. 

House 


m  Mob. 


□  Days  (ctieck  only) 


CHARGE  B 

□  Identical  and  concurrent      ( 5 ) 
H]  On  and  after     CH  Concurrent  other 


0  CWF 
~i — 1  Cfime 
1   I  Code 


Result: 

□  Guilty      [H  Not  Guilty 
[D  Guilty  Lesser  included 
[3]  Guilty  filed    (D  Dismissed    S  Other 
13  Filed  without  change  of  plea 

Incarceration  status: 

E  Straight  probation  [H  Suspended  sentence 
E  Split  sentence       □  Committed 

Institution  and  time: 

Cedar  Junction 
□□   Yrs.  Min.  to 

Concord 
cm  Yrs. 

House 

m  Mos. 


CHARGE  C 

Q]  Identical  and  concurrent 

[3  On  and  after     [H  Concurrent  other 


Result: 


S  CWF 
— I — I  Crime 
I    I  Code 


m  Yrs.  Max. 


□  Days  (check  only) 


01  Guilty      [U  Not  Guilty 

[E  Guilty  Lesser  included 

(U  Guilty  filed    H  Dismissed    H]  Other 

IZI  Filed  without  change  of  plea 

Incarceration  status: 

□  Straight  probation  (D  Suspended  sentence 

m  Split  sentence       B  Committed 

Institution  and  time: 
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I  I  I   Yrs.  Min.  to         CD  Yrs.  Max. 

Concord 
□ID  Yrs. 

House 


m  Mos. 


□  Days  (check  only) 
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[H  Filed  without  change  of  plea 

Incarceration  status: 

D  Straight  probation  [H  Suspended  sentence 

0  Split  sentence       El  Committed 
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□□   Yrs.  Min.  to         □□  Yrs.  Max. 
Concord 
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House 
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CHARGE  E 

□  Identical  and  concurrent 

[U  On  and  after     H]  Concurrent  other 


E  CWF 
— I — I  Crime 
I   I  Code 


Result: 

□  Guilty      [D  Not  Guilty 
[U  Guilty  Lesser  included 
[H  Guilty  filed    (H  Dismissed    S  Other 
El  Filed  without  change  of  plea 

Incarceration  status: 

(H  Straigtit  probation  H]  Suspended  sentence 

m  Split  sentence       El  Committed 

Institution  and  time: 

Cedar  Junction 
□□   Yrs.  Min.  to 

Concord 
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House 


CHARGE  F 

D  Identical  and  concurrent 

[U  On  and  after     [U  Concurrent  other 

Result: 


Q]  Guilty  [I]  Not  Guilty 
d]  Guilty  Lesser  included 


□□  Yrs.  Max. 


□□  Mos. 


□  Days  (check  only) 


D  CWF 
— I — I  Crime 
I   I  Code 

[H  Guilty  filed  □  Dismissed  B  Other 
El  Filed  without  change  of  plea 

Incarceration  status: 
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ID  Split  sentence       El  Committed 

Institution  and  time: 
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House 
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O  Days  (check  only) 


PART  ill  Attorney  Post  Trial  Actions: 

Timely  Notice  of  appeal  filed? 

D 

Yes 

Date  □ 

No 

Timely  nrotion  to  revise  and  revoke  filed  or  to  be  filed? 

(7) 

□ 

Yes 

□ 

No 

Motion  for  new  trial  filed  or  to  be  filed? 

D 

Yes 

D 

No 
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NOTICE  OF  ASSIGNMENT 
OF  COUNSEL 


ASSIGNMENT  NUMBER 

c  2398525-3 


(1) 


OATE  OF  ASSIGNMENT 


(2 


NAME  OF  ASSIGNING  JUDGE 


(3) 


NAME  OF  PERSON  FOR  WHOM  COUNSEL  ASSIGNED 

(4) 


n  jM^enilft  (-0  ^         Ariiilt  (A)      l^nguagn  if  not  Fnglish  * 

NO. 

CRIMINAL  CASES-ENTER  OFFENSE  CODE  OR  CHAPTER  &  SECTION  WITH  CHARGE 

OFFENSE 
CODE 

omER 

SECTION 

CHARGE 

NON-CRIMINAL  CASES    <  ^  °  ^ 

(8) 

A 

(9) 

□  1001  c.11«.  §$23(0,29           □  iM  CHINS  (c  119.  $390 

□  100J  CM  Conn*  a123.  §7. 8      □  toio  Sprino«aitowia 
n  1017w*o(A««h«ta.ti23.|iK.i              Prebrt.  ContBmpt 

B 

C 

□  1011  MST*  "*              □  1012  Housing  Contempt 

□  im  SSSSSSS^SSTA'***  □  1013  Foster  C*.  Rwtew 
0  10M  Comfnonent  Review       □  1914  Ekteriy  Abuse 

n  1006  C.112,  $123                □  Wt  e.m.t6,uam^^ 

0 

E 

□  1028  Con<ntHrtA(ipHlc123.{«(i)  □  1011  CU>  (C.119,  {{24,  29) 

□  1007  SOP  R«vin»  (e.  123A.  $8)  □  1020  2£Jli^?SSiJ2^ 

THIS  FORM  IS  NOT  FOR  GUARDIAN 
AD  LITEM  ASSIGNMENTS 

F 

NEXT  COURT  DATE  (11)/  / 

FOR:  (13) 
O  Bench  or  Jury  Trial  (T)          □  Pr»-Trial  (P) 
□  Probable  Cause  (C)             □  Other  (O) 

INCARCERATION  STATUS 

□  Released  (12) 

□  Not  Released 

Bail  i              No  Bail 

POST-TRIAL  CRIMINAL  CASES  ONLY 
PURPOSE  OF  ASSIGNMENT 

□  Appeals  Court  or  SJC  (A)      □  Revise  and  Revoke  (R) 

□  Sentence  Appeal  (S)          □  New  Trial  Motion  (N) 

□  Probation  Surrender  (P)        □  Other  (0) 

Q  Serving  Other  Sentence 
Q  Committed 
n  Not  Applicable 

COMMONWEALTH 
OF  MASSACHUSETTS 


COURT  DIVISION 

(5)     WILL  BE 


D  JURY  SESSION 
"— '  (Check  H«re) 


PREPRINTED  WITH 
COURT  NAME  AND 


INDIGENCY  DETERMINATION  (14) 
The  court  has  found  the  above-named  person 

O  Indigent  or  Q  Indigent  but  able  to  contribute  $ . 

The  attorney  or  organization  listed  below  is  assigned  to  represent  this  person  In  this  action. 


CHECK  ONE  OF  THE  FOLLOWING: 


□  Public  Defender  Division 


Local  Office  # . 


(15) 


(See  reverse  side  for  address  and  telephone  number.) 


□  Student  Attorney  under  Rule  3:03 


(16) 


Name  of  Program 

Attorney  to  be  named  by  CPCS  for  Appeals  Court/SJC/Murder  Cases/ 
Rule  30  Motions/SDP  Send  to:  CPCS 

(17  )  470  Atlantic  Ave..  Suite  700 

Boston.  MA  02210 


IZi  Private  Counsel  Attorney  BBO# 

(18A) 

PLEASE  PRINT   

REQUIRED 

(18B) 

NAME         RRST  MDDLE 

LAST 

STREET 

cmr 

STATE 

ZIP 

TELEPHONE 

CRIMINAL  CASE  INRJRMATION  CONTACT:  BAR  ADVOCATE  PROGRAM  NO. 
(SEE  REVERSE  SIDE  FOR  ADDRESS  AND  TELEPHONE  NUMBER.) 


(20) 

Q  Assignment  For  Purpose  of  Bail  Hearing,  Bail  Review  or 
Arraignment  Only 


(19) 


AUTHORIZED  SI6NATURE 


INSTRUCTIONS  TO  THE  COURT 


1 .  Forward  white  copy  to  Committee  for  Public  Counsel  Services,  470  Atlantic  Ave.,  Suite  700,  Boston,  MA  02210 

2.  Retain  green  copy  for  court  file. 

3.  Remaining  copies  are  color  coded  as  follows:  pink — client,  blue — bar  advocate  program,  goldenrod — attorney. 
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